Committee Meeting Agenda
March 13, 2019 - 4:30 p.m.
Frank Robinson Education Centre

L1\ A\
STURGEON

PUBLIC SCHOOL DIVISION 9820 — ]04 Sireet, MorinVi“e, Albeﬂc

Call to Order

Consideration of Agenda

2.1  Additions/Deletions 1o Agenda

2.2  Approval of Agenda

Appointments

Approval of Committee Notes

4,1  Amendment/Correction of Nofes

4.2  Approval of Committee Notes - February 13, 2019
Presentations

Reports from Senior Administration

6.1 Introduction of Director of Facilities
6.2 Capital Report
6.3 Pride Parade

6.4  Field Trip Report



Committee Meeting Agenda -2- March 13, 2019

Reports from Trustees and Standing Commitiees

7.1
7.2
7.3
7.4
7.5
7.6

7.7

7.8

7.9

Chair's Report

Trustees Report

Advocacy Commiitee

Building and Maintenance
Finance and Human Resources
Policy

Transportation

7.7.1 Transportation Budget Plan

ATA Update

CUPE Update

Reports from Special Commiﬁees/Tosk Groups

8.1
8.2
8.3
8.4

8.5

Alberta School Boards’ Association Zone 2/3

Public School Boards® Association of Alberta

Teacher Board Advisory Committee (Policy Advisory - ATA)
Labour Management Committee (Policy Review - CUPE)

Community Services Advisory Board

New Business

9.1

9.2

Policy D/II/15 - Charter School

Policy 115 - Sexual Orientation, Gender ldentity, and Gender Expression
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9.3
9.4
2.5
Q.6
9.7
9.8
0.9
9.10
Q.11
9.12
9.13
9.14
Q.16
9.16
9.17
9.18
9.19
9.20

9.21

9.22

Policy 120 - Harassment Policy

Policy 130 - Public Interest Disclosure (Whistleblower Protections)
Policy 200 - Attendance Areas

Policy 215 - Organization Chart

Policy 235 - Conduct at Board Hearings

Policy 245 - Appedadls

Policy 305 - School Councils

Policy 310 - Non-Resident Students

Policy 315 - Opening Exercises Flag Protocol and Recognition of Dignitaries
Policy 320 - Inclement Weather

Policy 410 - Student Fees

Policy 500 - Transportation

Policy 600 - School Closure

Policy 605 - Public Use of School Buildings and Property

Policy 800 - Religious Education and Instruction

Policy 805 - Home Education

Policy 900 - Student Conduct and Discipline

Four Winds Public School/Morinville Public School Bell Times

Draft School Calendars

9.21.1 2020 - 2021
9.21.2 2020 - 2021 Camilla School
9.21.3 2021 - 2022
9214 2022 - 2023

Lease Agreement - Town of Morinville
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10.

11.

12.

13.

14.

15.

.23 3 Year Capital Plan - Capital Plan Priorities
2.24 Assurance Reporiing - Education Services

2.25 IT Report: Monthly Downtime

Quuestion Period
Unfinished Business
Information ltems
Pending List

In Camera

Adiournment



Notes of the Meeting of
v \w®.l The Committee of the Whole
STURGEON Held at Morinville on February 13, 2019

PUBLIC SCHOOL DIVISION

Present &
\I‘\ A 7
Mr. Terry Jewell, Chair o > 4
Mr. Joe Dwyer, Trustee & T
Mrs. Liz Kohle, Trustee . o Y
Mrs, Janine Pequin, Trustee O A \‘

Ms. Mary Lynne Campbell, Superiniendent/CEO

Dr. Charmaine Brooks, Associate Superinfend@n’r Bus ness & Corporcn‘e éervices

Mrs, Cam-Van Mackie, Director Financial Services

Mrs. Ruth Kuik, Deputy Superintendent, E;iuccaﬁi@n »S@rvices

Mrs. Lisa Lacrolx, Acting Associate Supérintendent; Hluman Servuces

Ms. Shawna Walier, Director, Specuo;P ojects/lni’noﬂvé’s\

1

Regrets: Mrs, Tasha Oatway-Melay, 'Mic:e Chair y ; V
Mrs. Misty Feofherley Trus’ree y

Callto Order,
\“x N i,

The Ch{;ﬂ[ colled the rneetlng to or@le‘r at 4:43 p.m.

r , 1

Con"s‘fi‘deration of A.,"‘-’gendq
. ookt
\\ : 7 i
2.1 AdditiBn;s‘/_D._galefi/g.fsf;rtb Agenda

Ui’
22 Approval of Agenda

Moved by Mr. Dwyer that the agenda be approved.

CARRIED UNANIMOUSLY

COMMITTEE LJ'OZ
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Appointmenis

Approval of Commiﬁee Notes

4.1 Amendment/Correction of Notes
4.2 Approval of Committee Notes

Moved by Mr. Dwyer that the notes of Jonuclry 16, 2019 be approved, as
presenied. &

\ 7 CARRIED UNANIMOUSLY

Preseniations &

5.1 No Presentations V 4

s,
2

Reports from Senior,Adiministra’riorﬁ:
6.1 Capital Update - Alﬁeﬂb Educationi) Modiilar Approval

The Superin’renden’r/CEﬂ presen’red a written and verbal report on behalf
of thie Senior Execuﬂve Cc:mrni’rree on the Alberta Education: Modular
Aprarovol \ \ N
'|
6. 2 “Field Trip Report i
Tﬁe‘SupennTenden’r/(}E presented a written report on behalf of the
Senlay Execu’nve Coﬁ'lmi’rtee on the Field Trip Report,

A .f

Reports frd’rri'vTr'UStees and Standing Committees

7.1  Chair's Report
Trustee Jewell presented a verbal report.

7.2  Trustees’ Reports

Trustee Dwyer (Alcomdale/Villeneuve Area)
Trustee Dwyer reported that he attended:
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» Sturgeon Composite High School Parent Councll Meeting
o Morinville Rofary Meetings (2)

Trustee Jewell (Gibbons/Lamoureux Area)
Trustee Jewell reported thai he attended:

Gibbons School Parent Counclil Meeting
Meeting with Acting Manager, Operations and Maintenance
Rotary Club Presentation

Meefing with Alexander First Nation N
Meeting with ATA G
Meeting with UCP Candidate p
RAC Training Session i v A N

Trustee Pequin (Redwater/Coronado Area) | A N
Trustee Pequin reported that she attended?! "~ ., : G

s Ochre Park School Parent Coun_gil_ M &
» Policy Committee Meeting ) )

e Meeting with Alexander Fjéf Nation
7.3  Advocacy aL { J A
A \ i\ ) fH
No report was provideié'-’ D y 4

b T

<
7.4 Buuldmg and Mcnnienanc:e

\

No, reporr was Bf’ovtid

ff \

-\/

."'A Building & Moin’ren\?npe Commiﬁee Meeting is scheduled for February
21|, 20] Q.

7.5 Flnan%e and Humapé‘e’%ources
b /
No repon‘wwaﬁ B /g)vided

A Finance & Q/mcln Resources Commitiee Meeting Is scheduled for
February 20, 2019.

7.6 Policy
No report was provided.

A Policy Committee Meeting is scheduled for February 22, 2019.
7.7 Transportation
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No report was provided.
A Transportation Committee Meeting Is scheduled for February 25, 2019,
7.8  ATA Update
A verbal report was provided.
7.9  CUPE Update TN

No report was provided.

Reports from Special Committees/Task Gib{__ups

b W
b -

8.1 Alberta School Boards’ Association Zone 2/3
No report was provided. y B : '_ \ ' :
Alberta Schoo! Boards’ Associgﬁon Zone 2/3 N]es‘hng Is scheduled for
February 22.2019. || ' M4
8.2 Public School Boards’ i;’ésciatliq;jj of Alpgr_i_q_“i j
QY ¥

No report wQIs provlded

b

8.3 Ted’cher Bocnrd Advisory Co'r'ﬁmlﬂee (ATA)

»

& Np report was provlded

8.4 Lo‘bom Mancgement C%ommlttee (CUPE)
y
No reaeqﬂgos p;rwlded

\ \/-’

8.5 Community Seﬁnces Advisory Board
A verbal report was provided.

A Community Services Advisory Board Meeting is scheduled for
February 18, 2019.

New Business
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9.1 Policy G/11/2 - Health and Safety
Moved by Mis. Peqguin that the Board of Trustees refer Policy G/Il/2 -
Health and Safety o the February 27, 2019 Board Meeting.

CARRIED UNANIMOUSLY

9.2 Policy H/2 - Hazardous Materials Policy
Moved by Mrs. Kohle that the Board of Trustees r§f_e_y Policy H/2 ~
Hazardous Materials Policy to the February 27, ZOIQqu_df:_cﬂ Meeting.

"~ CARRIED UNANIMOUSLY
b ™ LD

-

9.3 Transportafion Fees 2019 - 2020 GO
Moved by Mrs. Kohle that the Board of T[us’rees i’efer the proposed 2019 -
2020 Transportation Fees to the Febrd_gry 2? 2019 anrd IVIee’nng
- b

gy

CARRIED UNANIMOUSLY

Y
| = | }

9.4 Update on Four Winds Public School Commulmcahon Plan for Parents
A written and verbol repor’r wds provided jpa’;h ormation.

'l
L _—
" e

b

9.5 By- EIect[gp Dater- Word 4Sturgeon Valley/West St. Albert Area
Moved by Mrs. Peain that ‘the Board of Trustees refer the By-Election Date

’Word 4 Sturgeon Valley/West Si Albert Area to the February 27, 2019
£ Boord Meeting. \

\\. b / CARRIED UNANIMOUSLY
9.6 Assurance, Eg_pdﬂiﬁg - Education Services

A written oncﬂ,y'e"rbol report was provided for information.

Ms. Campbell left the meeting at 5:15 p.m.

Ms. Campbell returned to the meeting at 5:16 p.m.

9.7 IT Report: Monthly Downtime
A written report was provided for information.
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Question Period

10.1

Unfinished Business

11.1  No unfinished business

Information ltems €& .9

12.1

Pending List . N

13.1 No pending list

In Camera o I e

5:21 p.m. - MoVedlbyMr. Dwyerihat the Board go in camera,
4 A © CARRIED UNANIMOUSLY

5

s " I
5:55 p.m:.-'Moved by Mrs. K%hle that the Board go out of camera.
L Y F]

£ 4

\ it CARRIED UNANIMOUSLY

-
-
|

%

B

Adjournmeni

The meeting adjoumed 5:55 p.m.

Discussions on items are held at Committee of the Whole Meetings.
Decisions on items are made at Board Meetings.



/A A\, Board Memorandum
STURGEON

PUBUC SCHOOL DIVISION

Date: March 13, 2019

To: Commiftee of the Whole

From: Mary Lynne R. Campbell, Superintendent / CEO
Originator(s): Alberta Teachers Association Local No. 27 Executive

Senior Executive, Sfurgeon Public Schools

Subject: 2019 PRIDE Parade

Background:

This year the PRIDE parade takes place on Saturday 08 June 2019, The ATA
Local No. 27 has put in an application for Sturgeon Public Schools to participate
In this year’s event; this will be the third year that Sturgeon participates. Sturgeon
staff are currently developing an information / invitation ad, which will include a
link for staff and families o register. This ad is jointly sponsored by the ATA, CUPE
and Sturgeon Public Schools.

Given that the parade is a family event, it would be wonderful if Sturgeon
families could be invited to join us at the PRIDE parade. The challenge for many
will be transportation, thus the Senior Executive suggests that this challenge
could be mitigated if families were provided transporfation by the Division.
Families could drive to Sturgeon Composite High School to access school bus
transportation o and from the event,

| am happy to respond to questions at the 13 March 2019 Committee of the
Whole Board Meeting.

Recommendation:

That the Board of Trustees approve the Division's support of a school bus to
fransport Sturgeon Public School Division families and staff to / from the PRIDE
parade.

COMMITTEE (O ‘;



2019 PRIDE Parade
March 13, 2019
Page 2 0of 2

Sincerely,

Mary Lynhe R. Campbell, ICD.D
Superintendent/CEO



. Board Memorandum
STURGEON

PLUBUC SCHOOL DIVISION

Date: March13, 2019
To: Board of Trustees
From: Mary Lynne R. Campbell, Superintendent

Originator(s): Ruth Kuik, Deputy Superintendent, Education Services

Subject: Field Trip Report

Background:

Board Policy F/IlI/2, “Field Trips” and Administrative Practice Administration 5, “Field
Trp Operational Procedures” require that “the principal must have the approval of
the Superintendent for field trips that are overnight or exceed two (2) school days
and/or are ouiside of the Province of Alberta”. The Administrative Practice further
stipulates that “the Board shall be provided, as information. all field frips thot are
overnight and/or out-of-province”.

The following field trips have been approved:
> Morinville Public School
March 13 - 14, 2019 6 junior high students to Jasper for a ski trip at
Marmot Basin (with Sturgeon Heights School).
Recommendation:
This report is shared as information.
Sincerely,
R

Mary Lynne R. Camphbell, ICD.D
Superintendent/CEO

COMMITTEE (’) . E(l



TN} Board Memorandum
STURGEON

PUBUT SCHOOL DIVISION

Date: March 13, 2019

To: Board of Trustees

From; Transporiation Committee

Originator(s): Dr. Charmaine Brooks, Associate Superintendent,

Business and Corporate Services
Cam-Van Mackie, Director, Financial Services

Subject: Transportation Budget Plan

Background:

A Transportation Budget Plan was discussed at the February 25 Transportation
Committee meeting. A recommendation will be provided on the table at the
meeting.

Recommendation:

The Transportation Budget Plan is shared with the Board for discussion and further
direction.

Sincerely,

Mary Lynne R. Campbell, ICD.D
Superintendent/CEQ

commiTTee ] |
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AN Board Memorandum
STURGEON

PUBLIC SCHOOML DIVISION

Date: March 13, 2019

To! Board of Trustees

From:; Mary Lynne R. Campbell, Superintendent/CEO
Originator(s): Policy Committee

Subject: Policy D/IIf15 - Charter Schools

Background:

Attached for Trustee review is Policy D/Il 15 - Charter Schools. Also aftached is
associated Administrative Practice - Administration 14 - Charter Schools.

Recommendation:

That the Board of Trustees review Policy D/Il 15 - Charter Schools and provide
direction to administration.,

Sincerely,

A A

Mary Lynne R, Campbell, ICD.D
Superintendent/CEO

Attachments

commiTTee . |



ﬁba D/Il/15 — Charter Schools NIE

LLLY R
STURGEN EFFECTIVE: September 22, 2004 REVISED: February 27, 2013 REVIEW: 2020-2021

1.0 POLICY

1.1 The Board believes that charter schools can provide students and their parents with
different choices in education to better serve their needs.

2.0 GUIDELINES

2.1 The Board will consider the establishment of a charter school if it is satisfied that:

2.2.1 the school will have significant support from the community in which it is to be
located;

2.2.2 the program to be offered will potentially improve the learning of students as it is
measured by the Minister in schools operated by the Board that are not chartered
schools.

22  The Superintendent is responsible for assuring that this policy is administered according to
the requirements of the School Act.

References:  Admin Practice(s); Administration 14 — Charter Schools
School Act: Section 31
Charter Schools Regulation 212/2002

POLICY D — Administration — School Operations N




e

TH A T

ADMINISTRATION 14

gr—URL‘ ?01\ I ADMINISTRATION 14 — Charter Schools

Date: June 30, 2004 Reviewed: Feb. 13, 2013 Responsible Administrator: Superintendent

3.1

3.2

33

34

1.0 RATIONALE
Sturgeon School Division recognizes the need to establish Charter Schools.
20 PROCESS
The Superintendent or designate is responsible to administer this Administrative Practice.

3.0 GUIDELINES

Upon receipt of an application, the Superintendent will review the application and
make a recommendation to the Board of Trustees.

If the Board approves the application, the Board will recommend to the Minister of
Education that the charter be approved. If the application is rejected, the Board will
inform the charter organizers and the Minister, in writing, stating the reasons for
rejection.

The Board may revoke its charter in the event an approved charter school does not
conform with expectations for its operation, in accordance with School Board
policy, The School Act, and the Alberta Education Charter School Handbook.

The Alberta Education Charter School Handbock contains a provision that the
Minister may conduct a review if the charter is revoked by the School Board.

References:

Board Policy: D/Il/15 — Charter Schools
School Act: Section 31
Charter Schools Regulation 212/2002

ADMINISTRATION 14 — Charter Schools 1"



TN\ ¥ Board Memorandum
STURGEON

PUBLIS SCHOOL DIVISION

Date: March 13, 2019

To: Board of Trustees

From: Mary Lynne R, Campbell, Superintendent/CEQO

Originator(s): Policy Commiitee

Subject: New Policy 115 - Sexual Orlentation, Gender Identity and
Gender Expression

Background:

Attached for Trustee review is new Policy 115- Sexual Orlentation, Gender Identity
and Gender Expression. This policy, submitted by Mr. David Steele, has been
reviewed by the Policy Committee,

Also attached for Trustee information are the policles and board regulations which
will be replaced by new policy 115:

Policy D/III/2 -Sexual Orientation, Gender ldentity and Gender Expression

Board Regulation Administration 5 - Sexual Orientation, Gender
Identity and Gender Expression

Also aftached for Trustee reference is Administrative Practice Educational Services
24 - Sexual Orientation, Gender Identiity and Gender Expression.

Recommendation:

That the Board of Trustees review policy 115 - Sexual Crientation, Gender Identity
and Gender Expression and forward to the Public Board Meeting.

Sincerely,

Superintendent/CEOQ

Aftachments COMM'TTEE C] ; 91



STURGEON

FUBLIC SCHOOL DIVISION

115 Sexual Orientation, Gender Identity, and Gender
Expression. 11

EFFECTIVE: REVISED: REVIEW:

1.0 POLICY

The Board believes in the imporiance of, andils th’imlﬁEd fo
establishing and maintaining a welcoming, caring, resgech‘ul and safe
learning and working environment that re@spects diversitysand fosters a
sense of belonging for all students and st I$ !ngjﬂ ing 'qséwhcfjself-
identify as sexual or gender minorities, incl in@%:’r noft limfred fo:

lesbian, gay. bisexual, fransgender, transsgh | O-Spirit, qﬂé"er
gender fluid, or those who are questioning their xﬂgi ongn’fo’non
gender identity, or gender expression-r . A T 4

" v
pind )
\,, "

2.0  DEFINITIONS ,«" U

'J
Definitions: For the purpos of ’rhis [cy ’rh Trios’r current definitions
can be accessed at ’rhg t owung I|

GS5As and Q5ASIn Itierfb Sdhools A Guide for Teachers

.A‘Jf.r"" e

Sexydil and GendetMinority Téjms and Definifions:

#bs ,f’fwww feachersi.a cofSireCoHecﬁonDocumenTszTAfPubHcoho

3.0

3.1. The Board bslieves that staff members are better prepared 1o respond
to and suppsrt matters associated with sexual orientation, gender
identity, or gender expression when they have the benefit of: related
education and professional development opportunities, as well as an

References: Admin Practice E524 - Sexual Orientation, Gender Identity and Gender Expression
The School Act: Section 4
Bill 10: An Act to Amend the Alberta Bill of Rights to Protect our Children
Bilt 24: An Act to Support Gay Sfraight Alliances
Vision, Mission and Values Statement
Canadlan Charter of Rights and Freedoms
Alberta Human Rights Act
G5A's and Q5A's in Alberta Schools: ATA
Guidelines for Best Practices: Alberta Education
Freedom of information and Protection of Privacy Act
Personal Information Protection Act

I. Introduction, Foundations and Philosophical Commiimenis o 1/2



f.-

M 115 Sexual Orientation, Gender Identity, and Gender
Expression. 11

A I\ N
STURGEON

PUBLIC SCHOOL DMBICIN

EFFECTIVE: REVISED: REVIEW.

awareness of, and access to, research and/or professional readings
relative to this topic.,

R -
3.2.  Policy 115 Sexual Orientation, Gender |dentiify, anghGender Expression
shall be reviewed by the Board of Trus’ree’{/on avye rl*,f{tz}osis

A “*a‘w

/

x‘ v, \

3.3. The Board of Trustees may, from time to ’rimﬁ‘ astablish a t group or
groups to provide input and recommend@’ﬁom\remnve to the
implementation of Policy 115 Sexuol Orientation \Gende; Identity, and
Gender Expression, :

- |
‘\.

3.4. The membership of any task gr@((«up(s) mos} vary)bosed on the
identified goals and objectiv8s e‘sfohlfghed Ewﬂ':e Board of Trustees
relative to Policy 115 Sexuéqt ‘C}nenfor[on..ﬁ‘-ahder Identity, and Gender

Expression. 5 i _ N
o

3.5, Prior ’ro fgrmlng@ny fhnsk grdue(s.) ihe Board of Trustees will identify:
?S,H,T the specific ob{eo'rlves /
¥ 3?5% ﬁ-‘ig:;mbership re}:g,ésen’roﬂon,
3.5.3. ‘B“rajéﬁ‘qc_i Em‘e'llne and

\-.

3.5.4. repor’r[jjg' process for the task group(s).

References: Admin Practice ES24 - Sexual Orientation, Gender Identity and Gender Expression
The School Act: Section 4
Bill 10: An Act to Amend the Alberta Bill of Rights fo Protect our Children
Bill 24: An Act to Support Gay Straight Alliances
Vision, Mission and Values Statement
Canadian Charter of Rights and Freedoms
Alberta Human Rights Act
GSA's and Q5A's in Alberta Schools: ATA
Guldelines for Best Practices: Alberta Education
Freedorn of Information and Frotection of Privacy Act
Personal information Protection Act

l. Introduction, Foundations and I’-ﬁii;ébbhidéi-C_ommiimenis 2/2




D/1lIl/2 - Sexual Orientation, Gender Identity and Gender D/iil/2

Expression

EFFECTIVE: March 23, 2016 Affirmed: March 28, 2018 REVIEW: 2018-2019

1.0
1.1

1.2

1.3

POLICY

The Board believes in the importance of, and is committed to establishing and maintaining
a welcoming, caring, respectful and safe learning and working environment that respects
diversity and fosters a sense of belonging for all students and staff including those who
self-identify as sexual or gender minorities, including but not limited to: lesbian, gay,
bisexual, transgender, transsexual, two-spirit, queer, gender fluid, or those who are
questioning their sexual orientation, gender identity, or gender expression.

The Board believes that staff members are better prepared to respond to and support
matters associated with sexual orientation, gender identity, or gender expression when they
have the benefit of: related education and professional development opportunities, as well
as an awareness of, and access to, research and/or professional readings relative to this
topic.

Policy D/ITI/2 shall be reviewed by the Board of Trustees on a yearly basis.

Definitions:
For the purposes of this policy the most current definitions can be accessed at the following link:

GSAs and QSAs in Alberta Schools: A Guide for Teachers

Sexual and Gender Minority Terms and Definitions:

https://www_teachers.ab.ca/SiteCollectionDocuments/ATA/Publications/Human-Rights-Issues/PD-

80-6%20GSA-QSA%20Guide%202016.pdf

References: Policy D/ill/1 - Equily, Diversity, Inclusion and Human Rights

Policy E/I/4 - Harassment Policy

Policy F/IV/4 - Student Conduct

Admin Practice ES24 - Sexual Orientation, Gender Identity and Gender Expression
Board Regulation 5 - Sexual Qrientation, Gender Identity and Gender Expression
The School Act: Section 4

Biil 10: An Act to Amend the Alberta Bill of Rights fo Protect our Children

Bill 24: An Act to Support Gay Straight Aliiances

Vision, Mission and Values Statement

Canadian Charter of Rights and Freedoms

Alberta Human Rights Act

GSA's and QSA's in Alberta Schools: ATA

Guidelines for Best Practices: Alberta Education

Freedom of Information and Protection of Privacy Act

Pearsonal Information Protection Act

7N



C__ BOARD REGULATION ADMINISTRATION §

% ADMINISTRATION 5 — Sexual Orientation, Gender Identity, and Gender

oo EXIEsSsion

Date: March 23, 2016 Affirmed: March 28, 2018  Responsible Administrator: Superintendent

1.0 Board Regulation, Administration 5 — Sexual Orientation, Gender Identity, and Gender
Expression shall be administered in conjunction with Policy D/ITI/2 Sexua! Orientation,
Gender Identity, and Gender Expression, and Administrative Practice ES24 Sexual
Orientation, Gender Identity and Gender Expression.

20 PROCESS

2.1  The Board of Trustees may, from time to time, establish a task group or groups to provide
input and recommendations relative to the implementation of Policy D/III/2 Sexual
Orientation, Gender Identity, and Gender Expression.

2.2 The membership of any task group(s) may vary based on the identified goals and objectives
established by the Board of Trustees relative to Policy D/III/2 Sexual Orientation, Gender
Identity, and Gender Expression.

2.3 Prior to forming any task group(s) the Board of Trustees will identify:

2.3.1 the specific objectives,
2.3.2 membership representation,

23.3 preferred timeline and

2.3.4 reporting process for the task group(s).

References: Policy D/II/2 - Sexual Orientation, Gender Identity and Gender Expression
Policy EAI4 - Harassment Policy
Admin Practice ES23 - Sexual Orientation, Gender ldentity and Gender Expression
The School Act: Section 4
Bill 10: An Act to Amend the Alberta Bill of Rights to Protect our Children
Bilt 24: An Act lo Support Gay Straight Alliances
Vision, Mission and Values Statement
Canadian Charter of Rights and Freedoms
Alberta Human Righis Act
Guidelines for Best Practices: Alberta Government

Board Regulation ADMINISTRATION 5 — Sexual Orientation, Gender ldentity, and Gender Expression 1/1




EDUCATIONAL SERVICES 24

EDUCATIONAL SERVICES 24 — Sexual Orientation, Gender
Identity, and Gender Expression

Date: Mar. 23,2016  Revised Date: March 5, 2018 Responsible Administrator:
Associate Superintendent, Education Services

1.0 RATIONALE

The Board is committed to establishing and maintaining a welcoming, caring, respectful and
safe learning and working environment that respects diversity and fosters a sense of
belonging for all members of the school community. This includes students, staff, and
families who identify or are perceived as lesbian, gay, bisexual, transgender, transsexual,
two-spirit, queer or questioning their sexual orientation, gender identity, or gender
expression. The Board expects all members of this diverse community to be welcomed,
respected, accepted, and supported in every school.

All members of the school community have the right to learn and work in an environment
free of discrimination, prejudice, and harassment. This right is guaranteed under the
Canadian Charter of Rights and Freedoms, Alberta Human Rights Act, and Alberta School
Act. These rights shall be supported, and enforced so that all members of the school
community may work together in an atmosphere of mutual respect and appreciation for
individual differences. The Board will not tolerate harassment, bullying, intimidation, or
discrimination on the basis of a person's real or perceived sexual orientation, gender identity,
or gender expression,

2.0 PROCESS

The Superintendent or designate will be responsible for maintaining this Administrative
Practice and its operation.

References: Policy D/Ill/1 - Equity, Diversity, Inclusion and Human Rights
Palicy D/II/2 - Sexual Orientation, Gender ldentity, and Gender Expression
Palicy Efl{/4 - Harassment Policy
Folicy F/IV/4 - Student Conduct
The School Act: Section 4
Bill 10: An Act to Amend the Alberta Bill of Rights to Protect our Children
Bill 24: An Act to Support Gay Straight Alliances Vision, Mission and Values Staternent
Vision, Mission and Values Statement
Canadian Charter of Rights and Freedoms
Alberta Human Rights Act
GSA's and QSA’s in Alberta Schools: ATA
Guidelines for Best Praclices: Alberta Education
Freedom of Information and Protection of Privacy Act
Personal Information Protection Act

EDUCATIONAL SERVICES 24 - Sexual Orientation, Gender Identity, and Gender
Expression 117



EDUCATIONAL SERVICES 24

EDUCATIONAL SERVICES 24 — Sexual Orientation, Gender
Identity, and Gender Expression

FUBLC SO0 Cvelaled

Date: Mar. 23, 2016  Revised Date: March 5, 2018 Responsible Administrator:
Associate Superintendent, Education Services

3.0 GUIDELINES

3.1 Sturgeon Public School Division strives to ensure that all students and staff members are
provided with a welcoming, caring, respectful and safe working environment that respects
diversity and fosters a sense of belonging for all students and staff members. All students
and staff members share responsibility for creating and maintaining a work environment that
is free of discrimination and harassment. Complaints of discrimination and harassment
based on sexual orientation, gender identity, and gender expression shall be promptly
investigated and resolved as stated in the Policy E/I/11 — Harassment Policy.

3.2  Any language or behavior that degrades, labels, stereotypes, incites hatred, prejudice,
discrimination and harassment towards students, staff, or families on the basis of their real
or perceived sexual orientation, gender identity or gender expression will not be tolerated.

3.3  Schools shall ensure that the schoo! student code of conduct references a prohibition of
language or behavior that degrades, labels, stereotypes, incites hatred, prejudice,
discrimination or harassment.

3.4  The Principal shall:

34.1 consult with staff, parents and students in the development of school based
policies and practices that support the implementation of division Policy D/III/2;

342 ensure all aspects of this administrative practice are clearly and periodically
communicated to all students, families and staff;

References: Policy D/I/1 - Equity, Diversity, Inclusion and Human Rights
Policy DAlI/2 - Sexual Orientation, Gender Identity, and Gender Expression
Paolicy E/I/4 - Harassment Policy
Palicy F/IV/4 - Student Conduct
The School Act: Section 4
Bilf 10: An Act to Amend the Alberta Bill of Rights to Protect our Children
Bilf 24: An Act to Support Gay Straight Alliances Vision, Mission and Values Statement
Vision, Mission and Values Statement
Canadian Charler of Rights and Freedoms
Alberta Human Rights Act
GSA's and QSA's in Alberta Schools: ATA
Guidelines for Best Practices: Alberia Education
Freedom of Informalion and Protection of Privacy Act
Personal Information Protection Act
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343 ensure that students are informed of their ability to request support to
establish or lead an activity or organization intended to promote a welcoming,
caring, respectful and safe learning environment that respects diversity and fosters
a sense of belonging including but not limited to organizations such as gay-
straight alliances, diversity clubs and anti-bullying clubs and that any refusal to
establish such a request may be appealed to the board of trustees in accordance
with Section 123 of the School Act;

344 ensure staff members address and provide appropriate remedial consequences for
all interactions involving the use of comments, behaviours and actions which are
homophobic, transphobic, and sexist, whether they occur in person or in digital
form, on or off school property;

345 ensure staff members know their professional responsibility to identify
discriminatory attitudes and behaviours, and create caring, respectful and safe
leaming environments;

3.4.6 ensure awareness and adherence to all district policies with respect to diversity,
equity, human rights, sexual orientation, gender identity, gender expression,
discrimination, prejudice and harassment;

3.4.7 ensure staff utilize language and educational resources and approaches that are
inclusive; age-appropriate, and respectful of diverse sexual orientations, gender
identities, and gender expressions;

348 provide inclusive and respectful services and supports to sexual and gender
minority students and families;

References: Policy D/ - Equity, Diversity, Inclusion and Human Rights
Policy D/ill/2 - Sexual Orientation, Gender Identity, and Gender Expression
Policy E/I/4 - Harassmernt Policy
Palicy F/IV/4 - Student Conduct
The School Act: Section 4
Bill 10: An Act to Amend the Alberta Bill of Rights to Protect our Children
Bill 24: An Act to Support Gay Straight Alliances Vision, Mission and Values Statement
Vision, Mission and Values Statemernt
Canadian Charter of Rights and Freedoms
Alberta Human Rights Act
GSA's and QSA’s in Alberta Schools: ATA
Guidelines for Best Practices: Alberta Education
Freedom of Information and Protection of Privacy Act
Personal Information Protection Act
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Date: Mar. 23, 2016  Revised Date: March 5, 2018 Responsible Administrator;
Associate Superintendent, Education Services

349 ensure staff will not refer students to programs or services that attempt to
change or repair a student's sexual orientation or gender identity;

3.4.10  ensure staff work proactively to eliminate systemic inequities and barriers to
learning for sexual and gender minority students and families;

34.11  identify a staff member to serve as a safe contact for sexual and gender minority
students;

34.12  inform the school community about the location and availability of this safe
contact resource person;

3.4.13  ensure discriminatory behaviors and complaints will be taken seriously,
documented and dealt with expeditiously;

3.4.14  ensure that the school’s Student Code of Conduct is consistent with Board
requirements, is publicly available, reviewed annually, provided to all school
staff, students and parents of the students of the school;

3.4.15  ensure all staff recognize the confidentiality of the sexual orientation and gender
identity of all students and protect them from unwanted disclosure of such
information,

3.5  To assist all staff to become more knowledgeable about sexual and gender minority
identities, cultures, and communities, schools will provide professional learning
opportunities to assist all staff to acquire the knowledge, skills, attitudes, and appropriate
teaching practices necessary to create safe, inclusive, equitable, and respectful schools.

References: Policy D/II/T - Equity, Diversity, Inclusion and Human Rights
Policy D/Il/2 - Sexual Orientation, Gender Identity, and Gender Expression
Policy EAli/4 - Harassment Policy
Policy F/iV/4 - Student Conduct
The Schoo! Act: Section 4
Bill 10: An Act fo Amend the Alberta Bill of Rights to Protect our Children
Bill 24: An Act to Support Gay Straight Alliances Vision, Mission and Values Statement
Vision, Mission and Values Statement
Canadian Charter of Rights and Freedoms
Alberta Human Rights Act
GSA’s and QSA’s in Alberta Schools: ATA
Guidelines for Best Practices; Alberia Education
Freedom of Informaltion and Protection of Privacy Act
Personal information Protection Act
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Date: Mar. 23, 2016  Revised Date: March 5, 2018 Respansible Administrator:
Associate Superintendent, Education Services

3.6  Staff members shall ensure that learning resources shall be chosen and/or updated to
promote critical thinking and should include age-appropriate materials that accurately reflect
the diversity of Canada's sexual and gender minority families, cultures, and communities.

3.7  To support the safety, health, well-being and educational needs of students who identify as,
or are perceived to be, gender minarities, staff shall adhere to the following recommended
practices wherever possible and appropriate:

Gender Identity and Gender Expression

3.8 Names and Pronouns - A student or staff member has the right to be addressed by a name
and pronoun that corresponds to his or her consistently asserted gender identity or gender
expression.

3.9  Official Records and Communication - When requested by an independent student, or the
parent/guardian in writing all school forms and records shall be changed to ensure thata
student’s preferred name and sex, or gender is current on internal school documentation
including: class lists, timetables, student files, identification cards. Subject to Alberta
Education changing the requirements, the student’s legal name, as registered under the Vital
Statistics Act (or, if the student was born in a jurisdiction outside Alberta shall be displayed
in the local Student Information System (SIS) and Provincial Approach to Student
Information (PASI) system, as well as on transcripts, credentials and provincial assessments.
An independent student or the parent/guardian shall be informed by school staff that a legal
name change is required if they desire the official Alberta Education documents to reflect
another name.

References: Policy D/III/1 - Equity, Diversity, Inclusion and Human Rights
Policy D/fIll/2 - Sexual Orientation, Gender Identily, and Gender Expression
Policy E/l/4 - Harassment Policy
Policy F/IV/4 - Student Conduct
The School Act: Section 4
Bill 10: An Act to Amend the Alberia Bill of Rights to Protect our Children
Bilt 24: An Act to Support Gay Straight Alliances Vision, Mission and Values Statement
Vision, Mission and Values Statement
Canadian Charier of Rights and Freedoms
Alberta Human Rights Act
GSA’s and QSA'’s in Alberta Schools: ATA
Guidelines for Best Practices: Alberta Education
Freedom of Information and Protection of Privacy Act
Personal Information Protection Act
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Associate Superintendent, Education Services

3.10 Gender-Segregated Activities - To the greatest extent possible, schools should reduce or
eliminate the practice of segregating students by gender (with the exception of already
established single gender-based alternative programs).

In classroom activities or school programs where students are segregated by gender, all
students should be given the option to be included in the group that corresponds to their
consistently asserted gender identity and gender expression.

3.11  Athletics, Locker Room, and Change Room Access and Accommodation

3.11.L1  All schools shall proactively review their student athletic policies to ensure they
are inclusive of sexual and gender minority students. Transgender and transsexual
students shall not be asked or required to have Physical Education outside of
assigned class time, and shall, subject to safety considerations, be permitted to
participate in any gender-segregated activities in accordance with their
consistently asserted gender identity and gender expression.

3.11.2  All students shall, subject to safety considerations, have access to locker room
facilities that correspond to their consistently asserted gender identity and gender
expression. In locker rooms that require undressing in front of others, students
who desire increased privacy, for any reason {e.g., medical, religious, cultural,
gender identity) shall be provided with accommodations that best meet their
individual needs and privacy concerns,

3.11.3  All students and staff shall have access to the restroom that allows for appropriate
privacy. Staff shall consistently demonstrate sensitivity to the needs and safety of
all students with respect to restroom or locker room access. The Principal shall

References: Policy DAIl/1 - Equity, Diversily, Inclusion and Human Rights
Policy D/AIlI/2 - Sexual Orientation, Gender Identity, and Gender Expression
Policy E/I/4 - Harassment Policy
Policy F/IV/4 - Student Conduct
The School Acl: Section 4
Bilf 10: An Act to Amend the Alberta Bill of Rights to Protect our Children
Bilt 24: An Act to Support Gay Straight Alliances Vision, Mission and Values Statement
Vision, Mission and Values Statement
Canadian Charter of Rights and Fresdoms
Alberta Human Rights Act
GSA's and QSA’s in Alberta Schools: ATA
Guidelines for Best Practices: Alberta Education
Freedom of Information and Protection of Privacy Act
Personal Information Protection Act
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Date: Mar. 23, 2016  Revised Date: March 5, 2018 Responsible Administrator:
Associate Superintendent, Education Services

ensure that individual solutions to restroom access or locker room are
implemented with respect and discretion.

3.11.4  The use of locker room facilities or restrooms by transgender and transsexual
students shall be assessed on a case-by-case basis with the goals of maximizing
the student’s social integration, ensuring the student’s safety and comfort,
minimizing stigmatization and providing equal opportunity to participate fully in
school programming. The decision with regard to use of locker rooms or
restroom facilities shall be made in consultation with the transgender student.

3.12  All students and staff have the right to dress in a manner consistent with their consistently
asserted gender identity or gender expression and within the guidelines established by
schools.

3.13  All students, regardless of their sexual orientation, gender identity or gender expression,
have the right to participate in all curricular and extra-curricular activities.

References: Policy D/Illf1 - Equily, Diversity, Inclusion and Human Rights
Policy D/Ill/2 - Sexual Orientation, Gender Identity, and Gender Expression
Policy E/I/4 - Harassment Policy
Policy F/IV/4 - Student Conduct
The School Act: Section 4
Bilt 10: An Act fo Amend the Alberta Bill of Rights to Protect our Children
Bill 24: An Act to Support Gay Straight Alliances Vision, Mission and Values Statement
Vision, Mission and Values Statement
Canadian Charter of Rights and Freedoms
Alberta Human Rights Act
GSA's and QSA's in Alberta Schools: ATA
Guidslines for Best Practices: Alberta Education
Freedom of Information and Protection of Privacy Act
Personal Information Protection Act
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LN N Board Memorandum
STURGEON

MUBLT SCHOQL DIVISION

Date: March 13, 2019

To: Board of Trustees

From: Mary Lynne R. Campbell, Superinfendent/CEO
Originator(s): Policy Committee

Subject: New Policy 120 - Harassment Policy
Background:

Aftached for Trusiee review is new Policy 120 - Harassment Policy. This policy.
submitted by Mr. David Steele, has been reviewed by the Policy Commitiee.

Attached for Trustee information is Policy E/I/4 - Harassment Policy, which will be
replaced by new policy 120,

Also attached for Trustee reference is Administrative Practice Human Resources
Management 22 - Harassment,

Recommendation:

That the Board of Trustees review Policy 120 - Harassment Policy and forward fo
the Public Board Meeting.

Sincerely,

Superintendeni/CEO

Attachments

COMMITTEE ﬂ
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1.0 POLICY

The Board of Trustees of Sturgeon Public School Division is commiited
to providing a harassment-free learning and working environment for
evenone-: staff, students, volunieers and visitors to schoals.

A \/

1.1  The following definition dedls with workers. Sturgeon Public School
Division applies the same definition to treatment of stu

dents,
volunteers, and visitors to schools. x V

1.1.1 "Harassment” - “any single incident or repeated incidents of
objectionable or unwelcome conduct, commeni, bullying or
action by a person that the person knows or ought reasonably to
know will or would cause offence or humiliation to a worker, or
adversely affects the worker’s health and safety, and includes:

£
1.1.2.1 conduct, comment, bullying or action because of race,
religious beliefs, colour, physical disability, mental
disability, age, ancestry, place of origin, marital status,
ource of income, family status, gender, gender identity,
gender expression and sexual orientation, and

DEFINITION

1.1.2.2 asexudl solicitation or advance, but excludes any
reasonable conduct of an employer or supervisor in
respect of the management of workers or a work site;”

2.0

2.1 udent, parent or volunteer who subjects a student,

, parent, volunteer o harassment may be subject to
disciplinary action.

2.2 The Board may take appropriate action against anyone whose
conduct has resulted in harassment of students, employees, or
representatives of the Board.

References:  Alberta Human Rights Act, 2018
Canadian Charter of Rights and Freedoms
Alberta Government: Harassment and Violence in the Workplace:

. Introductfion, Foundations and Phil&sb}:ﬁi'l_icai-(-:ommiirf\-é-hlé - 1I-1-2;
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2.3  This policy does not to preclude an individual’s right to file an appedl
with the Board. This includes parental appeals on behalf of minors.

2.4  The Board Is committed to providing on going assisiance to all
employees, studenis and administrative personnel with respect to
Issues of personal and/or sexual harassment. This includes a
comprehensive educational component aboul

Personal/Sexual Harassment Policy.

2.5

2.6 Itis the responsibility of all Sturgeon Publi

particularly administrators and supervisors to ’ro

.....

2.7

2.8

3, parent, student or volunteer should make
Zlearly known to the offender and/or the person

2.8.2 Students can obtain advice and assistance regarding strategies
designed to address peer harassment or teacher/student
harassment by contacting a teacher, a counsellor or an
administrator (for example, principal, and superinfendent).

References. Alberfa Human Rights Act, 2018
Canadian Charter of Rights and Freedoms
Alberta Government: Harassment and Violence in the Workplace:
htips://www.glberta.ca/workplace-harassment-violence. aspx

I. Infroduction, Foundations and Phllosophlcal Commitments - 213




nRuC

A
RGEON

ﬂ% 120  Harassment Policy 120
J—-—-..,/-—-.

EFFECTIVE: REVISED: REVIEW:

2.8.3 Any complaint must be filed within a reasonable time from the
occurrence of the last incident. The Board of Trustees of
Sturgeon Public School Division reserves the right not to deal with
any complaint that is based on dlleged incidents that occurred
more than one (1) year prior to the date of the complaint or
where, in the opinion of the Board, the complaint is not under
theilr jurisdiction.

2.9 Informal Resolution

harassment situation. Possible actio

ofid include or all
of the following: %

2.9.1.1 The complainant moyiinds

2.9.1.2 tYedy fequediiie involvement of a

frnay wish to approach the situation with the
fhe Associate Superintendent of Human Services or

The complainant may request oral or written support
and/or intervention. The complainant must be
prepared to share the nature and details of the
complaint with the assigned advisor.

2.9.2.2 The advisor will consult with the complainant within ten
(10) working days.

References: Alberta Human Righis Act, 2018
Canadian Charfer of Rights and Freedoms
Alberta Government: Harassment and Viclence in the Workplace:
hitps:/fwww.alberta.ca/workplace-harassment-violence.aspx
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2.10 Procedure for Formal Recourse (The investiga

2.9.23 Subsequent fo consuliation and further exploration of
case specifics, the advisor will make
recommendation within thirty (30) working days. If the
complaint is not resolved, the parties may move to
formal recourse.

on &f dllegations under

this Policy must be impartial and objective 4

e will inform the respondent that a
copplaint has been received.

The Associate Superintendent will conduct
an investigation, which may consist of
personal interviews with the complainant,
the respondent and others who might
have knowledge of the incidents or
clrcumstances that led to the complaint.
The complainant and respondent and/or
parent/guardian shall be contacted at an
appropriate point during the investigation.

2.10.1.2.3 Upon completion of the investigation, the
Associate Superintendent of Human
Services shall communicate the results to

References. Alberfa Human Rights Act, 2018

Canadion Charter of Rights and Freedoms
Alberta Government: Harassment and Violence in the Workplace:
hitps.//www.alberta.ca/workplace-harassment-violence. aspx
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both parties and where applicable, to
parents/guardian.

2.10.1.2.4 If the school official believes the
complaint is valid, the school official shall
determine appropriate disciplinary
actions.

2.10.2 Employee Investigation

210.2.1

feached that the informal approach Is more
appropriate, the formal process may be suspended.

2.10.2.6 If aformal investigation is deemed necessary, the
Associate Superintendent of Human Services shall:

2.10.2.6.1 Advise the dlleged harasser, in writing, of
the nature and specifics of the allegations
and that an investigation has been

References: Alberfa Human Rights Act, 2018
Canadian Charfer of Rights and Freedoms
Alberta Government: Harassment and Violence in the Workplace:
https://www.alberta.ca/workplace-harassment-violence.aspx

I. Introduction, Foundations and Philosophical Commitments 5M13
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inifiated and will inform the respondent of
his or her rights under Board Policy, The
School Act and other relevant legislation.

2.10.2.6.2 Advise the complainant of the
investigation.

2.10.2.7

e Associate Superintendent of Human
Yehdees or designate. The complainant
Jhe right fo request that the
investigation be of the same gender as
themselves.

7.2 If the Associate Superintendent of Human
Services Is identified as the alleged
harasser, the entire mafter shall be
directed to the Deputy Superintendent,
Education Services.

2.10.2.7.3 If the Deputy Superintendent, Education
Services Is identified as the alleged
harasser, the entire maiter shall be
directed to the Superintendent.

References: Alberta Human Righis Act, 2018
Canadian Charter of Rights and Freedoms
Alberta Government: Harassment and Violence in the Workplace:

htips://www.alberta.ca/workpiace-hargssment-violence.aspx

l. Introduction, Foundations and“P-l'i-iI'osobl_iiEél Commitments 613
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2.10.2.7.4 If the Superintendent is identified as the
alleged harasser, the entire matter shall
be directed to the Board of Trustees.

2.10.2.7.5 The standard of proof to be used in
determining if a complaint has merit is
based on a balance @f probabilities.

2.10.2.7.6 . (givan all the details

2.10.2.7.7 i & . aton.

2.102.7.8 NgeRroyjded with the

210.2.7.

hat Is prejudicial, il-founded or irrelevant,
findings of fact shall be based upon
e, not assumptions.

investigatton shall not consider
irrelevant information and will consider all
relevant information.

#0.2.7.11 The investigator shall forward a written
report with the findings of the investigation
and the recommendations to the
Superintendent within thirty (30) working
days

2.10.2.7.12 Based on recommendations and
evidence in the report, the
Superintendent shall take action that is

References: Alberfa Human Rights Act, 2018

Canadian Charter of Rights and Freedoms
Alberta Government: Harassment and Violence in the Workplace:
hitps.//www.alberta.ca/workplace-harassmeni-violence.aspx

Introduction, Feundations and Philosophical Commitments 713
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consistent with Board policies and
practice relating to employee discipline.

2.10.2.7.13 The Superintendent or designate will
advise the complainant of the outcome
of the investigation; action to redress will

be taken as soon 0 sslbl . Appedls by

2.10.2.7.14\

pl 4= for the employee if the allegations

offharassment are dismissed (Employee

Assisfance Program). The Superintendent

shall also make appropriate support

services available for victims of

harassment (Employee Assistance

Program).

2.11 Systemic Investigations

2.11.1 To ensure that schools are free from harassment, the
Superintendent of Schools may decide to conduct an
Investigation In the absence of a specific complaint to address,

resolve or prevent harassment in the work and/or learning
environment.

References: Alberta Human Rights Acf, 2018
Canadian Charter of Rights and Freedoms
Alberta Government: Harassment and Violence in the Workplace:
hitps://www.alberta.ca/workplace-harassmeni-violence.aspx
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2.11.2 The Superintendent could choose 1o do this under any of the
following circumstances:

2.11.2.1 There Is a pattern of inquiries and/or complaints over
time that suggests the existence of a specific
problem that has been identified but not corrected.

21122

211.3

ef Human Services, will be presented
ghdent of Schools for consideration.
investigation Is approved, the

riate parties will be advised of the intent to

cedures that will be implemented.
2.11.3% Inlleu of a systemic investigation, the Board may also
initiate activities to increase awareness of harassment
and the effects on staff, students, parents and
volunteers.

References: Alberta Human Rights Act, 2018
Canadian Charter of Rights and Freedoms
Alberta Government: Harassment and Violence in the Workplace:
htps://www.alberta.ca/workplace-harassmeni-viplence. aspx
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212 Confidentiality

2.12.1 Concerns or complaints received pursuant fo these regulations
shall be held in strict confidence between the complainant,
respondent and others who may be required to be Involved.

2.12.2 Information regarding the complaim‘ is et sepro’re and

2.12.3 Any files involving allegations agdik

Ngh O syt
separate and secure from that stugehis

2.12.4 Anyone who breaches confidentid
disciplinary action.

213

ollenon of harassment, no record of the complaint shall be
retained in the respondent’s record of service file,

References:  Alberta Human Rights Act 2018
Canadian Charter of Rights and Freedoms
Alberta Government: Harassment and Violence in the Workplace:
https://www.alberfa.ca/workplace-harassment-violence.aspx

. Introduclion, Foundalions and Philosophical Commitments ' 10/13
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2.14 Vindication
In the event that allegations are shown o be false, the respondent
may require that a letter of vindication be included In his or her record
of service file.

2.15 Protection Against Retaliation

Retaliation against the complainant for rgf
sexual harassment will not be tolerated. Q tataliation wil

Policy.
2.16 False Charges

2.16.1 If an investigation determji Pt o Fwere made by
an employee in an intentit iife! ¢ Iicnous or vindictive

2.17

2.18

2.18.1 Employees

Employees who are not satisfied with action taken with respect
to enforcement of this Administrative Practice are entifled to
pursue the matter in the manner set forth as follows:

References:  Alberfa Human Rights Act, 2018
Canadian Charter of Rights and Freedoms
Alberfa Government: Harassment and Violence in the Workplace:
https://www.alberta.ca/workplace-hargssmeni-violence.aspx
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2.18.1.1 Matters that are covered elther by the employee’s
collective agreement or employment practices and
procedures may be pursued in accordance with the
grievance or appeal procedure outlined in the
appropriate collective agreement or employment
practices and procedures document,

2.18.1.2

wriing to the Superintengehidst
(10) working days.

sfied with action taken with respect fo
ministrative Practice are entitled to

k B erintendent of Schools or designate within ten
0) school days.

B#£.2 The Superintendent of Schools or designate will
respond within thirty (30) school days.

References:  Alberta Human Rights Act, 2018

Canadian Chartfer of Rights and Freedoms
Alberta Government: Harassment and Violence in the Workplace:

https://www.alberta.ca/workplace-harassment-violence.aspx
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2.19 Other Avenues of Recourse

2.19.1 This Policy does not affect an individual’s right to file
complaint or to respond to a complaint with the Human Rights
Commission or to seek other redress provided for by law.
Complaints to the Alberta Human Rights Commission must be
filed within one vear of the dlleged incidenrt or, in the case of a
series of incidents, within one year gfiifie’mpstisEcent incident.

2.19.2 It should also be noted that sexudls

police may be asked to investigate

References: Alberta Human Rights Act, 2018
Canadian Charter of Rights and Freedoms
Alberta Government: Harassment and Viclence in the Workplace:
hitps.//www.alberta.ca/workploce-harassmenti-violence.aspx
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1.0

1.1

1.2

1.3

2.0

2.1

2.2

POLICY

The Board of Trustees of Sturgeon School Division is committed to providing a
harassment-free leaming and working environment for everyone.

An employee, student, parent or volunteer who subjects a student, staff member,
parent, volunteer to harassment may be subject to disciplinary action.

The Board may take appropriate action against anyone whose conduct has resulted
in harassment of students, employees, or representatives of the Board.
GUIDELINES

The Superintendent is delegated the responsibility and authority to ensure that
procedures are in place to enforce this policy.

Procedures and regulations pertaining to this policy are not to preclude an
individual’s right to file an appeal with the Board.

References:  Admin Practice(s}): HRM 22 - Harassment

Human Rights, Citizenship, and Multiculturalism Act

POLICY E - Personnel - Employment Practices

112
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APPENDIX

Definitions

a. Personal and Sexual Harassment

Learning and Working Environment

The learning and working environment can and does extend beyond the immediate
school or school jurisdiction office and includes the playground, school bus, school- or
work-related social activities, school- or work-related travel and field trips, or other
settings where the people involved are engaged in work-related or school-related
activity, such as field placement or a cooperative educational work team. The working
and learning environment may also include electronic media, such as telephone, fax
and computers.

Personal Harassment

Personal harassment is any behavior that, in effect or intent, disparages, humiliates or
harms another person. It is behavior that denies individual dignity and respect and is
demeaning or humiliating to another person. Harassment may include, but is not
limited to, references related to age, national or ethnic origin, race, religion, gender,
sexual orientation, disability, sources of income or family status. The behavior need
not be intended as harassment to be so; it is considered to be harassment if one knows,
or ought reasonably to know, that the behavior is offensive and unwelcome.

Sexual Harassment

Sexual harassment is any unwelcome behavior that is sexual in nature. Such behavior
may directly or indirectly affect or threaten to affect in an adverse manner a person’s
job security, prospects, promotion, earnings, working conditions or learning
environment. The behavior need not be intended to be sexual harassment to be so; it is
considered to be sexual harassment if one knows, or ought reasonably to know, that the
behavior is offensive and unwelcome.

References:

Admin Practice(s): HRM 22 - Harassment
Human Rights, Citizenship, and Mufticulturalism Act
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1.0 RATIONALE

The Board is committed to providing on going assistance to all employees, students and
administrative personnel with respect to issues of personal and/or sexual harassment. This
includes a comprehensive educational component about the Board’s Personal/Sexual
Harassment Policy.

2.0 PROCESS

The Superintendent is delegated the responsibility and authority to ensure that procedures
are in place to enforce this Administrative Practice.

3.0 GUIDELINES
3.1 Complainant’s Responsibility

3.1.1 People who believe they have been the subject of harassment by a
Sturgeon School Division employee, parent, student or volunteer should
make their objection clearly known to the offender and/or the person in
authority. While it is preferable that objections to harassment be voiced to
the offender, it is not a prerequisite to filing a complaint.

3.1.2  Students can obtain advice and assistance regarding strategies designed to
address peer harassment or teacher/student harassment by contacting a
teacher, a counsellor or an administrator (for example, principal,
superintendent).

3.1.3  Any complaint must be filed within a reasonable time from the occurrence
of the last incident. The Board of Trustees of Sturgeon School Division
reserves the right not to deal with any complaint that is based on alleged
incidents that occurred more than one (1) year prior to the date of the
complaint or where, in the opinion of the Board, the complaint is not
under their jurisdiction.

References: Board Policy: E/i/4 Harrassment
Human Rights, Citizenship, and Multiculturalism Act
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Other Avenues of Recourse

3.2.1

322

This regulation does not affect an individual’s right to file a complaint or
to respond to a complaint with the Human Rights Commission or to seek
other redress provided for by law. Complaints to the Alberta Human
Rights Commission must be filed within one year of the alleged incident
or, in the case of a series of incidents, within one year of the most recent
incident.

It should also be noted that sexual and other forms of assault are covered
under the Criminal Code of Canada and that police may be asked to
investigate.

Complaint Procedure and Right to Appeal

3.3.1

33.2

Personal and/or sexual harassment complaints are made in accordance
with the Harassment Policy (E/I/11).

All complainants shall have the right to appeal. This includes parental
appeals on behalf of minors.

Confidentiality

34.1

342

343

344

Concerns or complaints received pursuant to these regulations shall be
held in strict confidence between the complainant, respondent and others
who may be required to be involved.

Information regarding the complaint is kept separate and secure from the
employee’s record of service file.

Any files involving allegations against a student shall be kept separate and
secure from that student’s official record.

Confidentiality of information is not the same as anonymity. The
respondent is entitled to know the identity of the complainant and to
receive a written copy of the complaint outlining the specifics of the
allegation(s).

STURGEON
3.2
3.3
34
References:

Board Policy: E/l/4 Harrassment
Human Rights, Citizenship, and Multiculturalism Act
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3.5 Breach of Confidentiality
Anyone who breaches confidentiality may be subject to disciplinary action.
3.6 Records

3.6.1 If the allegation of harassment is proven true, the record of the
investigation and final disposition will be kept in the employee’s file or in
the official student record file. After a period of three (3) years, the
employee or student may request that all such material be removed from
the file. The decision to remove the material is at the discretion of the
Superintendent.

3.6.2  Ifthe investigation fails to disclose evidence to support the allegation of
harassment, no record of the complaint shall be retained in the
respondent’s record of service file.

3.7 Vindication

In the event that allegations are shown to be false, the respondent may require that a
letter of vindication be included in his or her record of service file.

3.8 Protection Against Retaliation

3.8.1 Retaliation against the complainant for reporting personal and/or sexual
harassment will not be tolerated.

3.8.2  Any attempt at retaliation will be viewed as harassment and will be
subject to the provisions of this Administrative Practice.

3.9 False Charges
3.9.1 If an investigation determines that complaints were made by an employee

in an intentionally false, malicious or vindictive manner, appropriate
disciplinary action, dismissal or legal action shall result.

References:  Board Policy. E/I/4 Harrassment
Human Rights, Citizenship, and Multiculturalism Act

HUMAN RESOURCES MANAGEMENT 22 — Harassment o 3/9



HUMAN RESOURCES MANAGEMENT 22

ﬂba HUMAN RESOURCES MANAGEMENT 22 - Harassment
/L) N

=

GEON

Date: Mar. 25, 2003 Revised: Jan. 25, 2012 Responsible Administrator: Associate Superintendent; HR

3.11

392

3.10.1

3.10.2

3.10.3

Intentionally false, malicious or vindictive complaints made by a student
shall result in disciplinary action and may include suspension or
expulsion.

3.10  Responsibility of Supervisory Personnel

It is the responsibility of all Sturgeon School Division personnel,
particularly administrators and supervisors, to take immediate and
appropriate corrective action in all situations involving personal or sexual
harassment complaints.

It is the responsibility of all supervisory personne! to make staff and
students aware of this policy, its regulations and procedures. The
Sturgeon School Division will provide appropriate information and
educational programs.

The investigation of allegations under this Administrative Practice must be
seen as being impartial and objective.

Student/Student Harassment

3111

3.11.2

3.11.3

3.11.4

When an allegation of harassment is made by one student against another,
the matter will normally be resolved in accordance with Student Conduct
Policy (F/IV/7) and the school’s code of conduct or other regulations.

Concerns relating to harassment by someone other than an employee or
student shall be handled on an individual basis. Advice may be sought
from the Associate Superintendent, Human Resources.

An employee or student who alleges harassment may pursue either an
informal resolution or formal recourse as outlined below. A decision to
use this resolution recourse can also be made by the Superintendent or
designate.

Inquiries for information relating to harassment or requests for
intervention to support an Informal Resolution shall be directed to the
Associate Superintendent, Human Resources.

References:

Board Policy: E/l/4 Harrassment
Human Rights, Citizenship, and Multicuflturalism Act
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3.13

3015

3.12.1

3.12.2

Complaints of harassment can be made to external sources such as the
Human Rights Commission and the employee’s union or association.

3.12  Procedure for Informal Resolution

An individual may choose to initiate action to resolve a harassment
51tuat|on Possible action could include some or all of the following;:

I,

The complainant may inform the harasser that the actions are
unwelcome and must stop immediately.

‘The complainant may request the involvement of a colleague,
administrator or supervisor to provide informal intervention towards
an acceptable resolution of the situation.

The complainant should keep a record of incident(s) that lists dates,
times, locations, possible witnesses, description of incident(s),
personal response and outcome.

A complainant may wish to approach the situation with the assistance of
the Associate Superintendent, Human Resources or an assigned advisor.

il

iii.

The complainant may request oral or written support and/or
intervention. The complainant must be prepared to share the nature
and details of the complaint with the assigned advisor.

The advisor will consult with the complainant within ten (10)
working days.

Subsequent to consultation and further exploration of case specifics,
the advisor will make a recommendation within thirty (30) working
days. If the complaint is not resolved, the parties may move to
formal recourse.

Procedure for Formal Recourse

3.13.1

School Investigations (Student to Student Harassment)

i

The Associate Superintendent, Human Resources will inform the
respondent that a complaint has been received.

References:

Board Policy: E//4 Harrassment
Human Rights, Citizenship, and Multiculturalism Act
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ii.

iii.

iv.

The Associate Superintendent will conduct an investigation, which
may consist of personal interviews with the complainant, the
respondent and others who might have knowledge of the incidents or
circumstances that led to the complaint. The complainant and
respondent and/or parent/guardian shall be contacted at an
appropriate point during the investigation.

Upon completion of the investigation, the Associate Superintendent,
Human Resources shall communicate the results to both parties and
to parents/guardian.

If the school official believes the complaint is valid, the school
official shall determine appropriate disciplinary actions.

3.13.2 Employee Investigation

vi,

The formal process of complaint may be pursued if the informal

process does not resolve the situation or if the complainant or the

Associate Superintendent, Human Resources believes the formal

process to be more appropriate.

The complainant must submit a formal complaint in writing to the

Associate Superintendent, Human Resources to commence a formal

process.

For people with disabilities, communication problems or small

children, alternative methods for filing a complaint, such as tape

recorders, scribes, and so on, are acceptable,

Complainants are encouraged to file a complaint as soon as possible

after the incident

If at any point in the formal process consensus is reached that the

informal approach is more appropriate, the formal process may be

suspended.

If a formal investigation is deemed necessary, the Associate

Superintendent, Human Resources shall;

a.  Advise the alleged harasser, in writing, of the nature and
specifics of the allegations and that an investigation has been
initiated and will inform the respondent of his or her rights
under Board Policy, The School Act and other relevant
legislation.

b.  Advise the complainant of the investigation

c.  Provide the respondent with a copy of the written complaint.

References.  Board Policy. E/l/4 Harrassment
Human Rights, Citizenship, and Multiculturalism Act
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d.  Advise both of the policies, procedures and guidelines which
will be followed and make both parties aware of the Employee
Assistance Program.

e.  Interview the respondent, complainant and witnesses
separately.

f.  Investigate
i) The investigation shall be carried out by the Associate

Superintendent, Human Resources or designate, The
complainant has the right to request that the investigation
be of the same gender as themselves.

i}  The respondent will be given all the details related to the
allegations.

ili) The respondent is entitled to representation,

iv) The respondent shall be provided with the evidence
against him or her and shall be given a reasonable
opporttunity to be heard and reply to that evidence.

v)  The investigation and report shall not contain or be
influenced by information that is prejudicial, ill-founded
or irrelevant, and findings of fact shall be based upon
evidence, not assumptions.

vi) The investigation shall not consider irrelevant
information and will consider all relevant information.

vii) The investigator shall forward a written report with the
findings of the investigation and the recommendations to
the Superintendent within thirty (30) working days.

g.  Based on recommendations and evidence in the report, the
Superintendent shall take action that is consistent with Board
policies and practice relating to employee discipline.

h.  The Superintendent or designate will advise the complainant of
the outcome of the investigation; action to redress will be taken
as soon as possible,

i.  Appeals by either party must be made in writing to the
Superintendent of Schools within ten (10) working days after
the said action has been taken.

). It should be noted that extenuating circumstances may affect
some of the time lines outlined in this document. Such
circumstances will be documented and communicated to all
parties involved as they arise.

References:  Board Policy: E//4 Harrassment
Human Rights, Citizenship, and Multiculturalism Act
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k.  Appropriate disciplinary action will be taken in the event of
intentionally false, malicious or vindictive complaints.

I.  The Superintendent shall assure that appropriate support
services are set in place for the employee if the allegations of
harassment are dismissed (Employee Assistance Program).

m. The Superintendent shall also make appropriate support
services available for victims of harassment (Employee
Assistance Program).

n.  If the Associate Superintendent, Human Resources is identified
as the alleged harasser, the entire matter shall be directed to the
Deputy Superintendent. If the Deputy Superintendent is
identified as the alleged harasser, the entire matter shall be
directed to the Superintendent. If the Superintendent is
identified as the alleged harasser, the entire matter shall be
directed to the Board of Trustees.

o.  The standard of proof to be used in determining if a complaint
has merit is based on a balance of probabilities.

3.13.3  Systemic Investigations

111,

To ensure that schools are free from harassment, the Superintendent

of Schools may decide to conduct an investigation in the absence of

a specific complaint to address, resolve or prevent harassment in the

work and/or learning environment. The Superintendent could

choose to do this under any of the following circumstances:

a.  There is a pattern of inquiries and/or complaints over time that
suggests the existence of a specific problem that has been
identified but not corrected.

b.  There is reason to believe that a broader, systemic problem
exists in the work and/or learning environment that causes,
contributes to, or encourages harassment.

c.  Aninvestigation does not support a complaint but there is
reasonable evidence of a broader systemic problem.

Prior to proceeding with an independent investigation, a summary of

the situation that explains why the investigation is being

recommended even though there was no complaint will be drafted.

This summary will be presented to the Superintendent of Schools for

consideration. When such an investigation is approved, the

appropriate parties will be advised of the intent to conduct a

References:

Board Policy: E/l/4 Harrassment
Human Rights, Citizenship, and Multiculturalism Act
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3.134

systemic investigation, the reasons for initiating the investigation

and the process / procedures that will be implemented.

a.  Inlieu of a systemic investigation, the Board may also initiate
activities to increase awareness of harassment and the effects
on staff, students, parents and volunteers.

Right of Appeal

Employees who are not satisfied with action taken with respect to
enforcement of this Administrative Practice are entitled to pursue the
matter in the manner set forth as follows:

1. Matters that are covered either by the employee’s collective
agreement or employment practices and procedures may be pursued
in accordance with the grievance or appeal procedure outlined in the
appropriate collective agreement or employment practices and
procedures document,

ii.  If the matter is not covered by a collective agreement or employment
practices and procedures documents, an appeal may be made in
writing to the Superintendent of Schools within ten (10) working
days.

The Superintendent of Schools will respond within thirty (30) working
days.

iii.  Either party has the right to seek civil or criminal redress through the
courts or to file a complaint with their union, association or the
Alberta Human Rights Commission.

Students who are not satisfied with action taken with respect to
enforcement of this Administrative Practice are entitled to pursue the
matter set forth as follows:

i.  Anappeal may be made in writing to the Superintendent of Schools
or designate within ten (10) school days.

it.  The Superintendent of Schools or designate will respond within
thirty (30) school days.

References:  Board Policy: E/i/4 Harrassment
Human Rights, Citizenship, and Multiculturalism Act
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N\ X Board Memorandum
STURGEON

PUBLIC SCHOO!L DIVISION

Date: March 13, 2019

To: Board of Trustees

From: Mary Lynne R. Campbell, Superinfendent/CEO

Originator(s): Policy Committee

Subject: New Policy 130 - Public Interest Disclosure
(Whistleblower Protection)

Background:

Attached for Trustee review is new Policy 130 - Public Interest Disclosure
(Whistleblower Protection). This policy, submitted by Mr. David Steele, has been
reviewed by the Policy Committee.

Aftached for Trustee information is Policy D/1/11 - Public interest Disclosure
(Whistleblower Protection), which will be replaced by new policy 130.

Also aftached for Trustee reference is Adminisirative Practice Administration 26 -
Public Inferest Disclosure (Whistleblower Protection).

Recommendation:

That the Board of Trustees review Policy 130 - Public Interest Disclosure
(Whistleblower Protection) and forward to the Public Board Meeting.

Sincerely,

Mary Lynne R, CampbeliNCD.D
Superintendent/CEO

Aftachments

COMMITTEE _Ci_‘i
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STURGHON
EFFECTIVE: REVISED: REVIEW:
1.0 POLICY

The Board Is committed 1o promoting ethical and accountable
conduct, and recognizes the importance of working fo deter and
defect wrongdoing within the operations of Sturgeon Public School
Division, and advancing public confidence in the administration of Its
affairs. - 3 ;

i By

The Board Is committed to maintaining o bosihve mpcd shppor’rive
environment whereby employees can dlqclose potentialwrongdoing,
or seek advice about disclosing a potential wrongdoing wi’rhou‘i fear
of reprisal. Pa N -

2.0 DEFINITIONS _ ) Wy

; 5

2.1  Wrongdoing - A wrongdoing is deflned as/one of the following, within

or relating to the Board or ifs ernployees /

2.1.1 A coniravention of fg federol qr;p[o_\_/,imblél act or regulation.

r |
1

2.1.2 An action or orission'that creates:

; 2121 a substantial onci spéclflc danger to the life, health or
' safety of individuals other than a danger that is inherent
in the performance of the duties or functions of an
employee;
1 2.1.22 asubstantial and specific danger to the environment;
2.1.3 Gross mismdnogemen’r of public funds or a public asset, and
).
2.1.4 Knowingly directing or counselling an individual to commit a
wrongdoing mentioned above.

2.2  Reprisal - A reprisal is an adverse employment action including:
dismissal, layoff, suspension, demotion, fransfer, discontinuation or
elimination of a job, change of job location, reduction in wages,

References: Policy 120 Harassment Policy
Public Interest Disclosure Act 2018
Freedom of Information and Privacy Act, 2018
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changes fo hours of work, reprimand or any measure that adversely
affects the employee’s employment or working conditions, including
threats to do any of the aforementioned actions.

2.3 Good Faith - An employee who submits a disclosure of wrongdoing or
complaint of reprisal must act in good faith, Good faith describes
being honest of purpose, faithful o one’s duty;er ebligation, and an
honest intention to abstain from taking advantage of@nother.

3.0 GUIDELINES e o

3.1  The Division has a responsibility to detect wrongcﬂoing in order To
positively impact the reputation, effectiveness and.finances of the
Division, and enhance the working envlronmem‘ forall, em‘ployees

3.2 The Division shall provide clear guldonce for,the sofe disclosure of any
wrongdoing and o protect employees ogalnsf retaliatory action for
complaints made in good jdi’rh o | )

3.3  The Division shall provlde al process for mmnoglng investigating and
making recommendoﬁons respecting disclosures of wrongdoings and
reprisals.consistent wi’rh the' Publnc Irfreres’r Disclosure (Whistleblower)
Act (PIDA). N

3.4 The.Chief Education Officer (CEQ) is the Superintendent of the Board
andiresponsible for the administration and reporting required under
PIDA. The Associate Su;JerIn’renden’r of Human Services is the

Design_q‘red Officer”to manage and investigate disclosures under
PIDA.

3.5 Confideniiality”

3.5.1 Maintaining confidentiallty is critical to the success of the
process. Accordingly, the risk of confidentiality will be strictly
managed from the outset of a disclosure being recelved
through to the end of the investigation and report release.

References: Policy 120 Harassment Policy
Public Interest Disclosure Act 2018
Freedom of Information and Privacy Act, 2018
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3.5.2 Employees must not share information or evidence regarding
disclosures or wrongdoing with fellow employees who do not
have a need to know such information and who are not
authorized to address disclosures.

3.5.3 The Designated Officer will enhance confidentiality, by sharing
information with as few people as are required tohandle
disclosures. Confidentiality is also subJec’r 1o theprovisions of the
Freedom of Information and ProTecilon of Privooy Act.

N 1

3.5.4 All participants in an investigation shall kKeep confidential:

3.5.4.1 The identity of individuals Involved in the dlsciosure
process. 4

3.5.4.2 Theidentity of mdwiduols ﬂlleged fo hove committed
the wrongdoings -

i

'|

3.54.3 The identity ofwl’rnessié'-,s. :

3.6 Anemployee who reasorqubIV believes that he or she has information
that could show! that.a wronldoing has been committed or is about
to be.committed; or.who has' been asked to commit a wrongdoing,
hasfa duty to make'a disclosure to the Designated Officer.

3.7 /7 Anemployee who knﬁu&ingly makes deliberately false and/or
malicious allegations of wrongdoing may be subject to disciplinary
actionup I’ro_ond in_g-;]Uding termination of employment.

3.8 Atthe fime'an employee makes a disclosure to the Designated
Officer, the employee may also make the disclosure to the
Commissloner and advise the Commissioner that the disclosure has
been made to the employee’s Designated Officer. Further information
on confacting the Commissioner can be obtained by visiting the
Commissioners website at www.yourvoiceprofected.ca.

References; Policy 120 Harassment Policy
Public Interest Disclosure Act 2018
Freedom of Information and Privacy Act, 2018
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3.9 An employee may only disclose directly to the Commissioner and
circumvent their CEO and/or the Designated Officer if:

3.9.1 The employee has made a disclosure in accordance with the
expectations of this policy and an investigation has not been
completed in accordance with these procedureS'

3.9.2 The employee has made a disclosure In Gccordance with the
expectations of the disclosure requlremem‘s ofithis policy and
the mafter has not been resolved w\’rhin the timelines ¢
established within these procedures; & J

3.9.3 The employee has made a disclosure to theiDesignated Officer,
but is unable to complete the disclosure reguiremenis because
of a reprisal directed towardsithe employee, orreasonably
believes a reprisal s likely to be tdken)or d1reofed towards them
should the disclosure be mcnde in oocorelqnce with these
requirements; 4 | .

3.9.4 The employee reasor'robly believes that a matter constitutes an
imminent risk of/a substantial and speclfic danger to the life,
hedﬁh or safety of individuals, or to the environment, such that
there Is insufficlent time'to ke a disclosure fo the Designated

Officer, the Emblcayee may make a complaint directly to the
Commissioner. The employee must also disclose the wrongdoing
to the Designated Officer as soon as practicable thereafter;

3.9.5 The employee has made a disclosure In accordance with this
Policy. the jnvestigation has been completed, a final decision
has beenlissued in respect of the disclosure and the employee is
dissatisfied with the decision, and/or

3.9.6 ihe subject matter of the disclosure involves the CEO or
Designated Officer.

References: Policy 120 Harassment Policy
Public Interest Disclosure Act 2018
Freedom of Information and Privacy Act, 2018
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3.10 Inthe event that disclosure to the Designated Officer is not
appropriate due to a conflict of interest with respect to the nature of
the disclosure or the person involved, the Designated Officer shall refer
the matter to the CEOQ.

3.11  In the event of a disclosure o the Designated Officer concerning the
conduct of the CEO, or concerning which ihe,CEQ has,a confiict of
Interest, the Designated Officer shall: )

3.11.1 Advise the Board Chair of the nature of the diSc[osure
whereupon the Board may ou’rhorize an invesﬂgcr’rlon |n’ro the
disclosure, and \ L4}

3.11.2 Advise the Commissioner of the disclosure'and,ltsfeferral to the
Board and seek advice fromn The-‘@ommissioher concerming
whether the disclosure should belreferred toithe Commissioner.

3.12 If the Designated Officer redsonably believes that the matter to which
the disclosure relates constitutes an imminent risk of a substantial or
specific danger fo the life; health or safety’of individuals, or fo the
environment, the Designated Officer shall as soon as reasonably
practicable refer the disclosure,to the Commissioner.

3.13 Notwithstanding whe"rhé__r a disclosure s referred to the Commissioner,
where the Designated Officer is aware of:

3.13,:1 A disclosure reldting to an imminent risk of a substantial or
specific danger to the life, hedalth or safety of individuals, or to

\he environment, or

3.13.2 Thatithelalleged wrongdoing, If true, may threaten the welfare
of sfuﬁi_:’len’rs, staff, or the safe and caring environment of the
school, the Designated Officer shall also ensure that
appropriate persons within the Board have sufficient
Information to abate that risk.

References:  Policy 120 Harassment Policy
Public Interest Disclosure Act 2018
Freedom of Information and Privacy Act, 2018
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3.14  Where at any point following a disclosure, the Designated Officer has
reason to believe that the dlleged wrongdoing, if frue, could
potentially give rise to the opinion that the welfare of students is
threatened by the presence of a teacher, the Designated Officer shall
advise the CEQ of the dlleged wrongdoing for consideration of a
possible administrative suspension under section 105(2) of the School
Act. . y

3.15  Anonymous disclosures will be dealt with jn occordonce wi’rh The
provisions of this Policy.

3.16 Investigations !
The Designated Officer may request advice from thexComimissioner
with respect to the monogemen’r and Ir'\ves’rigo’rion of.a disclosure.
3.17 Upon recelving a disclosure, the Designo‘rsd Ofﬂt:er shall make a
decision whether to inveshgcm‘e

3.18 Where the Designated Ofﬁcer is of the! opinlon that the subject matter
of a disclosure would oe'moere appropriately dealt with by a
department of the’ Governn,'g_ent of Alberta, an office of the
Legisidiure, or another public'entify, the Designated Officer shall report
thesubject matter of ’rhe dlsclosure to the Designated Officer of that
other entity.

3.19 Shouldithe subject matter of the disclosure be more appropriately
dealt with: according to another policy or procedure of the Board,
another Act, or regulation, or procedures under a collective
agreement.or’ ernp!oymenf contract, the Designated Officer may
decline to Inxyes’rigo’re under the parameters of this policy.

3.20 The Designated Officer may utilize both internal personnel and
external resources, for the purpose of conducting the investigation.

References: Policy 120 Harassment Policy
Public Interest Disclosure Act 2018
Freedom of Information and Privacy Act, 2018

. Introduction, Foundations and Philosophical Commitments 6/10
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130 Public Interest Disclosure 1
(Whistleblower Protection)

EFFECTIVE: REVISED: REVIEW:

3.21 The Designated Officer, and any person conducting an investigation
on their behalf, may interview any person and shall have access to
any documeni of the Board necessary for the investigation.

3.22 The Designated Officer shall ensure all disclosures, and information
gathered in the course of investigating disclosures, including the
identity of the person making the disclosure, these alleged to have
committed the wrongdoing and withesses; are molm‘olned in
confidence and disclosed only: lf:
3.22.1 Asnecessary for this policy and to conduct the investigafion in

accordance with the principles of procedurol fairness.and

natural justice;
3.22.2 In accordance with PIDA ori@ny other statute;

3.22.3 If the disclosure of that | 'férmqﬂof'\' Is necéséow due fo an
imminent risk of a susstantial and specific danger to the life,
health or safety of [p‘di'viduolsé or to, .’rj-‘;e environment,

3.23 Investigations shall be.-c‘o‘ndipc’red in accordance with the principles of
procedurol"folrness and natural justice.

3.24 TheDesignated Officer may dedine fo investigate where the
disclosure: |
3.2411 Isclearly frivolous or vexatious, not been made in good faith,
hasinot been made in a timely enough manner to permit an
investigation, or does not deal with a wrongdoing;

3.24.2 Relates to a declsion, action or maiter that results from a
baldanced and informed decision-making process on a public
policy or operational issue; or

3.24.3 Does not provide adequate particulars about the wrongdoing
to permit the conduct of a falr and effective investigation.

References: Policy 120 Harassment Policy
Public Interest Disclosure Act 2018
Freedom of Information and Privacy Act, 2018
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8= 1

STURGHON

130 Public Interest Disclosure ]

o

(Whistleblower Protection)

EFFECTIVE: REVISED: REVIEW:

3.25

3.26

3.27

3.28

3.29

Where in the course of an investigation, the Designated Officer has
reason to believe that an offense has been committed under an Act
or regulation of the Province of Albertq, or under an Act or regulation
of the Parliament of Canada, the Designated Officer shall report the
potential offense to the appropriate law enforcement authorities.

If more than one disclosure of wrongdoing is recelved by the
Designated Officer In respect to the same matier, @single
investigation may be conducted into the! wrongdolng

Where, in the course of an investigation, ’rh@ slgno’red Officer has
reason fo believe that another wrongdoing hasibeen committed or
may be commiited; the Designated Officer shbll_ Investigate that other
potential wrongdoing as if a disclosure had beeﬁ"r'ndde- 3

The Designated Officer is not requfred fo Inves’rlgoTe a disclosure or, if
an investigation has been inmo’red may discontihue the investigation
if more than 2 years has possecl sincelthe dﬂ‘re that the wrongdoing
was discovered. N
i b

Timelines

3.29.1<The Designa’reézl Officer shall acknowledge receipt of the
disclosure or'complaint/of reprisal to the employee making the
disclosure or complaint within five (5) business days from
recelpt of the disclosure or complaint. An employee who
submitted a disclosure of wrongdoing or complaint of reprisal
shall be odvnsed no more than 10 business days from the date
on which thie disclosure of wrongdoing or complaint of reprisal
is recelved, whether an investigation will be undertaken.

3.29.2 The Investigation must be concluded and the investigation
report provided to the CEO not more than 110 business days
from the dafe on which the disclosure of wrongdoing or
complaint of reprisal was received.

References: Policy 120 Harassment Policy

Public Interest Disclosure Act 2018
Freedom of Information and Privacy Act, 2018

l. Introduction, Foundations and Philosophical Cormnmitments 8M1o
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130 Public Interest Disclosure 1
(Whistleblower Protection)

EFFECTIVE: REVISED: REVIEW:

3.29.3 These timelines may be extended by the CEO provided that
the total extensions granted do not exceed the overall time
period for investigation and provision of the Investigation report
by more than 30 business days, or for a longer period of time if
permitted by the Commissioner.

3.30 Reporting

3.30.1 The Designated Officer shall provide a written Investigation
report to the CEO detalling whethenthe di'sclosure Was ¢
substantiated, and provide recommendohons on'corrective
action.

3.30.2 Where the Designated Officer is considering a,.__
recornmendation to the CEQ that,the Superintendent exercise
authority delegated to him or her by.the Bodrd o suspend or
terminate a teacher or adminisfrative designation under the
School Act, the Designo’red Officer sholl ‘consult with legal
counsel concemin. the necessory process.

3.30.3 The CEQ shall consider the recommendations in the
investigationreport, and shall be responsible for determining
< what action, if any, including disciplinary action, shail be taken.
The CEO shall follow up.with the employees responsible to
ensure those actions are faken.

3.30.4 The person making the complaint shall be advised when the
'Inveﬁhgo’nor] |s completed, the recommendations made in the
written inves’ngo’rlon report, and the CEQ’s actions resulting
from Th(-g ‘written investigation report.

3.31 Annual Rep‘ér"rlng
The Designating Officer will prepare an annual report on all disclosures

that have been made under PIDA, This annual report will include the
following information:

References: Policy 120 Harassment Policy
Public Interest Disclosure Act 2018
Freedom of Information and Privacy Act, 2018
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130  Public Interest Disclosure 130
(Whistleblower Protection)

EFFECTIVE: REVISED: REVIEW:

3.31.1 The number of disclosures recelved by the Designated Officer:

3.31.2 The number of disclosures acted on;

3.31.3 The number of disclosures not acted on by the Designated
Officer;

3.31.4 The number of disclosures commenced by fthe! Deslgno’red
Officer as a result of disclosures, ond J A

[ i

3.31.5 Inthe case of an investigation ’rhc’r;'resdifr's in a findingof/,
wrongdoing, a description of the wrengdoing and any
recommendations made or corrective meﬁsures taken In
relation to the wrongdoling or the reasons why noscorrective
measure was faken. -

3.32 Communication 4 3 )
Principals/supervisors shall ensure this policy s reviewed with all
employees and made occessible fo ’rhem prior to the start of each
school yec:r - !

References. Policy 120 Harassment Policy

Public Interest Disclosure Act 2018
Freedom of Information and Privacy Act, 2018
I. Infroduction, Foundations and Philosophical Commitments 10110
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ﬁ'ﬁ D/I/11 = Public Interest Disclosure — (Whistleblower D11
STURCEON Protection)
EFFECTIVE: November 26, 2014 REVISED: March 28, 2018 REVIEW: 2023-2024
1.0 POLICY

1.1 The Board is committed to promoting ethical and accountable conduct, and recognizes the
importance of working to deter and detect wrongdoing within the operations of Sturgeon
Public School Division, and advancing public confidence in the administration of its
affairs.

1.2 The Board is committed to maintaining a positive and supportive environment whereby
employees can disclose potential wrongdoing, or seek advice about disclosing a potential
wrongdoing, without fear of reprisal.

References:  Admin Practice(s) Administration 26 — Public Interest Disclosure
(Whistleblower Protection) Act
Public interest Disclosure {(Whistleblower Protection) Act

POLICY D — Administration — Business Operations 11




ADMINISTRATION 26

L,
STURGEON ADMINISTRATION 26 — Public Interest Disclosure

(Whistleblower Protection)

Date: October 22, 2014 Date: March 5, 2018 Responsible Administrator: Associate Superintendent,

HR and Leadership Support

1.0

1.1

1.2

1.3

2.0

3.0

3.1

RATIONALE

The Division has a responsibility to detect wrongdoing in order to positively impact the
reputation, effectiveness and finances of the Division, and enhance the working environment
for all employees.

The Division shall provide clear guidance for the safe disclosure of any wrongdoing and to
protect employees against retaliatory action for complaints made in good faith.

The Division shall provide a process for managing, investigating and making
recommendations respecting disclosures of wrongdoings and reprisals consistent with the
Public Interest Disclosure (Whistieblower) Act (PIDA).

PROCESS

The Chief Education Officer (CEO) is the Superintendent of the Board and responsible for
the administration and reporting required under PIDA. The Associate Superintendent of
Human Resources and Leadership Support is the “Designated Officer” to manage and
investigate disclosures under PIDA.

DEFINITIONS

Wrongdoing — A wrongdoing is defined as one of the following, within or relating to the
Board or its employees:

3.1.1 A contravention of a federal or provincial act or regulation.
3.1.2  An action or omission that creates:
3.1.2.1 a substantial and specific danger to the life, health or safety of individuals
other than a danger that is inherent in the performance of the duties or

functions of an employee;

3.1.2.2 a substantial and specific danger to the environment;

References:  Board Folicy. D/l/11 —Public Interest Disclosure (Whistleblower Protection) Act (PIDA)

EN7 - Healthy Interactions Mode!

Fublic Interest Disclosure (Whistleblower Protection) Act (PIDA)
Office of the Alberta Public Interest Commissioner
Freedom of Information and Privacy Act (FOIP)

ADMINISTRATION 26 — Public Interest Disclosure (Whistieblower Protection) 1/9



ADMINISTRATION 26

i@f@.’ E_Qg ADMINISTRATION 26 — Public Interest Disclosure

(Whistleblower Protection)

Date: October 22, 2014 Date: March 5, 2018 Responsible Administrator: Associate Superintendent,

HR and Leadership Support

3.2

33

4.0

3.1.2.3 gross mismanagement of public funds or a public asset, and

3.1.2.4 knowingly directing or counselling an individual to commit a wrongdoing
mentioned above.

Reprisal — A reprisal is an adverse employment action including: dismissal, layoff,
suspension, demotion, transfer, discontinuation or elimination of a job, change of job
location, reduction in wages, changes to hours of work, reprimand or any measure that
adversely affects the employee’s employment or working conditions, including threats to do
any of the aforementioned actions.

Good Faith — An employee who submits a disclosure of wrongdoing or complaint of reprisal
must act in good faith. Good faith describes being honest of purpose, faithful to one’s duty or
obligation, and an honest intention to abstain from taking advantage of another.

GUIDELINES

Confidentiality

4.1 Maintaining confidentiality is critical to the success of the process. Accordingly, the risk of
confidentiality will be strictly managed from the outset of a disclosure being received
through to the end of the investigation and report release. Employees must not share
information or evidence regarding disclosures or wrongdoing with fellow employees who do
not have a need to know such information and who are not authorized to address disclosures.
The Designated Officer will enhance confidentiality, by sharing information with as few
people as are required to handle disclosures. Confidentiality is also subject to the provisions
of the Freedom of Information and Protection of Privacy Act.

4.2 All participants in an investigation shall keep confidential:

4.2.1 The identity of individuals involved in the disclosure process.
4.2.2 The identity of individuals alleged to have committed the wrongdoings.
4.2.3 The identity of witnesses.
References:  Board Policy: D/If11 =Public Interest Disclosure (Whistleblower Protection) Act (PIDA)

EN7 = Healthy Interactions Mode!

Public Interest Disclosure (Whistleblower Frotection) Act (PIDA)
Office of the Alberta Public Interest Commissioner
Freedom of Information and Privacy Act (FOIP)

ADMINISTRATION 26 - Public Interest Disclosure (Whistleblower Protection) 219
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ADMINISTRATION 26 - Public Interest Disclosure

(Whistleblower Protection)

Date: October 22, 2014 Date: March 5, 2018 Responsible Administrator: Associate Superintendent,

HR and Leadership Support

4.2.4 The information collected in relation to a disclosure.

4.2.5 The details and results of the investigation provided however such confidentiality
may not be maintained for matters which pose an imminent risk of a substantial and
specific danger to life, health or safety of individuals, or to the environment.

Disclosures of Wrongdoing

4.3

4.4

4.5

4.6

4.7

Employees seeking advice on potential disclosure under PIDA and this policy shall be
referred to the Designated Officer, who shall provide the employee with information on
PIDA, this policy, the requirements of PIDA and this policy, and other alternative processes
for resolution of the emplioyee’s concern.

An employee who reasonably believes that he or she has information that could show that a
wrongdoing has been committed or is about to be committed, or who has been asked to
commit a wrongdoing, has a duty to make a disclosure to the Designated Officer.

An employee who knowingly makes deliberately false and/or malicious allegations of
wrongdoing may be subject to disciplinary action up to and including termination of
employment.

At the time an employee makes a disclosure to the Designated Officer, the employee may
also make the disclosure to the Commissioner and advise the Commissioner that the
disclosure has been made to the employee’s Designated Officer. Further information on
contacting the Commissioner can be obtained by visiting the Commissioners website at
www.yourvoiceprotecied.ca.

An employee may only disclose directly to the Commissioner and circumvent their CEO
and/or the Designated Officer if:

4.7.1 The employee has made a disclosure in accordance with the expectations of this
policy and an investigation has not been completed in accordance with these
procedures;

References:  Board Palicy: D/i/11 —Public Interest Disclosure {Whistleblower Protection) Act (FIDA)

ENf? — Healthy Interactions Model

Fublic Interest Disclosure (Whistleblower Protection) Act (PIDA)
Office of the Alberta Public Interest Commissioner
Freedom of Information and Privacy Act (FOIP)

ADMINISTRATION 26 - Public Interest Disclosure (Whistleblower Protection) 3/9
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m:q' E.QL\I ADMINISTRATION 26 — Public Interest Disclosure

(Whistleblower Protection)

Date: October 22, 2014 Date: March 5, 2018 Responsible Administrator, Associate Superintendent,
HR and Leadership Support
4.7.2 The employee has made a disclosure in accordance with the expectations of the

4.7.3

4.7.4

4.7.5

4.7.6

disclosure requirements of this policy and the matter has not been resolved within the
timelines established within these procedures;

The employee has made a disclosure to the Designated Officer, but is unable to
complete the disclosure requirements because of a reprisal directed towards the
employee, or reasonably believes a reprisal is likely to be taken or directed towards
them should the disclosure be made in accordance with these requirements;

The employee reasonably believes that a matter constitutes an imminent risk of a
substantial and specific danger to the life, health or safety of individuals, or to the
environment, such that there is insufficient time to make a disclosure to the
Designated Officer, the Employee may make a complaint directly to the
Commissioner. The employee must also disclose the wrongdoing to the Designated
Officer as soon as practicable thereafter;

The employee has made a disclosure in accordance with this Policy, the investigation
has been completed, a final decision has been issued in respect of the disclosure and
the employee is dissatisfied with the decision, and/or

the subject matter of the disclosure involves the CEO or Designated Officer.

4.8  Inthe event that disclosure to the Designated Officer is not appropriate due to a conflict of
interest with respect to the nature of the disclosure or the person involved, the Designated
Officer shall refer the matter to the CEO.

4.9  Inthe event of a disclosure to the Designated Officer concerning the conduct of the CEQO, or
concerning which the CEO has a conflict of interest, the Designated Officer shall:

4.9.1 Advise the Board Chair of the nature of the disclosure, whereupon the Board may
authorize an investigation into the disclosure, and
4.9.2  Advise the Commissioner of the disclosure and its referral to the Board and seek
advice from the Commissioner concerning whether the disclosure should be referred
to the Commissioner.
References:  Board Policy: DA/11 —Public Interest Disclosure (Whistleblower Protection) Act (PIDA)

E/I7 — Heafthy Inferactions Model

Fublic Interest Disclosure (Whistleblower Protection) Act (PIDA)
Office of the Alberta Public Interest Commissioner
Freedom of Information and Privacy Act (FOIF)

ADMINISTRATION 26 — Public Interest Disclosure (Whistleblower Protection) 4/9
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Date: October 22, 2014 Date: March 5, 2018 Responsible Administrator: Associate Superintendent,
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4.10  If the Designated Officer reasonably believes that the matter to which the disclosure relates
constitutes an imminent risk of a substantial or specific danger to the life, health or safety of
individuals, or to the environment, the Designated Officer shall as soon as reasonably
practicable refer the disclosure to the Commissioner.

4.11  Notwithstanding whether a disclosure is referred to the Commissioner, where the Designated
Officer is aware of’

4.11.1 A disclosure relating to an imminent risk of a substantial or specific danger to the life,
health or safety of individuals, or to the environment, or

4.11.2 That the alleged wrongdoing, if true, may threaten the welfare of students, staff, or the
safe and caring environment of the school, the Designated Officer shall also ensure
that appropriate persons within the Board have sufficient information to abate that
risk.

4.12  Where at any point following a disclosure, the Designated Officer has reason to believe that
the alleged wrongdoing, if true, could potentially give rise to the opinion that the welfare of
students is threatened by the presence of a teacher, the Designated Officer shall advise the
CEO of the alleged wrongdoing for consideration of a possible administrative suspension
under section 105(2) of the School Act.

4.13  Anonymous disclosures will be dealt with in accordance with the provisions of this practice.
Investigations
4.14  The Designated Officer may request advice from the Commissioner with respect to the

management and investigation of a disclosure.

4.15 Upon receiving a disclosure, the Designated Officer shall make a decision whether to
investigate.

4.16  Where the Designated Officer is of the opinion that the subject matter of a disclosure would
be more appropriately dealt with by a department of the Government of Alberta, an office of

References:  Board Policy: DAr11 ~Public interest Disclosure {Whistleblower Protection) Act (PIDA)
E/f7 — Healthy Interactions Model

Public Interest Disclosure (Whistleblower Prolection) Act (PIDA)
Office of the Alberta Public Interest Commissioner
Freedom of Information and Privacy Act (FOIP)

ADMINISTRATION 26 — Public Interest Disclosure (Whistleblower Protection) 5/9
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HR and Leadership Support

4.17

418

4.19

4,20

4.21

4.22

the Legislature, or another public entity, the Designated Officer shall report the subject
matter of the disclosure to the Designated Officer of that other entity.

Should the subject matter of the disclosure be more appropriately dealt with according to
another policy or procedure of the Board, another Act, or regulation, or procedures under a
collective agreement or employment contract, the Designated Officer may decline to
investigate under the parameters of this policy.

The Designated Officer may utilize both internal personnel and external resources, for the
purpose of conducting the investigation.

The Designated Officer, and any person conducting an investigation on their behalf, may
interview any person and shall have access to any document of the Board necessary for the
investigation.

The Designated Officer shall ensure all disclosures, and information gathered in the course of
investigating disclosures, including the identity of the person making the disclosure, those
alleged to have committed the wrongdoing and witnesses, are maintained in confidence and
disclosed only:

4.20.1 As necessary for this policy and to conduct the investigation in accordance with the
principles of procedural fairness and natural justice;

4.20.2 In accordance with PIDA or any other statute;
4.20.3 If the disclosure of that information is necessary due to an imminent risk of a
substantial and specific danger to the life, health or safety of individuals, or to the

environment.

Investigations shall be conducted in accordance with the principles of procedural fairness and
natural justice.

The Designated Officer may decline to investigate where the disclosure:

References:  Board Policy: D/I/11 =Public interest Disclosure (Whistfeblower Protection) Act (FIDA)

EN/7 — Healthy Interactions Mode!

Public Interest Disclosure (Whistleblower Protection) Act (PIDA)
Office of the Alberta Public Interest Commissioner
Freedom of Information and Privacy Act (FOIP)

ADMINISTRATION 26 — Public Interest Disclosure (Whistleblower Protection) 6/9



-~

d

U

ADMINISTRATION 26

.:G.].?:Qﬁ ADMINISTRATION 26 - Public Interest Disclosure

(Whistleblower Protection)

Date: October 22, 2014 Date: March 5, 2018 Responsible Administrator; Associate Superintendent,

HR and Leadership Support

4.23

4.24

4.25

4.26

4.27

4.22.1 Is clearly frivolous or vexatious, not been made in good faith, has not been made in a
timely enough manner to permit an investigation, or does not deal with a wrongdoing;

4.22.2 Relates to a decision, action or matter that results from a balanced and informed
decision-making process on a public policy or operational issue; or

4.22.3 Does not provide adequate particulars about the wrongdoing to permit the conduct of
a fair and effective investigation.

Where in the course of an investigation, the Designated Officer has reason to believe that an
offense has been committed under an Act or regulation of the Province of Alberta, or under
an Act or regulation of the Parliament of Canada, the Designated Officer shall report the
potential offense to the appropriate law enforcement authorities.

If more than one disclosure of wrongdoing is received by the Designated Officer in respect to
the same matter, a single investigation may be conducted into the wrongdoing.

Where, in the course of an investigation, the Designated Officer has reason to believe that
another wrongdeing has been committed or may be committed; the Designated Officer shall
investigate that other potential wrongdoing as if a disclosure had been made.

The Designated Officer is not required to investigate a disclosure or, if an investigation has
been initiated, may discontinue the investigation if more than 2 years has passed since the
date that the wrongdoing was discovered.

Timelines

The Designated Officer shall acknowledge receipt of the disclosure or complaint of reprisal
to the employee making the disclosure or complaint within five (5) business days from
receipt of the disclosure or complaint. An employee who submitted a disclosure of
wrongdoing or complaint of reprisal shall be advised, no more than 10 business days from the
date on which the disclosure of wrongdoing or complaint of reprisal is received, whether an
investigation will be undertaken.

References:  Board Policy: D/i/11 —Public Interest Disclosure (Whistleblower Protection) Act (PIDA)

EAfY — Healthy Interactions Modef

Public interest Disclosure {Whistleblower Protection) Act (PIDA)
Office of the Alberta Public Interest Commissioner
Freedom of Information and Privacy Act (FOIP)

ADMINISTRATION 26 — Public Interest Disclosure (Whistleblower Protection) 7/9



ﬁ ADMINISTRATION 26

SURGEON ADMINISTRATION 26 — Public Interest Disclosure
(Whistleblower Protection)
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4.28 The investigation must be concluded and the investigation report provided to the CEO not
more than 110 business days from the date on which the disclosure of wrongdoing or
complaint of reprisal was received.

4.29  These timelines may be extended by the CEO provided that the total extensions granted do
not exceed the overall time period for investigation and provision of the investigation report
by more than 30 business days, or for a longer period of time if permitted by the
Commissioner.

Reporting
4.30  The Designated Officer shall provide a written investigation report to the CEO detailing
whether the disclosure was substantiated, and provide recommendations on corrective action.

431  Where the Designated Officer is considering a recommendation to the CEO that the
Superintendent exercise authority delegated to him or her by the Board to suspend or
terminate a teacher or administrative designation under the School Act, the Designated
Officer shall consult with legal counsel concerning the necessary process.

4.32  The CEO shall consider the recommendations in the investigation report, and shall be
responsible for determining what action, if any, including disciplinary action, shall be taken.
The CEO shall follow up with the employees responsible to ensure those actions are taken.

4.33  The person making the complaint shall be advised when the investigation is completed, the
recommendations made in the written investigation report, and the CEQ’s actions resulting
from the written investigation report.

Annual Reporting
4.34  The Designating Officer will prepare an annual report on all disclosures that have been made
under PIDA. This annual report will include the following information:
4.34.1 The number of disclosures received by the Designated Officer;
4.34.2 The number of disclosures acted on;
4.34.3 The number of disclosures not acted on by the Designated Officer;

References:  Board Palicy: D/if11 —Public Inferest Disclosure (Whistleblower Prolection) Act (PIDA)
E/f7 — Healthy Interactions Model

Public Interest Disclosure (Whistieblower Profection) Act (PIDA)
Office of the Alberta Public Interest Commissioner
Freedom of Informaltion and Privacy Act (FOIP)
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4.34.4 The number of disclosures commenced by the Designated Officer as a result of
disclosures, and

4.34.5 In the case of an investigation that results in a finding of wrongdoing, a description of
the wrongdoing and any recommendations made or corrective measures taken in
relation to the wrongdoing or the reasons why no corrective measure was taken.

Communication

4.35  Principals/supervisors shall ensure this policy is reviewed with all employees and made
accessible to them prior to the start of each school year.

References:  Board Policy: D/I/11 —~Public Interest Disclosure (Whistleblower Protection) Act (PIDA)
EA/7 — Healthy Interactions Mode!

Public Interest Disclosure (Whistleblower Protection) Act (PIDA)
Office of the Alberta Public Inferest Commissioner
Freedom of Information and Privacy Act (FOIP)
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N\ R Board Memorandum
STURGEON

PFUBUC SCHOOL DIVISION

Date: March 13, 2019

To: Board of Trustees

From: Mary Lynne R. Campbell, Superintendent/CEO
Originator(s): Policy Committee

Subject: New Policy 200 ~ Aftendance Areas
Background:

Aftached for Trustee review is new Policy 200 - Attendance Areas. This policy,
submitted by Mr. David Steele, has been reviewed by the Policy Commiitee.

Attached for Trustee information is Policy D/II/7 - Aftendance Areas, which will be
replaced by new policy 200.

Also aftached for Trustee reference is Administrative Practice Administration 21 -
Attendance Areas.

Recommendation:

That the Board of Trustees review Policy 200 - Aftendance Areas and forward to
the Public Board Meetiing.

Sincerely,

Mary Lynne R. Campbel, ICD.D
Superintendent/CEQ

Attachments

COMMITTEE CT 5

r———y



PUBUC SCHOOL DRISION

200 ATTENDANCE AREAS 200

EFFECTIVE: REVISED: REVIEW:

1.0 POLICY

Resident students and students enrolled under an Education Services
Agreement are designated to attend schools in attendance areas as
established by the Board.

Do you want anything about the process for chcnn ing attendance areas

and communication? p [ (
'\
\/ \

2.1 The Superintendent is responsible for assurifig ‘rihis policQT§
administered according to the requnremenfs of e S{:hc;fl o] Act.

20 GUIDELINES

22  While resident students and s‘rudrs; 'enrolled undc?an Education
Services Agreement are design nd sghdols In attendance
areas established by the Bogrd, 6 ’rion rogrc:mming needs of
studenis or student/paren p;éferen &s may warrant consideration of
allowing aftendance afa §chool off:fhdn the designated school,

2.3 Resident yudemsmcﬁ re s’rEnr in schools other than their designated
school pﬁmvﬁdlng, thera are sufficienpresources and facilities available
fo f

pragrams of choice {e.a.

ommodatethe student: Resident students may register in
Logoé’ French Immersion) at Division schoaols.

a schoo! outside a designated aftendance
y become the
s)/independent student’s responsibility.

247 W’I‘«!@n 1 student atfe
aredijrahsportation J

parentls )ngsrd/c/l/p[f

25 Astudent maybe directed by the Deputy Superintendent, Education
Services or gdésignate, fo attend a school! out of the student’s
designated attendance area.

2.6 Nonvesident admission is dealt with in Policy 310 - Non Resident
Students.

References: Policy: 245 - Appeals
Alberta Education Funding Manual for School Authorities
School Act:  Sections 1(2), 8(1), 13(Q1), 44, 45, 49, 62, 273

. School Board Govermnance and Operations ' 171



D/Il/7 — Attendance Areas D/N/7

EFFECTIVE: September 28, 2005 REVISED: March 27, 2013 REVIEW: 2020-2021
10 POLICY
1.1  Resident students and students enrolled under an Education Services Agreement are

designated to attend schools in attendance areas as established by the Board.

2.0 GUIDELINES

2.1  The Superintendent is responsible for assuring that this policy is administered according to
the requirements of the School Act.

References:  Board Policy: G/l/15 — Student Placement

F/l/16 — Student Placement Appeals
Admin Practice(s): Administration 21 — Attendance Areas
Student Services 18 — Student Placement

Map: Attendance Areas
School Act: Section 13 (2) & {3)
Section 44

POLICY D - Administration — School Operations 11



ADMINISTRATION 21

@ ADMINISTRATION 21 — Attendance Areas

STURGEON
Original Date: March 13, 2013 Revised Date: Responsible Administrator: Deputy Superintendent
1.0 RATIONALE
1.1 ~ While resident students and students enrolled under an Education Services Agreement

2.0

2.1

3.0

3.1

3.2

3.3

34

are designated to attend schools in attendance areas established by the Board,
educational or programming needs of students or student/parent preferences may warrant
consideration of allowing attendance at a school other than the designated school.

PROCESS

The Deputy Superintendent is delegated the responsibility to maintain this
Administrative Practice.

GUIDELINES

Resident students may register in schools other than their designated school providing
there are sufficient resources and facilities available to accommodate the student.
Resident students may register in programs of choice (e.g. Logos, French Immersion) at
Division schools.

When a student attends a school outside a designated attendance area, transportation may
becomes the parent(s’)/independent student’s responsibility.

As outlined in Policy FA46 G/I/15 Student Placement Appeals and Administrative
Practice Student Services 18 — Student Placement, a student may be directed by the
Deputy Superintendent, or designate, to attend a school out of the student’s designated
attendance area.

Non-resident students may be enrolled providing there are sufficient resources and
facilities available to accommodate the student.

3.4.1 The determination of adequate resources and facilities shall be delegated to the
school principal.

References:  Board Policy:  D/Ii/7 — Attendance Areas

G/l/15 - Student Placement

F/Ii/16 — Student Placement Appeals
Admin Practice: Administrative Practice Student Services 18 — Student Placement
School Act; Section 13 (2) & (3)

Section 44

ADMINISTRATION 21 - Attendance Areas 1/2



ADMINISTRATION 21

Original Date: March 13, 2013 Revised Date: Responsible Administrator: Deputy Superintendent

3.4.2 Decisions of the school principal may be appealed to the Superintendent of
Schools as outlined in Policy F/I/16, Student Placement Appeals.

References:  Board Policy:  DAI/7 — Attendance Areas
G/I/15 - Student Placement
F/i/16 — Student Placement Appeals
Admin Practice: Administrative Practice Student Services 18 — Student Placement
School Act: Section 13 (2) & (3)
Section 44

ADMINISTRATION 21 - Attendance Areas 212
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STURGEON

PUBLIC SCHOOL DIVISION

Board Memorandum

Date: March 13, 2019

To: Board of Trustees

From: Mary Lynne R. Campbell, Superintendent/CEQ
Originator(s): Policy Committee

Subject: New Policy 216 - Organization Chart
Background:

Attached for Trustee review is new Policy 215 - Organization Chart.  This policy,
submitted by Mr. David Steele, has been reviewed by the Policy Committee.

Aftached for Trustee information is Policy C 1 - Organization Chart, which will be
replaced by new policy 215.

Recommendation:

That the Board of Trustees review Policy 215 - Organization Chart and forward to
the Public Board Meeting.

Sincerely,

Mary Lynne R.-Campbell, ICD.D
Superintendent/CEO
Attachments

~ommrtree G. b



ﬁ 215  Organization Chart 215
AU,
MGEON EFFECTIVE: REVISED: REVIEW:

1.0 POLICY

2.0

2.1

2.2

2.3

2.4

2.5

The Board of Trustees, which is responsible for providing high quality
educaiional programs for students, acknowledges the necessity of
discharging this responsibillity through a well- ordered odminls’rrohve
and management structure., ) B

HERER

GUIDELINES

The Superintendent of Schools, as the Chief Exgcutive and
Educational Officer for the division, is responsible'for the effective
functioning of an appropriate administrative and management
sfructure within the budget guidelines established by the Board.

The Board expects the Superln’renden‘r tokeep t e rmoncgemen’r
structure current and able 1o respond fo the cho Qing needs of the
school system. J
To this end, the Superi_;fi’reﬁdeni may re-organize lines of authority and
revise the Organizational €hart, subject to Board approval. Any
permanént changes to the Organization Chart shail be implemented
only:upon Board'gppreval.
Additional staff positions may be added on a temporary basis, from
iime,fo time, as required and as approved by the Superinfendent, and
as odxﬂsed fo the Bocard

All division empj_c)_yees are accountfable to the Superintendent. The
Superintendentls accountable to the Board of Trustees.

References: School Act: Section 113

School Board Governance and Operations 1/2
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C/1 - Organization Chart

EFFECTIVE: November 28, 2018 REVISED: November 28, 2018 REVIEW: 2022-2023
1.0 POLICY
1.1 The Board of Trustees, which is responsible for providing high quality educational

1.2

1.3

14

1.5

programs for students, acknowledges the necessity of discharging this responsibility
through a well-ordered administrative and management structure.

The Superintendent of Schools, as the Chief Executive and Educational Officer for the
division, is responsible for the effective functioning of an appropriate administrative and
management structure within the budget guidelines established by the Board.

The Board expects the Superintendent to keep the management structure up-to-date and able
to respond to the changing needs of the school system.

To this end, the Superintendent may re-organize lines of authority and revise the
Organizational Chart, subject to Board approval. Any permanent changes to the
Organization Chart shall be implemented only upon Board approval.

1.4.1 Additional staff positions may, however, be added on a temporary basis, from time
to time, as required and as approved by the Superintendent, and as advised to the
Board.

All division employees are accountable to the Superintendent. The Superintendent is
accountable to the Board of Trustees.

References: Organizational Chart

POLICY C - Organization 1/2
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TN\ A Board Memorandum
STURGEON

FUBUT SCHOOL DIVISION

Date: March 13, 2019

To. Board of Trustees

From: Mary Lynne R, Campbell, Superiniendent/CEO
Originator(s): Policy Committee

Subject: New Policy 235 - Conduct of Board Meetings
Background:

Aftached for Trustee review Is new Policy 235 - Conduct of Board Meetings. This
policy, submitted by Mr. David Steele, has been reviewed by the Policy Committee.

Also aftached for Trustee information are the policles and board regulations which
will be replaced by new policy 235:

Policy B/lI/6 - Meetings by Electronic Means

Policy B/IIl/1 - Board Procedures

Policy B/lli/2 - Rules of Order

Policy B/lli/5 - Commenis, Delegations and Preseniations at Board

Meetings

Board Regulations:

Administration 6 - Meetings by Electronic Means

Board of Trustees 1 - Board Procedures

Board 2 - Comments, Delegations and Presentations at Board Meetings

Recommendation:

That the Board of Trustees review Policy 235 - Conduct of Board Meetings and
forward to the Public Board Meeting.

Sincerely,

Superintendent/CEO

commTee <. ]

Attachments
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W 235 Conduct of Board Meetings 235

Q]
STURGEON EFFecTIVE: REVISED: REVIEW:

PUBIC SCHOOL DIVISION

1.0

2.0

2.1

2.2

2.3

2. 4 *”‘Tﬁe Board will acknowlg

POLICY

The Board believes that effectiveness and transparency of decision-
making are facllitated by conducting regular and commiitee
meetings with clearly defined procedures ThCIT are communicated
clearly to the public. i

.-" F

GUIDELINES { ) G
The Board will follow Robert’s Rules of Ordét fc'_arieiperoﬂoﬁal\““ _4
procedures during Public Board and Board £ommittee meefings

except where applicable legislation provides dlﬂ‘ersn’r or oddi’rionol

directives.

The organizational meeting of ’rhe;-“Bodm_j shall be hel&;-dnnuolly at the
August Board meeting, except in‘an elgttioniwed, where it will be
held within 4 weeks of electiap c’iqie e agenda for this meeting is
found in Appendix A. 4 | e

.l. F i

a N (e
The Board will establi I?Jy resolution E‘ﬂ’rhe Annuol Organizational
Meeting,_thedat mek standing adjournment time, and place
of th fégul@rm es?lhgs of the Bearg. The format for the agendas of
ﬂ;gqs meetings isfound in Apb\ef}dlx B.

idge ’rhe Treaty 6 territory with the Treaty 6

Qcmowledgemenf Sfafement at the Annual Organizational Meeting.

Tre\h,( Shcinowlegh sment Statement:
4

&

“We acl}}ﬁ wlej:l'ge fhat we are on Trealy 6 territory, a traditional
meeting gn gogunds gathering place and fravelling route to the Cree,
Saulfeaux#Blackfool, Métis, Dene and Nakota Sioux.

We acknowledge all of the many First Nations, Métis and Inuit whose
footsteps have marked these lands for centuries. ”

References: School Act: Division 2, Operations and Management; Sections 57, 64, 67, 70

Robert’s Rules of Order

School Board Gé\_lernance and Operatién.; o 1!16 '



ﬂ% 235 Conduct of Board Meetings 235

—8"—=—21

AN,
GEON EFFECTIVE: REVISED: REVIEW:

PUBUC

2.5 The Board may also acknowledge Treaty 6 teritory with the Treaty 6
Acknowledgement Statement as previously approved by the Board at
any Board sponsored events.

2.6  Preparation of Board Meeting Agendas

2.6.1 The Superintendent of Schools, in consuliatiqn wifipthe Board
Chair will prepare agendas for Booﬁé fingsi®

2.6.2 Agenda ltems [ VX

&

. ) A
liems to be considered for Inclusiormn itie Board Magting. o
Agenda must be submitted to the Bgard€hairor
Superintendent of Schools eight (8)‘6oy\:§.|:gﬂim to the meeting.

2.6.3 Distibution of Agenda Kits 4, A

2.03.1 Regular Board I}Aéeﬁng-ﬁge‘ndo itsavill be available
on the division welbsitg or aenmgd in person to the
resldencq’éf’_eo\cﬁ irgstee of otfter place designated
by the irUstee, not Iater.thdn 5:00 pm three (3)
busingss days prior fo'thesBoard Meeting.

26820 Closed &mq{/‘or, In Camera Meeting Agenda kits will be
A provided arfthemgeting.
2.7 _j‘f;:ré Board believes\’ri afiinput @nd feedback on educational issues
4 from stakeholders is fvaolue and, as such, supports opportunities for
‘the Baard fo hear fro/and engage with ihe public.

S

-

28 Any ‘dﬁpéiq’rmen’r;fﬁode with the Board by delegations will be dealt
with o’r\'ﬁ;l:\slgﬁdted time (or as close to it as possible following
completion efidiscussion of the last item) regardless of the position
reached Inghe Agenda. Any delegations appearing before the
Board will be made aware of the Board's practice with respect fo
delegations coming before the Board or its Committees.

References: School Act: Division 2, Operations and Management; Sections 57, 64, 67, 70
Robert’s Rules of Order

rSchool Bo;r&.G'le-emonce and Operations - 210




ﬁ 235 Conduct of Board Meetings 235

4 &
STURGEON EerFecTivE: REVISED: REVIEW:

PUBUC SCHOOL DVISION

2.8.1 Should any stakeholder choose fo address the Board at a
public Board meeting, an individual must schedule an
appropriate date and time In consultation with the Associate
Superintendent, Business and Corporate Services. Requests in
this regard are to be received no Iater than 2 weeks in
advance of the preferred meeting date.

et "' zA

28.2 Once confimed, an Individual s’rokﬂﬁdldér rhd? Speak for three
minutes at the identifled public Bo fﬂd mee’rijjg.untsier the
agenda category * Appoin’rrnen’rs

F -
A7 W,
-

2.8.3 Inthe case of a delegation, 10 mlng’r\aq sl'i'qll be providad ’ro a
maximum of two (2) speakers. 9

2.8.4  The totfal duration of the “Apgoifitments” section,of the
agenda shall not exceed 20 minutes, Exceptigns to the time
limits may be made by ﬂ'rla Boopg| Oh@r o#p majority vote of
the Board.

i
[.

285 Speakers shall addl['ess their Cé)mme‘n'Fs to the Board Chalir,
y

2.8.6 TheBoare.Choir will thank The specuker and/or delegation on

»ﬁaha!f,q\’rhe“ﬁoord
%f Any speoké‘hwié(nlng a lﬂ'sbonse from the Board shall provide
A, thelrcomments and any assoclated questions, in writing,
# _ . addressed o the Board of Trustees. A response from the Board

Y ' will be provided, in writing, within 2 weeks of the receipt of the
: for same.,

2.9 The Boo‘r\d C:haf’moy depart from the order of business set forth on the
Agenda wilythe consent of a majority of trustees present.

2.10 Preparation and Approval of Minutes

2.10.1 The minutes of board meetings will siate the date and venue of
the meeting, the trustees and members of the administration
present and those trustees absent. The minutes shall contain all

References: School Act: Division 2, Operations and Management; Sections 57, 64, 67, 70
Robert's Rules of Order

Il. School Board éb\}-ernance and Opercﬂic;; o N _3110
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a7 .\ N
STy

EFFECTIVE: REVISED: REVIEW:

211

motions, board requests for information and notices of motion.
They shall also state the time at which the meeting was called
o order, the time that the meeting reverted from a closed to
an open meeting, the fime and duration of any recesses and
the fime the meeiing adjourned or was closed.

2.10.2 The minutes of the previous meeting or.eth pasjgneetings
shall be provided to the Board prior fo‘the meeting at which
they are to be approved. It is the fistees' rri@@nslplll’ry fo
check for accuracy of content onEff if neoe%sor\km Tequesg
changes and corrections. Y

2.10.3 Minutes, once approved, are only ilbjécffuchonge by a
formal resolution. “

Open Meetings L N

All meetings shall be held in accnrdor]de wfrl? ‘Ihechhool Act, Section 70.

2.12 Special Meetings of ’rhqB-’aord { -

Special meefingsrof fhe Emma ,sholl be called in accordance with the
Schodﬁcr Seefion 67

.‘I

2. 13 The Board belleves} f‘Trus‘reés should be afforded the opportunity to

3.0

3.1

3.2

Gﬁend Board meetings by elecironic means.
PRCESS Y 4

A Trustegmoy porﬁcfpo’re in a meeting of the Board by electronic
means or athey ‘communication facllities if the electronic means or
other commudnication facilities enable the Trustees participating in the
meeting ahd members of the public attending the meefing to hear
each other,

Meetings of the Board include regular Public Board Meetings and the
Committee of the Whole Meetings.

References: School Act: Division 2, Operations and Management; Sections 57, é4, 67, 70

Rober’s Rules of Order

Il. School Boc:rd Governance and Oper_ah-bﬁs N ' 4110
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ViER QP AL
STURGEON EFrecTive: REVISED: REVIEW:

PUBUC SCHOOL DIVISION

3.3 Trustee who participates in a meeting by elecironic means is
considered present at the meeting and will be recorded as in
aftendance.

3.4 A maximum of two Trustees may attend a meeting of the Board by
electronic means.

a8 B ¢
3.6 The board chair or designate must be phy;l‘ecll’;r”pr?sel:‘tf in the
meefting room. | PR
) -\. I_-\.'/I‘
3.6  All votes of the Board taken at any meeting insiwhich a Trustee),
participates through electronic communlc-:::}lqn thﬂl be taken bv roll
call vote,

"‘«*_ .
3.7 Except for cause due to lliness or emérgency. no Trustegshall attend
more than two meetings of the B,dﬂrd ?hrow;[h vm‘uol eans within a

one year period. (Sept. 01 - Auq '{31) . ;I!

3.8 ATrustee who wishes to p [l]ﬂ]poTe ini b Boc;ﬁ:i mee’rlng by means of
electronic communication shall no’ril’ﬂ( theBaard chair as soon as
reasonably possible. Exeep’r in the case'ef a declared emergency, a
Trustee shallprevide suchmo‘ru::e noft less than (two (2) days) before
the Br;:.n:mc:l me&ﬂng' iin, quesﬁqn

3.9 }I'je choir of the Bcﬁg&ﬁ ;‘pcny re;LSe to permit a Trustee 1o participate in
4 ameeting by electrgni@ means or other communication facilities in
@rder ’ro meef the recﬁu]remen’rs of subsections 3.4 and 3.7.

-
"

4.0 Annhql. Geperol Met ings of the Board

41 The Boc;rﬂgﬂ'.ié\giﬁ}ovide for the holding of an annual meeting of the
electors fo;‘ﬂ'lhé discussion of Board affairs which shall be held:
4.1.1 Pric;.r to November 15 in each year
4.1.2 At aconvenient place within the Division

4.1.3 Atadate, time and place specified by the Board.

References: School Aci: Division 2, Operaiions and Management: Sections 57, 64, 67, 70
Robert’s Rules of Order

Il. School Board Governance and Operations - 5110




235 Conduct of Board Meetings 235

EFFECTIVE: REVISED: REVIEW:

APPENDIX A
Sturgeon Public School Division
Board Organizational Meeting

Agenda ah B &
1.0 Roll Call }

2.0 Cadallto Order - The Associate Superln’renden‘r Buslr]e‘ss onEi - 3

i

Corporate Services will call the meeting to orcl_ei* and act os‘C_I*thir_ 4
3.0 Treaty 6 Acknowledgement Statement,

4.0 Declaration of Refurning Officer - if oppﬂlboble
\ ) 4

50 Oath of Office - if applicable f / Gl
|I k| .'

oy
6.0 Election of Board Chair - mqv ﬂé provi d forfl'n\School Act Section
57, at ihe request of oned‘rqs;fée be hdpdled by a secret ballot.
Upon declaration of el%ﬂmnh the electediBoard Chair shall assume
the Chalr. s N

"‘I

7.0 Electi ejn‘ of Vlce- lr may., os‘fs;-ro,vfded for in School Act Section
57,@ the request of one ffus’ree Be handled by a secret ballot.

A

8.0, "ng:lb af Ethics - the Bo@:rd Chair will read the Code of Ethics.
9.0 Do’re\ﬂqne Riace of E’pgulcrr Meetings.
operational sfiuciure (committees, task groups, eic.) and elect

trustee repregentatives to these. It will also elect its representatives
to organizations.

10.0 Trustee me&ﬁsmlp of commitiees - the Board will establish their

10.1 Committee of the Whole
10.2 Municipal Ligison Committee

References: School Ach: Division 2, Operations and Management; Sections 57, 64, 67, 70
Robert's Rules of Order

Il School Board Govemcmce and Operahons 6/10
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/] A
STURGEON  EFFECTIVE: REVISED: REVIEW:

FUBLIC SCHODL DIVISION

10.3 ATA Negotiations Committee

10.4 CUPE Negotiations Committee

10.5 Teacher Board Advisory Commitiee (Policy Advisory — ATA)
10.6 Labour Management Committee (Policy Advisory - CUPE)

e

11.0 Trustee Committees B

ok

11.1 Advocacy Committee !. L

-1-\

r %
b b

11.2  Building & Malntenance Commiﬁee-"--\
11.3  Finance & Human Services Committeé”
11.4  Policy Committee - A

11.5  Transportation Committee 4
)I‘ .?r - .‘\ r
-

120 Board Representatives to Other, Oﬁqgnl;éﬁons Y

12.1  Alberta School Bcata[ds Associatl\@n
1 Represento'rlvg;!, 1 Alterno’re Rebnas&n’rol‘lve

AL Albaita schediBogrd Associafion Zone 2/3
y 1 Represen’rdﬂye; 1 Alternate Representative
122 Morinville Rofary Represéntative
r '|I
“ 123, Public School Boards Assoctation of Alberta
O -R__epresentc:ﬂya, 1 Alternate Representaiive
12.3.1,.  Rdblic School Boards Councll
1 Representative, 1 Alternate Representative
124  Sturggon Composite High School - School Councll Representative
12.5  Student Discipline Committee
12.6 Community Services Advisory Represeniative

13.0 Close of Meeting

References: School Act: Division 2, Operations and Management; Sections 57, 64, 67, 70
Robert’s Rules of Order

It. School Board Govermnance and Operalions o 7o




ﬁ 235 Conduct of Board Meetings 235
m EFFECTIVE: REVISED: REVIEW:
APPENDIX B
Sturgeon Public School Division
Board Meeting Agenda
1.0 Callto Order P 4
2.0 Approval of Agenda !H .
2.1 Additions/Delefions to Agenda \> : A .
2.2 Approval of Agenda 4 i .
3.0 Appointments ;___,,--_f"“ | >/u(/
3. ("if >‘ "
4.0 Reading and Approving of hﬂl!nu’res / \ -~
4.1 AmendmenT/Corrg-c_ﬁorf of Mlnu’reg\w v
4,2 Apprg.vel @fThe Minufes &\ﬁ@ggulor Meeting of
5.0 Preﬁn’rohons 1 : y 4 !
S b
: 1
6.0 Repo?leromSenlor Administration
7.0 Reports fr;m_'!ruﬁﬁ'es and Standing Committees
7.1 Chair's H']e'borr
7.2 Trustees’ Reports
7.3 Advocacy
References: School Act: Division 2, Operations and Management; Sections 57, 64, 67, 70
Roberi’s Rules of Order
Il. School Board Governance and Operaltions 81o
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EFFECTIVE: REVISED: REVIEW:

7.4 Building & Maintenance

7.5 Finance & Human Services

7.6 Policy
7.7 Transportation a Y 7
8.0 Reports from Special Commitiees a'ri'_' Ja h
§ ey . N

%, ¢
. 1!

8.1 Alberta School Boards Association Repréﬁg'n-’rﬁ_ﬂive O

8.2 Public School Boards Association of Alb&ra Representative
b N #

9.0 New Business /‘ b w
4 . Y 4
9.1 L \_‘\vﬂ L
4 y

Q.2 £

: ¥
'\E’_ ST /"‘r
9.3 L -

p— \\x
10.0 Unﬂnispg;ﬁusine@ O

r..-f__»" “\\ b Jrf/
1041 v )
A
1.0/ Nafic i
Q NEQ?G&Sf Motion ’;j
12.0 Information
- - F.
< W4
13.0 Comment &i‘}ugﬁﬂ‘on Period
13.1 ATA; CUPE

13.2 Community Members

13.3 Media

References: School Act: Division 2, Operations and Management; Sections 57, 64, 67, 70
Robert’s Rules of Order

Il. School Board Governance and Operations
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EFFECTIVE: REVISED: REVIEW:

14.0 Requests for Information
150 In Camera

16.0 Adjournment

0

References: School Act: Division 2, Operations and Management; Sections 57, 64, 67, 70
Robert’s Rules of Order

. School Boar&gg\"re-mance and Operations 10110



m B/11/6 — Meetings by Electronic Means B/Il/6

(1)
EFFECTIVE: March 23, 2016 REVISED: REVIEW: 2021-2022
1.0 POLICY

1.1 The Board believes that Trustees should be afforded the opportunity to attend board
meetings by electronic means.

2.0 GUIDELINES

2.1  The Board shall maintain regulations which facilitate the operation of this policy.

References:  Education Act; Board Procedures Regulation 5
Board Regulation: Administration 6

POLICY B/ilié — Meetings by Electronic Means M




M B/II/1 - Board Procedures B/
STURGEON

SO0 LA Kok

EFFECTIVE: February 23, 2005 REVISED: February 22, 2017 REVIEW: 2021-2022

1.0 POLICY
1.1 Meetings of the Board

1.1.1  The organizational meeting of the Board shall be held annually at the
August Board meeting, except in an election year, where it will be held
within 4 weeks of election date.

1.1.2  The Board will establish, by resolution at the Annual Organizational
Meeting, the dates, start time, standing adjournment time, and place of the
regular meetings of the Board.

1.2 The Board will acknowledge the Treaty 6 territory with the Treaty 6
Acknowledgement Statement at the Annual Organizational Meeting,

1.2.1 Treaty 6 Acknowledgement Statement:

We acknowledge that we are on Treaty 6 territory, a traditional meeting
grounds, gathering place and travelling route to the Cree, Saulteaux,
Blackfoot, Métis, Dene and Nakota Sioux.

We acknowledge all of the many First Nations, Métis and Inuit whose footsteps
have marked these lands for centuries.

1.3 The Board may also acknowledge Treaty 6 territory with the Treaty 6
Acknowledgement Statement as previously approved by the Board at any Board
sponsored events.

References:  Board Regulation; Board 1 — Board Procedures
School Act Division 2: Operations & Management

POLICY B - Board of Trustees 11




W B/Ill/2 — Rules of Order B/l/2
STIRCED)

EFFECTIVE: September 7, 1983 REVISED: February 22, 2012 REVIEW: 2019-2020

1.0 POLICY

1.1  The Board will follow Robert’s Rules of Order for operational procedures during Public
Board and Board Committee meetings.

References:

POLICY B — Board of Trustees — Board Procedures 1M
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STURGEON

Wi TR SR AL

B/IlI/5 — Comments, Delegations and Presentations B/lI/5
at Board Meetings

EFFECTIVE: May 23, 2018 REVISED: REVIEW: 2023-2024

1.0 POLICY

1.1 The Board believes that input and feedback on educational issues from stakeholders is of
value and, as such, supports opportunities for the Board to hear from and engage with the
public.

References:  Board RegulationBoard 2 — Comments, Delegations and Presentations at Board Meetings

POLICY B — Board of Trustees — Procedures i1



BOARD REGULATION ADMINISTRATION 6

ADMINISTRATION 6 — Meetings by Electronic Means

Date: March 23, 2016 Revised: Responsible Administrator: Associate Superintendent, Ed Services

1.0  Board Regulation, Meetings by Electronic Means shall be administered in compliance with
Policy B/II/6, Meetings by Electronic Means.

1.1 The Board believes that Trustees should be afforded the opportunity to attend Board
meetings by electronic means.

2.0 PROCESS

2.1 A Trustee may participate in a meeting of the Board by electronic means or other
communication facilities if the electronic means or other communication facilities enables
the Trustees participating in the meeting and members of the public attending the meeting
to hear each other.

2.1.1 Meetings of the Board include regular Public Board Meetings and the Committee of
the Whole Meetings.

2.2 A Trustee who participates in a meeting by electronic means is considered present at the
meeting and will be recorded as in attendance.

2.3 A maximum of two Trustees may attend a meeting of the Board by electronic means.
2.3.1 The board chair or designate must be physically present in the meeting room.

24 All votes of the Board taken at any meeting in which a Trustee participates through
electronic communication shall be taken by rol! call vote.

2.5 Except for cause due to illness or emergency, no Trustee shall attend more than two
meetings of the Board through virtual means within a one year period. (Sept. 01 — Aug. 31)

2.6 A Trustee who wishes to participate in a Board meeting by means of electronic
communication shall notify the Board chair as soon as reasonably possible. Except in the
case of a declared emergency, a Trustee shall provide such notice not less than [two (2)
days] before the Board meeting in question,

2.7 The chair of the Board may refuse to permit a Trustee to participate in a meeting by
electronic means or other communication facilities in order to meet the requirements of
subsections 2.3 and 2.5.

References:  Board Policy: B/fil/6 Meetings by Elecfronic Means

Board Regulation ADMINISTRATION 6 — Meetings by Electronic Means i1



BOARD REGULATION BOARD OF TRUSTEES 1

BOARD OF TRUSTEES 1 - Board Procedures

Date: Sept. 24, 2014  Revised: February 22, 2017  Responsible Administrator: Superintendent of Schools

1.0 Board Regulation “Board Procedures” shall be administered in compliance with Policy
B/IT1/1 and School Act Division 2: Operations & Management

2.0 RATIONALE:
2.1 At the Annual Organizational Meeting, the dates, start time, standing adjournment time,

and place of the regular meetings of the Board shall be established by Board resolution.

3.0 GUIDELINES:

3.1 Preparation of Board Meeting Agendas

3.1.1 The Superintendent of Schools, in consultation with the Board Chair will
prepare agendas for Board meetings.

3.2  Agendaltems

3.2.1 Items to be considered for inclusion in the Board Meeting Agenda must be
submitted to the Board Chair or Superintendent of Schools eight (8) days
prior to the meeting.

3.3  Distribution of Agenda Kits

3.3.1 Regular Board Meeting Agenda kits will be available on the division
website or delivered in person to the residence of each trustee or other place
designated by the trustee, not later than 5:00 pm three (3) business days
prior to the Board Meeting.

3.3.2 Closed and/or In Camera Meeting Agenda kits will be provided
electronically or delivered to the residence of each trustee, time permitting.

3.4  Order of Business at Board Meetings

References:  Board Policy B/il/2: Code of Ethics
Board Policy B/il/1: Board Procedures
School Act Division 2: Operations & Management

Board Regutation BOARD OF TRUSTEES 1 — Board Procedures 1/6




BOARD REGULATION BOARD OF TRUSTEES 1

'] BOARD OF TRUSTEES 1 - Board Procedures

Date: Sept. 24, 2014  Revised: February 22, 2017  Responsible Administrator: Superintendent of Schools

3.4.1 The Order of Business at Regular meetings of the Board will be as per
Appendix A.

3.4.2 Any appointments made with the Board by delegations will be dealt with at
the designated time (or as close to it as possible following completion of
discussion of the last item) regardless of the position reached in the Agenda.
Any delegations appearing before the Board will be made aware of the
Board's practice with respect to delegations coming before the Board or its
Committees.

3.43 The Board Chair may depart from the order of business set forth on the
Agenda with the consent of a majority of trustees present,

3.5  Order of Business at Board Organizational Meetings

3.5.1 The organizational meeting of the Board shall be held annually and in
accordance with the School Act at a time and place to be fixed by the
Secretary Treasurer of the Board who shall give notice of the meeting to
each trustee as if it were a special meeting. The Order of Business at Board
Organizational meetings will be as per Appendix B,

3.6 Preparation and Approval of Minutes

3.6.1 The minutes of board meetings will state the date and venue of the meeting,
the trustees and members of the administration present and those trustees
absent. The minutes shall contain all motions, board requests for
information and notices of moticn, They shall also state the time at which
the meeting was called to order, the time that the meeting reverted from a
closed to an open meeting, the time and duration of any recesses and the
time the meeting adjourned or was closed.

3.6.2 The minutes of the previous meeting or other past meetings shall be
provided to the Board prior to the meeting at which they are to be approved.
It is the trustees' responsibility to check for accuracy of content and, if
necessary to request changes and corrections.

References:  Board Policy B/il/2: Code of Ethics
Board Policy B/li/1: Board Procedures
School Act Division 2: Operations & Management
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BOARD REGULATION BOARD OF TRUSTEES 1

BOARD OF TRUSTEES 1 - Board Procedures

Date: Sept. 24, 2014  Revised: February 22, 2017  Responsible Administrator: Superintendent of Schools

3.6.3 Minutes, once approved, are only subject to change by a formal resolution.

3.7  Open Meetings

3.7.1 All meetings shall be held in accordance with the School Act, Section 70,

3.8  Special Meetings of the Board

3.8.1 Special meetings of the Board shall be called in accordance with the School
Act, Section 67.
3.9  Annual General Meetings of the Board

3.9.1 The Board may provide for the holding of an annual meeting of the electors
for the discussion of Board affairs which shall be held:

3.9.1.1  Prior to November 15 in each year
3.9.1.1.1 Ata convenient place within the Division

3.9.1.1.1.1 At a date, time and place specified by the Board.

References:  Board Policy B/Il/2: Cods of Ethics
Board Policy B/lil/1: Board Procedures
School Act Division 2: Operalions & Management
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BOARD REGULATION BOARD OF TRUSTEES 1

BOARD OF TRUSTEES 1 — Board Procedures

Date: Sepl. 24, 2014  Revised: February 22, 2017  Responsible Administrator: Superintendent of Schools

APPENDIX "A"

Sturgeon School Division
Board Meeting Agenda

1. Call to Order

2. Consideration of Agenda
2.1. Additions/Deletions to Agenda
22, Approval of Agenda

3. Appointments
3.1

4. Reading and Approving of Minutes
4.1. Amendment/Correction of Minutes
4.2. Approval of Minutes of the Regular Meeting of

5. Presentations
5.1.
5.2.

6. Reports from Senior Administration

7. Reports from Trustees and Standing Committees
7.1 Chair’s Report
7.2. Trustees’ Reports
7.3. Building
7.4. Finance & Human Resources
7.5. Education Policy
7.6. Advocacy Committee
7.7. Transportation

8. Reports from Special Committees
8.1, Alberta School Boards Association Representative
8.2, Public School Boards Association of Alberta Representative

References:  Board Policy B/ll/2: Code of Ethics
Board Policy B/IlI/1: Board Procedures
School Act Division 2: Operations & Management
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BOARD REGULATION BOARD OF TRUSTEES 1

BOARD OF TRUSTEES 1 — Board Procedures

Date: Sept. 24, 2014  Revised: February 22,2017  Responsible Administrator: Superintendent of Schools

9. New Business
0.1.
9.2.
9.3.
94,
9.5.
9.6.

10. Unfinished Business
10.1.

11. Notices of Motion

12. Information

13. Comment & Question Period
13.1. ATA; CUPE
13.2. Community Members
13.3. Media

14. Requests for Information

15. Adjournment

References:  Board Policy B/ll/2: Code of Ethics
Board Policy B/llif1: Board Procedures
School Act Division 2: Operations & Management
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BOARD REGULATION BOARD OF TRUSTEES 1

m BOARD OF TRUSTEES 1 — Board Procedures

Date: Sept. 24, 2014  Revised: February 22, 2017  Responsible Administrator; Superintendent of Schools

APPENDIX "B"
Sturgeon School Division
Board Organizational Meeting
Agenda

1. Call to Order - The Secretary Treasurer will call the meeting to order and act as
Chair.

2. Treaty 6 Acknowledgement Statement,

3. Declaration of Returning Officer - if applicable

4. Oath of Office - if applicable

5. Election of Board Chair - may, as provided for in School Act Section 57, at the
request of one trustee, be handled by a secret ballot. Upon declaration of election,

the elected Board Chair shall assume the Chair.

6. Election of Vice-Chair - may, as provided for in School Act Section 57, at the
request of one trustee, be handled by a secret ballot.

7. Code of Ethics - the Board Chair will read the Code of Ethics.
8. Date, Time, Place of Regular Meetings.
9. Trustee membership on committees - the Board will establish their operational

structure (committees, task groups, etc.) and elect trustee representatives to these,
It will also elect its representatives to organizations.

References:  Board Policy B/lif2: Code of Ethics
Board Policy B/lllf1: Board Procedures
School Act Division 2: Operations & Management
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BOARD REGULATION BOARD 2

STURGEON  BOARD 2 — Comments, Delegations and Presentations at

LN SR ERLICEE Y

Board Meetings

Date: May 23, 2018 Revised Date: Responsible Administrator: Superintendent

2.1.2

2.13

2.1.4

2.1.6

2.1.7

1.0 The Board of Trustees encourages stakeholders to share input and feedback on educational
issues and provides opportunities to do so in a variety of ways including during scheduled
Board meetings.

2.0 PROCESS

2.1 A stakeholder may address the Board at regularly scheduled public Board meetings on any
educational issue

Should any stakeholder choose to address the Board at a public Board meeting, an
individual must schedule an appropriate date and time in consultation with the
Secretary-Treasurer. Requests in this regard are to be received no later than 2 weeks
in advance of the preferred meeting date.

Once confirmed, an individual stakeholder may speak for three minutes at the
identified public Board meeting under the agenda category “Appointments "

In the case of a delegation, 10 minutes shall be provided to a maximum of two (2)
speakers.

The total duration of the “Appointments” section of the agenda shall not exceed 20
minutes. Exceptions to the time limits may be made by the Board Chair or a
majority vote of the Board.

Speakers shall address their commments to the Board Chair.

The Board Chair will thank the speaker and/or delegation on behalf of the Board.
Any speaker wishing a response from the Board shall provide their comments and
any associated questions, in writing, addressed to the Board of Trustees. A response

from the Board will be provided, in writing, within 2 weeks of the receipt of the
written request for same.

References:

Board Policy(s):  B/IIl/5 — Comments, Delegations and Presentations at Board
Meetings

Board Regulation - Board 1/2



BOARD REGULATION BOARD 2

BOARD 2 — Comments, Delegations and Presentations at
Board Meetings

Date: May 23, 2018 Revised Date: Responsible Administrator: Superintendent

2.2 Guidelines for Speakers

2.2.1 Critical statements about particular individuals or schools - whether named or
identifiable by the context - will not be allowed.

2.3  Board Meeting Schedule

2.3.1 Board meetings are held on the second and fourth Wednesdays of each month,
These public meetings are held at:
Frank Robinson Education Centre
9820 — 104 Street
Morinville AB T8R 1L8

References:  Board Folicy(s):  BfllIfS - Comments, Delegations and Presentations at Board
Meetings

Board Regulation - Board 212



N\ R Board Memorandum
STURGEON

PUBLIC SCHOOL DIVISION

Date: March 13, 2019

To: Board of Trustees

From: Mary Lynne R. Campbell, Superintendent/CEO
Originator(s): Policy Committee

Subject: New Policy 245 - Appeals

Background:

Attached for Trustee review is new Policy 245 - Appedals. This policy, submitted by
Mr. David Steele, has been reviewed by the Policy Committee.

Attached for Trustee information is Policy D/1/6 - Appeals and Board Reguiation
Administration 2 - Appeal, which will be replaced by new policy 245,

Also attached for Trustee reference is Administrative Practice Administration 19 -
Appeal and Appendix 1.

Recommendation:

That the Board of Trustees review Policy 245 - Appeals and forward to the Public
Board Meeting.

Sincerely,

Superintendent/CEO

Atfachments

COMMITTEE (i 8
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PUBLIC 3CHOOL DIVISION

ﬂ% 245 Appedals 245

4 ‘ &
STURGEON EFFECTIVE: REVISED: REVIEW:

1.0

2.0

2.1

POLICY

The Board of Trustees expects staff members to resolve issues with
stakeholders in a proactive, respectful and fimely manner. The Board
recognizes, however, that a resolution accepiable io both parties
cannot always be achieved. Further, the Board respects the right of
stakeholders to appeal decisions of the ad_mlni_sji‘rdﬁon 0 the Board.
Therefore, upon request, the Board will hear appealsiwhen a decision
of an employee significantly affects the education’of'a student. In
addition, the Board reserves the right to hearor'not to hearappeais
on other matters.

GUIDELINES

Aftempts to Resolve the issue _
iy

2.1.1 Stakeholders are expectedito take thelr concems through
appropriate levels of'eonsultation prior fo making an appeal to
the Board. Therefore| in cases where'a stakeholder does not
occgp.t a. decisionimade by district staff and wishes to take the
matter futher,the individual would direct the concermn to the
:o"dminis‘rro’ror__ of the school or to the appropriate department
manager/supenvisor. '

2.1 t2 Administrators are responsible for encouraging staff to mutually
“resolve issues with stakeholders. If the issue remains unresolved, If
should, then, e referred to the site based administrator.

2.1.3 Admih_lﬂrd’rors are responsible for ensuring that stakeholder
concerns are well documented. This documentation should
include:

2.1.3.1 A description of the concern;

2.1.3.2 Arecord of stakeholder-staff interactions, staff decisions
and actions, and stakeholder actions; as well as,

References: School Act: Sections 104, 123, 124

11 Scho::l Board Govemance and Operations ' 1/4



ﬂca 245  Appeals 245
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EFFECTIVE: REVISED: REVIEW:
MUCSQ'ID@IW

2.1.3.3 Related correspondence.
22 Appedl Process

2.2.1 Ifthe Issue is not resolved at the local administrative level, the
administrator will Inform the stakeholder that the matter may
be direcied to the Superintendent of. Sehools oy his/her
designate. Zodl

2.2.2 The site administrator shall ensure',sfo_kehblders are'provided a
copy of Policy 245 - Appeals.

223 If the issue Is not resolved by the Sdperlnfen'den’r or designate,
he/she shall inform the s’rokeholder of the Board’s appeal
procedures. 4 ) .

2.2.4  |f further action is desired ﬂ':elnex’r step would be to the
Superintendent of Sohools and subsequenﬂy an appeal in
writing to the Boord of Trus’rees

225 The Board wull declde af its next meeting after receiving the
reques’r wheTher or an tohear the appeal.

2:2:6 If the Board c':le_cjldes not to hear the appeal, the Board will
' inform the stakeholder in writing of the reason(s) for the
decislon.

2.2.7 IftheBoard decides to hear the appeal, the Superintendent
will 'ln'form the stakeholder, in writing, of the proposed date
and, location for the appeal hearing. A copy of the Appeal
Pollcy will be provided at the same time.

2.2.8 The Board shall address the appeal in one of two ways, by:

2.2.8.1 The Board as a Commitiee of the Whole

References: School Act: Sections 104, 123, 124

ll. School Board Govermnance and Operations 2/4




ﬁ 245 Appeadls 245
4 A A

STURGEON  EFFECTIVE: REVISED: REVIEW:

PUBUC SCHOOL DIVISION:

2.2.8.2 A sub-committee of the Board

229 The appedl hearing will be conducted In accordance with a
pre-set agenda (Appendix A)

2.2.10 The stakeholder making the appeal may be represented by
an advocate or legal counsel, at ’rhe Individual’s own Initiative
and expense. -

2211 The administration may also use dn_dd:\’/ooo’re orlegal Qbunsel.

2.2.12 The Board will inform both parties of thejresult of the appeal, in
writing, within three days of the appeal hearing. If'the Board
upholds the administration:s'degision, then in the same letter,
the individual will be informed of the right of appeal fo the
Minister under section 124lof ’rhe School/Act (where
applicable). L5 f |

23 Appeal of Teacher Transfér

In the event of afeacher oppé:_c:rl ofra transfer, the process will be as
outlined In Section*104 of the Sehool Act.

F

References: School Act: Sections 104, 123, 124

. School Board Gov“erncmce and Operations 3/




245 Appeadls 245

EFFECTIVE: REVISED: REVIEW:

APPENDIX A APPEAL HEARING
1.0 Call to Order

2.0 Call for any Conflict of Inferest Disclosures

3.0 Agenda Consideration and Approval

4.0 Motion to Go-in-Camera

5.0 Introduction by Superintendent

6.0 Outline of Procedure - Chalr

7.0 Superintendent’s and/or Representative’s Presentation
8.0 Trustee Questions of Superin’rendén’r dr}dAOr Representative
2.0 Applicant's and/or Represreh_’rdﬂmué's ,Piff.eser_\fi:’rbr.w

10.0 Trustee Questions of Aﬁéf]‘éqp’r and/or iRep‘fésentc:’rive
110 RecessifBasie A .

12.0 Superintendent’'s and/or Representative’s Rebuttal
13.0 Appliccn‘r's and/or Repfésentofive’s Rebuttal

14.0 Oppoﬂ‘Ul’%ii_Y for Questions by Trustees

150 Delibero’ribn‘s_ by-'fhe Board in Closed Session

16.0 Callall Pc:r’rf'és back o Meeting

17.0 Motion to Go-Out-of-Camera

18.0 Board Decision by Motion and Vote

12.0 Adjournment

References: School Act: Sections 104, 123, 124

ll. School Board Governance and Operations o 4/4




D/\/6 Appeals D/I/6

EFFECTIVE: December 24, 2010 REVISED: June 7, 2018 REVIEW: 2023-2024

1.0 POLICY

The Board of Trustees expects staff members to resolve issues with stakeholders in a
proactive, respectful and timely manner. The Board recognizes, however, that a resolution
acceptable to both parties cannot always be achieved. Further, the Board respects the right
of stakeholders to appeal decisions of the administration to the Board. Therefore, upon
request, the Board will hear appeals when a decision of an employee significantly affects
the education of a student. In addition, the Board reserves the right to hear or not to hear
appeals on other matters.

References:  Admin Praclice(s):  Administration 19-Appeals
Administration 19—Appeals Index 1
Board Regulation:  Administration 2—Appeals
School Act: Section: 123 & 124 Appeals to the Board

M
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BOARD REGULATION ADMINISTRATION 2

ADMINISTRATION 2 — Appeal

Date: December 20, 2010 Revised: June 27, 2018 Responsible Administrator: Superintendent

1.0 Board Regulation, Administration 2—Appeals shall be administered in compliance with
Policy D/I/3 and Administrative Practice 19—Appeals.

2.0 PROCESS

2.1 Stakeholders are expected to take their concemns through appropriate levels of consultation
prior to making an appeal to the board. Therefore, in cases where a stakeholder does not
accept a decision made by district staff and wishes to take the matter further, the individual
would direct the concemn to the administrator of the school or to the appropriate department
manager/supervisor.

2.1.1 If further action is desired, the next step would be to the Superintendent of Schools
and subsequently an appeal in writing to the Board of Trustees.

2.2 The Board will decide at its next meeting after receiving the request whether or not to hear
the appeal.

2.3 If the board decides not to hear the appeal, the board will inform the stakeholder in writing
of the reason(s) for the decision.

24  If the board decides to hear the appeal, the Superintendent will inform the stakeholder, in
writing, of the proposed date and location for the appeal hearing. A copy of the Appeal Policy
and Board Regulation will be provided at the same time.

2.5  The board shall address the appeal in one of two ways, by:

2.5.1 The board as a Committee of the Whole
2.5.2 A sub-committee of the board
2,6  The appeal hearing will be conducted in accordance with a pre-set agenda (Appendix 1)
2.7  The stakeholder making the appeal may be represented by an advocate or legal counsel, at

the individual’s own initiative and expense. The administration may also use an advocate or
legal counsel.

References:  Board Policy(s):  Policy D/I/6 Appeals
Admin Practice(s): Administration 19 Appeals
Administration 19 Appeals Appendix 1
School Act, Section 123 & 124 Appeals to the Board

112



BOARD REGULATION ADMINISTRATION 2

ADMINISTRATION 2 — Appeal

Date: December 20, 2010 Revised: June 27, 2018 Responsible Administrator: Superintendent

2.8 The board will inform both parties of the result of the appeal, in writing, within three days
of the appeal hearing. If the board upholds the administration’s decision, then in the same
letter, the individual will be informed of the right of appeal to the Minister under section 124
of the School Act (where applicable).

References:  Board Policy(s): Policy D/I/6 Appeals
Admin Practice(s): Administration 19 Appeals
Administration 19 Appeals Appendix 1
School Act, Section 123 & 124 Appeals to the Board

212



1ty

ADMINISTRATION 19

ADMINISTRATION 19 - Appeal

AN [AVEST

Original Date: Dec. 20, 2010 Revised Date: Jan. 26, 2011 Responsible Administrator: Superintendent

1.0

2.0

2.1

2.2

23

2.4

RATIONALE

The Board of Trustees has established a policy and Board Regulation related to stakeholder
requests to appeal the decision of a division employee. This Administrative Practice supports
the Policy and Board Regulation.

PROCESS

Administrators are responsible for encouraging staff to mutually resolve issues with
stakeholders. If the issue remains unresolved, it should, then, be referred to the site based
administrator.

Administrators are responsible for ensuring that stakeholder concerns are well documented.
This documentation should include:

2.2.1 A description of the concern;

2.2.2 A record of stakeholder-staff interactions, staff decisions and actions, and stakeholder
actions; as well as,

2.2.3 Related correspondence.

If the issue is not resolved at the local administrative level, the administrator will inform the
stakeholder that the matter may be directed to the Superintendent of Schools or histher
designate.

2.3.1 The site administrator shall ensure stakeholders are provided a copy of Policy D/I/3,
Appeals as well as Board Regulation 2 and Administrative Practice 19.

If the issue is not resolved by the Superintendent or designate, he/she shall inform the
stakeholder of the board’s appeal procedures.

References:  Board Policy: Policy D/I/6 Appeals

Board Regulfation Administration 2 Appeals
Administration Practice: Administration 19 Appeals Appendix 1
School Act, Section 123—Appeal fo the Board

i



Special Board Meeling Agenda
Appeal Hearing

m Month 00, 0000 at 00:00 am/pm
STURGEON Location

PLALC SCHOOL DIVISION

-~

1. Call to Order
2. Call for any Contflict of Interest Disclosures

3. Agenda Consideration and Approval

4, Motion to Go-in-Camera

5. Infroduction by Superintendent

6. Outline of Procedure - Chair

7. Superintendent's and/or Representative's Presentation

8. Trustee Questions of Superintendent and/or Represeniative
9. Applicant's and/or Representative's Presentation

10. Trustee Questions of Applicant and/or Representative
11.  Recess if Desire

12. Superintendent’s and/or Representative’s Rebuttal
13. Applicant's and/or Representative's Rebuttal

14. Opportunity for Questions by Trustees

15. Deliberations by the Board in Closed Session

16. Call all Pariies back to Meeting

17. Motion to Go-Out-of-Camera

18. Board Decision by Motion and Vote

19. Adjournment



N\ X Board Memorandum
STURGEON

PUBUIC SCHOOL DIVISION

Date: March 13, 2019

To: Board of Trustees

From: Mary Lynne R. Campbell, Superinfendent/CEO
Originator(s): Policy Committee

Subject: New Policy 305 - School Councils
Background:

Attached for Trustee review is new Policy 305 - School Counclls.  This policy,
submitted by Mr, David Steele, has been reviewed by the Policy Commitiee.

Attached for Trustee information is Policy C/3 - School Councils which will be
replaced by new policy 305.

Also attached for Trustee reference is Administrative Practice Administration 20 -
School Councils.

Recommendation:

That the Board of Trustees review Policy 305 - School Councils and forward to the
Public Board Meefing.

Sincerely,

Mary Lynne R. Campieell, ICD.D
Superintendent/CEO

Attachments

COMMITTEE ié'



PUBLIC SCHOOL DIVISION

w 305 School Councils 305

4 A A
STURGEON EerrECTIVE: REVISED: REVIEW:

1.0

20

2.1

2.2

2.3

POLICY

The Board of Trustees believes that school councils provide valuable
advisory assistance to the school principal and to the Board. The
Board of Trustees supports the required establishment of school
counclls in a manner consistent with Section 22:0fthe School Act, the
Alberta Education Regulations, and the Albertd Education School
Councils Resource Handbook. ‘

GUIDELINES
Creation/Continuance of School Councils

The school principdl Is responsible for %suﬂng that inieach school,
parents/guardians and the school community srj\_oll be provided with
the opportunity to establish a school gouneil.

Purpose of School Councils -

The school council meetingsishall provide an opportunity for members
to leamn,dbout their school anchto be given ample opportunity to
participate in discussion of issh?s- at the school level; provide advice
onidevelopment of the school/s mission, vision and philosophy:;

policles; annual education plans; and budget; and receive for
"Infermation annual re_suljrs reports including provincial testing results.

Powers of School Co‘,u'r:\clls

2.3.1 School councils may act in an advisory and consultative
capacity to the school principal and o the Board.

2.3.2  Subject to regulations, a school council can make and
Implement a policy In the school that the council considers
necessary 1o carry out the school council’s functions.

References: School Act: Section 22

School Council Regulation 113/2007

Societies Act, 2000

Companies Act, 2000

Alberta Education School Counclls Resource Manual

General School Administration 1/6



m 305 School Councils 305
4 A A

EFFECTIVE: REVISED: REVIEW:
G

PUBLC SCHOCK DIVISION

2.4 Membership of School Councils

Membership of the school council shall be as specified in Subsection 8
of the Alberta Education School Councils Reguiation

2.4.1 The majority of the members of a school council shall be
parents of students enrolled in the school:

24.2  Aschool council must include the following'members:
2.4.2.1 the principal of the school;

2.4.2.2 atleast one person who is a teacher at the school,
elected or appointed by the ’redc’h'ers.-eﬁ the school;

2.4.2.3 if the school incl'udes Gsenior high/school program,
at least one person who Isia s’rtﬁden’r enrolled in the
high schodl, elecfed or appointed by the students
enrolled In the high/school!

24.2.4 . if an ec:lr!yr childhood services program Is offered at
théschool, pr.:lren‘rs/guordic:ns of children enrolled in
the progrom«

25 _Board Connection |
The Board of Trustees {'ﬁéy:
2.5.1 delegate ltems to the school council
2.5.2 requestrepresentatives to sit on Board committees; and

2.5.3 requestinput on various issues that the Board s discussing at any
given point in time,

References: School Act: Section 22
School Councll Regulation 113/2007
Societies Act, 2000
Companies Act, 2000
Alberta Education School Councils Resource Manual

1. General School Administration 2/6
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w 305 School Councils 305
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CTURGFON  EFFECTIVE: REVISED: REVIEW:
G

PUBUIC 3CHOOL DIVISION

3.0 PROCEDURES
3.1  Rules for Establishment of School Councils

311 If a school has no school council, or has a parent/guardian
advisory council, the principal must, in accordance with the
School Act and Section 2 of AlbertaRegulation*113/2007,
hold an establishment meeting wﬁhln 40 school days after the
start of the school year,

3.1.2 If the schoo! has a parent/guardian advisory council The
principal must, after consulting with thatcouncil, decide who
is to act as the chair and who is o act'as the secretary at the
establishment meeting.

3.1.3 It shall be the responsibjiity of theischool cotncil to establish
bylaws governing its meeifjngs'and the: conduc’r of its affairs in
accordance with this policy/ Alberta Education Regulations
and the School Ac‘r The meeﬂng ‘agenda will include a
decisionasto; | :

¥

?;_,]..3.1 thesize of the council and executive,

31.32 the term of office of each member of the councll
and executive, and
1
3133 the election of the inltial members of the school
? counclt and executive,

3.1.4 PLl'rsuan:r' to Section 6(2) of the Regulation, the school council
mayinclude all parenis/guardians of students enrolled In the
school who wish to be members.

3.1.5 Pursuant fo Section 9(3) of the Regulation, a member who Is
not a parent/guardian may be elected chair of the executive
If no parent/guardian is willing to be nominated as chair.

References: School Act: Section 22
School Council Regulation 113/2007
Societies Act, 2000
Companies Act, 2000
Alberia Education School Councils Resource Manual
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3.1.6  Only persons who attend the establishment meeting and are
parents/guardians of students enrolled In the school or of
children enrolled in an Early Childhood Services program at
the school are entitled to vote on matters raised in this
meeting.

3.1.7 It is recommended that a school counell ‘consist of a minimum
of seven (7) members if the scho_o_l' is'an elementary or junior
high or nine (@) memibbers If the school is a'senior, high.

3.1.8  If there are fewer than five (5) parents/guardiansin
attendance at the establishment,meefing or if the meeting is
not successful in establishing a school council, the principal
may establish an advisory council for thatwyear.

3.1.9  No members of a school/coungll shall receive any
remuneration for acting as a memiberof the council.

3.1.10  No school councilishall incojrp'orc:’ré' under the Societies Act or
part 9 of the Companies Acti..

3.2 Rules forContinuance of School Councils

3.201 A general organizational meeting shall be called annually by
the principalinot later than twenty (20) days after the start of
the school year or as specified in the by-laws of the school
‘council,

32.2  School Céuncl Reports

Pursuant to Alberta Education Regulations, the chair of the
schoo! council must prepare and submit to the Board
annudlly, by September 30 of each year. a wiltten reporf
summarizing the activities of the school council in the school
year, Including:

References: School Act: Section 22
School Council Regulation 113/2007
Socleties Act, 2000
Companies Act, 2000
Alberta Education School Councils Resource Manual
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3.3

3.4

3.5

3.2.2.1 A financial statement relating to money handled by
the school councll in the school year, and

3.2.22 including a copy of the minutes for each meeting of
the school council held in the school year.

323  The Board shall refer the school councilis teporito the
Superintendent of Schools for consideration and
recommendation fo the Board. ||

Suspension of School Counclls

The principal shall inform the Board if a quorum'ls net avallable for a
meeting of a council and the meeting,has been reschedbiled on two
or more occasions. In this event, the'Board may suspend the operation
of the councll until the following year, In'the.event that the school
council is suspended, the prlncipﬂl may establish an advisory
committee to carry out ’rhe duties of ’rhe counoII uniil @ new council is
established. - [ -

Appeal Procedure

The Sc"r;c'ibl Councll, or princlb |, or boren‘rs/guordions of a local school
may appeal to the Board of Try stees any dispute with respect to

_ pollcles proposed or od@p’red for a school. The appellant shall forward
" anyirequest for an appeal hearing before the Board of Trustees, along

with'written rationale/and background concerning the policy dispute,
to the Superintendent of Schools, who will arrange for such a hearing
within thirfy doys of receipt of the request, The decision of the Board of
Trustees is final:and response of the Board shall be provided within
seven (7) workrng days.

Relationship Between School Councll and ECS Local Advisory
Committee

3.5.1 ECS-LAC’s are established in the agreement between the
Board and the Minister of Education for each approved Early

References: School Act: Section 22

School Council Regulation 11372007

Societles Act, 2000

Companies Act, 2000

Alberta Education School Councills Resource Manual
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Childhood Services Program. Their function is to advise the
principal with regard to the Early Childhood Services Program
at his/her schoot. The principal, or designate, and ECS
feacher are “ex-officio” members and willing service
personnel such as Physical/Occupational/Speech Therapists
may also be members. However, representative
parenfs/guardians of children registered in,.the program
should constitute the majority of the Committee. The
Committee selects its own Chairfand reports dlrectly to the
principal and through him/her to the EES Direcior:for the
school system. '

3.52  School councils will determine the relationship between the
school council and ECS Local Advisory Commitfee,

i |

References: School Act: Section 22
School Council Regulation 113/2007
Societies Act, 2000
Companies Act, 2000
Alberta Education School Councils Resource Manual

. General School Administration 6/6
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w EFFECTIVE: January 17, 1990 REVISED: January 23, 2013 REVIEW: 2019-2020
1.0 POLICY
1.1 The Board of Trustees defines school councils as collective associations of

1.2

1.3

parents/guardians, teachers, principals, staff, students and community representatives who
seek to work together to promote the well-being and effectiveness of the entire school
community and thereby to enhance student learning. A school council is a means to
facilitate cooperation among all the concerned participants in the local school.

The Board of Trustees believes that school councils provide valuable advisory assistance to
the school principal and to the Board.

The Board of Trustees supports the establishment of school councils in a manner consistent
with the School Act, the Alberta Education regulations, the Alberta Education School
Councils Handbook, and the conditions outlined as part of this policy.

POLICY C - Organization 1N

References:  Admin Pratice(s): Administration 20 — School Councils

School Acts: AB Ed. Regulation 113/2007
Alberta School Council Resource Manual (2007)




ADMINISTRATION 20

% ADMINISTRATION 20 — School Councils

O DO

Original Date: Jan. 9, 2012  Revised Date: Mar. 13, 2013 Responsible Administrator; Superintendent

1.0 RATIONALE

The Board of Trustees believes that school councils provide valuable advisory assistance
to the school principal and to the Board.

2.0. PROCESS

The school principal is responsible for ensuring that the following guidelines are adhered
to.

3.0 GUIDELINES

3.1  In each school, parents/guardians and the school community shall be provided with the
opportunity to establish a school council.

3.2  The majority of the members of the council shall be parents/guardians of students
enrolled in the school

3.3  School councils may act in an advisory and consultative capacity to the school principal
and to the Board.

3.4  The school council meetings shall provide an opportunity for members to learn about
their school and to be given ample opportunity to participate in discussion of issues at
the school level; provide advice on development of the school’s mission, vision and
philosophy; policies; annual education plans; and budget; and receive for information
annual results reports including provincial testing program results.

3.5  The Board of Trustees may delegate items to the school council; request representatives
to sit on Board committees; and request input on various issues that the Board is
discussing at any given point in time.

3.6  Subject to regulations, a school council can make and implement a policy in the school
that the council considers necessary to carry out the school council’s functions.

References: Board Policy C/3-— School Councils
School Acts: AB Ed. Regulation 112/2007
Alberta School Council Resource Manual (2007)

ADMINISTRATION 20 - School Councils 1/4
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@ ADMINISTRATION 20 - School Councils

STURGEON
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Original Date: Jan. 9, 2012  Revised Date: Mar. 13,2013  Responsible Administrator: Superintendent

40 PROCEDURES

Rules for Establishment of School Councils

4.1  Ifaschool has no school council, or has a parent/guardian advisory council, the principal
must, in accordance with the School Act and section 2 of Alberta Regulation 113/2007,
hold an establishment meeting within 40 school days after the start of the school year.

4.1.1 If the school has a parent/guardian advisory council, the principal must, after
consulting with that council, decide who is to act as the chair and who is to act as
the secretary at the establishment meeting.

4.1.2 The meeting agenda will include a decision as to the size of the council and
executive, the term of office of each member of the council and executive, and
the election of the initial members of the school council and executive.

4.1.2.1 Pursuant to section 6(2) of the Regulation, the school council may include
all parents of students enrolled in the school who wish to be members.

4.1.2.2 Pursuant to section 9(3) of the Regulation, a member who is not a parent
may be elected chair of the executive if no parent is willing to be
nominated as chair.

4.1.3 Only persons who attend the establishment meeting and are parents/guardians of
students enrolled in the school or of children enrolled in an Early Childhood

Services program at the school are entitled to vote on matters raised in this
meeting,.

42  Itis recommended that a school council consist of a minimum of seven (7) members if

the school is an elementary or junior high or nine (9) members if the school is a senior
high.

4.3  Membership of the school council shall be as specified in subsection 8 of the Alberta
Education School Councils Regulation.

4.4 It shall be the responsibility of the school council to establish bylaws governing its
meetings and the conduct of its affairs in accordance with this policy, Alberta Education
Regulations and the School Act.

References: Board Policy C/3 - School Councils
School Acts: AB Ed. Regulation 112/2007
Alberta School Council Resource Manual (2007)

ADMINISTRATION 20 - School Councils 2/4
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ADMINISTRATION 20
ADMINISTRATION 20 - School Councils

Original Date: Jan. 8, 2012  Revised Date: Mar. 13,2013  Responsible Administrator: Superintendent

4.5  If there are fewer than five (5) parents/guardians in attendance at the establishment
meeting or if the meeting is not successful in establishing a school council, the principal
may establish an advisory council for that year.

4.6  No members of a school council shall receive any remuneration for acting as a member
of the council.

4.7  No school council shall incorporate under the Societies Act or part 9 of the Companies
Act.

Rules for Continuance of School Councils

48 A general organizational meeting shall be called annually by the principal not later than
twenty (20) days afier the start of the school year or as specified in the by-laws of the
school council.

School Council Reports

4.9  Pursuant to Alberta Education Regulations, the chair of the school council must prepare
and submit to the Board annually a written report

4.9.1 summarizing the activities of the school council in the school year,

49.2 including a financial statement relating to money handled by the school council
in the school year, and

49.3 including a copy of the minutes for each meeting of the school council held in the
school year.

4.10  The school council report shall be submitted to the Board of Trustees by September 30
of each year.

4.11 The Board shall refer the school council’s report to the Superintendent of Schools for
consideration and recommendation to the Board.

References: Board Policy C/3 - School Councils
School Acts: AB Ed. Regulation 112/2007
Alberta School Council Resource Manual (2007)

ADMINISTRATION 20 - School Councils 3/4
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Original Date: Jan. 9, 2012  Revised Date: Mar. 13,2013  Responsible Administrator: Superintendent

Suspension of School Councils

4.12  The principal shall inform the Board if a quorum is not available for a meeting of a
council and the meeting has been rescheduled on two or more occasions. In this event,
the Board may suspend the operation of the council until the following year.

4.13  In the event that the school council is suspended, the principal may establish an advisory
committee to carry out the duties of the council until a new council is established.

Appeal Procedure

4.14 The School Council, or principal, or parents of a local school may appeal to the Board of
Trustees any dispute with respect to policies proposed or adopted for a school. The
appellant shall forward any request for an appeal hearing before the Board of Trustees,
along with written rationale and background concerning the policy dispute, to the
Superintendent of Schools, who will arrange for such a hearing within thirty days of
receipt of the request. The decision of the Board of Trustees is final and response of the
Board shall be provided within seven (7) working days.

Relationship Between School Council and ECS Local Advisory Committee (ECS-LAC)

4.15 ECS-LAC’s are established in the agreement between the Board and the Minister of
Education for each approved Early Childhood Services Program. Their function is to
advise the principal with regard to the Early Childhood Services Program at his/her
school. The principal, or designate, and ECS teacher are “ex-officio” members and
willing service personnel! such as Physical/Occupational/Speech Therapists may also be
members. However, representative parents/guardians of children registered in the
program should constitute the majority of the Committee. The Committee selects its
own Chair and reports directly to the principal and through him/her to the ECS Director
for the school system.

School councils will determine the relationship between the school council and ECS
Local Advisory Committee.

References: Board Policy C/3 — School Councils
School Acts: AB Ed. Regulation 112/2007
Alberta School Council Resource Manual (2007)

ADMINISTRATION 20 — School Councils 4/4



N\ R Board Memorandum
STURGEON

PUBLIC SCHOOL DIVISION

Date: March 13, 2019

To: Board of Trustees

From; Mary Lynne R, Campbell, Superintendent/CEO
Originator(s): Policy Committee

Subject: New Policy 310 - Non Resident Students
Background:

Attached for Trustee review is new Policy 310 - Non Resident Students. This policy,
submitted by Mr. David Steele, has been reviewed by the Policy Commitiee.

Atfached for Trustee information is Policy D/II/4 - Non Resident Students which will
be replaced by new policy 310:

Also aftached for Trustee reference are Administrative Practices Administration 8 -
Non-Resident Students and Administration @ - Non-Resident Students and Fees.

Recommendation:

That the Board of Trustees review policy 310 - Non Resident Students and forward to
the Public Board Meeting.

Sincerely,

SupennTendenT/CEO

Attfachments

commirree - 10
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STURGEON EFFECTIVE: REVISED: REVIEW:
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1.0 POLICY

The Board believes that the Sturgeon school system was established to
provide an education for students who are residents of this system (as
defined by the School Act) but recognizes that the need may arise o
accommodate non-resident students.
2.0 DEFINITIONS /& — .
1 e
"Room in the school” will be defermined g:\{g» thefumbar of.students in
a class and composition of the class. .
TN .

30 GUIDELINES ¥ X

- .

3.1. The Superintendent is responsnb[e ;m’r ﬁ]e E;dminis‘rrc??lon of this policy.

3.2, The principal shali be respons1blé for ’rl"[fa déqlslhﬁ to accept non-

resident students, subject ’ro the following guidehnes
W, _— _I"I

3.3. The Board laelieves—the#ou‘rhonzes ’rhe registration of students who do
noft reside Intils systefn hare‘lnof’rer cailed non-resident students, to
who reguior p‘rogronﬁahn may-be-permitted-to-attend Division
schﬂﬁﬂs if:

3.3.3. whe\?a qiﬁﬁoprio’re funding is not available, arrangements are
mcdca),‘ﬁr the payment of any student fuition fees.

3.3.4. and students who are not residents of Alberta produce a valid
student Canadian visa or documentation showing them to be
residents of Canada.

3.4, The-Board-also-bellevesihatdhe Regisiration of non-resident students
should shall be reviewed on an annual (school year) basis.

References: School Act: Section 44

. General School Administroii;n 12
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3.5.  The Board will maintain a schedule of non-funded student tuition fees.

3.6.

3.7.

The Superintendent will establish the tuition fees applicable. This fee
will be reviewed on an annual basis.

Registration of non-resident students will not be confirmed until the first
full instructional day of the school year. " -
%
Prior o acceptance of a foreign student, The schoicnl princlpol must
ensure that the student’s poren’r/guordich subm]’rs{o tshel‘aue to jhe
Division for the full amount of the foreign studeft fuition fees:and, if
applicable, fransportation fee. If a foreign 51uden‘r parent/guardian Is
unable to meet these requirements apeeiﬁed—lh@uideﬂne%@ the

school principal Is not to accept ‘rhe fr;hrelgn s’rudén’rhegi‘stroﬂon
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References: School Act: Section 44

Generdl Séhool Administration ' 212



m D/ll/4 — Non-Resident Students D/ll/4

T EFFECTIVE: February 25, 2004 REVISED: May 27, 2015 REVIEW: 2021-2022

1.0

1.1

1.2

13

2.0

2.1

2.2

POLICY

The Board believes that the Sturgeon school system was established to provide an
education for students who are residents of this system (as defined by the School Act).

The Board also believes that students who attend regular programs who do not reside in
this system, hereinafter called non-resident students, may be permitted to attend Division
schools if:

1.2.1 there is room in the school,

1.2.2 there are appropriate programs and resources available;

1.2.3 where appropriate funding is not available, arrangements are made for the payment
of any student tuition fees,

1.2.4 students who are not residents of Alberta produce a valid student Canadian visa or
be a resident of Canada.

The Board also believes that the registration of non-resident students should be reviewed
on an annual (school year) basis.

GUIDELINES
The Board will maintain a schedule of non-funded student tuition fees.

The Superintendent is responsible for the administration of this policy.

References:  Board Policy: /8 — Non-Raesident Student Transportation

Admin Practice(s): Administration 8 — Non-Residential Students
Administration 9 — Non-Resident Studenls and Fees
Transportation 4 - Non-Resident/Non-Attendance Area Busing Request

POLICY D — Administration — School Operations 7"
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ﬁ? ADMINISTRATION 8 — Non-Resident Students
STRGEON

I KA LT T

Date: April 14, 2003 Responsible Administrator: Superintendent

1.0 RATIONALE

Sturgeon School Division recognizes that the need may arise to accommodate non-resident
students.

20 PROCESS

The Superintendent is responsible for the process of establishing the Administrative
Practice.

3.0 GUIDELINES

3.1 “Room in the school” will be determined by the number of students in a class and
composition of the class.

3.2 Registration of non-resident students will not be confirmed until the first full
instructional day of the school year.

3.3 The principal shall be responsible for the decision to accept non-resident students.

References:  Board Policy: D/ilV4

ADMINISTRATION 8 - Non-Resident Students T n




ADMINISTRATION 9

W ADMINISTRATION 9 — Non-Resident Students and Fees

AT ETtitE Date: June 30, 2004 Responsible Administrator: Superintendent

-

1.0 RATIONALE

Sturgeon School Division recognizes that the need may arise to accommodate non-resident
students.

2.0 PROCESS
The Superintendent is responsible for establishing the administrative practice.
3.0 GUIDELINES

3.1 “Room in the school” will be determined by the number of students in a class and
composition of the class.

3.2 The Superintendent will establish the tuition fees applicable. This fee will be
reviewed on an annual basis.

3.3 Prior to acceptance of a foreign student, the school principal must ensure that the
student’s parent/guardian submits a cheque to the Division for the full amount of
the foreign student tuition fees and, if applicable, transportation fee.

3.4  Ifaforeign student parent/guardian is unable to meet the requirement specified in
Guideline 3.3, the school principal is not to accept the foreign student’s registration.

References:  Board Policy: D/li/4

ADMINISTRATION 9 — Non-Resident Students and Fees M




2NN Board Memorandum
STURGEON

PUBUZ SCHOOL DIVISION

Date: March 13, 2019

To: Board of Trustees

From: Mary Lynne R. Campbell, Superintendent/CEO
Originator(s): Policy Committee

Subject: New Policy 316 - Opening Exercises, Flag Protocol and

Recognition of Dignitaries

Background:

Afttached for Trustee review is new Policy 315 - Opening Exerclises, Flag Protocol
and Recognition of Dignitaries. This policy, submitted by Mr. David Steele, has
been reviewed by the Policy Commiitee.

Also attached for Trustee information are the policies and board regulations
which will be replaced by new policy 315:

Policy D/II/3 - Patriotic Exercises/Flag Etiquette

Policy D/II/6 - The Lord’s Prayer

Policy D/Il/17 - Protocol: Recognition of Dignitaries and Trustees at
School or Public Events

Board Regulation:

Adminisfration 3 - The Lord’s Prayer

Governance 1 - Protocol: Recognltion of Dignitaries and Trustees at

School or Public Events

Also attached for Trustee reference Is Administrative Practice Governance 4 -
Patriotic Exerclses.

commirTee =/ [



Subject: Policy 315 - Opening Exercises, Flag Protocol and Recognition of Dignitaries
Date: March 13, 2019
Page 2 of 2

Recommendation:

That the Board of Trustees review Policy 315 - Opening Exercises, Flag Protocol
and Recognition of Dignitaries and forward to the Public Board Meeting.

Sincerely,

Mary Lynne R. Campbell, ICD.D
Superintendeni/CEO

Attachments
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315  Opening Exercises, Flag Protocol and
Recognition of Dignitaries

1.0 POLICY
The Board believes in the promotion of a sense of pride in our country,
province and community. The Board belleves that students should be

citizens.

The Board believes in religious acceptanceiihé.acknowledgemient of
religious diversity, the maintenance of incl

schools, and the provision of appropriate oppo ies fgp students to

give expression 1o their religious %

The Board believes that the local community should have an

opportunity for input into the openini exercisgg that the Board

authorizes for individual schools,
with the'School Act, the Board may prescribe

2.0 GUIDELINES

2.1

RoyaNEapadian Legion Guidelines.

2.1.2 The playing of O Canada should be conducted at all schools (K-
12) at the commencement of each day and shall be
conducted at the commencement of all patriotic activities.

References: School Act: Sections 3, 26, 50 (1) (@) and (b), and 50(2) (o) and (b)
Alberta Act, 1905 Section 17
School Ordinance of the Northwest Territories, 1901; Section 137 and 138
Constitution Act, 1867: Section 93
Alberta Human Rights Act: Sections 11.1(1) and (2)
Websites:  Canadion Heritage website: www.pch.gc.ca
Royal Canadian Legion

. General School Administration 15
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C 315  Opening Exercises, Flag Protocol and
M Recognition of Dignitaries

e e
m@g@ EFFECTIVE: REVISED: REVIEW:

2.1.3 As per the School Act, Section 5(2), a siudent may be excused
from any paftriotic exercise upon wiitten request of the student’s
parent or guardian,

22 Lord's Prayer

2.2.1

rationdle for the request for recitation of the Lord’s Prayer fo be
part of the school day opening. the determined degree of
parent interest In the request, and proposed method of practice
to the Board and seek Board prescription of such recitation.

References: School Act: Sections 3, 26, 50 (1) (@) and (b). and 50(2) (a) and (b)
Alberta Act, 1905: Section 17
School Ordinance of the Norithwest Territories, 1901; Section 137 and 138
Constitution Act, 1867: Section 93
Alberta Human Righis Act: Sections 11.1(1) and (2)
Websites:  Conadian Heritage website: www.pch.gc.ca
Royal Canadian Legion

IIII ) ééﬁ_éral School Administration 2/5
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w

Opening Exercises, Flag Protocol and
Recognition of Dignitaries

m@g@ EFFECTIVE: REVISED: REVIEW:

2.3

2.2.6 The Board shall consider the rationale presented, including the
tradition and culture of the school community, as well as the
determined degree of parent interest and may prescribe the
recitation of the Lord’s Prayer to be a part of the school day
opening at that school.

2.2.7 When the Lord's Prayer is part of th@ school Jay

2.2.8 The Principal shall annually ensure that wit{fe
provided for students whose
participate in recitation of

’

) shall follow the protocol established on the Canadian

ge Website. Where there is no established protocol, such
as for the death of a Sturgeon student or staff member, the
school principal shail consult with the Superintendent to
determine appropriate procedures.

References: School Act: Sections 3, 26, 50 (1) (o) and (b), and 50(2) (o) and (b)

Alberta Act, 1905: Section 17
School Ordinance of the Northwest Territories, 1901; Section 137 and 138
Constituiion Act, 1867: Section 93
Alberta Human Rights Act: Sections 11.1(1) and (2)
Websites:  Canadian Heritage website: www.pch.ge.ca
Royal Canadion Legion

General School Administration - 3/5
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315  Opening Exercises, Flag Protocol and 315
Recognition of Dignitaries
EFFECTIVE: REVISED: REVIEW:
2.4  Recognition of dignitaries at school events
2.4,1 School Personnel
2.4.1.1  School Council Chairs or designes
2.4.1.2 School principal, vice-pringlpal(s) (i | is hosting

event)

2.4.2 Division Personnel .
At events organized or sponsored by the §¢hdol board or iis
schools, introductions of fruste d other Ji es shall be in
the following order:

2.4.2.1 Board chair

Vice-ch

2.5

Other electest
rank):

officials and dignitaries attending (highest fo lowest

2.5.1 Members of the Senate representing Alberta

References: School Act: Sections 3, 26, 50 (1) () and (b), and 50(2) (a) and (b)
Alberta Act, 1905: Section 17
School Ordinance of the Northwest Territories, 1901; Section 137 and 138
Constitution Act, 1867: Section 93
Alberta Human Rights Act: Sections 11.1(1) and (2)
Websites:  Canadiaon Heritage website: www.pch.gec.ca
Royal Canadian Legion

M.  General School Administration o 4/5
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315  Opening Exercises, Flag Protocol and
Recognition of Dignitaries

4 A '
M@ EFFECTIVE: REVISED: REVIEW:

2.5.2 Members of Parliament (Cabinet ministers first)

2.5.3 Members of the Legislaiive Assembly of Alberta (Cabinet
ministers first)

2.5.4 Mayors, reeves
2.5.5 Other municipal councilors

2.5.6 Special guests from the community
attendance)

2.6 Royal Visits

2.6.1 While rare, school bafirgls of schb Egsionally may be
included in royal wisis (includingtthede of Canada’s Govemor-
General and/or AlB8da’ APt Governor); vislts by the

i | B senior cabinet ministers; ambassadors;

g# In such circumstances, the

e Government of Canada or

the evgnt as is appropriate to their positions as local politicians.

References: School Act: Sections 3, 26, 50 (1) (@) and (b). and 50(2) (a) and (b)
Alberta Act, 1905: Section 17
School Ordinance of the Northwest Territories, 1901; Section 137 and 138
Constitution Act, 1867: Section 93
Alberta Human Rights Act: Sections 11.1(1) and (2)
Websites:  Canadian Herliage website: www.pch.ac.ca
Royal Canadion Legion
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D/II/3 - Patriotic Exercises / Flag Etiquette D/Il/3

EFFECTIVE: April 23, 2008 REVISED: November 26, 2014 REVIEW: 2020-2021

1.0 POLICY

1.1  The Board believes in the promotion of a sense of pride in our country, province and
community.

1.2 The Board believes that students should be provided with opportunities in school to
participate in patriotic exercises in order to acquire knowledge and develop skills and
attitudes that will prepare them to be responsible and productive citizens.

1.3 In accordance with the School Act, the Board may prescribe the conducting of patriotic
exercises for students.

14  The Canadian flag, the Alberta flag and the Sturgeon School Division flag are to be
displayed at each Division site.

References:  Admin Practice(s): Govermnance 1 — Protocol: Recognition of Dignitaries and Trustees at
Governance 4 — Patriotic Exercises
School or Public Events
Websites: Canadian Heritage Website: www.pch.gc.ca
Royal Canadian Legion, Guidelines: www.legion.ca
School Act: Section 50 (1){c) and (d);(2)(a) and (b)

POLICY D — Administration — School Operations 11




D/11/6 — The Lord’s Prayer D/Il/6

EFFECTIVE: November 23, 2011 AFFIRMED: January 30, 2019: REVIEW: 2018-2019

1.0

I.1

1.2

1.3

2.0

2.1

POLICY

The Board believes that our schools have a role in helping children develop emotionally,
intellectually, physically, morally and spiritually.

The Board believes in religious tolerance, the acknowledgement of religious diversity, the
maintenance of inclusive environments in its schools, and the provision of appropriate
opportunities for students to give expression to their religious beliefs.

In accordance with the School Act, the Alberta Act, the School Ordinance of the Northwest
Territories and the Constitution of Canada, the Board may prescribe that a school include
recitation of the Lord’s Prayer as part of its opening exercises.

GUIDELINES

The Board supports the implementation of regulations that facilitate the operation of this
policy.

References:  Board Regulation: Administration 3 — The Lord’s Prayer

School Act: Sections 3, 50 (1) (a) and (b), and 50 (2} (a) and (b)

Alberia Act, 1905: Section 17

School Ordinance of the Northwest Territories, 1901; Section 137 and 138
Constitution Act, 1867: Section 93

Alberta Human Rights Act, Sections 11.1(1) and (2)

POLICY D - Administration — School Operations 11al



D/N/17
D/II/17 — Protocol: Recognition of Dignitaries and
Trustees at School or Public Events

EFFECTIVE: November 12, 2014 REVISED: March 25, 2015 REVIEW: 2020-2021

1.0 POLICY

1.1 The Board believes that public events are a meaningful way for trustees and the public to
interact and communicate. Appropriate recognition of trustees at such events signifies that
public education is important, Accordingly, trustees shall be consistently recognized at
public events, in the same way that elected federal, provincial or municipal officials are
recognized.

References:  Board Regulation: Governance 1 — Protocol: Recognition of Dignitaries and Trustees at
School or Public Events

POLICY D — Administration — School Operations 11




BOARD REGULATION ADMINISTRATION 3

ADMINISTRATION 3 - The Lord’s Prayer

Date: November 26, 2011 Responsible Administrator: Superintendent

1.0

2.0

2.1

2.2

2.3

2.4

2.5

2.6

Board Regulation, Administration 3 - The Lord’s Prayer shall be administered in
compliance with Policy D/II/6.

PROCESS

Whenever parents/guardians request that the recitation of the Lord’s Prayer be part of a
school’s opening exercises, the Principal shall advise the Superintendent, who will advise
the Board of Trustees.

The Board of Trustees may, through the Superintendent, direct the Principal to undertake to
obtain a consensus of parent/guardian opinion around such request through surveys,
meetings or any other appropriate means of gathering information, and establish a
timeframe for such undertaking.

The Principal shall present information obtained, including the rationale for the request for
recitation of the Lord’s Prayer to be part of the schoo! day opening, the determined degree
of parent interest in the request, and proposed method of practice to the Board and seek
Board prescription of such recitation.

The Board shall consider the rationale presented, including the tradition and culture of the
school community, as well as the determined degree of parent interest and may prescribe
the recitation of the Lord’s Prayer to be a part of the school day opening at that school.

When the Lord’s Prayer is part of the school day opening exercises, the Principal shall
ensure that parents are informed of the practice at the time of registration each year,

The Principal shall annually ensure that written approval is provided for students whose
parents/guardians wish them to participate in recitation of the Lord’s Prayer as part of the
school’s opening exercises.

References:  Board Policy: D/II/6 — The Lord's Prayer

Schoo! Act: Sections 3, 50 (1) (a) and (b), and 50 (2) (a) and (b)

Alberta Act, 1905: Section 17

School Ordinance of the Northwest Territories: 1901; Section 137 and 138
Constitution Act, 186: Section 93

Alberta Human Rights Act: Section 11.1 (1) and (2)

Board Regulation ADMINISTRATION 3 - The Lord's Prayer 12



BOARD REGULATION ADMINISTRATION 3

ADMINISTRATION 3 — The Lord’s Prayer

Date: November 26, 2011 Responsible Administrator: Superintendent

2.7  In accordance with the School Act, the Alberta Act, the School Ordinance of the Northwest
Territories, the Constitution of Canada and the Alberta Human Rights Act, the Principal
shall:

2.7.1 make provision for any students whose parents/guardians do not wish them to
participate in recitation of the Lord’s Prayer as a school opening religious exercise
10:

2.7.1.1 leave the classroom while the recitation of the Lord’s Prayer is taking
place, or

2.7.1.2 remain in the classroom without taking part, or

2.7.1.3 if the location of the recitation of the Lord’s Prayer is other than the
students’ classroom, not attend to that location, and

2.7.2  ensure that non-participants are treated discreetly and with respect at all times.

References:  Board Policy: D/II/6 — The Lord's Prayer
School Act: Sections 3, 50 (1) (a) and {b), and 50 (2) (a) and (b}
Alberta Act, 1905: Section 17
School Ordinance of the Northwest Territories: 1901; Section 137 and 138
Constitution Act, 186: Section 93
Alberta Human Rights Act: Section 11.1 (1) and (2)

Board Regulation ADMINISTRATION 3 - The Lord's Prayer 212
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BOARD REGULATION GOVERNANCE 1

GOVERNANCE 1 — Protocol: Recognition of Dignitaries and
Trustees at School or Public Events

Date: June 18, 2008 Revised: Mar 25, 2015 Responsible Administrator: Superintendent

1.0

2.0

3.0

3.1

3.2

Board Regulation “Protocol: Recognition of Dignitaries and Trustees at School or Public
Events” shall be administered in compliance with Policy D/11/20.

RATIONALE

Clear and specific protocols facilitate the appropriate recognition of trustees and other
dignitaries at school and public events.

GUIDELINES

As elected public officials, trustees shall be introduced at all division or school organized
events when they are present and may be introduced at other public events.

Recognition: Events Organized by Sturgeon School Division or its Schools
At events organized or sponsored by the school board or its schools, it is appropriate to
introduce and recognize school trustees before introducing and recognizing other elected
officials or dignitaries who may be present. The following is the proper order of
introduction of trustees and other dignitaries:
3.2.1 Board chair
3.2.2 Vice-chair
3.23 Local Trustee
3.2.4 Trustees in attendance
3.2.5 “Greetings/regrets” from trustees not in attendance
3.2.6 Other elected officials and dignitaries attending (highest to lowest rank):
3.2.6.1 Members of the Senate representing Alberta
3.2.6.2 Members of Parliament {(Cabinet ministers first)
3.2.6.3 Members of the Legislative Assembly of Alberta (Cabinet ministers first)

3.2.6.4 Mayors, reeves
3.2.6.5 Other municipal councilors

References:  Board Policy: D/Il/17 - Protocol: Recognition of Dignitaries and Trustees at School or

Public Events

GOVERNANCE 1 - Protocol: | RM"e"gc;énition of Dignitaries and Trustees at School or Public Events 1/3



BOARD REGULATION GOVERNANCE 1

GOVERNANCE 1 — Protocol: Recognition of Dignitaries and
Trustees at School or Public Events

Date: June 18, 2008 Revised: Mar 25, 2015 Responsible Administrator: Superintendent

3.3

34

3.2.6.6 School Council Chairs or designate
3.2.6.7 Other dignitaries

3.2.7 Superintendent, deputy and/or associate superintendents

3.2.8 School principal, vice-principal(s) (if school is hosting event)
3.2.9 Special guests from the community (if invited and in attendance)
Greetings

At all events, the most appropriate order of speakers will vary based on the type of event,
number and nature of speakers, the keynote speaker or the ceremony to be performed (if
any). However, the following speaking order is suggested if a school board trustee is asked
to bring greetings to an event sponsored by the board or one of its schools:

3.3.1 Introductory remarks by Master/Mistress of Ceremonies, including recognition of
trustees and other dignitaries in attendance

3.3.2 Blessing or grace (if appropriate)
3.3.3 Remarks from board chair, vice-chair or trustee representing school board
3.3.4 Greetings from representative of:

3.3.4.1 Federal government

3.3.4.2 Provincial government

3.3.4.3 Municipal government

3.3.4.4 Superintendent, principal (if appropriate)

3.3.4.5 Event organizer representative.* (This person may be the superintendent,
principal, school council president, student council president, etc.)

3.3.4.6 Keynote speaker

3.3.4.7 Closing remarks, Master of Ceremonies

Recognition: Events Not Organized by Sturgeon School Board or its Schools

Attending public events strengthens ties with stakeholders and the community-at-large.
Being part of the speaking program also provides trustees with an important opportunity to
deliver key information and messages to a broad community audience. Therefore, school
board trustees (with the assistance of staff) will make every effort to seek invitations to

References:  Board Policy: D/li/17 — Protocol: Recognition of Dignitaries and Trustees af School or

Public Events

GOVERNANCE 1 - Protocol: Recognition of Dignitaries and Trustees at School or Public Events 213



BOARD REGULATION GOVERNANCE 1

GOVERNANCE 1 - Protocol: Recognition of Dignitaries and
Trustees at School or Public Events

Date: June 18, 2008 Revised: Mar 25, 2015 Responsible Adminisirator: Superintendent

35

and/or attend significant community, organization, or public events. This may include
annual meetings, open houses, business luncheons, trade or agricultural shows, fundraising
events, holiday celebrations, etc. The school board’s interest in attending such events will
be communicated to community, social and business groups and organizations,
municipalities, local Members of the Legislature Assembly and Members of Parliament.

Trustees are to be introduced in accordance with the policies and/or practices of the hosting
organization.

Royal and Other Special Visits

While rare, school boards or schools occasionally may be included in royal visits
(including those of Canada’s Govemnor-General and/or Alberta’s Lieutenant Governor);
visits by the Prime Minister or Premier; senior cabinet ministers; ambassadors; or other
prominent dignitaries. In such circumstances, the formal protocol of either the Government
of Canada or Province of Alberta takes precedent. Information on proper protocol in these
special circumstances can be obtained from the Government of Alberta.

In these circumstances, it is expected local event organizers will ensure local trustees are
properly recognized and included in the event as is appropriate to their positions as local
politicians.

References:  Board Policy: D/I/17 — Protocol: Recognition of Dignitaries and Trustees at School or

Public Events

GOVERNANCE 1 - Protocol: Recognition of Dignitaries and Trustees at School or Public Events 31



GOVERNANCE 4

GOVERNANCE 4 - Patriotic Exercises / Flag Etiquette

Date: June 18,2008 Revised: October 12, 2012 Responsible Administrator. Superintendent

1.0

2.0

3.0

3.1

3.2

3.3

34

RATIONALE

Patriotic exercises provide students with opportunities to acquire knowledge and develop
skills and attitudes that will prepare them to be responsible and productive citizens.

Schools are expected to provide education to students regarding the appropriate protocol
and conduct during patriotic exercises or events,

PROCESS

The Board may prescribe the conducting of patriotic exercises in Sturgeon schools in
accordance with the School Act.

The Superintendent or designate shall be responsible to maintain this Administrative
Practice.

GUIDELINES

The playing of O Canada should be conducted at all schools (K-12) at the commencement
of each day and shall be conducted at the commencement of all patriotic activities.

All students shall be educated in the appropriate conduct during the playing of O Canada
and God Save the Queen and the same should be observed.

The Canadian flag, the Alberta flag and the Sturgeon School Division flag shall be
displayed at each Division site as per established protocol and maintained in good
condition.

(Reference: Canada Heritage Website.)

A Canadian flag of proportionate size and quality shall be appropriately displayed in all
classrooms.

References:  Board Policy: D/II/3 - Patriolic Exercises / Flag Etiquette

Administrative Practice: Govemnance 1 - Protocol: Recognition of Dignitaries and Trusfees
at Schoof or Public Events

School Act: Section 50(1)}{c) and (d); 50{2)(a) and (b)
Website(s). Canadian Heritage Website: www.pch.qc.ca

Royal Canadian Legion, Guidelines for, www./egion.ca

GOVERNANCE 4 - Patriotic Exercises 172



GOVERNANCE 4

m b, GOVERNANCE 4 - Patriotic Exercises / Flag Etiquette

Date: June 18, 2008 Revised: October 12, 2012 Responsible Administrator: Superintendent

3.5 Display of flags at assemblies and the lowering of flags (e.g. half-masting) shall follow the
protocol established on the Canadian Heritage Website. Where there is no established
protocol, such as for the death of a Sturgeon student or staff member the school principal
shall consult with the Superintendent to determine appropriate procedures.

3.6 Protocol for Remembrance Day Services shall be as per Royal Canadian Legion
Guidelines.

3.7  Protocol for Trustee recognition at patriotic, school or public events shall follow the
guidelines identified in Administrative Practice: Governance 1.

3.8 As per the School Act, Section 5(2), a student may be excused from any patriotic exercise
upon written request of the student’s parent or guardian.

References:  Board Policy: DAl/3 - Patriotic Exercises / Flag Etiquette
Administrative Practice: Governance 1— Protocol: Recognition of Dignitaries and Trustees
at School or Public Evenls

School Act: Section 50(1)(c) and (d); 50(2)(a) and (b)
Website(s): Canadian Heritage Website: www.pch.qgc.ca

Royal Canadian Legion, Guidelines for; www.legion.ca

GOVERNANCE 4 - Patriotic Exercises 212




N\ R Board Memorandum
STURGEON

FUBUC SCHOOL DIVISION

Date: March 13, 2019

To: Board of Trustees

From: Mary Lynne R. Campbell, Superintendent/CEO
Originator(s): Policy Committee

Subject: New Policy 320 - Inclement Weather
Background:

Attached for Trustee review is new Policy 320 - Inclement Weather. This policy,
submitted by Mr, David Sieele, has been reviewed by the Policy Committee.

Also attached for Trustee information are the policies which will be replaced by
new policy 320:

Policy D/Il/9 - Inclement Weather
Policy 1/3 - Inclement Weather

Also attached for Trustee reference is Administrative Practice Transportation 2 -
Inclement Weather.

Recommendation:

That the Board of Trustees review Policy 320 - Inclement Weather and forward to
the Public Board Meeting.

Sincerely,

Mary Lynng R. Cam I, 1CD.D
Superintendent/CEO

Attfachments

commrrtee 9. /2



ﬁ 320 Inclement Weather 320
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GEON EeFFECTIVE: REVISED: REVIEW:

PUBLC

1.0  POLICY

The Board believes that the responsibility for the safety of school bus
passengers during periods of inclement weaither or hazardous road
conditions is shared by the Board, its staff, school bus operators and by
parents/guardians. The final decision o send a child to the bus stop or
to school rests with the parents/guardians, gfen)tHewgi¥buses and
schools may be operational.

2.0 GUIDELINES

2.1  Principals shall includ

22

responsible for picking up their children at the end of the school
day.

References:

' III.' "'_Generol School Adminisiration o 1/5
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320 Inclement Weather 32

EFFECTIVE: REVISED: REVIEW:

2.2.3 The school shall advise parents/guardians to make alternate
arrangements for accommodating thelr children in the event
school is dismissed early. If the parents/guardians cannot be
contacted, the students remain at school under adult
supervision, as arranged by the principal, until accommodations
can be found.

2.3 Communication of Altered Bus Service
2.3.1 Media Notification

A decision by the Superintendent ogdesigngie o suspend
school bus service shall be communicate®imough o number of
different media outlets immediats
suspend bus service s madg TheidVisnager of Jransportation will

"'"'ilfes.-u anager Hf Transportation, or designate, shall advise the
priReipsl of #Gch affected school.

2.3.3 ParentfZuardian Notification
The school bus operator shall advise the parent of each child on

their route of the decision to suspend school bus service after
consultation with the Manager of Transportation.

References:

in. General School Administration - ".2!5
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STURGEON EFFeCTIVE: REVISED: REVIEW:

PLBUC SCHOOL DIVEROR

2.4  Bus Service Altered
2.4.1 Suspended by Superintendent or Transportation Manager

2.4.1.1 The Superintendent or designate shall direct a system
wide suspension of school bus servlce in every instance

2.4.1.2 My lted fo @
specific region of Sturgex RO
When this occurs, ghly Ouses, that senge those schools

S rln‘renden’r or designate, may suspend bus services
i that specific area only.

2.4,2 Bus Operator Decision

2.42.1 A school bus operator, in consultation with the
Manager of Transportation, may decide not 1o operate
their school bus at the start of a school day if road or

References:

. General School Administration a5
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m 320 Inclement Weather 320
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STURGEON EFFECTIVE: REVISED: REVIEW:

climatic conditions in his/her area of service are of a
nature that would make the operation of their school
bus unsafe.

2.4.2.2 Whenever a school bus operator, in consultation with
the Manager of Transporfation, determines that
hazardous road or climatic cordii gy arise during
the course of a school day ey h lifoceed to the
school and request the relg rdents who ride on
his/her bus. The principal spdl rel# i)
when requested by the Man@ge
shall notify the parents.

shallgrfiform the bus monitor, all parents on the route,

wid the Manager of Transporfation, of the declsion.
fhe Manager of Transportation, will inform the principal
of the school and the Superintendent or designate.

2.5 Proper Clothing

2.5.1 During the period November 15 to March 30 of each school
year, parents shall ensure that their children who are school bus

References:

1. General School Administration 4/5
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STURGEON EFFECTIVE: REVISED: REVIEW:

PUBLIC SCHOO, DVSION

passengers, have, on their person, proper outerwear, headgear,
mitts and footwear. The principal of each schoo! shall ensure
that all parents are made aware of the requirement. The
Manager of Transporiation, will ensure that all school bus
operafors are familiar with this requirement.

2.5.2 A school bus driver who has concerns hDropger outerwear
shall first address this with the stude
resolved, the driver shall contact t [EH@Ugrdian(s). If
this process is not successful, the d refer Yaeimattdr to
the principal for further action.

References:

IR General School Administration - 5/5




D/II/9 — Inclement Weather D/Il/9

EFFECTIVE: June 12, 2002 REVISED: January 31, 2018 REVIEW: 2023-2024

1.0 POLICY

1.1  The Board believes that risks should not be taken with the safety of students riding on
school buses during periods of inclement weather and/or when road conditions are
hazardous.

1.2 The Board believes that the responsibility for the safety of school bus passengers during
such circumstances is of necessity shared by the Board, its staff, school bus operators and
by parents. The final decision to send a child to the bus stop or to school rests with the
parents, even though buses and schools may be operational.

References:  Admin Praclice(s): Administration 13 — Inclement Weather
Transportation 2- Inclement Weather

POLICY D - Administration — School Operations 11




I/3 — Inclement Weather 113

EFFECTIVE: June 12, 2002 REVISED: September 24, 2014 REVIEW: 2021-2022

1.0 POLICY

1.1  The Board believes that risks should not be taken with the safety of students riding on
school buses during periods of inclement weather and/or when road conditions are
hazardous.

1.2 The Board believes that the responsibility for the safety of school bus passengers during
such circumstances is of necessity shared by the Board, its staff, school bus operators and
by parents. The final decision to send a child to the bus stop or to school rests with the
parents, even though buses and schools may be operational.

1.3 School bus service shall be suspended at a temperature of minus forty (40) degrees Celsius
at the Sturgeon School Division Weather Station, Morinville, AB.

References:  Admin Practice(s): Transportation 2/Administration 13 - inclement Weather

POLICY | - Transportation 11
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TRANSPORTATION 2

TRANSPORTATION 2 — Inclement Weather

Original Date: Oct. 9, 2007 Revised: September 26, 2018 Responsible Administrator: Secretary-Treasurer

1.0

2.0

3.0

3.1

32

3.3

3.4

3.5

RATIONALE

A formalize process is necessary to ensure the safety and well-being of all students during
inclement weather.

PROCESS

The Superintendent or designate shall be responsible for determining the need for a
suspension of school bus service.

GUIDELINES

School bus service shall be suspended at a temperature of minus forty (40) degrees Celsius
as measured at the weather stations located in Morinville at Sturgeon Public School
Division Central Office. The temperature used to determine suspension of bus service shall
not take into account wind-chill.

The Manager of Transportation shall provide feedback to the Superintendent regarding the
decision to suspend school bus services,

The Superintendent or designate shall direct a system wide suspension of school bus
service in every instance where in their opinion, climatic and/or road conditions constitute
a significant hazard to the safety and well-being of school bus passengers. Attempts should
be made to contact neighboring school jurisdictions regarding their plans to suspend school
bus service.

Suspension of schoo! bus services may be limited to a specific region of Sturgeon School
Division. When this occurs, only buses that serve those schools will be affected.

The Superintendent or designate may suspend school bus services on a route-by-route
basis. Regardless of the routes affected by suspension of school bus service, all schools
will remain open. Should weather conditions be extreme or deteriorate during the day in a
particular region/area, the Manager of Transportation, in consultation with the
Superintendent or designate, may suspend bus services in that specific area only.

References:  Board Policy:  1/3 - Inclement Weather

D/l/2 — School Operation in Emergency

TRANSPORTATION 2 — Inclement Weather 1/4



TRANSPORTATION 2
TRANSPORTATION 2 — Inclement Weather

Original Date: Oct. 9, 2007 Revised: September 26, 2018 Responsible Administrator. Secretary-Treasurer

3.6 When weather or road conditions deteriorate during the day, the Superintendent or
designate may authorize individual buses or all buses to leave school prior to regular
dismissal time.

3.7 A school bus operator, in consultation with the Manager of Transportation, may decide not
to operate their school bus at the start of a school day if road or climatic conditions in
his/her area of service are of a nature that would make the operation of their school bus
unsafe.

3.7.1 The Manager of Transportation, or designate, shall advise the principal of each
affected school. The school bus operator shall advise the parent of each child on
their route of the decision to suspend school bus service afier consultation with the
Manager of Transportation.

3.7.2  Whenever a school bus operator, in consultation with the Manager of
Transportation, determines that hazardous road or climatic conditions may arise
during the course of a school day, they shall proceed to the school and request the
release of students who ride on his/her bus. The principal shall release such
students when requested by the Manager of Transportation and shall notify the
parents.

3.7.3 A school bus operator, in consultation with the Manager of Transportation, may
determine during the course of their route that road or climatic conditions make it
unsafe to continue on the route. In this circumstance, the school bus operator shall
attempt to park the bus in a safe location off the traveled road allowance. The
driver shall immediately attempt to establish radio contact with school authorities,
in consultation with the Manager of Transportation, or designate, so that parents can
be informed of the circumstances and location of their children.

3.7.4 A bus driver who cannot complete the morning route shali inform the bus monitor,
all parents on the route, and the Manager of Transportation, of the decision. The
Manager of Transportation, will inform the principal of the school and the
Superintendent or designate.

References:  Board Policy:  I/3 - Inclement Weather
D//2 — School Operation in Emergency

TRANSPORTATION 2 - Inclement Weather 214
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TRANSPORTATION 2 — Inclement Weather

Original Date: Oct. 9, 2007 Revised: September 26, 2018 Responsible Administrator: Secretary-Treasurer

3.8

3.9

3.10

3.n

Upon suspension of school bus service as confirmed by the Manager of Transportation, or
designate, the bus operator shall implement telephone fan-out notification of other school
bus operators.

Principals shall include a copy of these regulations in their school newsletters no later than
November first of each school year.

During the period November 15 to March 30 of each school year, parents shall ensure that
their children who are school bus passengers, have, on their person, proper outerwear,
headgear, mitts and footwear. The principal of each school shall ensure that all parents are
made aware of the requirement. The Manager of Transportation, will ensure that all school
bus operators are familiar with this requirement,

3.10.1 A school bus driver who has concerns about proper outerwear shall first address
this with the student. If the situation is not resolved, the driver shall contact the
parent(s)/guardian(s). If this process is not successful, the driver is to refer the
matter to the principal for further action.

A decision by the Superintendent or designate to suspend school bus service shall be
communicated through a number of different media outlets immediately after the decision
to suspend bus service is made. The Manager of Transportation will ensure notification of

school bus service suspension is made through the following official communication
channels:

3.11.1 radio stations CFCW, CHED, radio CBC and CISN; The Division website;
3.11.2 television stations Global and City TV, and

3.11.3. the Division website

References:  Board Palicy: I/3 - Inclement Weather

Dv/Ilf2 — School Operation in Emergency

TRANSPORTATION 2 - Inclement Weather 34
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Original Date: Oct. 9, 2007 Revised: September 26, 2018 Responsible Administrator: Secretary-Treasurer

=

3.12  Schools shall remain open when school bus services are suspended by the Superintendent
or designate, and will receive students who are conveyed to school by their parents.
Parents, who have brought their children to school on days when school bus services are
suspended because of inclement weather or hazardous road conditions, will be responsible
for picking up their children at the end of the school day.

3.13  The school shall advise parents to make alternate arrangements for accommodating their
children in the event school is dismissed early.

3.13.1 If the parents/guardians cannot be contacted, the students remain at school under
adult supervision, as arranged by the principal, until accommodations can be found.

References:  Board Policy: 173 - Inclement Weather
D172 = School Operation in Emergency

TRANSPORTATION 2 - Incleltnent Weather 414




TN\ _}X Board Memorandum
STURGEON

PUBUIT SCHOOL DIVISION

Date: March 13, 2019

To: Board of Trustees

From: Mary Lynne R. Campbell, Superintendent/CEO
Originator(s): Policy Committee

Subject: New Policy 410 - Student Fees

Background:

Aftached for Trustee review is new Policy 410 - Student Fees. This policy, submitted
by Mr. David Steele, has been reviewed by the Policy Committee,

Attached for Trustee information is Policy F/Il/1 - Curricular and Extra-Curricular Fees
which will be replaced by new policy 410,

Also attached for Trustee reference are Administrative Practices Administration 22 -
Curricular and Extra-Currlcular Fees and Educational Services 7 - Curricular and
Extra-Curricular Fees.

Recommendation:

That the Board of Trustees review policy 410 - Student Fees and forward fo the
Public Board Meeting.

Sincerely,

Superintendent/CEO

Attachments

commirTee A - 13
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STURGFON  EFFeCTIVE: REVISED: REVIEW:

1.0

2.0

2.1

2.2

3.1

3.2

3.0° GU:pEI_;iNEs

POLICY

The Board enables, within the context of each school and based upon
students’ inferests and needs, a variety of programs and services that
are classified as curricular and exiracurricular actiyities.

"i .Y ',: r
The Board recognizes the need for indlviciUc:I schotls to.Jevy fees ata
reasonable raie for curricular and exira- Ql.lrrlcula[ c\:‘ﬂvglﬂbs .
2 \ N ]

- et

DEFINITIONS

——

A curricular activity is an activity which may req-::ti[e specialized
materials or that is outside of the regm'r‘r c:lossroom actiVities and that
complements or supplements reﬁulor ii)siﬁthion ’rhjﬂ Includes project
work, field frips, dramatic produ Qns,,’rnuslcal performonces efc.

P i, 14 \ - .r’ | Jr e
An extra-curricular oc’ri\;iﬁ an acti 11? Ihgd? is normc:lly outside of the
reguiar school day, whichitnay complament or supplement regular
instruction ar.allow a s’fudarﬁ*tg explore a particular skill, talent or
interest.4hese.caniinglude sports, music, drama and theaire,
debaﬂng publish?hg, e‘l;c Po?qc}[aiohon in an extra-curricular activity is

Oﬁr ﬂ voluniary bosis \ --1 y

fi

: A7

Final approval of school fees Is by the Board. This suggestion only. [t
seems pointless to have the board review fees if they have already
been opproygd by the Superintendeni.

Approval Process

3.2,1 During the spring planning process for the new school year, staff
members will submit to the principal for consideration

References: Policy 245 Appeals

Fee Walver Application Form

Admin Practice: Administration 22 - Curricular and Exira-Curricular Fees
School Act

School Fees and Costs Regulation 101/2017

IV. Business Administrafion B —
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410 Student Fees 10

EFFECTIVE: REVISED: REVIEW:

suggestions for curricular and exira-curricular activities with a
plan for the funding of the activity.

3.2.2 In consultation with the school staff, the principal will identify
those curricular and exiracurricular activities that will be
scheduled for the coming school yegl;,.ﬁj % /n

3.2.3 The schedule will include a plan fo {he funq,ng oT each activity.

3.2.4 The principal will present the comp! Bé’chedule of emn‘ﬁ:.ulor
and extra-curricular activities fo thegehoohcouncil, indicating
the means for funding the activities. The ptln?:np ill take into
consideration advice received: fnam the sch ncil
subsequent to the presen’r;aﬂ

3.2.5 The schedule of currigular‘oﬂd )ésn‘ro duﬂrl,dulor activities, once
complete with a cleiar Indicatipn as )é fees to be levied to
porents/guordioﬁs Qhall be foﬁw-raad to the Superintendent fot
approval on or‘,fi:efqrer April 30th which will then be forwarded to

bﬁémmiﬂeh of ThaWhole Meeting in May.

'//

y

/Zﬁ For any new ?Eﬁes or incrgosed fees by an amouni that exceeds
5% of the fee o c’:é)s’r set out in the Board's current fee schedule,
7 ‘rhe Principal shall provlde rationale to justify the proposed
imb{emenm’no yof a new fee or @ proposed increase fo the
feesw fhis does not apply to field trips and non-curricular

existin
’rrci?a,[a ™ r

3.2.7 The pr%cipol shall ensure that a student shall not be penalized
because of an inability to meet the financial requirements of a
given curricular or exira-curricular activity. (Excluding
academies, extended student trips or tours not necessary to
meet the learning expectations of a particular grade or course.)

References: Policy 245 Appeals
Fee Waiver Application Form
Admin Practice: Administration 22 - Curricular and Exira-Curricular Fees
School Act
School Fees and Costs Regulation 101/2017

IV. Business Administrcii.t.:.)r"l“ N “ - 2/5
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STIRGEON

3.3 Parent Noftification

In May and June of each school year, schools shall notify parents
through their newsletier of the curricular and extra-curricular fees for
the subsequent school year and about the processes for payment
plans, refunds and waiving of fees if c:pplicobLe,

s
b _:-'-

- g

3.4  Supplementing Funding [ J,b

i“.

Funding for curricular and extra- curriculo‘r\ncﬁtﬁﬂes can b
supplemented through means other than {fi& charging of fo
parents/guardians with the support of students; @Taff poren’rs and/or
the school councill. ;

3.5 Collection of Fees {4 T ) 4
£ b . l‘\g_v -
3.5.1 The Associate Supery'ﬁ"e'hdaﬁ’r L']slnesﬁtarrd Corporate Services
will be responsible,for ensuringu’rha callection of curicular and
exfra-curricular ﬁéequ undeﬂoi&emaﬁcordlng fo Policy 410,
¥
3.5.2 _Fefgs are: due dnd poirelﬂa _ipy September 30th of each year.
_#"Each school'shalksend aerminder letter to parents who have
4 not submiﬁedb@ymen’rsf and request such fees.

F
#

d 3'.5»3 Schools are reqUired to submit payments of fees collected, to
ihe Central OtﬁCe Finance Advisor by the 15th of each month.
\
3.6 Dennquen‘haccfaums
3.6.1 In December and March, a letter shall be sent o parents with
respect to delinquent accounts.

3.6.2 Any outstanding account as of April 30th, other than those on
payment plans, shall be placed with a collection agency.

References: Policy 245 Appeals
Fee Walver Application Form
Admin Practice: Administration 22 - Curricular and Exira-Curricular Fees
School Act
School Fees and Costs Regulation 101/2017

IV Business Acl-h;iiﬁis;ifalion ) o - 3I5
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PUBLIC SCHOON DRASION

3.6.3 A findllist of all outstanding accounts shall be forwarded to the
collection agency by the school office personnel before June 30th,

3.7 Waiver of Fees

3.7.1 In cases of genuine hardships, prinmpgl&h e 'rhg discretion
and flexibility to walve or make altegs oﬁve em‘
arrangements. a_ N

3.7.2 Parents may request to walve their E‘hlldnan 5 fees By .ﬂTIing out
the Division’s Fee Waiver Applicatiopy’ F’oqm Tound in Appendix A.

3.8 Refunds N h -
)

3.8.1 Students iransferring out gf the Dfé‘/&lon d_uﬂng the school year
may receive from theseh l’c: fbfunc] af.unspent fees or costs
associated with ﬂ';o fees. ,

f‘ W

3.8.2 The scj;:ool,a goéT’smjthe to Collec’r 100% of the curricular and

cuﬁlcuﬁnJees qo ols shall refund parents any unspent
fées that were previous \5 collected.

?’

3.9 sze’b\[or Damage
\.\

Princh a!sﬂ-sholl e reg nsible for ensuring that all curriculum and non-
curriculim goods returned by students and the appropriate
charges - S ed for lost or damaged goods.

3.10 Appedals 4

Any concems and disputes of the school fees will follow the process as
outlined in Policy 245.

References: Policy 245 Appeadls
Fee Waiver Application Form
Admin Practice: Administration 22 - Curricular and Exira-Curricular Fees
School Act
School Fees and Costs Regulation 101/2017
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STURGEON Fee Waiver Application

PLBLIC SCHCOL Dratirh

APPENDIX A
STURGEON SCHOOL DIVISION NO. 24

Parent/Guardian Name: Child's School:
Address:
Postal Code: Phone #:
Student Name Fee Description Grade Fee
% s
= ;' e
[ e L) 5
= - . l
) T i LS
™ — 10
e - =
Total SooEh, : $

Please provide relevant information to help support your appllt'aﬁeri(attach mforrhatlon to this form, if
necessary). ' b

A payment plan is also available as an alternative to Iunfg stim ntﬁfmeng 'Hi‘llstan be discussed with your school
principal.

& Fi

i certify tHat tﬁe“a_bove-jnformation is truj: and correct. | understand the school Principal will rely upon this
information in evalUating'and assessing tj‘us’ application. | also understand that financial and other information
provided will be held in‘strictest configqﬁ’ce.

o+

Parent/Guardian Signature: "~ Date:

Principal Approval: Yes No

Principal Comments:

Principal Signature: Date:

March 2019



F/II/1 — Curricular and Extra-curricular Fees F//1

EFFECTIVE: September 17, 1997 REVISED: June 28, 2017 REVIEW: 2021-2022
1.0 POLICY
1.1 The Board enables, within the context of each school and based upon students’ interests

1.2

1.3

1.4

and needs, a variety of programs and services that are classified as curricular and extra-
curricular activities.

The Board recognizes the need for individual schools to levy fees at a reasonable rate for
curricular and extra-curricular activities.

The Board believes that curricular and extra-curricular fees as described in 1.2 should be
set by the Principal in consultation with the school staff, with the advice of the School
Council, subject to the final approval of the Superintendent before they are provided to the
Board of Trustees for their review.,

The Board believes that a student shall not be penalized because of an inability to meet the
financial requirements of a given curricular or extra-curricular activity. (Excluding
academies, extended student trips or tours not necessary to meet the learning expectations
of a particular grade or course.)

References:  Admin Practice(s): Educational Services 7 — Curricular and Extra-curricular Fees

Administration 22 — Curricular and Extra-curricular Fees Collection
School Act: Sections 30; 39
School Fees and Costs Regulations

POLICY F — Education -Curricular and Extra-Curricular Fees 1M



ADMINISTRATION 22

m ADMINISTRATION 22 - Curricular and Extra-curricular Fees
STURGEON .
Collection

Original Date: June 24 2013 Revised Date: June 28, 2017 Responsible Administrator: Secretary Treasurer

1.0 RATIONALE:

Curricular and Extra-curricular Fees are established by the school within the context of
each school and are based on students’ interests and needs for programs and services that
are classified as Curricular and Extra-curricular activities.

2.0 PROCESS:

The Secretary Treasurer will be responsible for ensuring the collection of Curricular and
Extra-curricular Fees is undertaken according to established guidelines (3.0).

3.0 GUIDELINES:

3.1 In May and June of each school year, schools shall notify parents through their
newsletter of the Curricular and Extra-curricular Fees for the subsequent school year and
about the processes for payment plans, refunds and waiving of fees if applicable.

3.2 Fees are due and payable by September 30" of each year, Each school shall send a
reminder letter to parents who have not submitted payments and request such fees.

3.3  Schools are required to submit payments of fees collected, to the central office Finance
Advisor by the 15" of each month

34  In December and March, a letter shall be sent to parents with respect to delinquent
accounts.

3.4.1 Any outstanding account as of April 30" other than those on payment plans shall
be placed with a collection agency.

3.4.2 A final list of all outstanding accounts shall be forwarded to the collection
agency by the school office personne] before June 30",

3.5  In cases of genuine hardships, principals have the discretion and flexibility to waive or
make alternative payment arrangements. Parents may request to waive their children’s
fees by filling out the Division’s Fee Waiver Application Form.

References: Board Policy: F/ll/1 — Curricular and Extra-curricular Fees
Board Regulation: Administration 2 - Appeal
Admin Praclice:  Education Services 7 — Curricular and Extra-curricular Fees
School Fees and Costs Regulation
Fee Waiver Application Form

ADMINISTRATION 22 — Curricular and Extra-curricular Fees Collection 1/2




ADMINISTRATION 22

mﬁ@;&; ADMINISTRATION 22 — Curricular and Extra-curricular Fees

Collection

Original Date: June 24 2013 Revised Date: June 28, 2017 Responsible Administrator: Secretary Treasurer

3.6 Once an account is placed for collection, the collected balances will follow the process
in Guidelines 3.3.

3.7  Students transferring out of the Division during the school year may receive from the
school a refund of unspent fees or costs associated with those fees.

3.8 Principals shall be responsible for ensuring that all curriculum and non-curriculum goods
are returned by students and the appropriate charges are assessed for lost or damaged
goods.

3.9  The school’s goal shall be to collect 1060% of the Curricular and Extra-curricular Fees.
Schools shall refund parents any unspent fees that were previously collected.

3.10  Any concerns and disputes of the school fees will follow the process as outlined in
Board Regulation: Administration 2 — Appeal.

References: Board Policy: F/Alf1 — Curricular and Extra-curricular Fees
Board Regulation: Administration 2 - Appeal
Admin Practice:  Education Services 7 — Curricular and Extra-curricular Fees
School Feses and Costs Regulation
Fee Waiver Application Form

ADMINISTRATION 22 — Curricular and Extra-curricular Fees Collection 2/2




& STURGEON PUBLIC SCHOOL DIVISION NO. 24

STURCEON Fee Waiver Application
Parent/Guardian Name: Child's Schoal;
Address:

Postal Code: Phone #:

Student Name Fee Description Grade Fee
5
$
$
s
Total $

Please provide relevant information to help support of your application (attach information to this form, if

necessary).

A payment plan is also be available as an alternative to lump sum payment. This can be discussed with your

school principal.

| certify that the above information is true and correct. | understand that school Principal will rely upon this

information in evaluating and assessing this application. | also understand that financial and other information
provided will be held in strictest confidence.

Parent/Guardian Signature: Date:
Principal Approval: Yes No

Principal Comments:

Principal Signature: Date:

June 2017



EDUCATIONAL SERVICES 7

Eba EDUCATIONAL SERVICES 7 — Curricular and Extra-Curricular Fees
STORGEON

Date: June 30, 2004 Revised: June 28, 2017 Responsible Administrator: Secretary Treasurer

1.0 RATIONALE

Curricular and Extra-curricular Fees are established by the school within the context of each
school and are based on students’ interests and needs for programs and services that are
classified as Curricular and Extra-curricular activities.

2.0 PROCESS

The principal, in consultation with school staff and with the advice of school council, will be
responsibie to establish a list of fees to be submitted to the Superintendent before they are
provided to the Board of Trustees for their review.

3.0 GUIDELINES

3.1 A curricular activity is an activity which may require specialized materials or that is outside of
the regular classroom activities and that complements or supplements regular instruction; this
includes project work, field trips, dramatic productions, musical performances, etc.
Participation in a curricular activity for which fees are levied is on a voluntary basis.

3.2 Anextra-curricular activity is an activity that is normally outside of the regular school day,
which may complement or supplement regular instruction or allow a student to explore a
particular skill, talent or interest; these can include sports, music, drama and theatre, debating,
publishing, etc. Participation in an extra-curricular activity is on a voluntary basis.

3.3 Funding for curricular and extra-curricular activities can be supplemented through means
other than the charging of fees to parents/guardians with the support of students, staff, parents
and/or the school council.

3.4  During the spring planning process for the new school year, staff members will submit to the
principal for consideration suggestions for curricular and extra-curricular activities with a plan
for the funding of the activity.

3.5  In consultation with the school staff, the principal will identify those curricular and extra-
curricular activities that will be scheduled for the coming school year. The schedule will
include a plan for the funding of each activity.

References:  Board Policy: F/I/1 Curricular and Extra-curricular Fees
Admin Practice: Administration 22 — Curricular and Extra-curricular Fees Collection
School Act: Sections 30; 39

School Fees and Costs Regulations

EDUCATIONAL SERVICES 7 — Curricular and Extra-Curricular Fees 112
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Date: June 30, 2004 Revised: June 28, 2017 Responsible Administrator: Secretary Treasurer

3.6

3.7

3.8

The principal will present the completed schedule of curricular and extra-curricular activities
to the school council, indicating the means for funding the activities. The principal will take
into consideration advice received from the school council subsequent to the presentation,

The schedule of curricular and extra-curricular activities, once complete with a clear
indication as to fees to be levied to parents/guardians, shall be forwarded to the
Superintendent for approval on or before April 30" which will then be forwarded to the
Committee of the Whole Meeting in May.

3.7.1 For any new fees or increased fees by an amount that exceeds 5% of the fee or cost set
out in the Board’s current fee schedule, the Principal shall provide rationale to justify
the proposed implementation of a new fee or a proposed increase to the existing fees

3.7.1 does not apply to field trips and non-curricular travel,

The principal shall ensure that a student shall not be penalized because of an inability to meet
the financial requirements of a given curricular or extra-curricular activity. (Excluding
academies, extended student trips or tours not necessary to meet the learning expectations of a
particular grade or course.)

References:  Board Policy: FAI/1 Curricular and Extra-curricular Fees

Admin Practice: Administration 22 — Curricular and Extra-curricular Fees Collection
School Act: Sections 30; 39
School Fees and Cosls Regulalions

EDUCATIONAL SERVICES 7 - Curricular and Extra-Curricular Fees 2/2



£K % Board Memorandum
STURGEON

PUBLIT SCHOOL DIVISION

Date: March 13, 2019

To: Board of Trustees

From: Mary Lynne R. Campbell, Superintendent/CEO
Originator(s): Policy Commitiee

Subject: New Policy 500 - Transportation

Background:

Attached for Trustee review is new Policy 500 - Transportation. This policy, submitted
by Mr. David Steele, has been reviewed by the Policy Commiittee.

Also aftached for Trustee information are the policies and board regulations which
wilt be replaced by new policy 500:

Policy I/1 - Transportation Services

Policy 1/2 - School Bus Safety

Policy 1/6 - Selection of School Bus Contractors
Policy I/7 - Reduction in Contract School Bus Fleet

Board Regulations:
Transportation 1 - Contract School Bus Service
Transportation 2 - Transportation Services and Fees

Also aftached for Trustee reference is Adminisirative Practice Transportation 11 -
Transportation Fees.

Recommendation:

That the Board of Trustees review Policy 500 - Transportation and forward to the
Public Board Meeting.

Superintendent/CEO

Attachments

commrrree T 14



P

m 500 Transportation 500
a7 I\ N

STURGEO EFFECTIVE: REVISED: REVIEW:

Funding is provided for an eligible passenger or eligible fransported
ECS child who resides in a rural area or a clity, town, village or hamlet
with a population of less than 10,000 (per most recent Municipal Affairs
census). For municipalities with a population of 10,000 or greater refer

fo Section 1.21 Urban Transportation. D N o

x;.’

Definitions of Non-Resident “The Board be{ieves th giuden’rs who do
not reside In this jurisdiction, hereinafter ob]led nen-resident students,
may be permitfed access to the transporfatiort system, br.o\.?'ldeﬁ
sufficient seating accommodation and res@urces are available on the
appropriate bus.” | am going to use the desc:nphon ‘do not reside
within the boundaries of Sturgeon Public School Division” to avoid the
Issue of Catholic students who are non-resident by the School Act.
"Where a separate school districiffs esfablished, an jidividual residing
within the boundaries of the sepz;n:ﬂe schegel disfrict who is of the
same faith as those who e Tabhshéd o'r digfict, whether Protestant or
Roman Catholic, (a)is ident of arate school district, and
(b) is not a resident of the: pubhc schtqol ejisfrlcf Is your Board OK with
that descrip’non’? ‘&

e . po L b “E\ _
# r x\‘ \\J
y A \ 4
r g . \ |
h
- N '/.,
™, ) A
/
References: Policy: 245 Appeals

School Act: Sections: 13 (1)X(3). 44, 51 (1)
School Transportation Regulation AR102/2017
Fee Walver Application Form

Bill 1 - An Act to Reduce School Fees

V. Support Services - 111
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W 500 Transportation 500
a7\ N

STURGEON EFFECTIVE: REVISED: REVIEW:

1.0

2.0

2.1.

2.2,

2.5,

2.6.

POLICY

The Board has established and operates a child and/or student
fransportation system to provide service to a child’s or student's
directed school. This service is avallable to oII children and/or students
within the Division who qualify for this service in.Q ordance with
criteria as ouflined In this Policy, the SchoojActang Pégulotlons

JI.J -,
The Board believes that the responsibility fer, the, ov}Sion af safg,
student transportation service is shared b er‘h@loyees &%éﬁ Bodrd,
school bus contractors, school bus opero’rg?s.( [ata(en’rs and students.

The Board believes that its responsibility fo prowda séifa arid efficient
fransportation services can be 009@111;91lshed by Co?‘lr,ac’rlng with
private firms and individuals 4 . Y e ol
B \ v
DEFINITIONS: g ' | o 4
> /
Student - Is an indivldu;n] 'wWho is reglskared in grades 1 - 12,

Child - is.cff ihdtvi@mql who mﬂ'ends an Early Childhood program and is
not r9 stered In'giadss 1 - T& 4

b 1
J-iéé;ds’ror‘r and PreSc oc}l Enrichment Program (PEP) - any child

# venr@ﬂled in a Headstart @r PreSchool Enrichment Program (PEP).

Kinde oﬁqn Full days - ony Kindergarten child or student who is
enrolled'ipy aifull program or a Headstart or PEP child who is
enrolled in qh@! tay program but reside in an area where there is no
noon fime trapsportation available.

Kindergarten Half Days - any Early Childhood child who is atfending @
Sturgeon Public School Division school and is eligible for and resides in
the noon transportaiion boundaries.

Ineligible - any child or student who resides less than 2.4 km to their
designated school.

References: Policy: 245 Appedals

School Act: Sectlons: 13 (1) (3), 44, 51 (1)
School Transportation Regulation AR102/2017
fee Walver Application Form

8ilk 1 - An Act to Reduce 5chool Fees

;U'. Support Services ' 211
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W 500 Transportation 500
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STURGEON  EFFECTIVE: REVISED: REVIEW:

2.7. School Of Choice - any student who is attending a school other than
the one designated by the established boundaries.

2.8. Dvision Directed Program of Choice (LOGQOS) Shuttle - any rural
LOGOS student who transfers between towns where a shutile service is
available,

-
2.9.  Non Resident - any student who lives outsidé ofthe Bﬁ.Jrgeon Public

2.11

3.0

3.1,

-'-'

School Division boundary and attends a $turgeon sc:boei

2.10. Family Ratfes - the family rate applies to f :rile’rh mo‘re than ﬂhree

children in the same category. If your fa f.f s a.plend of fwa.or more
categories, the fees reflected in your Parent Pb(hﬁ[ ﬂccoun’r will be the
fees for your individual family rate. o ‘\ f

Second Bus - A second bus fee gg be séssed fydur child(ren)/

student require fransportation froi twg separatd locations that would
require access to two bus r,@m’re ~Thi 'fee alsaepplies if your first bus is
provided at no cost. |

Please nofe. The occa&s‘r an oddﬁ]ta@ﬁgl Jﬁus fee does not apply
when the secgn_d bus;‘fsm k ergor’ren noon hour run.

212 ECS Nmﬁesidei‘ﬂ' Any ECS h@n-ﬁrsudenf child who lives outside of

S’ruron Public Schoel 'DIVIS[OI}EOUHdGrIeS and Is tfrangported from a
;aelf,(core within S’rurgéon] Public School Division boundaries.

*S’rungetm Heights oniimpplres to the children attending day cares
that @ serviced gf noon time.

GUIDELINE\SE ;
4

Subject to the regulations, a board shall provide for the transportation
of a sfudent on regular moming and afternoon school bus routes, to
and from the site of the school in which the board has enrolled the
sfudent if

3.1.1. the student resides within the boundaries of the district or
division, and

References: Policy: 245 Appeals

School Act: Sections: 13 (1) (3), 44, 51 (1)
Schocol Transportation Regulation AR102/2017
Fee Waiver Application Form

Bill 1 - An Act to Reduce School Fees

V. Support Services o am
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STURGEON  EFFECTIVE: REVISED: REVIEW:

PUBLIC SCHOOL DIISION

3.1.2. the student resides within the attendance area established by
the Policy 200.

3.1.3. the criteria, if any, set out in the regulations are met,

3.2. As per legislation, the Division policy and assoclated administrative
practices, resident students who reside 2.4 km.at mor:ﬂ&om thelr
designated school will be provided Trcmsp ftarfion sendice

3.3. Children accessing the Division’s early cféldhoo;;t brogroma mayy wbe
provided transportation services at a service! I(t?el that is' cohsis’rén‘r
with the transportation of students within ¢ renfr es’robiished
boundaries. \

_n

3.4. Early Childhood Services (ECS) childfen enrolled [n ﬁdoy programs
operafed by the Board may be grovided wﬂh ’rrgns riation services
at noon based on ovouloble res urce&

3.5. Children and students residing less than 2. 4-*km o the designated
school site may be proﬁd d with Tr;‘*@oﬁé‘rion service if space is
ovolloble onan exis’nﬁg”ﬁ@?ﬁtﬁol bus route.

3.6, Afeegds c‘horged mlr CS \‘hlldrﬁﬁ grade 12 students, who do not
qu@dif}/( for funding Ucation and are accessing
| _jréuﬁsportoﬂon. As po‘ C ivision budget process, fransportation

3.7. The Board m::ay‘fég’robhsh non-resident student fransportation fees and

this will be rei.ﬂéwed annually,

L

3.8. Bus Operator Contracts:

3.8.1. Contracts shall be awarded to the most qualified applicant and
in compliance with Board Policy or Administrative Praciice.

References: Policy: 245 Appeals
School Act: Sections: 13 (1) (3), 44, 51 (1)
School Transportation Regulation AR102/2017
Fee Waiver Application Form
Bill 1 - An Act to Reduce School Fees

V. Support Services 411
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EFFECTIVE: REVISED: REVIEW:

STRGEOY

3.9.

3.8.2. The Manager of Transportation, a Human Services
representative and one other administrator appointed by the
Superintendent or designate shall administer the process for
selection of a new contractor,

3.8.3. School buses will only be operated by operators who are
properly licensed and who have been oppgoved by the
Manager, Transportation Services. f,___"_ ¥ B

'|-. -\/

3.8.4. School bus operators shall opero’reffheir schéol bLIses at oll fimes
in compliance with any legislation 'feclerqlf provingiahor
municipal with respect to student ’rronsporro‘rlon oﬁ‘qsé I bus
operation. p

3.8.5. School bus operators shall operate their scﬁhqdl busés at all fimes
in compliance with division _I__?&_j]@y"qu AdminWTive Practice.
f9 o . 7
Changes in Bus Fleet A v

E '1' ||r.l =
3.9.1. Increases in School \E\us"FleeT ﬂhe seguence of events shall be:

y

3.92.1.1, the selefdﬁan Commiﬁee makes a recommendation to
y PEA Theﬁl{perinfentd\en’r

#B89., 2, oﬁb@ the SUpeﬁnfendenf has accepted this
recoﬁ:{mqndohm'n the Transportation Manager shall
e commbnlicate to the Transportation Committee of the

Board; fihis communication shall be made at a meeting
b of the firansportation Committee or in another manner
\\ as gpéroved by the Transportation Committee;

3.9.T8 mn/ ce the Transportation Committee has been advised
’/f}f the name of the successful confractor, the Manager
7 of Transportation Services shall advise the successful
contractor of this declsion.

3.9.2. Decreases in School Bus Fleet - the sequence of events shall be:

3.9.2.1. the Manager of Transportation Services makes a
recommendation to the Superintendent;

References: Policy: 245 Appecails

School Act: Sections: 13 (1) (3), 44, 81 (1)
School Transportation Regulation AR102/2017
Fee Waiver Application Form

Bill 1 - An Act fo Reduce School Fees

V. Support Services : o 511
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900  Transportation 500

EFFECTIVE: REVISED: REVIEW:

3.9.2.2. once the Superintendent has accepted this
recommendation, the Transportation Manager shall
communicate to the Transportation Commitiee of the
Board; this communication shall be made at a meeting
of the Transportation Committee or in another manner
as approved by the Transportation Committee;

3.9.2.3. once the Transportation Cog'fn@be hog'been advised
of the name of the run ’rol\ze eliminated,and the
contractor affected, the Nlanager éﬁ’fTr@n‘apor’rohon
Services shall advise the oﬁ?é’red conirobdtar of this
decision. 3 i
3.10. Fees . N
\\‘ ""x_ F 4
3.10.1. Any child or student new to th&iBjvision who AoESs not qualify
for fransportation accordirg to'the: School A and
Regulations, will pay the fegulqr‘ rate ar d |portion of the fee,
prorated on a 10 mgnth Basis,/ "? iy
.' | J'",-
y E;EE SCHEDL[I.E 4

Transpor’rgjian--fees fof;"’ri’?a 2@1 9-2020 school year are:
JEZ L o Regular Rate

Hec:gl,sfor’r/PEP (P?aSthol Enr nent Program) $157.50
He@idstart and PEP (Nodn Trangportation) $236.25
AHindergarten Full da\;\ $183.75
7K de‘rgcr’ren Half do? moon Transportation) $288.75
Elirg}bl \ y n/a
Ineligible: y 4 $288.75
School oﬁcholcs $288.75
Non-ResideR§ $367.50
Division Dweg&‘l’ed Program of Choice (LOGOS) Shuttle Service $105.00
Ineligible Fdmily Rate $866.25
School of Cholce Family Rate $866.25
ECS Non-Resident $§225.00
Second Bus $165.00
References: Policy: 245 Appeals

School Act: Sectlons: 13 (1) (3), 44, 51 (1)
School Transportation Regulation AR102/2017
Fee Waiver Application Form

Bill 1 - An Act to Reduce School Fees

;U’. Support Services - 6/11
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STURGEON EFFECTIVE: REVISED: REVIEW:

3.10.2. The Assoclate Superintendent of Business and Corporate
Services or designate shall be responsible for ensuring the
collection of transportation fees is undertaken according to
division Policy and Administrative Practices and for
communicating the need for transportation fees to parents
annually.

3.10.3. Dates V

3.10.3.1. Children or students enrogéd\ f Zfo Sapfamber 130th
may apply for fransportaflensérvices at V\ﬂm’e
during the school year. Th ‘)‘qanhpor‘roho awil be
the regular rate (not proroTedB&P@m—nen’r |s due in fuil
upon registration. _ ,,.«

3.10.3.2, Any chiid or sfuqéhf enf ing h Diy‘i&lon affer March
31st of the schogl! “,geo;,wi Q\EﬁF charged any portion
of the Trongp’o;’réﬂén /fb I

Y |

3.10.3.3. After Méish 31 of thésafibol vear, Transportation fees

_will nqi‘be re{unded

=

P
y 310.3.4. 1 excﬁpﬂonb[ ceises where a child or student

. ,-;_'5- regl ergd for Trahsportation Services, does not have
y 4 his/her *f@es pdid by January 31st, the division will
7 O provide a statement of the outstanding balance,
h \ whlchl Ls due immediately.
3*-10 3 ouTs’rcanding balances as of April 30th will be

rwarded to a collection agency.

3.10.4. Poy-ﬁent

3.10.4.1. Fees shall be due and payable at the fime of
registration by online payment via the PowerSchool
Parent Portal, cash or cheque. An administration fee
will be charged for each cheque returned.

References: Policy: 245 Appeadls
School Act: Sections: 13 (1) (3), 44, 51 (1)
School Transportalion Regulation AR102/2017
Fee Waiver Application Form
Bill 1 - An Act to Reduce School Fees

V. Suppeort Services 711
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ﬁ 500 Transportation 500
7 [\ N

STURGEON ErreCTIVE: REVISED: REVIEW:

3.10.4.2, Principails will annually notify school staff about the
process and the circumstances in which parents may
be able to request a refund or having transporiation
fees waived.

3.10.5. Refunds

3.10.5.1. All refunds shall be de’rermlped If:-y ‘a‘ﬁ“anspor’ro’non
Department. [ :

3.10.5.2, No refunds will be opprov'ad except for&llareﬂ_for
students moving ouf of the dransporfation seaviee areaq,
transferring to another school ]u[lsdic’ﬂon or graduating
during the school yec:r \ )

3.10.5.3. A request In wrifi will ;s;e raquir d J%Om
parent/guardianstating reasondor cancellation of
Tronsporfczmn S m‘fcgﬂ befor)é«raﬁmd will be granted.

3.1054. A refur)ta Tronspor*eﬂon fees will be determined on
e ] prO{ET&@i' monthly basis.

-3 TO 5. S“Gmlliﬂva or M@nﬁs’musf meet the criteria as set out
,/j' ' dlstlpm%ollcy ‘érr\'ti Administrative Practices.

j"

340 6, Waivers ) J

\‘ 3 Ti,b 1.In s of genuine hardships, the Transportation
« . Madnager, in consultation with the Principal, has the
b Qiscre’non to waive or make alternative payment
7 arrangements. Parents may request to waive their
children’s fees by filling out the Division’s Fee Waiver

Application Form. (Appendix A)

3.10.6.2. Any concerns and disputes of the fransportation fees
will follow the process as Policy 245 - Appeadls.

References. Policy: 245 Appeals
School Act: Sections: 13 (1) (3). 44, 51 (1)
School Transportation Regulation AR102/2017
Fee Waiver Application Form
Bill 1 - An Act to Reduce School Fees
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— 1

'y N
GEON EFFECTIVE: REVISED: REVIEW:

PUMIKC

O
o

#

3.11.

Routes and Schedules

3.11.1. Prior o commencement of each school year, the
Transportation Manager shall establish bus roufes for each
school attendance areaq.

3.11.2. The school bus operator will conia eaeh m‘iﬁ; on their route
prior to the commencement of th& school yearto inform them

of the pickup location and the tim@.of the scheolbus plc}kup.
\ |

3.11.3. Students registering at Sturgeon P%tﬂiqkést}ool Dlvisibmwciinools
for the first fime, who require schodl bus: ransportation, will be
directed to contact the Transportation D p}sﬁmgﬁf to arrange

T, Rl

e

for school bus service. SR ;
V 4 -\,\‘ \1. },’

3.11.4. Prior to October 15th of éach yéohqhe- Ir-rrbnsporfoﬂon
Manager shall provjde-.eb'eh Ehool withr'school bus route maps
and passenger i Ts{rer'oll bus%s_jhgj*‘ﬁervice ihe aftendance
area of the sci'm/giih:.lx y

e y-‘ "‘-.
34dL4.0 Indditionyfiig Transportation Manager will provide

- 3ghodk bus F{ﬁu{r 'J‘L'i‘fbps to the respective municipdalities
b\:\/\c;{cf};;ber 150,

L

r 4
i
e

W

#°311.5, The principal :jf ﬂ;he school shall provide the Transportation

‘~-.\ ‘Bepariment Ith the name of each student who withdraws
“from the sc/hﬁ,ﬁil or who is expelled or suspended from the

'S\'B ] Oblx r/.:'__. 4

3.11.6. Altergfions or extensions of school bus routes shall require the
approval of the Transportation Manager with the exception of
short-term alterations or extensions incurred in emergency
situations.

3.11.7. The principal of the school shadll give advance notice to
stfudents, parents, and school bus operators of any planned

References: Policy: 245 Appeals

School Act: Sections: 13 (1) (3). 44, 51 (1)
School Transportation Regulation AR102/2017
Fee Walver Application Form

Bill T - An Act to Reduce School Fees

V. Suppor Services 911



500 Transportation 500

4 ‘ 4
STURGEON  EFFECTIVE: REVISED: REVIEW:

activity that will change normal school operational hours and
consequently reflect a change in school bus operating times.
3.12. Extra Distance

Extra distances incurred by school bus operators because of a bus
route extension or alteration are to be recorded on a Notice of
Change Form and submitted to the Tronspgtqtiprq-..[wcpgger for
approval and payment, S~ ’l N

(;E_ i'l A N
hy ” : &

\ x,/ i \\ .k'-, I_,f".

1.1\ .\"- \‘..K -
A ;
.
\ﬁ\‘ “-,..,_f-‘(
<] w
£ /R’
(c , N f.J', ‘}

References: Policy: 245 Appeals
School Act: Sections: 13 (1) (3). 44, 51 (1)
School Transportation Regulation AR102/2017
Fee Waiver Application Form
Bill 1 - An Act fo Reduce School Fees

V. Support Services  tom



APPENDIX A
STURGEON SCHOOL DIVISION NO. 24

e B
STURGEON Fee Waiver Application
ARUC 5CHOOL DMSIOH
Parent/Guardian Name: Child's School:
Address:
Postal Code: Phone #:
Student Name Fee Description Grade Fee
P o] \ ) ’ S
o ,}__ : S
1 y E ’-( |
y IE
L 2
Total . . -1
—— e e .—_-

Please provide relevantinformation to help support your ﬁpﬁﬂbal;lurr(attach mforrpatmn tothis farm, if

necessary}. . b
A payment plan is also available as an alternatlve tolu rﬂp sim ga’l,rmeﬁt Tﬁléxan be discussed with your school
principal. =) A ‘;'_p o
| ol a4
N\ -

* o)

I certify tﬁat the abavunformatmn is truje and correct. | understand the school Principal will rely upon this
informationin evaluh@lng'and assessing this application. | also understand that financial and other information
provided will be held in'strictest confidence.

Parent/Guardian Signature:' s " Date:

| [

Principal Approval: Yes No

|Principal Comments:

Principal Signature: Date:

March 2019




M I/1 —Transportation Services 11
LA £)__A\)

y EFFECTIVE: January 28, 2004 REVISED: September 27, 2017 REVIEW: 2023-2024

1.0 POLICY

1.1  The Board has established and operates a child and/or student transportation system to
provide service to a child’s or student’s directed school. This service is available to all
children and/or students within the Division who qualify for this service in accordance with
criteria as outlined in the following documents:

School Act

School Transportation Regulation: AR 102/2017
Board Regulation, Transportation 2
Administrative Practices

References:  Admin Practice(s): Transportation 3 - Support Staff & Bus Riding Duties
Transportation 5 - Student Transportation Services
Transportation 11 =Transportation Fees
Board Regulation: Transportation 2 ~Transportation Services and Fees
School Act: Transportation 51(1)
School Transportation Regulation: AR 102/2017

POLICY | — Transportation mn




% I/2 — School Bus Safety 12

ﬂgﬁm EFFECTIVE: February 25, 2004 REVISED: February 27, 2013 REVIEW: 2020-2021

1.0 POLICY

1.1  The Board has a responsibility to ensure that the transportation service provided is safe.

1.2 The Board also believes that the responsibility for the provision of safe student
transportation service is shared by employees of the Board, school bus contractors, school
bus operators, parents and students.

2.0 GUIDELINES

2.1 School buses will only be operated by operators who are properly licensed and who have
been approved by the Manager, Transportation Services.

2.2 School bus operators shall operate their school buses at all times in compliance with any
legislation-federal, provincial or municipal with respect to student transportation and school
bus operation.

2.3 School bus operators shall operate their school buses at all times in compliance with
administrative practices.

2.4  The Manager, Transportation Services shall maintain the administrative practices

associated with this policy.

References:  Admin Practice(s): Administration 17 — Health and Safety

Transportation 3 — Support Staff and Bus Riding Duties
Transportation 6 — School Bus Safely
School Act: Transportation 51 (1)

POLICY I — Transportation n



I/6 — Selection of School Bus Contractors 116

EFFECTIVE: February 25, 2004 REVISED: March 26, 2014 REVIEW: 2021-2022

1.0

1.1

2.0

2.1

2.2

POLICY

The Board believes that safe and efficient transportation services can be provided by
private firms and individuals.

GUIDELINES

Contracts shall be awarded to the most qualified applicant and in compliance with Board
Regulation Transportation 1.

Manager of Transportation, a Human Resources representative and one other administrator

appointed by the Superintendent or designate shall administer the process for selection of a
new contractor.

References:  Admin Practice(s):  Transporiation 8 - Contract School Bus Service

Board Regulation(s): Transportation 1 - Contract School Bus Service

POLICY | - Transportation 1M



I/7 — Reduction in Contract School Bus Fleet 114

EFFECTIVE: July 6, 1988 REVISED: March 26, 2014 REVIEW: 2021-2022
10 POLICY
1.1 The Board believes that when it becomes necessary to reduce the size of its contract school

1.2

2.0

2.1

bus fleet that the procedures used to achieve this fleet reduction should be fair and
equitable in every aspect.

The Board further believes that reductions in contract school bus fleet capacity should be
achieved in a manner that will ensure that the safe and efficient operation of the student
transportation system can be sustained.

GUIDELINES

Board Regulation Transportation I shall also be observed.

References:  Admin Praclice(s):  Transporiation 8 Contract School Bus Service

Board Regulation(s): Transportation 1 Contract School Bus Service

POLICY | - Transportation 1M
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BOARD REGULATION

TRANSPORTATION 1

TRANSPORTATION 1 ~ Contract School Bus Service

Date: Oct. 14, 2009 Revised: March 26, 2014 Responsible Administrator: Manager, Transportation Services

1.0

1.1

1.2

2.0

2.1

22

2.3

Board Regulation, Transportation I — Contract School Bus Services shall be administered
in compliance with Policies I-6 and I-7 and Admin Practice Transportation 08.

Increases of the school bus fleet shall be administered in compliance with Policy I-6, Board
Regulation Transportation 1 and Admin Practice Transportation 08.

Decreases of the school bus fleet must be administered in compliance with Policy 1-7,
Board Regulation Transportation 1 and Admin Practice Transportation 08.

PROCESS
The Manager of Transportation Services shall administer this Regulation.

To comply with Policy I-6 and sections 3.3.2 and 3.3.3 of Admin Practice Tr 08 -
Increases in School Bus Fleet - the sequence of events shall be {1] the selection committee
makes a recommendation to the Superintendent; [2] once the Superintendent has accepted
this recommendation, the Transportation Manager shall communicate to the
Transportation Committee of the Board; this communication shall be made at a meeting of
the Transportation Committee or in another manner as approved by the Transportation
Committee; [3] once the Transportation Committee has been advised of the name of the
successful contractor, the Manager of Transportation Services may advise the successful
contractor of this decision.

To comply with Policy I-7 sections 3.6 and 3.7 of Admin Practice Tr 08 - Decreases in
School Bus Fleet - the sequence of events shall be [1] the Manager of Transportation
Services makes a recommendation to the Superintendent; [2] once the Superintendent bas
accepted this recommendation, the Transportation Manager shall communicate to the
Transportation Committee of the Board; this communication shall be made at a meeting of
the Transportation Committee or in another manner as approved by the Transportation
Committee; [3] once the Transportation Committee has been advised of the name of the run
to be eliminated and the contractor affected, the Manager of Transportation Services may
advise the affected contractor of this decision.

References:  Board Policy(s):  I/6 — Selection of School Bus Contractors

{/7 - Reduction in Contract School Bus Fleet
Admin Practice(s): Transportation 08

Board Regulation TRANSPORTATION 1 - Contract School Bus Service

n



BOARD REGULATION TRANSPORTATION 2

TRANSPORTATION 2 —Transportation Services and Fees

Date: June 28, 2017 Revised Date: April 25, 2018 Responsible Administrator: Secrstary-
TFreasurerfssociate Superintendent, Business and Corporate Services

1.0

2.0

2.1

3.0

3.1

3.2

3.3

Board Regulation, Transportation 2 - Transportation Services and Fees shlal be
administered in compliance with Policy I/]1 — Transportation Services and Administrafive
Practice Transportation 11 — Transportation Fees. 0

PROCESS A q/

'\ 9
The Seeretary-Treasurer-Associate Superintendent, Business and (.‘i;?f?g;aie Services or
designate shall be responsible for ensuring the collection of transportation fees is
undertaken according to established guidelines. 'C%

GUIDELINES ,@’

Transportation service will be provided on rqgu@n rning and afternoon school bus
routes. %/

3.1.1 Early Childhood Services (ECQ@M[dren enrolled in half day programs operated by
the Board may be provided with ransportation services at noon based on available
resources.

As per legislation, the Divjrsiﬁl;l,,policy and associated administrative practices, resident
students who reside 2.4 @more from their designated school will be provided
transportation service. “Ghildren accessing the Division’s early childhood programs may be
provided transportatf{)}t‘a‘vices at a service level that is consistent with the transportation
of students withirj":cjurrent established boundaries.

3.2.1 Child¥en and students residing less than 2.4 km to the designated school site may be
pf‘bylded with transportation service if space is available on an existing school bus

'A\rcfajte.

ee is charged for all ECS children — grade 12 students, who do not qualify for funding
by Alberta Education and are accessing transportation. As part of the Division budget
process, transportation fees are reviewed annually to determine the need to assess
transportation fees, and are approved by the Board by April 30" of each year.

References:  Board Policy(s):  I/1 —Transportation Services

Admin Practice(s): Transporiation 11 —Transportation Fees
Bill 1: An Act to Reduce School Fees

Board Regulation TRANSPORTATION 2- Student Transportation Fees 13



BOARD REGULATION TRANSPORTATION 2

TRANSPORTATION 2 —Transportation Services and Fees

Date: June 28, 2017 Revised Date: April 25, 2018 Responsible Administrator: Secretary-
FreasurerAssociate Superintendent, Business and Corporale Services

3.4  The Manager of Transportation Services is directed by the Superintendent of Schools.to

maintain the administrative practices required by this Board Regulation.
40 FEE SCHEDULE
Transportation fees for the 20189-204920 school year are:

Re ulaj Rate

Headstart/PEP (PreSchool Enrichment Program) $-l|-§0157.50
Headstart and PEP (Noon Transportation) $225236.25
Kindergarten Full day $475183.75
Kindergarten Half day (Noon Transportation) $275288.75
Eligible n/a
Ineligible $275288.75
School of Choice $275288.75
Non-Resident v, $350367.50
Division Directed Program of Choice (LOGOS) Shuttle Service  $+06105.00
Ineligible Family Rate $825866.25
School of Choice Family Rate $825866.25
ECS Non-Resident $225.00
Second Bus $165.00
Definitions:

Student - is an indivima o is registered in grades 1 — 12.

Child — is an ind‘ﬁ"jdua] who attends an Early Childhood program and is not registered

in grades J —@

Headstari.and PreSchool Enrichment Program (PEP) - any child enrolled in a
Head art or PreSchool Enrichment Program (PEP).

Kindergarten Full days — any Kindergarten child or student who is enrolled in a full
day program or a Headstart or PEP child who is enrolled in a half day program but

reside in an area where there is no noon time transportation available.

References:  Board Policy(s):  I/1 =Transportation Services
Admin Practice(s): Transportation 11 —Transportation Fees
Bill 1: An Act to Reduce School Fees

Board Regulation TRANSPORTATION 2- Student Transportation Fees

213



BOARD REGULATION TRANSPORTATION 2

TRANSPORTATION 2 —Transportation Services and Fees

Date: June 28, 2017 Revised Date: April 25, 2018 Responsible Administrator: Seeretary-
FreasurerAssociate Superintendent, Business and Corporate Services

Kindergarten Half Days - any Early Childhood child who is attending Sturgeon Heights *,
Morinville Public, Namao or Guthrie schools and is eligible for and resides in théenGon
transportation boundaries. ’\ /

Ineligible — any child or student who resides less than 2.4 km to their designa@dl}chool.

School Of Choice — any student who is attending a school other than ﬁon’@ designated by
the established boundaries.

Division Directed Program of Cheice (LOGOS) Shuttle — any r:lfra‘l LOGOS student who
transfers between towns where a shuttle service is available. ‘b’ )

Non-Resident — any student who lives outside of ;h‘é\S urgeon Public School Division
boundary and attends a Sturgeon school. ‘\Oy

2
Family Rates — the family rate applies to famllles with more than three children in the
same category. If your family is a blend of, two o more categories the fees reflected in
your Parent Portal account will be the fees,for your individual family rate.

Second Bus — A second bus fee wiH*b}: assessed if your child(ren)/student require
transportation from two separatg {f}c:htlons that would require access to two bus routes.
This fee also applies if your figst i}us is provided at no cost.
Please note: The access tu_;zsliddlllondl bus fee does not apply when the second bus is
a kindergarten noon ho,q.u‘ruﬂ R

n"
ECS Non-Res:deu{ Any ECS non-resident child who lives outside of Sturgeon Public
School Dlvmon’gt;ﬁ'nddnes and is transported from a daycare within Sturgeon Public
School vamog Boundaries.

& Slu?%n Heights only applies to the children attending day cares that are serviced at noon

B

tithe.
; V

References:  Board Policy(s):  I/1 —Transportation Services
Admin Practice(s): Transportation 11 —Transportation Fees
Bifl 1: An Act to Reduce School Fees

Board Regulation TRANSPORTATION 2- Student Transportation Fees 3/3



= TRANSPORTATION 11
ﬁzm TRANSPORTATION 11 -Transportation Fees

Date: May 5, 2014 Revised Date: September 27, 2017 Responsible Administrator: Secretary-Treasurer

1.0 RATIONALE

All Early Childhood Services to Grade 12 children and/or students, who do not qualify
for transportation funding by Alberta Education and are accessing transportation services
in Sturgeon Public School Division shall pay a transportation fee as directed in Board
Regulation, Transportation 2 — Transportation Services and Fees,

1.1  Transportation will be available for children and students who meet the criteria as set out
in the Guidelines of Board Regulation, Transportation 2 — Transportation Services and
Fees.

2.0 PROCESS

The Secretary Treasurer will be responsible for ensuring the collection of transportation
fees is undertaken according to established guidelines and for communicating the need
for transportation fees to parents annually.

Principals will annually notify school staff about the process and the circumstances in
which parents may be able to request a refund or having transportation fees waived.

3.0 GUIDELINES

3.1  Fees shall be due and payable at the time of registration by online payment via the
PowerSchool Parent Portal, cash or cheque.

3.1.1 An administration fee will be charged for each cheque returned.

3.2 Any child or student new to the Division, will pay the regular rate or a portion of the fee,
prorated on a 10 month basis.

3.2.1 Any child or student entering the Division after March 31 of the school year
will not be charged any portion of the Transportation fee.

3.3  All refunds shall be determined by the Transportation Department. No refunds will be
approved except for children or students moving out of the transportation service area,

References: Board Policy: I/1 -Transportation Services
Board Regulation:  Administration 2 — Appeal
Transportation 2 —Transportation Services and Fees
School Transportation Regulation
Fee Waiver Application Form

TRANSPORTATION 11 - Student Transportation Fees 112




TRANSPORTATION 11

ﬁ;ﬁ TRANSPORTATION 11 -Transportation Fees

Date: May 5, 2014 Revised Date: September 27, 2017 Responsible Administrator: Secretary-Treasurer

transferring to another school jurisdiction or graduating during the school year. A
request in writing will be required from parent/guardian stating reason for cancellation
of transportation service before refund will be granted.

3.3.1 A refund of Transportation fees will be determined on a prorated monthly basis.
3.3.2 After March 31 of the school year, Transportation fees will not be refunded.

3.4  Children or students enrolled prior to September 30™ may apply for transportation
services at any time during the school year. The transportation fee will be the regular
rate (not prorated). Payment is due in full upon registration. Children or students must
meet the criteria as set out in Policy I/1 and Board Regulation Transportation 2 — Student
Transportation Fees.

3.5  In exceptional cases where a child or student registered for Transportation Services,
does not have his/her fees paid by January 31%, the division will provide a statement of
the outstanding balance, which is due immediately.

3.6  Any outstanding balances as of April 30" will be forwarded to a collection agency.

3.7  In cases of genuine hardships, the Transportation Manager, in consultation with the
Principal, has the discretion to waive or make alternative payment arrangements,
Parents may request to waive their children’s fees by filling out the Division’s Fee
Waiver Application Form.

3.8 Any concems and disputes of the transportation fees will follow the process as
outlined in Board Regulation Administration 2 — Appeal.

References: Board Policy: I/1 -Transportation Services
Board Regulation:  Administration 2 - Appeal
Transportation 2 —Transportation Services and Fees
School Transportation Regulation
Fee Waiver Application Form

TRANSPORTATION 11 — Student Transportation Fees 2/2




C STURGEON PUBLIC SCHOOL DIVISION NO. 24

55[171:(; ]5(51\“; Fee Waiver Application

!Parent/Guardian Name: Child's School:

Address:

Postal Code: Phone #:

Student Name Fee Description Grade Fee

wn [ 10 |0 |

Total

Please provide relevant information to help support your application {attach information to this form, if
necessary).

A payment plan is also available as an alternative to lump sum payment. This can be discussed with your school
principal.

| certify that the above information is true and correct. | understand the school Principal will rely upon this
information in evaluating and assessing this application. | also understand that financial and other information
provided will be held in strictest confidence.

Parent/Guardian Signature: Date:

Principal Approval: Yes No

Principal Comments:

Principal Signature: Date:

June 2017
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STURGEON

PUBLT S5CHOQL DIVISION

Board Memorandum

Date: March 13, 2019

To: Board of Trustees

From: Mary Lynne R. Campbell, Superintendent/CEO
Originator(s): Policy Committee

Subject: New Policy 600 - School Closure

Background:

Attached for Trustee review is new Policy 600 - School Closure. This policy,
submitted by Mr. David Steele, has been reviewed by the Policy Committee.

Attached for Trustee information Is Policy D/il/8 - School Buildings: Alternative
Utilization or Closure which will be replaced by new policy 600.

Also aftached for Trustee reference is Administrative Practice Administration 27 -
School Buildings: Alternative Utilization or Closure.

Recommendation:

That the Board of Trustees review Policy 600 - School Closure and forward o the
Public Board Meeting.

Sincerely,

Superinfendent/CEO

Attachments

commrree 9+15
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W 600 Schoo! Closure 600
a [\ N

STURGEON EFFeCTIVE: REVISED: REVIEW:

PUBLIC SCHOOL DIVEMION

1.0

2.0

2.1

2.2

POLICY

The Board understands that changing populations and conditions of
buildings may necessitate school closure. A decision o close a schoo!
shall be made after considering the input from stakeholders.

GUIDELINES a B o
This Policy covers closure of schools as defined by Secﬂon 58 of The
School Act to include: - y

", /.

2.1.1 closing a school permanently or for o 'spebiﬁed period of fime,

2.1.2 closing entirely 3 or more consecu’nve grodes Iniar elementary
school, ]

2.1.3 closing the entire junior. i__'\ig‘;_h school program or the entire high
school program in q‘-'sohbol, or

2.1.4 tfransferring all s’rudents from one school to one or more other
schools; -

Temporary Emergeh_c_y Closure)”

‘ d
As specified In Section 5? of the School Act, the Board may
temporarily close a school building if the health or safety of the
s’rudem‘s.ls endangered. After the situation has been remedied, the
school sh ll'be re-opened. Ifit is not possible for the Board fo remedy
the health and safety concern and the school must be closed, the
noftification and timelines in the subsequent sections do not apply. The
Board will ensure that affected parents and students will be notified of
decisions made to accommodate the affected students.

References: School Act: Sections 57, 58

Ciosure of School Regulation 238/1997
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STURGEON EFFeCTIVE: REVISED: REVIEW:

PUBLIC SCHOOK DVISION

2.3 Requirements of Closure of Schools Regulation
2.3.1 Timelines

All school closure procedures shall be initiated and completed
within the school year (the 12-month period beginning on
September 1 and ending on the following Augus’r 31.) in which
the decision 1o close the school is mode B

2.3.2 Notification '

If the Board considers the closure of"t:ii sc‘:'hool it shd!l'

2.3.2.1 raise the matter by way of a moﬂon at c1 regulor
meeting of the Boord i)
2.3.2.2 schedule a public Meeﬂhg and sélect a date for @
public meeting that at least 1‘wo frustees shall attend
and = .
Al T
23.23 insjr[uct'-’rhe=Superin’rendénf to prepare a noftification to
~the parents/guardians of every child and student
enrollediin the school who, in the opinion of the Board,
will be significantly affected by the closure of the
school';-I This nofice is to include the following:
2.3.2.3]1" how the closure would affect the
_ aftendance area defined for that school;
1,2.3.23.2 how the closure would affect the
: attendance at other schools;

2.3.2.3.3 information on the Board’s long-range
capital plan;

2.3.23.4 the number of students who would need to
be relocated as a result of the closure;

References: School Act: Sections 57, 58
Closure of School Regulation 238/1997
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W 600 School Closure
' N

STURGEON  EFFECTIVE:

600

REVISED: REVIEW:

2.3.2.3.5

2.3.2.3.6

2.3.2.3.7

23.238
2.3.2.3.9

2.3.2.3.10

2.3.3% Public meetings

the need for, and extent of, busing;

program implications for other schools and
for the students when they are attending
other schools;

.r‘"

the educational *ond flnanclml impact of
closing the schao[ Includlng the, effect on
operational costs mnd coph‘ol implications;

the educo’rionol"c'h"d financial impact If the
school were fo remaln open;__/

the timé and '!o.;éqti_on of the public meeting
and possibly,

the copl’roi!_ ri'eeds_-"bf the schools that may

have increased enrolment If a closure
‘decision is made, and the possible uses of

theschoe! building or space in the school
building.

| 2.3.3:.1 Where'the Board has given notice of motion at a
 regUlar meeting of the Board that it Is considering the
. closure of a school, the Board shall:

{; y
2.3.3.1.1

23.3.1.2

appoint an employee to prepare minutes

organize and convene a public meeting for
the purpose of discussing the information
provided to the parents.

References: School Act: Sections 57, 58
Closure of School Regulation 238/1997
Vi. Facilities 3/5
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STURGEON  EFFECTIVE: REVISED: REVIEW:

PUBLIC SCHOOKL DIVESION

2.3.3.1.3 provide an opportunity for the council of the
municipality in which the school is located to
provide a statement to the Board of the
impact the closure may have on the
community, and

2.3.3.1.4 hold other meeﬂngs it deemsinecessary with
respect fo the olosure atitimes and places as
the Board mayidetermine.

23.3.2 The date and place of the .'fa'uthi'lc meeting shqil be

23321 postedin5or more conspicuous places in
the area,or.areas of the school or schools
affected by the closure, for a period of at
least 14/days beforeithe date of the public
mieeting, and

2.3.3.2.;2; _ advertised In @' newspaper circulating within
) " “iheiarea or areas of the school or schools
affected by the proposed closure, on at
 least'2.occasions as close as is practicable
to the date of the meeting.
kot
2.3.3.23/ placed on the division website.

24 Decision

2.4.1 The Board shall not make a final decision on the propose closure
until at least 3 weeks have passed since the date of the public
meeting.

2.4.2 The Board shall give due consideration to any written
submissions on the proposed closure that if receives affer the
public meeting.

References: School Act: Sections 57, 58
Closure of School Regulation 238/1997

Vi. Facilities 415
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STURGEON EFFeCTIVE: REVISED: REVIEW:

PUBUC SCHOOL DIISION

2.4.3 The Board shall by resolution decide whether fo close the
school.

2.4.4 If the decision is 1o close the school, the Board shall forthwith
notify the Minister in writing of the declision.

2.5 Transfer of education program

Information Meeting

Where a Board plans fo fransfer an educdtion program to another
school, the Board shall organize and convene an information meeting
for the purpose of informing the parents/guardians of the students
affected by the transfer of the transfer and the (Jh‘erncn’rive
arrangements for continuing the educahon progrdm qf another
school,

References: School Act: Sections 57, 58
Closure of School Regulation 238/1997
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m D/11/8 — School Buildings: Alternative Utilization or Closure  D/I/8

EFFECTIVE: November 18, 1987 REVISED: January 31, 2018 REVIEW: 2023-2024

1.0 POLICY

1.1 A school building or a section of a school building may have to be closed or utilized in
alternate ways for reasons such as unsafe conditions, changes in programs, declining
enrolments, overcrowding, financial considerations or other compelling reasons.

1.2 Alternate utilization or closure of a school may involve an entire school building, or the
kindergarten, primary, elementary, junior high or senior high sections thereof, whether the
language of instruction in any school or section is English or French.

References:  Administrative Practice: Administration 27 — School Buildings Altemative Utilization or
Closure
CanlLll - Closure of Schools Regulation, Alfa. Reg. 238/1997

POLICY D — Administration — School Operations , M
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m ADMINISTRATION 27

STCRGEON - ADMINISTRATION 27 — School Buildings Alternative
Utilization or Closure

Date: Jan. 8, 2018 Revised Date: Responsible Administrator: Superintendent

1.0 RATIONALE
A decision to close a school or section of a school or to utilize a school or section of a
school in alternate ways may be necessary in response to specific operational,
programming and/or financial considerations.

2.0 PROCESS

The Superintendent of Schools is responsible for administering this practice.

3.0 GUIDELINES

3.1  The Board may review school programs and school operations to determine the future of
such programs or schools when:

3.1.1 the Board believes such a review will improve the availability of programs or
efficiency of operations;

3.1.2 operating, maintenance, renovation, and/or transportation costs place excessive
demands on the Division’s budget; or

3.1.3 recommended by the Superintendent.

3.2  In addition to Guideline 3.1, the Board may also consider alternate utilization or short
term closure of a school or any section thereof if the enrolment in the school exceeds
95% of the Alberta Education rated capacity of the school building,

3.3  The Board will ensure that communication with parents, electors and other interested
parties will occur before any major alternate utilization or school closure occurs.

3.4  Nothwithstanding Guidelines 3.1 and 3.2, temporary school closures may occur due to
fire, flood, storms or other natural disasters and the procedures followed for more
permanent school closures and/or alternate utilization do not apply.

References: Board Policy D/il/8 — School Buildings Alternative Ultilization or Closure
CanLil — Closure of Schools Regulation, Alfa. Regq. 238/1997

ADMINISTRATION 27 - School Buildings Alternative Utilization or Closure 13
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ADMINISTRATION 27

ADMINISTRATION 27 — School Buildings Alternative
Utilization or Closure

Date: Jan. 8, 2018 Revised Date: Responsible Administrator: Superintendent
40 PROCEDURES
4.1  Whenever a school building or section thereof is to be considered in accordance with

4.2

43

4.4

4.5

Guideline 3.1 and 3.2, the Superintendent shall advise the Board at a Public Board
meeting or at a public Board Committee meeting at least seven months before the end of
a school year.

The Board shall give Notice of Motion at least six months before the end of a school
year that the Board is considering alternate utilization or closure of the designated
school(s) for the next school year and that a decision shall be rendered at the first Board
meeting following the hearing of any briefs as outlined in Procedure 4.7.

The Notice of Motion and its intent shall be communicated in writing through the school
to the parents or guardians of the students in the school(s) concerned. There shall also
be a meeting with the staff at the school(s) to discuss the motion and its implications for
students and staff.

A public meeting at which at least two Trustees and the Superintendent or designate are
present, shall be held at each of the schools concerned at least five months before the end
of the school year.

4.4.1 Notice of this meeting shall be communicated by letter distributed through the
affected school(s).

44.2 In addition, this meeting shall be advertised at least once in local newspapers
serving the Sturgeon School Division at least two weeks prior to the date of the
meeting.

At the public meeting referenced in 4.4, the Superintendent or designate shall indicate

that the purpose of the meeting is to provide information and solicit public input. The

following items shall be addressed:

4.5.1 The attendance area and enrolment of the school under consideration;

4.5.2 The attendance area and enrolment of other schools to be affected by the
ajternate utilization or closure;

4.5.3 The need for and extent of busing;

References: Board Policy D/1l/8 - School Buildings Alternative Utilization or Closure

CanLli — Closure of Schools Regulation, Alta. Reg. 238/1997

ADMINISTRATION 27 - School Buildings Alternative Utilization or Closure
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ADMINISTRATION 27

ADMINISTRATION 27 — School Buildings Alternative
Utilization or Closure

Date: Jan. 8, 2018 Revised Date: Responsible Administrator: Superintendent

4.5.4 The educational program implication for students;
4.5.5 The financial impact of the alternate use or closure;
4.5.6 The proposed future utilization of the school.
4.6  The people in attendance at the meeting shall be informed by the Trustees that:
4.6.1 expressed concems shall be considered by the Board in making a decision;

4.6.2 arequest may be made to appear before the Board at a Public Board meeting on a
specified date.

47 A public meeting of the Board to hear presentation of briefs, if any, shall be held at least
four months before the end of the school year. Requests to appear before the Board must
be made in writing and be submitted to the Secretary-Treasurer at least two weeks prior
to the meeting.

4.8  Following the presentation of briefs, the Board, at its next public meeting, shall render a
decision with reference to the Notice of Motion as brought forward under Procedure 4.2,

4.9  Within one week, following the Board's decision, the parents or guardians of the students
attending the school(s) under consideration shall be notified in writing, by letter
distributed through the school(s), of the decision of the Board. In addition, the Board's
decision shall be advertised at least once in appropriate local newspapers which serve the
Sturgeon School Division.

References: Board Policy D/l/8 — School Buildings Alternative Utilization or Closure
CanLil - Closure of Schools Regulation, Alta. Reg. 238/1997

ADMINISTRATION 27 — School Buildings Alternative Utilization or Closure 313




N\ X Board Memorandum
STURGEON

PUBUZ SCHOOL DIVISION

Date: March 13, 2019

To. Board of Trustees

From: Mary Lynne R, Campbell, Superintendent/CEO
Originator(s): Policy Committee

Subject: New Policy 605 - Use of School Bulldings
Background:

Attached for Trustee review is new Policy 605 - Use of School Buildings. This policy,
submitted by Mr. David Steele, has been reviewed by the Policy Committee.

Also attached for Trustee information are the policies which will be replaced by
new policy 605:

Policy D/1/9 - Joint-Use Agreements
Policy G/III/1 - Public Use of School Buildings and Property

Also attached for Trustee reference are Administrative Practices Financial
Management 15 - Public Use of School Buildings and Property and Financial
Management 17 - Joint-Use Agreements.

Recommendation:

That the Board of Trustees review Policy 605 - Use of School Buildings and forward
fo the Public Board Meeting.

Sincerely,

Superintendent/CEO

Attachments

commirtee . 1 b



ﬁ 605 Use of School Buildings 605
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EFFECTIVE: REVISED: REVIEW:
G

PURBLC SCHOOL DVISION

1.0  POLICY

The Board believes that school facilities are primarily designed o serve
sfudent learning but should also be used for the benefit of the
communities in which they are located.

20 GUIDELINES <°\x\ y

2.1  Functions sponsored by the school or by $turgeon ‘Lublfa School
Division shall take preference over those WSp{ed by qm} o‘rher
organization.

2.2 The Board may permit public use of school builﬂingh cnd property by
approved community groups or incjjwidugls

23 The Board believes that ’rhroughﬂﬁe op"i)‘fqvéll, oﬁ}ofn’r Use Agreements
with local community groups.or Tauni I'pcnli 0P will make the best use
of both school facilities Sb iidings, grg;\nds quipmen’r) and, of
community or munlclpgll TQCIIITIes (skafingipinks, fennis courts, etc.).

2.3.1 S/,ucfl’)_ag‘rgem“ents shtauld be in a standard format to allow for a

oash Throt}ghpu’r the Division. Procedures in the

se\*agree;hen’r are applicable to each school.

2.3.3.1 oversee the use of the facllities on an equitable basis
for all residents within the jurisdiction of either of the
parties to the agreement;

2.3.3.2 develop and enforce rules and regulations and 1o set
and collect user fees for the use of the facllilies; obtain

References: School Act: Section 62, 63

VI.  Facilities - 172
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STURGEON EFFECTIVE: REVISED: REVIEW:

PUBLC SCHOOL DIVISIOnN

financial reports on the operation of the facilities. Joint-
Use Agreements and all amendments thereto are
subject to the prior approval of both the Board, and,
the community group or municipality.

2.4 Staff Use of Facllities

2.4.1 Staff wishing to use School Division chlﬂﬁ@ é;ndjgr equipment
shall request approval from the prin€ipal or yieesprincipal, orin
the case of Central Office staff, frorF; the Suzleﬂn’rehﬂen’r ?r
designate, prior to the activity., < _

2.4.2 In those instances where equipment Is tobeitaken home to
assist in an activity directly related fo the sfaff meptber’s
assignment, the sign out forp;l’ musf*be compla‘l'ed and
approved by the principal pr VIcg«prTncipr;JI y

25 Review of Facllity Use L D _;"i |
The Board may regulorly review facility usoge for school programs and
school operations to determine efficiency and effective program
delivery. Such reviews will be directed fo determine the future of such
progroms or schools when: h 4

£
b
L

y 5'I the Board belleiveﬁ such a review will improve the avallability of

° progroms or ef‘ﬂcfency of operations;

2.5.2 ob@rciﬁ[}g, _uq‘cTn’renonce, renovation, and/or transportation
cosh,r?lﬂc;é excessive demands on the Division’s budget; or

253 a revi'éw is recommended by the Superintendent.

References: School Act: Section 62, 63

VI, Facilities 2/2




m D/I/9 — Joint-Use Agreements D/I/9

m% EFFECTIVE: April 19, 1989 REVISED: QOctober 22, 2014 REVIEW: 2020-2021

=

1.0 POLICY

1.1  The Board believes that through the approval of Joint-Use Agreements with local
community groups or municipalities, it will make the best use of both school facilities
(buildings, grounds, equipment), and, of community or municipal facilities (skating rinks,
tennis courts, etc.).

References:  Policy: D/l/14 — Community Partnerships
Admin Practice(s): Financial Management 17 — Joint Use Agreements
School Act:

POLICY D - Administration — Business Operations 11




w G/I11/01 — Public Use of School Buildings and Property G/l/o1

Ty N
EFFECTIVE: July 6, 1988 REVISED: April 23, 2014 REVIEW: 2021-2022

1.0 POLICY

1.1  The Board may permit public use of school buildings and property by approved community
groups or individuals.

2.0 GUIDELINES

2.1  Buildings and property referred to in this policy do not include those parts of school
buildings and/or equipment which are part of a joint-use agreement between the Board and

a municipal body or a community organization.

2.2 The Division may permit the use of school buildings and equipment for functions which
are sponsored by local community organizations and/or members of the school community.

2.3 Functions sponsored by the school or by Sturgeon School Division shall take preference
over those sponsored by any other organization.

References:  Admin Practice(s): Financial Management 15 — Public Use of School Buildings and Property

POLICY G — Special Services — Community Services 1M




_ = FINANCIAL MANAGEMENT 15
ﬂm FINANCIAL MANAGEMENT 15 - Public Use of School

STURGEON or_as
==25 Buildings and Property

Original Date: April 23, 2014 Revised Date: Responsible Administrator: Secretary-Treasurer

1.0 RATIONALE
Sturgeon School Division may permit public use of school buildings and property by
approved community groups or individuals.

20 PROCESS
Requests for use of school buildings and property by community organizations or
members of the school community shall be made directly to the school principal or
designee.

3.0 GUIDELINES

3.1  Upon receiving a request for use of school buildings and/or property under this policy,
the principal or designee shall make the decision after consultation with appropriate
personnel.

3.2  The principal or designee shall advise the organization of conditions under which use of
the school building and/or property is granted.

3.3  Permission for use of school buildings and/or property may be withdrawn from any
group which fails to meet the conditions under which permission for use was granted.

34  The principal or designee shall advise the Secretary Treasurer whenever permission to
use the school building and/or property is granted.

References: Board Policy G/li/1 - Public Use of School Buildings and Property

FINANCIAL MANAGEMENT 15 — Public Use of School Buildings and Property

171



FINANCIAL MANAGEMENT 17

ﬁba FINANCIAL MANAGEMENT 17 — Joint Use Agreements

p At )

4 ‘ 4

Original Date: Oct. 28, 2009 Revised Date: Oct. 22, 2014 Responsible Administrator: Secretary Treasurer

1.0 RATIONALE
The Board believes that wherever possible Joint-Use Agreements with local community
groups or municipalities should be in a standard format to allow for a uniform approach
throughout the Division.

2.0 PROCESS

The Secretary Treasurer will be responsible to administer this administrative process

3.0 GUIDELINES

3.1  Joint-Use Agreements must provide for the establishment of a Joint-Use Committee with
equal representation from the Board, and, from the community group or municipality.

3.2  Joint-Use Committees shall be delegated the powers to:

3.2.1 oversee the use of the facilities on an equitable basis for all residents within the
jurisdiction of either of the parties to the agreement;

3.2.2 develop and enforce rules and regulations and to set and collect user fees for the use
of the facilities;

3.2.3 obtain financial reports on the operation of the facilities.

3.3.1 Joint-Use Agreements and all amendments thereto are subject to the prior approval of both
the Board, and, the community group or municipality.

3.4  Procedures in the specific Joint-Use Agreement are applicable to each school.

References:  Board Policy: D/If9 — Joint Use Agreements

FINANCIAL MANAGEMENT 17 - Joint Use Agreements mn




N0y Board Memorandum
STURGEON

PUBLIC SCHOOL DIVISION

Date: March 13, 2019

To: Board of Trustees

From: Mary Lynne R, Campbell, Superintendent/CEOQ
Originator(s): Policy Committee

Subject: New Policy 800 - Religious Education and Instruciion
Background:

Attached for Trusiee review is new Policy 800 - Religious Education and Instruction.
This policy, submitted by Mr. David Steele, has been reviewed by the Policy
Committee.

Also attached for Trusiee information are the policies and board regulations
which will be replaced by new policy 800:

Policy F/1/6 - Religious Instruction
Policy D/II/16 - Religious Theme/Content in School Activities

Board Regulations:
Administration 4 - Religious Theme/Content in School Activities
Education 1 - Religious Instruction

Also attached for Trustee reference is Administrative Practice Educational
Services 20 - Religious Instruction/Exercises.

Recommendation:

That the Board of Trustees review Policy 800 - Religious Education and Instruction
and forward to the Public Board Meeting.

Sincerely,

Mary Lynihe R. Camplgell, ICD.D
Superintendent/CE

Attachments COMMITTEE q . {7

—



ﬂ% 800 Religious Education and Instruction 800

AL} A
STURGEON EFFeCTIVE: REVISED: REVIEW:
1.0 POLICY

2.0

2.1

2.2

The Board believes that our schools have a role in helping children
develop emotiondlly, intelleciually, physically, morally and spiritualiy.

The Board believes in religious tolerance, theack ledgement of
religious diversity, the maintenance of mcjf.’lsive‘en ronmen'rs in its
schools, and the provision of appropriate) Qppor’ru;ﬁiﬁes Tqr s’ruden’rs to
give expression to their religious beliefs. | m \

L L W b % F
4 F

The Board believes that while many schogl; ccj\ivmes may be
percelved to include incidental or indirect refergnce fo religlon or
religious themes, these may provide valuable leaming: qrfd cultural
opportunities for students, serve Tgiackqo\qledge thgpeligious diversity
that exists among students, and ﬂrovidp qiuden opportunity to
express thelr personal beliefs, wi{nen dgnhe In anin cIusnve and non-
discriminatory manner onc;hdoes not mvolve indoctrination. rep-
indeeiﬂne#enel—menner— 1 ,\_ =

f T
GUIDEL[NES pre——A
In o{;r&ordcnce wﬂh ’rha SchooL Ara’f the Alberta Act, the School
Osdinance of the Nogthwest Tefltories, the Constitution of Canada,

‘énél the Alberta Hum@n Rights Act, the Board encourages the
pf‘acﬂée of providing f@ppor’runi’ries for students to take part in religious

Insfrth;ﬁon during the! dcly, and may prescribe religious instruction to
be offereg ta i’fs s’ryfﬂen’rs

Offering rellg:}@us instruction

2.2.1 The Principal shall annuailly:

2.2.1.1 inguire of parents/guardians as to whether or not they
wish to have thelir child(ren) parficipate In a religious
instruction course, and

References: School Act: Sections 3, 50 (1) (a), (b). and (&), and 50 (2) (a) and (b)

Alberta Act, 1905: Section 17

School! Ordinance of the Northwest Territorias, 1901: Sections 137 and 138
Constitution Act, 1867: Section 93

Alberta Human Rights Act Preamble

Vil

Cursiculum and Instruction S = e
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m 800 Religious Education and Instruction 800

/] A
STURGEON EFreCTIVE: REVISED: REVIEW:

2.2.1.2 facilitate receipt of written approval for students whose
parents/guardians wish them to participate in any
religious instruction course,

2.2.1.3 Inaccordance with the School Act, the Alberta Act,
the School Ordinance of the Northwest Territories, the
Constitution of Canada angfieAiertsfFuman Rights
Act: > n__

L

22131 recelve lnducan}snfr@% ay

pcren’rs/guordlongrwl'iq do not wishié have
their child(ren) par’rucip@’l'e ina religlous
ms’rruc’ﬂon course, and ;

'\.

G \ :
22132 make ﬁarovisi ‘I'o‘prowde"on alternate
coursé of Ingfructign far any student(s) whose
garents/guy@rdiang do not wish them to
: f@or’rlclpofé\ln tafeliglous instruction course,

2.2.2 Appmval Pi‘bqess '

IN

A

_ 2.2.2.1 Whe evé;r porel‘ﬂs/guordions request that religious
y 4 ins’rrur\tlon courses be made available af a school, the
o Principéal sholl advise the Superintendent, who will
. advis 3 ifie Board of Trustees.
2.‘\2:2&2 Ina.fla‘ocrd of Trustees may, through the Superintendent,
. direct ihe Principal fo determine the degree of
/" parent/guardian interest around such request for
religious insfruction courses through surveys, meetings or
any other appropriate means of gathering information,
and establish a timeframe for such undertaking.

References:. School Act: Sections 3, 50 (1) (a), (b). and (e). and 50 (2) {a) and (b)
Alberfa Act, 1905: Section 17
School Ordinance of the Northwest Territories, 1901: Sections 137 and 138
Constitution Act, 1867: Section 93
Alberta Human Rights Act Preamble

VHI.  Curiculum and Instruction 216
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4 A
EFFECTIVE: REVISED: REVIEW:
G

PUBUC SCHOOL DIVISION

2.2.2.3 The Principal shall present information obtained,
including the rationale for the request for religious
instruction courses and the determined degree of
parent/guardian interest in the request, to the Board
and seek Board prescription of such courses.

2.2.2.4 The Board shall consider the@fionale: pfésen’red
Including the tradition and puh‘ure fithe.school
community, as well as the @etermMedﬁegree ofy
parent/guardian interest cngi miay prescrrhxe thes
religlous instruction courses 16 belincluded inthe
school's course offerings. )

2.2.25 Forschools where téBadrd prescrib%q’, religlous
instruction cours?, the Pﬁhcipgl shallftyplically present
information regarding §(Jch Bourses as part of the
school's instfuctional ;jrbgranila Plan for the coming
school yeﬁq ' Such Infqnfmﬂ@h shall include:

F2 2&5‘1 ﬁ".e grades or grade groupings for which
T 0 reflgious;jstruction will be offered,
222 | the é"cheduling, as per legislation, of
| instruction per week,

22283 the process by which parents/guardians will
p & indicate their approval or non-approval for
A 4 thelr child(ren) to participate in a religious
Y 4 ' instruction course,

2.2.2.5.4 the course of Instruction to be offered fo any
stfudent whose parents/guardians Indicate
that their child is not to participate in a
religious insfruction course, and

References: School Act: Sections 3, 50 (1) (a), (b). and (e). and 50 (2) (a) and (b)
Alberta Act, 1905: Section 17
School Ordinance of the Northwest Territories, 1901: Sections 137 and 138
Consfitufion Act, 1867: Section 93
Alberta Human Rights Act Prearmble

VL. Cumculum cmd Instruction i 3/6
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“ 800 Religious Education and Instruction 800

/] A
STURGEON EFFECTIVE: REVISED: REVIEW:

PUBLC SCHOOL DIVESION

2.2,.2.5.,5 if any persons other than teachers are fo
provide the religious instruction to the
students.

23 Alternative Programs

In accordance with The School Act the Bogfdf}frﬂ;ldﬁbstéi%llsh an
alternative program that emphasizes rellgfﬁn and }mgll_.?jc;{es:

2.3.1 courses of study h W
2.3.2 instructional materlals, and 4

2.3.3 instruction or exercises Tho‘r déﬁl Eﬂ'll:nonly ond expllch‘ly with
religion.

il £ ’

2.4 Participation in Activities  #7) g ;.-" '_ I
2.4.1 The Board <:1u’rhc;mliiszsas1 stfudent pai"ﬁolpohon in the following
oc’nu;ﬂeswhiqh*mag lni:;lude inciden’rol or indirect reference to

P4 ;
|

A
:_’ 2.41.1 amor erh‘ of siénce at a special event such as o
£ D Reme Eafonce Day ceremony,

L

- . J- .)

H“*Q,;d‘-.‘-b..? cpprg]:-fna’re and inclusive ceremonial prayer at special
) N\ % evefifs such as graduation exercises,
241 SJ participation in extra-curricular activities such as
“ religious clubs,

2.4.1.4 preparation for, and performance of, musical or
dramatic selections with incidental religious themes or
content, with the understanding that such selections
shall not contain religious exercises such as prayers or

References: School Act: Sections 3, 50 (1) (a). (b)., and (&), and 50 (2) (a) and (b)
Alberta Act, 1905: Section 17
School Ordinance of the Northwest Territories, 1901: Sections 137 and 138
Constitution Act. 1867: Section 93
Alberta Human Rights Act Prearnble
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PUBUC STHOOL DIVISION

bible readings and where the preparation and
performance of those selections takes place in an
inclusive, non-discriminatory monner and do not
involve indoctrination. .

24.1.5 concerts and activities in recognitign of holidays with a
religious basis, where such cancetts\@nd’activities do
not contain religious exercjges such prayers or bible
readings and the concert Iptqgchy ’%‘l@s‘mgce nan
inclusive, non- discriminotorﬁqmt{r‘iner and de holdnvolve
indoctrination.

of other cultures, apdactivities as parf,6f provinclally
authorized courses of s’ﬂ;’ﬂy stich @s Religious Ethics 20,
Religious Meqnian 20, ,Glnd W@rl'd Religions 30 where
sufficienf s’r dent In’rerés’r worronfs the offering of such
courses. |

2.4.1.6 activities of a religious nature ossdélijéd-MTh the study

2.4.2 Pq;sﬁ‘f Nbﬁﬂnq’non -':Jn@f Exempnon Provisions

4 2.4.2.] In c ordance with The Alberta Human Rights Act,
y 4 paren I.éuclrdlc‘:lns shall be provided notice where
7 O courses af study, educational programs or instructional
. N mater lé. or instruction or exercises include subject
; \ v moﬁf’ﬂ‘hof deals primarily and explicitly with religion.
-
2.4.2.*23J Fxemptions from Participation

r
F

Principals shall ensure that:

2.4.22.1 provision is made to accommodate the
wishes of parents/guardians who make
written request that their child(ren) be

References: School Act: Sections 3, 50 (1) (a). (b), and (&), and 50 (2) (a) and (b)
Alberta Act, 1905: Section 17
School Ordinance of the Northwest Territories, 1901: Sections 137 and 138
Consfitution Act, 1867: Section 93
Alberta Human Righis Act Preamble
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PUBLIC SCHOOL DIVISION

exempted from participating in activities
dedling primarily and explicitly with religious
theme or content,

24.2.2.2 an appropriate alternate activity Is provided

for non-participants )
aD % 7

24223 dependingon ;e porer}‘r (equest the
students are p ri‘nl’rreql O Ieislye“ the
classroom or plagewhere the mctivityls
taking place for rha duration of the.activity
that includes the primanpand explicit
religious the N_,r.rua or content; or.jHe students

are p fifed fo_remain in' 1119 classroom or
ploc:e oc’r W|thc3)rlT ﬁking part in the

ccflvi

24224, non porﬂcl dm:l's )glre treated discreetly and
f WIth respect atall fimes.

e’

2.5 Weor pg Fcﬁh Bﬂaed Bymbo'?s

'\L

Sfut,jen’rs may wear f@iﬁngbose Jewelry, objects or articles of clothing
”ﬂi’ school or during schopl sponsored activities, as long as these are

Weio] §mrefely do ngéf have a proselytizing message, and meet the

requirements of the gehool’s standards of dress and grooming.

References: School Act: Sections 3, 50 (1) (a). (b). and (&), and 50 (2) (a) and (b)
Alberta Act, 1905: Section 17
School Ordinance of the Northwest Territories, 1901; Sections 137 and 138
Constitution Act, 1867: Section 93
Alberta Human Rights Act Preamble
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m F/l/6 — Religious Instruction F/i/6

EFFECTIVE: May 28, 2003 REVISED: February 22, 2017 REVIEW: 2022-2023

1.0 POLICY

1.1 The Board believes that our schools have a role in helping children develop emotionally,
intellectually, physically, morally and spiritually.

1.2 The Board believes in religious tolerance, the acknowledgement of religious diversity, the
maintenance of inclusive and respectful environments in its schools, and the provision of
appropriate opportunities for students to give expression to their religious beliefs.

1.3 In accordance with the School Act, the Alberta Act, the School Ordinance of the Northwest
Territories, the Constitution of Canada, and the Alberta Human Rights Act, the Board
encourages the practice of providing opportunities for students to take part in religious
instruction during the day, and may prescribe religious instruction to be offered to its
students.

1.4 The Board may permit persons other than teachers to provide religious instruction to its

students,

References:  Admin Practice(s): ES 20— Religious Instruction/Exercises

Board Regulation: Education 1 - Religious Instruction

School Act: Sections 3, 50 (1) (a), (b), and (8), and 50 (2} (a) and (b)
Alberta Acl, 1905: Secfion 17

School Ordinance of the Northwest Territories, 1901: Sections 137 and 138
Constitution Act, 1867: Section 93

Alberta Human Rights Act Preamble

POLICY F — Education — Instruction 1M
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ﬁﬁ D/Il/16 — Religious Theme/Content in School Activities D//16

EFFECTIVE: November 23, 2011 AFFIRMED: January 30, 2019 REVIEW: 2018-2019
1.0 POLICY

1.1

1.2

1.3

2.0

2.1

The Board believes that our schools have a role in helping children develop emotionally,
intellectually, physically, morally and spiritually.

The Board believes in religious tolerance, the acknowledgement of religious diversity, the
maintenance of inclusive environments in its schools, and the provision of appropriate
opportunities for students to give expression to their religious beliefs.

The Board believes that while many school activities may be perceived to include
incidental or indirect reference to religion or religious themes, these may provide valuable
learning and cultural opportunities for students, serve to acknowledge the religious
diversity that exists among students, and provide students with opportunity to express their
personal beliefs, when done in an inclusive, non-discriminatory and non-indoctrinational
manner.

GUIDELINES

The Board supports the implementation of regulations that facilitate the operation of this
policy.

References:  Board Regulation: Administration 4 — Religious Theme/Content in School Activities

School Act: Sections 3 and 50 (1) (a) and (b), and 50 (2) (a) and (b)
Alberla Act, 1905: Section 17

School Ordinance of the Northwest Territories, 1901; Section 137 and 138
Constitution Act, 1867: Section 93

Alberla Human Rights Act, Sections 11.1{1) and (2)

POLICY D - Administration — School Operations mn



BOARD REGULATION ADMINISTRATION 4

e

Bia ADMINISTRATION 4 — Religious Theme/Content in School Activities
GHON

o Date: Nov. 23, 2011 Responsible Administrator: Superintendent

1.0 Board Regulation, Administration 4 — Religious Theme/Content in School Activities shall
be administered in compliance with Policy D/II/19.

2.0 PROCESS

2.1  The Board authorizes student participation in the following activities which may
include incidental or indirect reference to religion or religious themes.

2.1.1 amoment of silence at a special event such as a Remembrance Day ceremony,

2.1.2 appropriate and inclusive ceremonial prayer at special events such as graduation
exercises,

2.1.3 participation in extra-curricular activities such as religious clubs,

2.1.4 preparation for and performance of musical or dramatic selections with incidental
religious themes or content, with the understanding that such selections shall not
contain religious exercises such as prayers or bible readings and where the
preparation and performance of those selections takes place in an inclusive, non-
discriminatory and non-indoctrinational manner,

2.1.5 concerts and activities in recognition of holidays with a religious basis, where such
concerts and activities do not contain religious exercises such as prayers or bible
readings and the concert or activity takes place in an inclusive, non-discriminatory
and non-indoctrinational manner,

2.1.6 activities of a religious nature associated with the study of other cultures, and

2.1.7 activities as part of provincially authorized courses of study such as Religious
Ethics 20, Religious Meanings 20, and World Religions 30 where sufficient student
interest warrants the offering of such courses.

2.2 Inaccordance with The Alberta Human Rights Act, parents/guardians shall be provided
notice where courses of study, educational programs or instructional materials, or
instruction or exercises include subject matter that deals primarily and explicitly with
religion.

References:  Board Policy: D/i/16 — Religious Theme/Content in School Activities
School Act: Sections 3, 21, and 50 (1) (a) and (b), and 50 (2) {a) and (b)
Alberta Act, 1905: Section 17
School Ordinance of the Northwest Territories, 1901; Section 137 and 138
Constitution Act, 1867: Section 93
Alberta Human Rights Act, Sections 11.1(1) and (2)

Board Regulation ADMINISTRATION 4 — Religious Theme/Content in School Activities 112




BOARD REGULATION ADMINISTRATION 4

ﬂi’a ADMINISTRATION 4 — Religious Theme/Content in School Activities
{} 4

Date: Nov. 23, 2011 Responsible Administrator: Superintendent

2.3 Principals shall ensure that:

2.3.1 provision is made to accommodate the wishes of parents/guardians who
make written request that their child(ren) be exempted from participating in
activities dealing primarily and explicitly with religious theme or content,

2.3.2 an appropriate alternate activity is provided for non-participants the student(s) are
permitted to leave the classroom or place where the activity is taking place for the
duration of the activity that includes the primary and explicit religious theme or
content, or

2.3.3 the student(s) are permitted to remain in the classroom or place of activity without
taking part in the activity, and

2.3.4 non-participants are treated discreetly and with respect at all times.

24  Students may wear faith-based jewelry, objects or articles of clothing at school or during
school sponsored activities, as long as these are worn discretely, do not have a
proselytizing message, and meet the requirements of the school’s standards of dress and
grooming.

2.5  Inaccordance with The School Act the Board may establish an alternative program that
emphasizes religion and includes:

2.5.1 courses of study, instructional materials, and instruction or exercises that deal
primarily and explicitly with religion, and

2.5.2 student participation in activities that deal with explicit religious theme and/or
content.

References:  Board Policy: D/II/16 — Religious Theme/Content in School Activities
School Act: Sections 3, 21, and 50 (1) (a) and (b), and 50 (2) (a) and (b)
Alberta Act, 1905: Section 17
School Ordinance of the Northwest Territories, 1901; Section 137 and 138
Constitution Act, 1867: Section 93
Alberta Human Rights Act, Sections 11.1(1) and (2)

Board Regulation ADMINISTRATION 4 - Religious Theme/Content in School Activities 212




BOARD REGULATION EDUCATION 1

EDUCATION 1 — Religious Instruction

Date: Nov. 23, 2011 Revised: February 22, 2017 Responsible Administrator: Superintendent

1.0

2.0

2.1

2.2

23

24

2.5

Board Regulation, Education 1 — Religious Instruction shall be administered in compliance
with Policy F/1/6.

PROCESS

Whenever parents/guardians request that religious instruction courses be made available at
a school, the Principal shall advise the Superintendent, who will advise the Board of
Trustees.

The Board of Trustees may, through the Superintendent, direct the Principal to determine
the degree of parent/guardian interest around such request for religious instruction courses
through surveys, meetings or any other appropriate means of gathering information, and
establish a timeframe for such undertaking.

The Principal shall present information obtained, including the rationale for the request for
religious instruction courses and the determined degree of parent/guardian interest in the
request, to the Board and seek Board prescription of such courses.

The Board shall consider the rationale presented, including the tradition and culture of the
school community, as well as the determined degree of parent/guardian interest and may
prescribe the religious instruction courses to be included in the school’s course offerings.
For schools where the Board prescribes religious instruction courses, the Principal shall
typically present information regarding such courses as part of the school’s instructional
program plan for the coming school year, Such information shall include:

2.5.1 the grades or grade groupings for which religious instruction will be offered,

2.5.2 the scheduling, as per legislation, of instruction per week,

2.5.3 the process by which parents/guardians will indicate their approval or non-approval
for their child(ren) to participate in a religious instruction course,

2.5.4 the course of instruction to be offered to any student whose parents/guardians
indicate that their child is not to participate in a religious instruction course, and

References:  Board Policy: F/I/6 — Religious Instruction

School Act: Sections 3, 50 (1) {a), (b), and (e), and 50 (2) (a} and (b)
Alberta Act, 1905: Section 17

School Ordinance of the Northwest Territories, 1901; Sections 137 and 138
Constitution Act, 1867: Section 93

Alberta Human Rights Act Preamble

Board Regulation EDUCATION 1 — Religious Instruction 12



BOARD REGULATION EDUCATION 1

Em EDUCATION 1 — Religious Instruction

Date: Nov. 23, 2011 Revised: February 22, 2017 Responsible Administrator: Superintendent

2.5.5 if any persons other than teachers are to provide the religious instruction to the
students.

2.6 The Principal shall annually:

2.6.1 inquire of parents/guardians as to whether or not they wish to have their child(ren)
participate in a religious instruction course, and

2.6.2 facilitate receipt of written approval for students whose parents/guardians wish
them to participate in any religious instruction course.

2.7  In accordance with the School Act, the Alberta Act, the School Ordinance of the Northwest
Territories, the Constitution of Canada and the Alberta Human Rights Act, the Principal
shall also annually:

2.7.1 receive indication from any parents/guardians who do not wish to have their
child(ren) participate in a religious instruction course, and

2.7.2  make provision to provide an alternate course of instruction for any student(s)
whose parents/guardians do not wish them to participate in a religious instruction
course,

References:  Board Policy: F/I/6 — Religious Instruction
School Act: Sections 3, 50 (1) (a), (b), and (e), and 50 (2) (a} and (b)
Alberta Act, 1905; Section 17
School Ordinance of the Northwest Territories, 1901; Sections 137 and 138
Constilution Act, 1867: Section 93
Alberta Human Rights Act Preamble

Board Regulation EDUCATION 1 - Religious Instruction 212




EDUCATIONAL SERVICES 20

E!:a EDUCATIONAL SERVICES 20 ~ Religious Instruction/Exercises
STURGEON

Date: Mar. 23, 2011 Revised: January 16, 2017  Responsible Administrator: Superintendent

1.0

2.0

3.0
3.1

3.2

33

34

3.5

3.6

RATIONALE
The Board encourages and supports the moral and spiritual development of the children in its
schools along with their emotional, intellectual, and physical development.

PROCESS
The Superintendent will be responsible for maintaining this Administrative Practice and its
operation.

GUIDELINES

Whenever a number of parents request that the school be opened by the recitation of the
Lord’s Prayer, the Principal shall undertake to obtain a consensus of parent opinion around
such request through surveys, meetings or any other appropriate means of gathering
information.

If the Principal determines that a majority of parents support a request for the Lord’s Prayer
to be part of the school day opening exercises, he/she will inform the Board of the school’s
intention to implement such practice.

As per the School Act, the Principal shall make provision to exclude any student(s) from
participation in the school opening religious exercise.

Whenever a number of parents request that either Protestant or Roman Catholic religious
instruction courses be offered at a school, the Principal shall undertake to determine
through surveys, public meetings or any other appropriate means of obtaining information,
if there is a sufficient number of parents desiring such instruction during the school day.

The Principal shall present information regarding parental numbers and subsequent
recommendations and intentions as to religious course offerings as part of the school’s
instructional program plan for the coming school year. Such information shall include:

3.5.1 the grade(s) to which religious instruction courses shall be offered,
3.5.2 the number of minutes of instruction per week, and

3.5.3 the course(s) of instruction to be offered to any students whose parents indicate in
writing that their child is not to participate in religious instruction,

Upon receiving a Principal’s plan for offering of religious instruction courses in a school,
Senior Administration shall prepare a recommendation to the Board of Trustees for
authorization of the courses.

References: Board Folicy: F/If6 Religious Instruction/Exercises

Board Regulation: Education 1 - Religious Instruction

School Act: Sections 3, 50 (1) (a), (b), and (e}, and 50 (2) (a) and (b)
Alberta Act, 1905: Seclion 17

School Ordinance of the Northwest Territories, 1901: Sections 137 and 138
Constitution Act, 1867: Section 93

Alberta Human Rights Act Preambie

EDUCATIONAL SERVICES 20 — Religious Instruction/Exercises in



Board Memorandum

I\ _N
STURGEON

PUBLIC SCHOOL DIVISION

Date: March 13, 2019

To: Board of Trustees

From: Mary Lynne R. Campbell, Superintendent/CEO
Originator(s): Policy Commiftee

Subject: New Policy 805 - Home Education
Background:

Attached for Trustee review Is new Policy 805 - Home Education. This policy,
submitied by Mr. David Steele, has been reviewed by the Policy Committee.

Attached for Trustee information is policy G/Il/6 - Home Educaiion which will be
replaced by new policy 805,

Also attached for Trustee reference Is Administrative Practice Student Services 2 -
Home Education.

Recommendation:

That the Board of Trusfees review Policy 805 - Home Education and forward to the
Public Board Meeting.

Sincerely,

SupennTenden’rlCEO

Aftfachmenis

commrree - (B
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EFFECTIVE: REVISED: REVIEW:
G

PUBUC SCHOOL DIVISION

1.0

20

2.1

2.2

2.3

24

f dgsigno’re

POLICY

The Board recognizes that parents/guardians have a right and
responsibility to make decisions regarding the education of thelr
children.

The Board recognizes and affirms the right of resident
parents/guardians to provide a home education program for their
child within the parameters of provincial pD!iCVf regulaﬂon and
procedures,

| N \'

The Board recognizes that it has a responsibllity fo ensure that. The
student has access 1o an education progr,am m@cordlng to'Section 29
of the School Act.

GUIDELINES S ) 4
Special circumstances may warfant conslderation and approval
being granted for a reslden‘r s’ruden’r of S’rurgeen Public Schoo! Division
to be excused from school o*tendonca providing that the necessary
steps or actions have been dischorged \certifying that the student s

under effechve insfruc’noh af home or elsewhere.

The provision of home educo’r:en services shall be approved and
ménitored through the. Depufy‘Supenn’renden’r Education Services or

In recogmnizing any pi}:fén’rol request for home education, the Deputy
Superintendent, Education Services shall ensure that the educational

welfare of the situdent Is maintained in accordance with the School
Act and Alberta Regulations.

In recognizing any parental request for home education, the Deputy
Superintendent, Education Services shall ensure that the legal
commitment by the parents to the educational welfare of the student
is understood and executed.

References: School Act: Section 29

Home Education Regulation 14572006

IX. Students 13
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STURGEON EeFrecTIvE: REVISED: REVIEW:

PUBLIC SCHOOL DAVISION

2.5 Applications

2.5.1 Applications for home education shall be completed by the
parent in accordance with Alberta Regulation Home Education
145/2006, with amendments up to and including Alberta
Regulation 28/2018

A

] 1
v

2.5.2 Applications for home education sl;fdlfl.' if possible, be filed on or
prior to the commencement of th 5(:__hooiﬂ_,dcdl:1emip year.
26  Monlforing P, N
2.6.1 One to four visitations shall be carried out ﬂnde‘r the supervision
of the Deputy Superin’rendgn’rl— Education Services or designate.
2.6.2 ToInclude two assessmenfs per year for'each student.
2.6.3 Official student recg{'[ds to be I’(_e"p’r by the student's resident
school. S =
2.7 Use of.School 2 d
Nelghborhood school facilities will be accessible when appropriate
supervision Is avallable. |

28 Funding

2.8.1 The Division will provide to parenis/guardians of home
educg'jrion students an amount equal to 50% of the Alberta
Education Home Education grants received subject to the
following conditions:

2.8.1.1 The home education student must have been enrolled
with the Division by September 30th of the school vear.

References: School Act: Section 29
Home Education Regulation 145/2006

IX. Students 213




P

W 805 Home Education 805
a Iy N

EFFECTIVE: REVISED: REVIEW:
STURGEON

PLBUC SCHOOL DIVISION

2.8.1.2 The funds are for the purchase of learmning resources
and directly related to educational material,

2.8.1.3 The parent/guardian must provide receipts for such
materials.

2.8.2 The Division may pay Alberta Distance Learning Centre fees on
behalf of parents/guardians of home education students
enrolied with the Division by September, 30th of ihe school year,
and such paymenis will be conside_;jébl part of the 50% payment.

2.9  Non-compliance U,

2.9.1 Should parents/guardians and/or stlidents not comply with
requirements of the School Act and Regulations,and Board
policy relative to home edue’o’rit:-n""

2.9.2 Parents/guardians will be nO‘fIfled cmd ﬂsked to meet
reguirements. /

r i
Y

293 A further meeﬁr;_;j !f_e.fresolve the'lssue shall be called

L -

294 .P-'::ren’rs'/guordldns wIII b'e'give?n sufficient time to comply.

2.9.5 If pcnren’rs/gucnrdians refuse to comply, a report will be filed with
' the Aﬁendcxnce Boord for non-attendance.

."

References: School Act: Section 29
Home Educatiion Regulation 145/2006

IX. Students ' 313




G/11/06 — Home Education

EFFECTIVE: Mar. 19, 1986 REVISED: January 25, 2017

G/11/06

REVIEW: 2022-2023

1.0 POLICY

1.1  The Board recognizes that parents/guardians have a right and responsibility to make

decisions regarding the education of their children.

1.2 The Board recognizes and affirms the right of resident parents/guardians to provide a home
education program for their child within the parameters of provincial policy, regulation and

procedures.

1.3  The Board recognizes that it has a responsibility to ensure that the student has access to an

education program according to Section 29 of the School Act.

References:  Board Policy: G/I/1 — Alternate Learning Opportunities
Admin Practice(s): SS 2 — Home Education
SS 3 — Homebound Students
School Act; Section 29

POLICY G ~ Special Services — Pupil Personnel Services

n



STUDENT SERVICES 2

STUDENT SERVICES 2 — Home Education

Eg'“fs"“"“m‘ﬁfmﬂ Date: June 30, 2004 Revised Date: January 9, 2017 Responsible Administrator:

EERErE!

Associate Superintendent, Education Services

3.1

3.2

3.3

34

1.0 RATIONALE

Special circumstances may warrant consideration and approval being granted for a resident
student of Sturgeon School Division to be excused from school attendance providing that
the necessary steps or actions have been discharged certifying that the student is under
effective instruction at home or elsewhere.

2.0 PROCESS

The Superintendent or designate shall be responsible for administering this Administrative
Practice.

3.0 GUIDELINES

The provision of home education services shall be approved and monitored through
the Associate Superintendent, Education Services or designate.

In recognizing any parental request for home education, the Associate
Superintendent, Education Services shall ensure that the educational welfare of the
student is maintained in accordance with the School Act and Alberta Regulations.

In recognizing any parental request for home education, the Associate
Superintendent, Education Services shall ensure that the legal commitment by the
parents to the educational welfare of the student is understood and executed.

The Division will provide to parents of home education students an amount equal to
50% of the Alberta Education Home Education grants received subject to the
following conditions:

3.4.1 The funds are for the purchase of learning resources and directly related to
educational material.

3.4.2 The parent must provide receipts for such materials.

3.4.3 The home education student must have been enrolled with the Division by
September 30" of the school year.

References:

Board Policy:  G/I/1 - Alternate Learning Opportunities
G/li/6 — Home Education
Schoal Act: Section 29

STUDENT SERVICES 2 — Home Education ) 112
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STUDENT SERVICES 2 - Home Education

‘ Y i * .
Date: June 30, 2004 Revised Date: January 9, 2017 Responsible Administrator:

Associate Superintendent, Education Services

35

3.6

3.7

38

39

The Division may pay Alberta Distance Learning Centre fees on behalf of parents
of home education students enrolled with the Division by September 30" of the
school year, and such payments will be considered part of the 50% payment as per
Guidelines 3.4.

Applications for home education shall be completed by the parent in accordance
with Alberta Regulation Home Education 145/2006.

Applications for home education shall, if possible, be filed on or prior to the
commencement of the school academic year.

One to four visitations shall be carried out under the supervision of the Director,
Curriculum and Instruction or designate.

3.8.1 To include two assessments per year for each student.

3.8.2 Official student records to be kept by the student’s resident school.

3.8.3 Neighborhood school facilities will be accessible when appropriate
supervision is available.

Should parents and/or students not comply with requirements of the School Act and
Regulations and Board policy relative to home education:

3.9.1 Parents will be notified and asked to meet requirements.
3.9.2 A further meeting to resolve the issue shall be called.
3.9.3 Parents will be given sufficient time to comply.

3.9.4 [If parents refuse to comply, a report will be filed with the Attendance Board
for non-attendance.

References:

Board Policy:  G/I/1 - Altemate Learning Opportunities
G/il/6 — Home Education
School Act: Section 29

STUDENT SERVICES 2 — Home Education 212



e Board Memorandum
STURGEON

FUBLIC SCHOOL DIVISION

Date: March 13, 2019

To: Board of Trustees

From: Mary Lynne R. Campbell, Superintendent/CEO
Originator(s): Policy Committee

Subject: New Policy 900 - Student Conduct and Discipline
Background:

Attached for Trustee review is new Policy 900 - Student Conduct and Discipline.
This policy, submitted by Mr. David Steele, has been reviewed by the Policy
Committee.

Also aftached for Trustee information are the policies and board regulations
which will be replaced by new policy 200:

Policy F/IV/1 - School Attendance Policy

Policy F/IV/2 - lllicit, Prohibited and Restricted Substances
Policy F/IV/3 - Student Suspensions and Expulsions

Policy F/IV/4 - Student Conduct

Board Regulation:
Education 2 - Student Suspensions and Expulsions

Also attached for Trustee reference is Administrative Practice Student Services 8
- Student Conduct.

Recommendation:

That the Board of Trustees review Policy 900 - Student Conduct and Discipline
and forward to the Public Board Meeting.

Sincerely,

Mary Lynne ! Campbel
Superintendent/CEO

Attachments COMMITTEE CI o lq



ﬂ% 900 Student Conduct and Discipline 900

o

4
STURGEON ErFFecTive: REVISED: REVIEW:

1.0

2.0

2.2

POLICY

Policy 200 shall be reviewed by the Board of Trustees on an annual
basis and shall be publicly available on Sturgeon Public School
Division’s web site. - b s

"f_ _...} \"u-f/

The Board believes that each student and staff meémberhas the right

to learn and work in an environment tha p‘mmgj'es equifiy, diversity,

inclusion and human rights, i ¢ \‘:_J?
A, S, v~

The Board believes that to maintain a weléom\hﬁg Baring, respech‘ul
and safe learning and working environment, studen’fs" must attend
school regularly, be punctual, dlllgém‘jn thelr studies, and be
respectful and considerate 1o eyieryoné In ’rhe sch community.

E 4
The Board believes that pai@hits and guordl{:mscre partners in
education and shallensurethatthelrconduct expects that they will
support the schools in ensuring will-eertibutesto a welcoming,

caring, respgctul o ond st:te working and learning environment.
,f : K
DEF)II]‘IONS X

2.1 BG fwng Repeated dpd?hoshle or demeaning behavior by an
Iﬁqtvldudl in the schoal gommunity where the behavior Is intended to

ccxt.‘meh harm, fear or ¢ istress to one or more individuals in the school
commngiﬁhx{ncludiﬂi;:j psychological harm or harm to an individual’s
reputation "

Diversity: Théff'presence of a wide range of human qualifies and
attributes within a group, organization, or society. The dimensions of
diversity include, but are not limited to, ancestry, culture, ethnicity,
gender, gender identity, language, physical and intellectual ability,
race, religion, sexual orlentation, and socio-economic status.

References: Palicy 115 Sexual Qrientation, Gender Identity, ond Gender Expression

Palicy 120 Harassment Policy

Palicy 230 Board Commiitees and Appointed Representation
School Act; Sections 12, 18, 20, 24, 25

Bilt24: An Act to Support Gay Sfraight Alliances

Alberta Human Rights Act

Vision, Mission and Values Stafement

VIiL.
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PUBLIC SCHOOL DIVISION

2.3 Discrimination is an action or a decision that treats a person or a group
badly for reasons such as thelr race, age or disability. The Human
Rights Act lists as grounds for which discrimination is prohibited:
national or ethnic origin, colour, religion, age, sex, sexuadl orientation,
gender identity or expression, marital status, family status, genetic
characieristics, disability and conviction for an offence for which a

pardon has been granted or in respect of which C} rg\cord suspension
=0

has been ordered. i \
| V¥, \\ W

b

2.4  Harassmeni: Harassment is a form of dlscnmlno’rlon It includes any
unwanted physical or verbal behavior that offends or humiliates you.

Generdlly, harassment is a behavior that persists over time. Serious

one-time incidents can also some’rimes be conslde:?g harassment.
llicit: all prohibited substances, #.rhi;:h Ihcﬁ)-::ie bt}r are not limited 1o,
llegal drugs as defined in The I:on’trolled Drggsﬁnd Substances Act.
Examples include: Me’rt}qrhphefomlmes Gécoine Ecstasy and Heroin.
2.6 Restricted/Pronibited: cohirelled legal subs’ronces which have
paramefers fUrlagml iise under the:Controlied Drugs and Substances
Aci4Bxamples include, bur are pot limited to, Tyleno! 3,

z\?diozepines Bon‘TITuro’res‘*und Cannabis.

2.

187

30° GIJIDEEII\LES | 4
3.1 Each scho_ol shall _dek\'/e!op a code of student conduct to be reviewed
annually by iﬁeﬁSuperin’rendent or designate.

3.1.1 Principals will review the Code of Student Conduct with School
Council annually.

3.2 The Board believes that students must comply with school rules set ouf
in the school’s code of student conduct.

References: Policy 115 Sexual Crientation, Gender Identity, and Gender Expression
Policy 120 Harassment Policy
Policy 230 Board Committees and Appointed Representation

Schoof Act: Sections 12, 18, 20, 24, 25

Bilt 24: An Act fo Support Gay Straight Alliances
Alberta Human Rights Act

Vision, Miission and Values Statement
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3.3 The Board prohibits bullying, harassing, discriminatory, and violent
behaviors and expects allegations of such behavior to be investigated
in a timely and respectful manner,

3.4 Atfendance -
) ;

3.4.1 The Board believes that regular oﬁeﬁdonce)’:s d*a[gnificont
contributing factor fo student Ieorr[lhg and iherefore that
students enrolled in school should dfttehd}én ar ql&

A a

3.4.2 The Board believes that, although sﬁJd\ht c‘ttendc:nce is
primarily the responsibility of the student ard Tﬁ&_, o
parent/guardian, the schoothg al responsibmfy 10 encourage
student attendance. ')_ . i y 4

i ]

3.5 lllicit, Prohiblted and Restri ed Si]bs’rg{lces }r‘-—

3.5.1 The possession, gzllsfri ution ondfmuée of illicit, prohibited and
res’ru;:-’red aubs’rﬂncaﬁ dre forbldden

3.5 ﬁ 'I’he Boord%g?l ’rhcn‘ ’r]-‘s;e‘bivision. in co-operation with

A families, com and’law enforcement agencies, has a
y ¢ . N responsiblllfy o

‘QBRI Educ s’fudem‘s regarding illicit, prohibited and
‘\\ & resf dfed substance abuse.

Sho 2%1 ?nsure that students who are under the influence of
illicit, prohibited or resiricted subsiances or possess drug
paraphemalia while under school supervision receive
appropriate consequences, which may include
recommendation for expulsion,

References: Policy 115 Sexual Orientation, Gender Identity, and Gender Expression
Policy 120 Harassment Policy
Policy 230 Board Commitiees and Appoinied Representation

School Act: Sections 12, 18, 20, 24, 25

Bill 24: An Act to Support Gay Straight Alliances
Alberta Human Rights Act

Vision, Mission and Values Statement
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G

PURBLIC SCHOOL DIVISION

3.5.2.3 Ensure that students who possess illicit, prohibited or
restricted substances and/or distribute lllicit, prohibited
or restricted substances while under school supervision
are recommended for an expulsion.

3.9.3 Principals shall take disciplinary c:c’rlon,wl’rh student found of
school or at a school sanctioned agfivity, w s consumed, Is
under the influence of, Is in possessg:\ of, oi&'&?ﬂt&uﬂng ilicit,
prohibited or restricted substances. | /r_'- *. )

_.J 3

-

A
3.6  Students will be held responsible and ocaéuhmble fo S‘rurgeon Public

School Division and Its agents for their behavior éi‘concj,uc’r beyond
the hours of school operation, If Thqfrbehgvlor o?&jt:uc’r has a

connection back to the school arid démohs’rroted frimental impact
on the welfare of individual stu 1en‘rs ' v
a T f.

3.7 Suspension/Expulsion ( )

X

]

'

3.7.1 The ngrdlg\elief?e‘siﬂ‘le suspension or expulsnon of a student is to
t;eﬂmmk‘cd us?hen othiermeasures have proven to be ineffective
r_,--*m'r when Thésierl@-usness ‘G?f IHe offense warrants such action.

3?2 The Board beli vel; an Imporhcxl Student Discipline Committee of

# "~ the Board should be delegated the responsibility for conducting

- mbe’nngs and fﬂf er expelling or reinstating students as provided
‘f@z{inw’rhe Schgejl Act.

3.7.3 Inth vefnt ’rho’r expulsion becomes necessary, the Board
reserves the right to make rules respeciing the conditions under
whicH an expelled student may be reenrolled.

3.7.4 Discipline Hearing Process - See Policy 230 - Board Committees
and Appointed Representation, Appendix C - Student Discipline

Commiftee.

References: Policy 115 Sexual Orientation, Gender Identity, and Gender Expression
Policy 120 Harassment Policy
Policy 230 Board Cormmiitees and Appointed Representation

School Act: Sections 12, 18, 20, 24, 25

Bilt 24: An Act to Support Gay Siraight Alfionces
Alberta Human Rights Act

Vision, Mission and Values Statement
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F/IV/1 — School Attendance Policy F/IVI1

EFFECTIVE: June 3, 1987 REVISED: Feb. 28, 2018 REVIEW: 2023-2024

1.0 POLICY

1.1  The Board believes that students enrolled in school should attend on a regular basis.

1.2 The Board believes that regular attendance is a significant contributing factor to student
learning.

1.3 The Board believes that, although student attendance is primarily the responsibility of the

student and the parent/guardian, the school has a responsibility to encourage student
attendance.

References:  Admin Practice(s): ES 16 - Student Attendance at School

School Act: Sections 12(b), 13, 14, 15, 60{3)(b), 126-130

POLICY F - Education — Student Discipline M



F/IV/2 -lllicit, Prohibited and Restricted Substances
FliVi2

EFFECTIVE: June 27, 2012 REVISED: October 24, 2018 REVIEW: 2024-2025

1.0 POLICY

1.1 The possession, distribution and/or use of illicit, prohibited and restricted substances is
forbidden.

1.2 The Board believes that the Division, in co-operation with families, community and law
enforcement agencies, has a responsibility to:

1.2.1 Educate students regarding illicit, prohibited and restricted substance abuse.

1.2.2  Ensure that students who are under the influence of illicit, prohibited or restricted
substances or possess drug paraphemalia while under school supervision receive
appropriate consequences, which may include recommendation for expulsion.

1.2.3  Ensure that students who possess illicit, prohibited or restricted substances and/or
distribute illicit, prohibited or restricted substances while under school supervision
are recommended for an expulsion.

2.0 GUIDELINES

2.1  Further to Policy F/TV/4 — Student Conduct, Principals shall take disciplinary action with a
student found at school or at a school sanctioned activity, who has consumed, is under the
influence of, is in possession of, or is distributing illicit, prohibited or restricted substances.

2.2 Students will be held responsible and accountable to Sturgeon School Division and its
agents for their behaviour and conduct beyond the hours of school operation, if that
behaviour or conduct has a connection back to the school and demonstrated detrimental
impact on the welfare of individual students,

Illicit: all prohibited substances, which include but are not limited to, illegal drugs as defined in
the Controlled Drugs and Substances Act. Examples include; Methamphetamines, Cocaine,
Ecstasy and Heroin.

Restricted/Prohibited:
controlled legal substances which have parameters for legal use under the
Controlled Drugs and Substances Act. Examples include, but are not limited to,
Tylenol 3, Benzodiazepines, Barbiturates and Cannabis,

References:  Policy: B/I/3 — Commitiees of the Board (B/I/3b Discipline Committee)
Policy F/IV/3 - Student Suspensions and Expulsions
Policy F/IVi4 — Student Conduct

Board Regulation: Education 2 — Student Suspensions and Expulsions
Admin Practice(s): Student Services 8

School Act: Sections 24 and 25

Controlled Drugs and Substances Act

POLICY F — Education - Student Conduct 1M



(‘
Eba F/IV/03 — Student Suspensions and Expulsions F/IV/03
STURGEON
EFFECTIVE: March 22, 2006 REVISED: Oclober 26, 2016 REVIEW: 2022-2023

1.0 POLICY

1.1 The Board believes that respectful and responsible behaviour by students is essential to
maintaining welcoming, caring, respectful and safe learning environments,

1.2 The Board believes the suspension or expulsion of a student is to be invoked when other
measures have proven to be ineffective or when the seriousness of the offense warrants
such action,

1.3 The Board believes an impartial Student Discipline Committee of the Board should be

delegated the responsibility for conducting meetings and either expelling or reinstating
students as provided for in the School Act,

1.3.1 Inthe event that expulsion becomes necessary, the Board reserves the right to
make rules respecting the conditions under which an expelled student may be re-
enrolled.

References:  Board Policy(s): B/If3 - Committees of the Board (B/I/3b Discipline Committee)

D/IA - Equity, Diversity, Inclusion and Human Rights
F/IV/2 - lllicit, Prohibited and Restricted Substances
F/iVi4 - Student Conduct

Board Regulation: Education 2 — Student Suspensions and Expulsions

Admin Practice(s): Student Services 8 — Student Conduct

School Act: Sections 24 and 25

POLICY F — Education — Student Discipline

n



F/IV/04 — Student Conduct F/IVI04

EFFECTIVE: March 21, 2007 REVISED: March 28, 2018 REVIEW: 2018-2019
1.0 POLICY
1.1 The Board believes that to maintain a welcoming, caring, respectful and safe learning and

1.2

1.3

1.4

1.5

1.6

working environment, students must attend school regularly, be punctual, diligent in their
studies, and be respectful and considerate to everyone in the school community.

The Board believes that each student and staff member has the right to learmn and work in an
environment that promotes: equity, diversity, inclusion and human rights.

The Board believes that students must comply with school rules set out in the school’s code of
student conduct.

The Board believes that parents and guardians are partners in education and shall ensure that
their conduct contributes to a welcoming, caring, respectful and safe working and learning
environment.

The Board prohibits bullying, harassing, discriminatory, and violent behaviors and expects
allegations of such behavior to be investigated in a timely and respectful manner,

Policy F/IV/4 shall be reviewed by the Board of Trustees on an annual basis and shall be
publically available on Sturgeon Public School Division’s web site.

Bullying: Repeated and hostile or demeaning behavior by an individual in the school community
where the behavior is intended to cause harm, fear or distress to one or more individuals in the school
community, including psychological harm or harm to an individual’s reputation.

Diversity: The presence of a wide range of human qualities and attributes within a group,
organization, or society. The dimensions of diversity include, but are not limited to, ancestry, culture,
ethnicity, gender, gender identity, language, physical and intellectual ability, race, religion, sexual
orientation, and socio-economic status.

References:  Palicy F/IV/1 - School Attendance Policy

Policy F/IV/2 - lllicit, Prohibited and Restricted Sustances

Policy F/IV/3 - Student Suspensions and Expulsions

Policy D/lI/1 - Equity, Diversity, Inclusion and Human Rights

Policy D/II/2 - Sexual Orientation, Gender Identity and Gender Expression
Board Regulation: Education 2 — Student Suspensions and Expulsions
Admin Practice(s): S8 8 - Student Conduct

School Act: Sections 12, 18, 20, 24, 25

Bill 24: An Act to Support Gay Straight Alfiances

Alberta Human Rights Act

Vision, Mission and Valuss Statement

POLICY F — Education — Student Discipline 112



F/IV/04 — Student Conduct F/IVI04

EFFECTIVE: March 21, 2007 REVISED: March 28, 2018 REVIEW: 2018-2019

Equity: A condition or state of fair, inclusive, and respectful treatment of all people. Equity means
treating people in ways that take individual differences into consideration.

Inclusion: is based on the principles of acceptance and welcoming of all students. Students see
themselves reflected in their studies, their physical surroundings, and the broader environment, in
which all individuals are honoured and diversity is respected.

References:  Policy F/IV/1 - School Attendance Policy
Policy F/IV/2 - lllicit, Prohibited and Restricted Sustances
Policy F/IV/3 - Student Suspensions and Expulsions
Policy D/IIl/1 - Equity, Diversity, Inclusion and Human Rights
Policy D/1Il/2 - Sexual Orientation, Gender |dentity and Gender Expression
Board Regulation: Education 2 - Student Suspensions and Expulsions
Admin Practice(s): SS 8 - Student Conduct
School Act: Sections 12, 18, 20, 24, 25
Bill 24: An Act to Support Gay Straight Alliances
Alberia Human Rights Act
Vision, Mission and Values Statement

POLICY F - Education — Student Discipline 2j2




BOARD REGULATION EDUCATION 2

EDUCATION 2 - Student Suspensions and Expulsions

Date: June 27, 2011 Reviewed: Oct. 10, 2012 Responsible Administrator: Superintendent

1.0 Board Regulation, Education 2 - Student Suspensions and Expulsions s be
administered in compliance with Policy F/1V/2, F/IV/3 and F/1V/4.

2.0 PROCESS N

2.1 The trustee representing the area in which the student resides shall not r of the
Student Discipline Committee but may attend the meeting as an observer.

2.2 Meeting formality is established and maintained by the Committge appointed Chair. Due
to the sensitive nature of Discipline Committee meetings, strigt adfigrefige to defined

responsibilities is to be observed by all participants. )
2.2.1 The responsibility of the Committee is to detegmine 4vhEther or not to support the

principal’s recommendation to expel.

o .
g pocessy trustee committee members must

2.2.3  Through the Chair, trustee ;@ eg members may request from the principal or

2.2.2  In order to facilitate the decision-makj
hear the facts.

designate and the student, prerisgnd/or advocate, clarification of the facts without

expressing opinion or @
2.2.4 The Discipline Com shall not discuss the student expulsion request prior to
the meeting gt whicl student’s case is heard.

22.5 During the __“_T"i ine Committee Meeting, the Discipline Committee should not
hold an Kgussions with the administration on the merits of the administration’s
S b

22 {ormation verbally provided to the Discipline Committee by administration
\Dm be done in the presence of the student prior to the student having any
pportunity to respond.

%.2.7 When the Discipline Committee requires additional information prior to making a

decision, the Discipline Committee Meeting should be adjourned and a new date set
within the parameters of the School Act for continuation of the meeting. Any
References:  Board Policy; B/l/3 — Committees of the Board {B/I/3b Discipline Committee)

F/IV/2 — Restricted and lllicit Drugs
F/IV/3 - Student Suspensions and Expulsions
F/IV/4 - Student Conduct
Admin Practice: Student Services 8 — Student Conduct
School Act: Sections 24 and 25

Board Regulation EDUCATION 2 — Student Suspensions and Expulsions 13




BOARD REGULATION EDUCATION 2

Iy
—

STURA—V—\‘GEON EDUCATION 2 - Student Suspensions and Expulsions

Date: June 27, 2011 Reviewed: Oct. 10, 2012 Responsible Administrator; Superintendent

additional information should be provided to the Discipline Committee in the

presence of the student and the principal.
2.2.8 The principal and the student may each be allowed the opportunity to ma z@
closing statement at the conclusion of the meeting.

2.2.9 Following the conclusion of questioning by the Committee, the stud®

session.

additional information, both the principal and thejst uld be recalled and any
further questions should be asked in the presence of the principal and the

2.2.10 In the event that the Discipline Committee during its phivat emberations requires
0
student.

2.2.11 The Discipline Committee shall recall th&cor g secretary to record a draft of
their decision.

2.2.12 Subsequent to the Discipline C s impartial private deliberations, all parties
will be recalled and the fina iog shall be announced in the presence of both the
principal and the student. ‘l@ﬂsion should include a reference to the
recommendation for exflJjiofand the reasons for the decision. The Committee has
the discretion to al s of the expulsion.

2.2.13 The Commitige shallender its decision for reinstatement or expulsion within the
ipnset out in the School Act and shall promptly inform, in writing, the

to,ficilitate a comprehensive review of a recommendation for expulsion,

2.3 In order T,
d requires all relevant and available information to be presented with the

@%3.[ Current course enrollment.

\b References:  Board Policy: BAN/3 — Committees of the Board (B/l/3b Discipline Committee)
F/IV/2 — Restricted and lllicit Drugs
F/IVI3 ~ Student Suspensions and Expulsions
F/iV/4 — Student Conduct

Admin Practice: Student Services 8 — Sfudent Conduct

School Act: Sections 24 and 25

Board Regulation EDUCATION 2 — Student Suspensions and Expulsions 213
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quacioy  EDUCATION 2 — Student Suspensions and Expulsions

Date: June 27, 2011 Reviewed: Oct. 10, 2012 Responsible Administrator: Superintendent

2.3.2  Recent report card.

2.3.3 Attendance record for the schoo! year to date. %
Ding

2.3.4 Discipline records for the school year to date as well as any other rel ipline
records.

2.3.5 Most recent School Conduct Policy,

2.3.6 Individual Program Plan (IPP) and/or cumulative file gaview report indicating
background information and any special needs. %

2.3.7 Intervention check list with summary of intervenfions ithplemented to date.

References:  Board Policy: BA/3 = Committees of the Board (B/I/3b Discipline Committee)
F/IV/2 - Restricted and lllicit Drugs
F/IV/3 - Student Suspensions and Expulsions
F/V/4 — Student Conduct
Admin Practice; Student Services 8 — Student Conduct
School Act: Sections 24 and 25

Board Regulation EDUCATION 2 - Student Suspensions and Expulsions 3/3




STUDENT SERVICES 8

STUDENT SERVICES 8 — Student Conduct

Associate Superintendent Education Services

/) &
‘STUR %EON“ Date: Jan. 12, 2010 Revised: June 13, 2018 Responsible Administrator:
PUBLC SCHOOL DIVISION

1.0

2.0

3.0

3.1

3.2

3.3

34

RATIONALE

The Board recognizes its responsibility to maintain a welcoming, caring, respectful and
safe learning and working environment in the schools.

PROCESS

The Associate Superintendent, Education Services shall be responsible for administering
this Administrative Practice.

GUIDELINES
Principals shall develop a written School Code of Student Conduct consistent with Board
Policies F/IV/4 Student Conduct and F/IV/2 Illicit, Prohibited and Restricted Substances

and in consultation with students, parents/guardians, the school council and staff.

Principals shall make copies of the School Code of Student Conduct available to students,
parents/guardians and staff, on the school’s website and in print if requested.

Schools shall review the School Code of Student Conduct with students at regular intervals.
A school code of student conduct shall include:
3.4.1 expectations for student behavior;

3.4.2 arange of specific corrective measures that will be taken when students are found
responsible for unacceptable behaviour;

3.4.3 provisions regarding safety and security offenses;

3.4.4 any other matter which the principal deems necessary.

References: Policy: B/I/3 — Committees of the Board (B/l/3b Discipline Committee)

Policy F/IV/2 —lllicit, Prohibited and Restricted Substances

Policy F/IV/3 — Student Suspensions and Expulsions

Policy F/IV/4 — Student Conduct

Board Regulation: Education 2 — Student Suspensions and Expulsions
School Act: Sections 12, 18, 20, 24, 25

Bill 24: An Act to Support Gay Straight Alliances

Freedom of Information and Protection of Privacy Act

Alberta Human Rights Act

Vision, Mission and Values Statement

STUDENT SERVICES 8- Student Conduct 1/4



STUDENT SERVICES 8

STUDENT SERVICES 8 — Student Conduct

/i Y
m%ﬁr)\ Date: Jan. 12, 2010 Revised: June 13, 2018 Responsible Administrator:
FUBLG SCHOSLBMSON Associate Superintendent Education Services

3.5  Students will be held responsible and accountable to Sturgeon Public School Division and
its agents for unacceptable behaviour whether or not it occurs within the school building,
during the school day or by electronic means.

3.5.1 Beyond school hours students will be held responsible for unacceptable behaviour
if that behaviour has a connection back to the school and has a demonstrated
detrimental impact on the welfare of other students or staff.

3.6  Students and their parents/guardians, when applicable, are accountable for:
3.6.1 school attendance and punctuality;
3.6.2 student work habits including completion of assignments and homework;
3.6.3 proper use of textbooks, equipment, and property of theirs, others and the school;
3.6.4 treating others with dignity and respect;

3.6.5 full cooperation with school authority and personnel authorized to provide
educational programs and other services throughout the school day and during all
school sponsored activities and beyond the hours of school operation if that
behavior or conduct has a connection back to the school and a demonstrated
detrimental impact on the welfare of individual students.

3.7  Consequences including intervention, suspension and/or recommendation for expulsion,
from school or bus, depending on individual circumstances, may be imposed when a
student fails to meet the expectations for student conduct articulated in the School Code of
Conduct and/or School Act (Suspensions 24: 1(a) or (b). Some examples of unacceptable
behaviours include but are not limited to:

3.7.1 conduct which verbally, physically or emotionally threatens the safety of students
or staff;

References: Policy: B/I/3 — Committees of the Board (B/I/3b Discipline Committee)
Policy F/IV/2 —illicit, Prohibited and Restricted Substances
Policy F/IV/3 — Student Suspensions and Expulsions
Policy F/IV/4 — Student Conduct
Board Regulation: Education 2 — Studsnt Suspensions and Expulsions
School Act: Sections 12, 18, 20, 24, 25
Bill 24: An Act to Support Gay Straight Alliances
Freedom of Information and Protection of Privacy Act
Alberta Human Rights Act
Vision, Mission and Values Statement

STUDENT SERVICES 8- Student Conduct 214




STUDENT SERVICES 8

STUDENT SERVICES 8 — Student Conduct

4 4

. “" y Date: Jan. 12, 2010 Revised: June 13, 2018 Responsible Administrator:

STURGED

Ll Associate Superintendent Education Services

3.7.2 conduct which demonstrates disrespect for ethnic, racial, religious and sexual
diversity

3.7.3 possession of a weapon, or anything used, or intended for use in causing injury to
any person, or for the purposes of threatening or intimidating any person;

3.74 assault;

3.7.5 possession, distribution and/or use of illicit, prohibited or restricted substances in
school or on school property;

3.7.6 willful damage to school or othet’s property;

3.7.7 discrimination or harassment;

3.7.8 participating in or contributing to cyber bullying;

3.7.9 participating in, or contributing to froshing or hazing activities;
3.7.10 extortion;

3.7.11 disruptive behaviour, willful disobedience or defiance of authority;
3.7.12 interference with the orderly conduct of classes and school activities;
3.7.13 tampering with items such as fire alarms, or safety equipment;
3.7.14 criminal activity;

3.7.15 bystander encouragement or involve

References: Policy: B/I/3 — Committees of the Board (B/l/3b Discipline Commitiee)
Policy FAIV/2 —lllicit, Prohibited and Restricted Substances
Policy FAIV/3 — Student Suspensions and Expulsions
Policy F/IV/4 - Student Conduct
Board Regulation: Education 2 — Student Suspensions and Expulsions
School Act: Sections 12, 18, 20, 24, 25
Biill 24: An Act to Support Gay Straight Alliances
Freedom of Information and Protection of Privacy Act
Alberta Human Rights Act
Vision, Mission and Values Staternent
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STUDENT SERVICES 8 — Student Conduct

4 Iy
STUR% EON‘ Date: Jan. 12, 2010 Revised: June 13, 2018 Responsible Administrator:
i et s Associate Superintendent Education Services

3.8 When disciplining a student, a teacher or principal will consider:

3.8.1 whether the student has failed to comply with the School Act, Division Code of
Conduct or with the School Code of Student Conduct;

3.8.2 the effect of the student’s behaviour upon other students, the staff, the school and
the community;

3.8.3 the nature of the action or incident that calls for disciplinary measures;

3.8.4 informing and/or consulting with the student’s parents/guardians when it is
warranted;

3.8.5 the student’s previous conduct;

3.8.6 the student’s unique circumstances (age, maturity, extenuating circumstances);
3.8.7 the impact of proposed action on the student’s future behaviour;

3.8.8 any other information the teacher or principal considers appropriate or relevant;

3.8.9 whether the student’s conduct is injurious to the physical or mental well being of
others in the school.

3.9  Dependent on the resources that are available, the principal shall arrange for support, if
needed, for students who may be impacted by inappropriate behaviour, as well as for
students who engage in inappropriate behaviour,

3.10  Each teacher or principal will ensure that appropriate documentation procedures are
employed to record disciplinary actions.

3.11  As per Section 20 (f) of the School Act, the principal or designate has the responsibility for
and the authority to establish and maintain appropriate procedures conducive to an
acceptable standard of student discipline.

References: Policy: B/I/3 -~ Committees of the Board (B/l/3b Discipline Commites)
Policy FAV/2 —lllicit, Prohibited and Restricted Substances
Policy F/IV/3 — Student Suspensions and Expulisions
Policy F/IV/4 - Student Conduct
Board Regulation: Education 2 — Student Suspensions and Expulsions
School Act; Sections 12, 18, 20, 24, 25
Bilt 24: An Act to Support Gay Straight Alliances
Freedom of Information and Prolection of Privacy Act
Alberta Human Rights Act
Vision, Mission and Values Statement
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STURGEON

PUBLIC SCHOOQL DIVISION

Board Memorandum

Date: March 13, 2019

To: Board of Trustees

From: Transportation Committee

Originator(s): Ruth Kuik, Deputy Superintendent, Education Services
Subject: Four Winds Public School/Morinville Public School Bell Times
Background:

At the February 25%, 2019 meeting of the Transportation Committee, administration
brought forward a recommendation for the following beginning and dismissal
times for Four Winds Public School and Morinville Public School beginning in school

year 2019/20.
Four Winds Public School: 7:55 am - 2:45 pm
Morinville Public Schoo!: 8:15am - 3:05 pm

The recommendation was based on the following Iinformation:;

1. Research form McGill University supports a later start time for students in
middle and high school. (2016, School Start Time and Sleep in Canadian
Adolescents). A later start fime was defined as closer to 9:30 a.m.

2. With an earlier dismissal time at Four Winds, less academic time would be
missed if siudents were involved in sporting events after school.

3. In consulting with Four Winds Public School Council, an earlier start time Is
preferred so siblings can support child care after school.

COMMITTEE Cf_-o’z_o



Subject: Four Winds Public School/Morinville Public School Ball Times
Date: March 13, 2019
Page 20f 2

4. Two schools within the community start their school day at 8:10 a.m.

5. The Town of Morinville Youth Program begins at 3:00 p.m. This program
caters to students in Grades 3 - 5.

Recommendation:

That the Board of Trustees review Four Winds Public School/Maorinville Public
School Bell Times and forward to the Public Board Meeting.

Sincerely,

&, KA

Mary Lynne R. Campbell, ICD.D
Superintendent/CEO



N\ R Board Memorandum
STURGEON

PUBLIC SCHOOL DIVISION

Date: March 13, 2019

To: Board of Trustees

From: Mary Lynne R. Campbell, Superintendent/CEO

Originator(s): Lisa Lacroix, Acting Associate Superintendent, Human Services
Subject: School Calendar: 2020- 2021

Background:

Attached for Trustee review is an inltial draft Operational Calendar package for
2020 - 2021 that includes the following documents:

> Operational Calendar
» Operational Year Day Count
» Operational Year Details

It Is the intenfion that once this calendar is approved In principle by the Board, it
will be provided to Administrator’'s Council, Teacher-Board Advisory Committee,
School Staff and Parent Councils for their review. It will then be brought to the
Board of Trustees for final approval at the February, 2020 Board Meeting.

Recommendation:

That the Board of Trustees review the 2020-2021 draft school calendar package
and forward to the Public Board Meeting for approval in principle.

Sincerely,
R

Mary Lynne R. Campbell, ICD.D
Superintendent/CEO

Affachments

commrtee 7ol |
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FOR SCHOOL YEAR: 2020-2021

School Year 2020-2021

Non-Instructional Instructional Operational

1109 10 to 12 1t09 10t 12 1to9 IOIQ.JZ
AUGUST 30 30 00 0.0 30 0 jr’
SEPTEMBER 10 1.0 20.0 20.0 2 6 21
OCTOBER 10 1.0 20,0 20.0 10} |p 210
NOVEMBER 2.0 20 18.0 18.0 200 20.0
DECEMBER 10 10 13.0 @ o 140
JANUARY 1.0 10 190/ \19.03 200 20.0

)
TOTAL - SEMESTER | 9.0 90 A & 90.0 99.0 99.0
Fd

FEBRUARY 30 3.0£ ) 16.0 16.0 19.0 190
MARCH 20 o | 180 18.0 20.0 200
APRIL 18.0 18.0 19.0 19.0
MAY 19.0 19.0 200 20.0
JUNE A‘f 19.0 19.0 21.0 21.0

TOTAL - SEME%& 2.0 2.0 %00 0.0 99.0 9.0

#

& 4
OPERATION AR
TO!AL 18.0 18.0 180.0 1800 198.0 198.0

Ll

References:  Policy: D/ll/1 Operational School Year
Admin Practices: Administration 4 — Operational School Year
School Operational Year Calendar 2020-2021
School Operational Year Calendar Day Count 2020-2021
School Act: 56

N
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FOR SCHOOL YEAR: 2020-2021

School Year 2020-2021

(All dates are inclusive unless otherwise specified)

28 Division/School PD/Collaboration; Staff meeting — No clas
Mon. 31 Operational Non-Instructional Day

AUGUST

Mon. 24 School offices open

Thurs. 27 Division/School PD/Collaboration; Staff meeting — No clasQ
Fri.

SEPTEMBER

Tues, 1 All classes (full day)

Mon. 7 LLABOUR DAY - No classes Q

Fri. 18 Division/School PD/Collaboration; Staff meeting — No classes
OCTOBER

Men. 12 THANKSGIVING DAY - No classes

Fri. 16 Division/School PDICO%SMH meeting — No classes
NOVEMBER Q

Wed. 11 Remembrance Dind - asses

Mon. 20 Division/Sch llaboration; Stalf meeting — No classes
Fn. 27 1  in licu of Parent-Teacher Interviews
DECEMBER

Fri. i jsion/School PD/Collaboration; Staff meeting — No classes

mas recess begins

Sat. KCI]
JANUA

Mon. d Classes resume

Fr& 29 Division/School PD/Collaboration; Staff meeting - No classes

References:  Policy: D/il/T Operational School Year
Admin Practices: Administration 4 — Operational School Year
School Operational Year Calendar 2020-2021
School Operational Year Calendar Day Count 2020-2021
School Act: 56
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Lugggﬂ FOR SCHOOL YEAR: 2020-2021
FEBRUARY
Mon. 1 First day of Semester Two
Thurs./Fri.  4/5 Teachers' Convention - No classes
Mon. 15 FAMILY DAY - No classes
Fri. 26 Division/School PD/Collaboration; Stalf meeting — No classes \
MARCH 0
Fri. 19 Division/School PD/Collaboration; Staff meeting — INo clals
Fri. 26 Non-instructional day in lieu of Parent-Teacher Interview
Sat. 27 Spring recess begins
"
APRIL
Fri. 2 GOOD FRIDAY - No classes x
Mon. 5 EASTER MONDAY - No classes
Tues. B Classes resume
Fri. 9 Division/School PD/Co atiaf Stalf meeting — No classes
MAY O
Fri. 21 Division/School llaboration; Staff meeting — No classes
Mon. 24 l% o classes
JUNE
Fri. 4 W School PD/Collaboration; Stalf meeting — No classes
Tues. 28 y of classcs
Wed. Operational Non-Instructional Day
Thurs. Summer recess begins

Q@

References:  Policy: D/ii/1 Operational School Year
Admin Practices: Administration 4 — Operational School Year
School Operational Year Calendar 2020-2021
School Operational Year Calendar Day Count 2020-2021
School Act: 56



J%‘af'.

Board Memorandum

a_f\_N
STURGEON

PUBLIC SCHOOL DIVISION

Date: March 13, 2019

To: Board of Trustees

From: Mary Lynne R. Campbell, Superintendent/CEO

Originator(s): Lisa Lacroix, Acting Associate Superintendent, Human Services
Subject: School Calendar: 2020- 2021 - Camilia School

Background:

Attached for Trustee review is an initial draft Operational Calendar package for
2020 - 2021 Camilla School that allows time for the move to the new school in
January, 2021,

The draft Operational Calendar package includes the following documents:

» Operational Calendar
» Operational Year Day Count
> Operational Year Details

It is the intention that once this calendar is approved in principle by the Board, it
will be provided to Administrator’s Councll, Teacher-Board Advisory Committee,
School Staff and Parent Counclls for thelr review. [t will then be brought to the
Board of Trustees for final approval at the February, 2020 Board Meeting.

Recommendation:

That the Board of Trustees review the 2020-2021 draft school calendar package -
Camilla School and forward to the Public Board Meeting for approval In principle.

Sincerely,

R_Caae

Mary Lynne R. Campbell, ICD.D
Superintendent/CEQ

Attachments COMMITTEE q.a'z ‘ - cg\
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FOR SCHOOL YEAR: 2020-2021

CAMILLA SCHOOL

School Year 2020-2021

Non-Instructional Instructional Opcmtiunu\

1t09 | 101012 | 1109 [ 101012 | 1109 | I0to
AUGUST 3.0 3.0 00 0.0 3.0
SEPTEMBER 10 § 1.0 200 20.0 1.0 1.0
OCTOBER 1.0 1.0 200 20.0 21.0 21.0
NOVEMBER 20 20 18.0 ﬁ].ﬂ 200
DECEMBER 1.0 10 13.0 13.0 140 140
JANUARY 6.0 1.0 1 4.0\.0 200 200
TOTAL - SEMESTER | 140 2.0 % 0.0 99.0 99.0

Pad
FEBRUARY 3.0 ﬁu 16.0 16.0 120 19.0
MARCH . ‘v 18.0 180 200 | 200
APRIL ) 1.0 18.0 18.0 190 19.0
MAY 1.0 19.0 19.0 20.0 20.0
JUNE 20 120 120 210 21.0
2.0 .0 200 0.0 99.0 2.0
230 180 | 1750 | 1800 | 1980 | 1980

References:

Policy: D/ll/1 Operational School Year

Admin Practices: Administration 4 — Operational School Year
School Operational Year Calendar 2020-2021
School Operational Year Calendar Day Count 2020-2021

School Act: 56

n



AR,
i I
ugl;{'lq@.b. FOR SCHOOL YEAR: 2020-2021
CAMILLA SCHOOL
School Year 2020-2021 q
(Alt dates are inclusive unless otherwise specified) \
AUGUST
Mon. 24 School offices open
Thurs. 27 Division/School PD/Collaboration; Staff mecting — Nb cli§ses
Fri. 28 Division/School PD/Collaboration; Staff meeting - No cla
Mon. 3l Operational Non-Instructional Day
SEPTEMBER q
Tues. i All classes (full day)
Mon. 7 LABOUR DAY - No classes
Fri. 18 Division/School PD/Collaboration; Stalf Hiceting - No classes
OCTOBER
Men. 12 THANKSGIVING D S5CS
Fri. 16 Division/School PD/(fpllabgrdtion; Stall meeting - No classes
NOVEMBER
Wed. 11 Rem y — No classes
Mon. 20 Divisi PD/Collaboration; Staff mecting — No classes
Fri. 27 inYrugfional day in licu of Parent-Teacher Interviews
DECEMB &D
Fri. 1 ivision/School PD/Collaboration; Staff meeting — No classes
Sat. Christmas recess begins
A:i:
n &% Friday 8 No classes — Moving of Camilla School
n. 11 Classes resume
1. 29 Division/School PD/Collaboration; StalT meeting - No classes

References:  Policy: D/Il/1 Operational Schoof Year
Admin Practices: Administration 4 — Operational School Year
School Operational Year Calendar 2020-2021
School Operational Year Calendar Day Count 2020-2021
School Act: 56

172
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AN,
LRQEQE FOR SCHOOL YEAR: 2020-2021

A

FEBRUARY
Mon. 1 First day of Semester Two

Thurs./Fri.  4/5 Teachers’ Convention - No classes
Mon. 15 FAMILY DAY - No classes
Fri. 26 Division/School PD/Collaboration; Stafl meeting - No clasQ

MARCH

Fri. 19 Division/School PD/Collaboration; Staff meeting — No classes
Fri. 26 Non-instructional day in lieu of Parent-T; lnleg":ws
Sat. 27 Spring recess begins

APRIL \

Fri. 2 GOOD FRIDAY - No class

Mon. 5 EASTER MONDAY - as

Tucs. 6 Classes resume

Fri. 9 Division/School PDI(@r ion; Stalf meeting — No classes
MAY

Fri. 21 Divis /Collaboration; Stafl meeting — No classes
Mon. 24 - No classes

JUNE

Fri. Division/School PD/Collaboration; Staff meeting — No classes
Tues. st day of classes

Wed. Operational Non-Instructional Day

Thurs. : Summer recess begins

&

References:  Policy: D/A/1 Operational Schoof Year
Admin Practices: Administration 4 — Operational School Year
School Operational Year Calendar 2020-2021
School Operational Year Calendar Day Count 2020-2021
School Act: 56



N XK Board Memorandum
STURGEON

PUBLIC SCHOOL DIVISION

Date: March 13, 2019

To: Board of Trustees

From: Mary Lynne R. Campbell, Superintendent/CEO

Originator(s): Lisa Lacroix, Acting Associate Superintendent, Human Services
Subject: School Calendar: 2021~ 2022

Background:

Aftached for Trustee review is an initial draft Operational Calendar package for
2021 - 2022 that includes the following documents:

» Operational Calendar
» Operational Year Day Count
» Operational Year Details

Once this calendar is approved in principle by the Board and Alberta Education
has released the Diploma Exam Schedule for 2021-2022, if there are no changes
required fo the calendar, it is the intention that It wil be provided to
Administrator’'s Council, Teacher-Board Advisory Committee, School Staff and
Parent Councils for their review. It will then be brought to the Board of Trustees for
final approval at the February, 2021 Board Meeting.

Recommendation:

That the Board of Trustees review the 2021-2022 draft school calendar package
and forward to the Public Board Meeting for approval in principle.,

Sincerely,

Q__t\&ﬂ.\g

Mary Lynne R, Campbell, ICD.D
Superintendent/CEQ

Attachments COMMITTEE q CQ LB
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FOR SCHOOL YEAR: 2021-2022

School Year 2021-2022

Non-Instructional Instructional Operational

109 10012 109 101012 1109 10
AUGUST 3.0 3.0 0.0 00 3.0
SEPTEMBER 10 1.0 200 20 | 2 21
OCTOBER 1.0 1.0 120 19.0 0.0 200
NOVEMBER 20 20 i9.0 19.0 210 210
DECEMBER 1.0 1.0 120 12 ‘1}3.0 13.0
JANUARY 20 2.0 120 xj) 210 210
TOTAL - SEMESTER | 100 89.0 99.0 99.0
FEBRUARY 20 i 4 17.0 19.0 190
MARCH 20 & 17.0 17.0 19.0 19.0
APRIL : i 17.0 17.0 18.0 180

20.0 20.0 21.0 210

20.0 200 220 220

91.0 91.0 99.0 99.0

180 180.0 180.0 198.0 198.0

References:  Policy: D/M/1 Operational School Year
Admin Practices: Administration 4 — Operational School Year
School Operational Year Calendar 2021-2022
School Operational Year Calendar Day Count 2021-2022
School Act: 56
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Mﬂ}s]?nggg)un\u FOR SCHOOL YEAR: 2021-2022
School Year 2021-2022
{All dates are inclusive unless otherwisc specified) I{»“-“‘:-.k
@,
AUGUST A }
Mon. 23 School offices open \‘,\ -
Fri. 27 Division/School PD/Collaboration; Staff meeting — No clas ¥
Mon. 30 Division/School PD/Collaboration; Staff meeting - No clas S “";
Tues/ 31 Operational Non-Instructional Day g w,
SEPTEMBER }
Wed. 1 All classes (full day) o
Mon. 6  LABOUR DAY - No classes )
Fri. 17 Division/School PD/Collaboration; Stalf mcelm? N classes
'Y .
OCTOBER 7
Mon. 11 THANKSGIVING DAY Neelasses
Fri. I5 Division/School PD/Colla r_alit'nj}ﬁlaf f meeting — No classes
i' ~ } r\).".
NOVEMBER
Thurs. 11 Remembrancg:| }?0 classes
Fri. 19 Divisig/S “ollaboration; Staff meeting — No classes
Fri. 26 Non- llﬁ_rucu y in licu of Parent-Teacher Interviews
\ &
DECEMBER '
Fri. a4 Dwﬂﬂ’on/School PD/Collaboration; Stafl meeting — No classes
Sat. fl !_,tf'- 14Chnslmas recess begins
JANgg' 7
Morf" | o 3 Classes resume
BNy 14 Division/School PD/Collaboration; Staff meeting — No classes
(q‘ Mﬁn 3l Division/School PD/Collaboration; Staff meeting - No classes
TR

References:  Policy: D/Ili/T Operational School Year
Admin Practices: Administration 4 — Operational School Year
School Operational Year Calendar 2021-2022
School Operational Year Calendar Day Count 2021-2022
School Act: 56
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ﬂ;ﬁg@ﬁ FOR SCHOOL YEAR: 2021-2022
FEBRUARY
Tues. 1 First day of Semester Two
Thurs./Fri. 10/11 Teachers’ Convention - No classes P
Mon. 21 FAMILY DAY - No classes L }\l
, )
MARCH - X
Fri. 18 Division/School PD/Collaboration; Staff meeting — No clasé&j Y
Fri. 25 Non-instructional day in lieu of Parent-Teacher Intervie s Q)
Sat. 26 Spring recess begins ,s-" 1
APRIL _
Mon. 4 Classes resume {3 Y O
Fri. 15 GOOD FRIDAY - No classes " Y )
Mon, 18 EASTER MONDAY - No classes /&,
Fri. 22 Division/School PD/Collaboration; Smh'[neeung No classes
MAY A ! N,
Fri. 20 Division/School PDICqHaboréupfi Slaff meeting — No classes
Mon. 23 VICTORIA DAY - N§ clas}e?
.&r o i
JUNE B
Fri. 3 D:wsﬁﬂgﬂbca IColIaborauon StalT meeting — No classes
Wed. 29 Lastd Q!gsses
Thurs. 30 _4Qperaugna)/Non-Instructional Day
e e

L

JuLy (f g ¢
Fri. 21 % /Summer recess begins
p

References:  Policy: D/lI/1 Operational School Year
Admin Practices: Administration 4 — Operational School Year
School Operational Year Calendar 2021-2022
Schoof Operational Year Calendar Day Count 2021-2022
School Act: 56



TN\ R Board Memorandum
STURGEON

FPUBLIC SCHOOL DIVISION

Date: March 13, 2019

To! Board of Trustees

From:; Mary Lynne R. Campbell, Superintendent/CEO

Originator(s): Lisa Lacroix, Acting Associate Superintendent, Human Services
Subject: School Calendar: 2022- 2023

Background:

Aftached for Trustee review is an Initial draft Operational Calendar package for
2022- 2023 that includes the following documents:

> Operational Calendar
> Operational Year Day Count
» Operational Year Details

Once this calendar is approved In principle by the Board and Alberta Education
has released the Diploma Exam Schedule for 2022-2023, if there are no changes
required to the calendar, it is the intention that it will be provided to
Administrator’s Council, Teacher-Board Advisory Committee, School Staff and
Parent Councils for thelr review. It will then be brought to the Board of Trustees for
final approval at the February, 2022 Board Meeting.

Recommendation:

That the Board of Trustees review the 2022-2023 draft school calendar package
and forward to the Public Board Meeting for approval in principle.

Sincerely,
RN e

"R‘“ * Mary Lynne R. Campbell, ICD.D
Superintendent/CEO

Attachments commarrree - O
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FOR SCHOOL YEAR: 2022-2023

School Year 2022-2023
Non-Instructional Instructional Operational
1t09 101012 109 10to 12 1t09 10( 2
AUGUST 30 30 0.0 00 30 ‘x«
SEPTEMBER 10 10 20.0 200 2 21
QCTOBER 10 10 19.0 19.0 0.0 20.0
NOVEMBER 20 20 19.0 19.0 21.0 21.0
DECEMBER 10 10 16.0 16 ‘1)7.0 17.0
JANUARY 20 2.0 15.0\5. 17.0 17.0
TOTAL - SEMESTER | 100 100 0 89.0 99.0 99.0
FEBRUARY 20 z.t‘ ’ 70 17.0 19.0 19.0
MARCH 20 0 16.0 16.0 18.0 18.0
APRIL 0 ‘b\.o 17.0 17.0 18.0 18.0
MAY . 10 21.0 210 220 22.0
'0 20 20.0 200 220 220
8.0 8.0 91.0 91.0 99.0 99.0
18.0 18.0 180.0 180.0 198.0 198.0

References:  Policy: DAl/1 Operational School Year
Admin Practices: Administration 4 -~ Operational School Year
School Operational Year Calendar 2022-2023
School Operational Year Calendar Day Count 2022-2023
School Act: 56

L}
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ﬂ;BQE.Qﬁ FOR SCHOOL YEAR: 2022-2023
School Year 2022-2023
{All dates arc inclusive unless otherwise specified) (H :
W, |
AUGUST i }
Mon. 22 School offices open
Mon. 29 Division/School PD/Collaboration; Staff meeting — No clas:
Tues. 30 Division/School PD/Collaboration; Stafl meeting — No clas@
Wed. 31 Operational Non-Instructional Day b
1. j‘ )
SEPTEMBER P
Thurs. | All classes (full day)
Mon. 5 LABOUR DAY - No classes ( b @
Fri. 16 Division/School PD/Collaboration; Slaﬂ' mt:e(m;F No classes
OCTOBER
Mon. 10 THANKSGIVING DAY - No classes  +
Fri. 14 Division/School PDICo;lal_'-olrﬂm' n; Staff meeting — No classes
< N
4
NOVEMBER J #
Fri. 11 Remembrance D - ﬂbﬂasses
Fri. 18 DlwsuonISchng -ollaboration; Stalf meeting ~ No classes
Fri. 25 Non- IPf.lru j in lieu of Parent-Teacher Interviews
DECEMBER =
Fri. 9 s1mﬂSch00I PD/Collaboration; Stafl meeting — No classes
Sat. =4 Christmas recess begins
J.?'u
.. b Fige J
JANUAR,Y
Mon. {1 y 9 Classes resume
Fnr[ /13 Division/School PD/Collaboration; Staff meeting — No classes
ot Tﬂc‘\ : 31 Division/School PD/Coltaboration; Stalf meeting — No classes
y, - 7
f{"-. ]
References:  Policy: D/l/1 Operational School Year

Admin Practices: Administration 4 — Operational School Year

School Operational Year Calendar 2022-2023
School Operational Year Calendar Day Count 2022-2023

School Act: 56

172



o

I _A
E{C{‘;nggg FOR SCHOOL YEAR: 2022-2023
FEBRUARY
Tues. 1 First day of Semester Two
Thurs./Fri. 9/10  Teachers” Convention - No classes
Mon. 20 FAMILY DAY - No classes
P &
'y \‘- \ i" L
MARCH ’:1‘-.\&)
Fri. i7 Division/School PD/Collaboration; Stafl meeting — lga‘c\ ses
Fri. 24 Non-instructional day in licu of Parent-Teacher Interviews| A
Sal. 25 Spring recess begins |
r j T }

APRIL p N
Mon. 3 Classcs resume R o
Fri. 7 GOOD FRIDAY - No classes N
Mon. 10 EASTER MONDAY - No classes 7
Fri. 21 Division/School PDICol_]qbo;au’pn; Staff meeting — No classes

Faa ™ e N

T

.-'""\\ ".. 2 "
MAY { )’
Fri. 19 Diviston/School Co'ngliErralion; Stalf mecting — No classes
Mon. 22 VICTORIA DAY, E_CIasscs

. T 7
- g e
5 ‘{; {_)
JUNE . O
Fri 2 z4‘%;&1’::39“IS(\;J‘]&J(JI PD/Collaboration; Staff meeting — No classes
Thurs, 29 5t daylof classes
Fri. ’4(% . Opé;ational Non-Instructional Day
R
JULY W'
Sat. ! :fb ~ Summer recess begins
P D
¢/
N9

References:  Policy: D/A/T Operational School Year
Admin Practices: Adminisiration 4 — Operational School Year

School Operational Year Calendar 2022-2023
School Operational Year Calendar Day Count 2022-2023

School Act: 56
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TN\ N Board Memorandum
STURGEON

PUBUL SCHOOL DIVISION

Date: March 13, 2019

To: Board of Trustees

From: Mary Lynne R. Campbell, Superintendent/CEO
Originator(s): Dr. Charmaine Brooks, Associate Superintendent,

Business and Corporate Services

Subject: Lease Agreement - Town of Morinville

Background:

Please find aftached, a copy of the lease agreement with the Town of Morinville
with respect to Lot 11, Block 4, Plan 792-1912, located at 9820 - 104 Street. This
lease will expire August 31, 2019.

Affached, is a draft lease agreement with the Town or Morinville from September
1, 2019 to August 31, 2020.

Recommendation:

The draff Lease Agreement - Town of Morinville is shared with the Board for review
and further direction.

Sincerely,

Mary Lynne R. Campbell, ICD.D
Superintendent/CEO

Attachment

COMMITTEEST - oL



Leas@
AggEeinenit

(Section 62 (1) (c) of the School Act)

This Agreement made in duplicate this day of , 2019.

BETWEEN:

The Council of the Town of Morinville
(hereinafter called “the Council”)

of the first part,
- and -

The Board of Trustees of the

Sturgeon School Division No. 24
(hereinafter called “the Board”)

of the second part.

WITNESSETH as follows:

The Board as owner of a parcel of land, legal description Lot 11, Block 4, Plan 792-1912,
located at 9820 — 104 Street in the Town of Monnville, hereby agrees to lease to the
Council a portion of that parcel of land as determined by the Board’s Coordinator, Facility
Services and subject to the following conditions.

1.
2.

The period of lease shall be 1 year effective September 1, 2019 to August 31, 2020.

The lease rate payable by the Council to the Board shall be $1.00 per year payable at
September 1%, 2019.

The Council shall be responsible for installing fencing around the parcel of land
subject to this lease.

The Council shall be responsible for maintenance of the parcel of land subject to this
lease.

The Council shall include coverage for the parcel of land subject to this lease on the
Council’s liability insurance policy.

Prior to the erection of any structures other than ball diamonds and back stops on the
parcel of land subject to this lease, the Council will obtain the specific approval of the
Board.



Lease Agreement Page 2 of 2

7. This agreement may bf; terminated
7.1 By the Board giving the Council thirty (30) days prior written notice.
7.2 By the Council giving the Board thirty (30) days notice.

8. This agreement or any part hereof shall not be assigned without the prior written
consent of the other party.

9. Any communications required or permitted by this agreement shall be in writing and
shall be forwarded to the Town Manager, Town of Morinville, 10125 - 100 Avenue,
Morinville, Alberta T8R 1L6, or the Secretary-Treasurer, Sturgeon School Division
No. 24, 9820 — 104 Street, Morinville, Alberta TS8R 1L8.

This agreement shall enure to the benefit of and be binding upon the parties hereto together
with their respective successors and assigns.

IN WITNESS WHEREOF the parties hereto have executed this agreement the day and
year written above.

The Board of Trustees of the
The Council of the Town of Morinville Sturgeon School Division No. 24

Mayor Chair

Town Manager Superintendent
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TN\ R Board Memorandum
STURGEON

PUBLIC SCHOOL DIVISION

Date: March 13, 2019

To: Board of Trustees

From: Mary Lynne R. Campbell, Superintendent/CEO
Originator(s): Dr. Charmaine Brooks, Assoclate Superintendent,

Business and Corporate Services

Subject: Group 2 - 3 Year Capital Plan - 2020 - 2021 Capital Plan
Priorities

Background:

The Board must submit its 2019 - 2020 Capital Plan Prlorities to Alberta Education
for the 2020 - 2021 Government of Alberta year due on April 1, 2019.

Last year, the Capital Plan Priorities approved by the Board of Trustees were as
follows:

1) Modernization of Gibbons School
2) Modernization of Morinville Public School K - 4
3) Modernization of Sturgeon Heights School

The Building and Maintenance Commiitee at their October 2, 2018 Meeting
discussed the following capltal priorities:

1) Gibbons Replacement School
2) Morinville Public School K - 4 Replacement School
3) Sturgeon Heights Modernization and Addition

This discussion was revisited at the February 21, 2019 Building and Maintenance
Committee Meeting based on the Group 2 - 3 Year Capital Plan Report.

The Group 2 - 3 Year Capital Plan Report is aftached for Trustee review.

COMMITTEE 9. o2 3



Group 2 - 3 Year Capital Pian - 2020 - 2021 Capital Plan Priorities
March 13, 2019
Page 20of2

Recommendation:

That the Board of Trusfees review the Group 2 - 3 Year Capltal Plan Report for the
2020 - 2021 Capital Plan Priorities and forward to the Public Board Meeting.

Sincerely,

Mary Lynne R. Campbell, ICD.D
Superintendent/CEO

Attachment
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1.0 // Introduction

1. Overview

On February 20, 2018, Alberta Education and Alberta Infrastructure held a School Capital
Planning Workshop for Alberta school jurisdictions. The workshop covered the recent
recommendations from the April 2016 Auditor General’s Report and the April 1, 2018 changes
to the School Capital Program Management and the transitioning of roles and responsibilities
between Alberta Education and Alberta Infrastructure, specifically new and enhanced
accountability through the Alberta Education Capital Planning Gated Process:

Phase 1: Capital Plan Submission

Phase 2: Project Evaluation and Prioritization
Phase 3: Project Definition

Phase 4: Budget & Scope

Phase 5: Provincial Capital Planning Process.

In response to Phase 1, the revised requirements by Alberta Education are for school
jurisdictions to provide comprehensive three-year capital plans identifying and prioritizing their
school capital needs and the associated proposed projects for consideration and approval to
move to the next phase of the gated process; Project Evaluation and Prioritization.

Based on the Ten-Year Facility Plan, completed in September, 2018, Sturgeon Public Scheol
Division has identified the following proposed projects as its three, highest priorities for the
Three -Year Capital Plan for 2019-2022:

1. Gibbons Replacement School

2. Morinville Public K-4 Replacement School
3. Sturgeon Heights Modernization and Addition.

Group2 | Sturgeon School Division Three-Year Capital Plan A



2.0 // Community Analysis
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2.0 Community Analysis

GIBBONS

The Town of Gibbons is a vibrant community and has seen steady moderate growth over the past few
years. Inthe 2016 Census, the Town of Gibbons recorded a population of 3,159, a 4.3% change from
its 2011 population of 3,030.

MORINVILLE

The Town of Morinville reported that it has seen a 16% population growth in the past 5 years (491
people). The 2016 Census indicated a 5.23% increase from 2014 to 2016. The town’s population and
children under the age of 18 make up 23.46% of the population.

ST. ALBERT
In its 2016 Municipal Census Report, the City of St. Albert indicated that the population experienced
a 2.20% growth (1,390 people) between 2014 and 2016, which represents a growth of 1.1% or about

700 people per year. However, during this time, the percentage of school age children essentially
stayed the same.

Group2 | Sturgeon School Division Three-Year Capital Plan 4/21



3.0 // Enrolment Informaiton

3.0 Enrolment Information

GIBBONS

Alberta Education’s Area Capacity and Utilization Reports from 2015/2016 to 2017/2018

indicate that adjusted enrollment at the two Gibbons schools has increased overall by 41
students in this three year period.

Adjusted enrollment at Gibbons School (grades 5-9) increased by 3 students from 2015-
2016 to 2016-2017 and by 11 students from 2016-2017 to 2017-2018.

For planning purposes, it is assumed that overall, adjusted enrollments will remain stable
or increase slightly.

MORINVILLE

Alberta Education’s Area Capacity and Utilization Reports from 2015/2016 to 2017/2018
indicate that adjusted enrollment at Morinville Public School has increased by 199
students in this three-year period.

For planning purposes, it is assumed that overall, adjusted enrollments will continue to
increase slightly or remain stable.

The new Four Winds School, opening in November 2019, will add 600 permanent student
places for students in grades 5-9.

ST. ALBERT

Alberta Education’s Area Capacity and Utilization Reports from 2015/2016 to 2017/2018
indicate that adjusted enrollment at Sturgeon Heights School has increased by 79
students in this three-year period.

For planning purposes, it is assumed that overall, adjusted enrollments will remain stable
or slightly increase.

Group2 | Sturgeon School Division Three-Year Capital Plan 5/21



4.0 // School Information Stage

4.0 Information for Submission of BLIMS Projects - Web Access
for Capital Plan Submission

A. Priority #1 - Gibbons Replacement School

Capital Plan Submission Year 2019-2020

Capital Program School Facilities

Title Sturgeon Public School Division No. 24
Project Sub-Category Modernization - Replacement Facilities
Key Drivers Health, Safety & Program

Client Name Sturgeon Public School Division No. 24
Client Ranking 1

Original Capital Plan Submission Year  2018/2019

School Facility Name Gibbons Replacement School
Constituency Athabasca - Sturgeon - Redwater
Location 4908-51 Avenue, Gibbons AB

DESCRIPTION (PROJECT SCOPE):
The construction of a new, Grades 5-9, 350 capacity, replacement school on the existing
site.
* Demolition of the existing 518 capacity school upoen completion of the new replacement
school.

REASON (PROJECT BENEFITS):

* The existing school provides the only public education to students in Grades 5-9 in
Gibbons.

* The administration area is located a distance from the main entrance of the school and
consequently there is no view of anyone entering the school, creating security issues and
concerns. The administration area needs to be relocated to the front of the school to
ensure the safety of staff and students.

* In comparison to the Alberta Education Guidelines, the school is approximately 168m?
larger than a new 500 capacity, grades 5-9 school and has 16 regular, undersized
classrooms, as opposed to the 12 regular classrooms (80m?) in the guidelines. There is no
ancillary or gathering space, besides the undersized Learning Commons. A school of this
capacity should have 490m? in CTS space and this school has none. Home-economics,
Fashion and Woodworking are currently offered in small, dated areas.

* The school’s area is large enough overall and includes an over-size gymnasium. The
existing spaces, which for the most part are dated classrooms, need to be reconfigured
to provide ancillary/gathering space and the multi-purpose space which needs to be
flexible and adaptable, to allow for interactive learning (examples are garage doors and
moveable walls and gathering spaces for students to work independently or in small
groups} which is a necessity today to offer 21st century learning to students.
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* The school was built in 1958 with additions in 1966, 1974 and 1994 and its aging condition
and components need to be addressed immediately. (Facility Audit in August 2012. FCI
score 13.62%)

* There are groundwater issues in the small gymnasium and although a sump pump has
been added to remediate, it remains a constant issue and has caused mould.

* The walls and flooring are in poor condition and require replacement. For example,
in several areas of the school the floors are cracking severely and there are base tiles
separating from the floor.

* The stucco is peeling off the exterior of the building and the parking lots are in poor
condition.

* Many of the washrooms have been renovated; and although they have wide stalls with
hand bars, they are not barrier free as a result of the limited turning radius. There is no
fully accessible handicapped washroom.

* The utilization at this school is very low and a 350 capacity, Grades 5-9 Replacement
School is recommended.

* In summary, there are major deficiencies and code requirements related to the age of the
facility that need to be addressed, including the ground water issues. The school is not
barrier-free and the location of the administration office and lack of visibility is a security
concern. The school does not meet the current program requirements as there is no
CTS space and the two existing small gymnasiums as opposed to one large gymnasium,
severely limit Phys-ed instruction. There is no flexible and adaptable 21st century
learning space or gathering space to allow for interactive or hands-on learning and there
are no areas where students can work independently or in small groups.

* The cost of modernizing the school is not cost-efficient.

Gibbons School
Gibbons, AB
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Consequences: Continued health and safety issues and the lack of instructional spaces to meet the
program requirements to provide CTS programming and 21st century learning opportunities.

Change in Capacity: -168 student places
Gross Area: 4,812.1

Preservation Area: 0

New and Expansion Area: 3,768

Demolition Area: 4,812.1

Funding Details for Cost-shared Projects: N/A

P3 Potential: N/A

Scheduled Start Date: Immediately.

Gibbons School
Gibbons, AB
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Gibbons School
ratles 59 - Core School Capital Manual == m Gibbons School5-8. m2 |pifferences ‘m3|
tudent Capacity 500 Student Capacity 498 Istudent Capacity Capital Manual vs Existing
Adjusted Envol. 296
Instructional Area Instructional Area Instructional Area
Classrooms 12 @ 80 960 Classrooms 16 1,201.0] Classrooms 141
Science 2 @ 120 240 Science 1 116.8 Science -129
Ancillary 1 @ 130 130 Ancillary 1 1327 Ancillary 3
Ancillary I @ 90 270 Ancillary 3 2703 Ancillary 0
Info Services P -] 118 230 Info Services 0 0.0 J__..—o Services -230
Gym 595 Gym 2 746.2 Gym 151
Gym Storage 60 Gym Storage 2 43.0 Gym Storage -17
Library 200 Library 1 111.8 Jubrary -88
Subtotal 2,685 Subtatal 2615.8 Subtaotal -69;
Non Instructional Area INon Instructional Area Non Instructional Area
Admin/Staff 307 Admin/Staff 2708 Admin/Staff -36)
Wrap-Around Services 30 'Wrap Around 4.5 Wrap-Around Services -26
Mechanical & Meter Rooms 162 Mechanical & Meter Rooms 1.4 Mechanical & Meter Rooms -61)
Recycle Room (LEED) 11 Recycle Room (LEED) 0.0 Recycle Room [LEED) -11
Phys Ed. 1300 Phys Ed. 100.2 Phys Ed. -30
ire. 671 Circ {Mix of wall and Circulaticn) 839.6 Circ. umm—
all Area 322 Wall Area 419.8 wall Area 98
Storage 94 Storage/Janitor 189.5] Storage 96
ashrooms 60 Washrooms 107.2 ‘Washrooms a7
Accessible Washroom 12 Accessible Washroom 0.0 Accessible Washroom -12
Flexible Space 120 Flexible Space 163.3 Flexible Space 43|
Wiring Network 40 Wiring Network 0.0 Wiring Network 40
Subtotal 1959 Subtotal 2196.3 Subtotal 237
|Required Area Area 4,812.1 Area Difference 168|
per student 9.28 per student 16.3
CTS Suite 1@ 200 200] CTS Suites {IA, FF, Bus Ed) 0.0 CTS Suites 0
Less One Classroom N—.e_
Area for 1 CTS Sulte Totai CT5 0.0 Difference -
| -
Required Area a.im_ Area 4,812.1 Area 168
tal Required 844 Too._?:_ — “4,812) ot Requiled PO icl e R e T

/21
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Gibbons School
[Grades 59 - Core School Capital Manual__ m2| [Gibbens School 5-8 . m2 S O m2
Student Capacity aso Student Capacity 498 Student Capacity Capital Manual vs Existing
Adjusted Enrol, 296

Instructional Area Instructional Area Instructional Area

Classrooms 9 & BO 720 Classrooms 16 1,201.0 Classrooms 481
Science 1 @ 120 120 Science 1 110.8 Science £
Ancillary 1 @ 130 130 Ancillary 1 132.7 Ancillary 3
Ancillary 2 @ 90 180 Ancillary 3 270.3 Ancillary D]
Info Services 1 @ 115 115 J_zqn Services 0 [1X4] nfo Services -115
Gym 535 Gym 2 746.2 Gym 151
Gym Storage 60 Gym Storage b4 43.0 Gym Storage -17
Library 140 Library 1 111.8 Library -28
Subtotal 2,060 Subtatal 2615.8 Subtatal 556
Mon Instructional Area Non Instructional Area Non Instructional Area

Adrmin/Staff 227 Admin/Staff 2708 Admin/Staff 44
Wrap-Around Services 20 Wrap Around 4.5 Wrap-Around Services -16
Mechanical & Meter Rooms 108 Machanical & Meter Rooms 101.4 Mechanical & Meter Rooms -7
Recycle Room {LEED) 11 Recycle Room (LEED) 0.0 Recycle Room [LEED) -11
Phys Ed. 130 Phys Ed. 100.2 Phys Ed, =30
Circ. s15| Ciec (Mix of wall and Circulation) 839.6 Cire. 325
Wall Area 47 'Wall Area 419.8 Wall Area 173
Storage 72 Storage/Janitor 189.5 Storage 118
Washrooms 42 Washrooms 107.2 ashrooms 65
Accessible Washroom 12 Accessible Washroom 0.0 ccessible Washroom -12
Flexible Space a4 Flexible Space 163.3 Flexible 5pace 79
Wiring Network a0 Wiring Network 0.0 Wiring Network -40
Subtotal 1508 Subtotal 2196.3 Subtotal 688,
Required Area 3,568 Area 48121 | Area Differance 1,242

per student 10.19 per student 16.3

CT5 Suite 1@ 200 200 CTS Suites {JA, FF, Bus Ed) oo CTS Suites v
JLess One Classroom NEF ﬂ_

Area for 1 CTS Suite Total £TS 0. ru_znqn...nn .ﬁ
Required Area 3,568 Area 4,812.1 Area u.u.ﬂ_
[Tots| Required 3,768 Total Area E=r— 4,812 T e R R |

10721

Group2 | Sturgeon School Division Three-Year Capital Plan



4.0 // School Information Stage

B. Priority #2 - Morinville Public K-4 Replacement School

Capital Plan Submission Year 2019 - 2020

Capital Program School Facilities

Title Sturgeon Public School Division No. 24
Project Sub-Category Modernization - Replacement Facilities
Key Drivers Health and Safety and Program

Client Name Sturgeon Public School Division No. 24
Client Ranking 2

Original Capital Plan Submission Year  2018/2019

School Facility Name Morinville Public K-4 Replacement School
Constituency Barrhead - Morinville - Westlock
Location 10020 - 101 Avenue, Morinville, Alberta

DESCRIPTION (PROJECT SCOPE):
* The construction of a new, Grades K-4, 600 capacity, replacement school on the existing
site.
* Demolition of the existing 527 capacity school upon completion of the new replacement
school.

REASON (PROJECT BENEFITS):
Currently the existing school provides the only public education to students in Grades K-9
in Morinville. The new Four Winds School, Grades 5-9, is anticipated to open in November
2019.

* The existing school was built in 1957, with additions in 1966, 1976, 1985 and 1991. The
school is 60 plus years of age and the replacement of the original mechanical/ventilation
systems, electrical system and building envelope which are well past their life expectancy,
including hazmat abatement and the sprinklering of the building if required to address
code, are in need of immediate attention.

* Asdocumented by Golder and Associates, any fungal contamination due to airborne
fungal spore will require remediation and are a major health and safety concern for staff
and students.

* The administration area which is very small and poorly laid out will need to be relocated
as there is currently no visibility of the front entrance and of who is entering the school,
which is a safety concern.

The corridors are very narrow and congested.

* The gymnasium is a sunken structure that was not originally barrier free (a ramp has been
placed at one entrance since, but the ramp is a bit steep and the lift is located at the
other entrance for barrier free access)

* There is a high-water table below the gymnasium. The change rooms are located up a
set of stairs and are dated and not barrier free.

The washrooms are dated and not barrier- free.

* Once the modular classrooms have been taken off, the building is only 190m?2 short of the
requirements recommended in the Alberta Education Guidelines for a 400 capacity, K-6
school.
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* According to Alberta Education’s Guidelines, most of the existing classrooms are
undersized. There is no ancillary, gathering or flex space and the Learning Commons and
Music Room are located in regular classrooms.

* Many of the washrooms have been renovated; and although they have wide stalls with
hand bars, they are not barrier free as a result of the limited turning radius. There is no
fully accessible handicapped washroom.

The school will require a solution for bus and parent drop-off and pick-up.

In summary, the major deficiencies and code requirements related to the age of the
facility, the lack of barrier -free access to many parts of the school, significantly the
gymnasium, the fungal contamination issues and the program deficiencies, including
the lack of ancillary, gathering or flex space and a proper Learning Commons and Music
Room and the fact that there are no multi-purpose spaces to support 21st century
learning, support the need for a smaller, “right-sized” replacement school.

* The cost of modernizing the school is not cost-efficient.

* A modernization would need to reconfigure the school's existing space and add space
to provide the required ancillary/gathering spaces and multi-purpose space which needs
to be flexible and adaptable, to allow for interactive learning (examples are garage doors
and moveable walls and gathering spaces for students to work independently or in small
groups) which is a necessity today to offer 21st century learning to students. The age of
the school and the brick/block structure do not allow for an easy reconfiguration of the
existing space.

* The replacement of the existing Morinville K-9 School with a K-4 school needs to occur
after the new 5-9 school has opened in 2019.

* The school currently has 26 modulars and two modular washrooms on site. The existing
modulars may be required as swing space during the construction of a replacement
school, depending on site restraints and the positioning of a replacement school but may
be relocated once the replacement school is completed.

* With the demonstrated adjusted enrolments for the past several years, and the
anticipated continued enrolment growth and stability, the existing 400 capacity school
is undersized. A 600 core capacity replacement school would accommodate the
anticipated enrolment and serve the needs of the community well into the future.

Left - Gymnasium
Right - Main cor-
ridor
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Consequences: Continued health and safety issues and the lack of barrier-free space to provide
“inclusive education” and 21st century learning opportunities.

Change in Capacity: -313 student places

Gross Area: 6,068.81 (includes modular some of which may be relocated)
Preservation Area: 0

New and Expansion Area: 2,610

Demolition Area: TBD

Funding Details for Cost-shared Projects: N/A

P3 Potential: N/A

Scheduled Start Date: Planning and Design Immediately. Construction upon completion of the new
Four Winds 5-9 School in November 2019.

Left - Washroom
Right - Damaged
wall base
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Morinville Public School

Grades K-6 - Core School Capital Manual’ w2 Morinville Public Schaol K-4 m2 5 e e LA =0
Student Capacity 400 Student Capacity 400 Student Capacity Capital Manual vs Existing
Adjusted Enrol. 400

Instructional Area Instructional Area Instructional Area

Classrooms 1 e 80 880 Classrooms 13 w073 27
Elementary Science 2 e 25 95 Elementary Science 1 4.4 Elementary Science -1
Ancillary 18 130 130 Ancillary 0 0.0 -130
Ancillary 2 @ 20 180, Ancillary 2 166.3 -14
Gym 430 Gym 1 422.8 -7
Gym Storage 43 Gym Storage 2 514 B
|Library 160] Library 1 181.4 21
Subtotal 1,918 Subtotal 1823.6 94
Non Instructional Area INon Instructional Area MNon Instructional Area

Admin/Staff 227 Admin/Staft 1115 Admin/Staff 16
Wrap-Around Services 20 Wrap Around 126.1 Wrap-Around Services 106
Machanical & Meter Rooms 108] Mechanical & Meter Raoms 69.4) Mechanical & Meter Rooms -38
Recydle Room (LEED) 1" _manﬂn_@ Room (LEED) 0.0 Recycle Room (LEED) -1
Phys Ed. 70 Phys Ed. 78.9 9
Circ. 503 Circ (Mix of wall and Cireulation}

Wall Area 242 Wall Area

Storage 70 Storage/Janitor 144.04 74
Washraoms 48 Washrooms 66.5 1
Accessible Washroom 12 Accessible Washroom 0.0 ccessible Washroom -12
[Flexibte Space 96 Flexible Space 0.0 -F
Wiring Network 30 _s..m:.:m Network 0.0 iting Natwork -30
Subtotal 1437 Subtotal 596.6 .95
[Required Area 3,355 |Area 2,420.2 Difference -190

per student 6.10] per student &.1
CTS Suite 0@ 200 0 CTS Suites (1A, FF, Bus Ed) CTS Suites 0
Less One Classroom n—
Area for 1/ CTS Suita 0 Total CTS 0.0{ Difference
|
J_Iunn:m_.nn_ Area *excludes circulation + wall 2,610 Area 2,420.2 Araa *excludes chreulation + wall -1
area (o0 note below)
Total Required Z5T|  [TotelArea — 2,420] -

Circulation + wall area not included in provided floor plans - has been
removed from totals so as not to skew calculations.

14/21
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Standard Core Elementary Schools - 600 Capacity Design Development Short Report,

October 2007, Alberta Infrastructure and ‘Transportation

K-6 600 Capacity Core School
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C. Priority #3 - Sturgeon Heights School

Capital Plan Submission Year
Capital Program

Title

Project Sub-Category

Key Drivers

Client Name

Client Ranking

Original Capital Plan Submission Year
School Facility Name

Constituency

Location

DESCRIPTION (PROJECT SCOPE):

2019-2020

School Facilities

Sturgeon Public School Division No.24
Modernization - Addition

Health and Safetey, Utilization and
Program

Sturgeon Public School Division No.24
3

2018/2019

Sturgeon Heights School

St. Albert

50 Hogan Road, St.Albert, Alberta

* The modernization and addition of the existing Grades K-9 School.

REASON (PROJECT BENEFITS):

* Sturgeon Heights School is Sturgeon Public School Division's only school in the

City of St. Albert.

* The school which was built in 1971 is approaching 50 years of age. Six modular
were added in 1989, 2015, 2016 and 2017.

* The 2012 Facility Audit indicated an FCI score of 23.32% and the replacement
of the original mechanical/ventilation systems, electrical system and building
envelope, which are well past their life expectancy, including hazmat abatement
and the sprinklering of the building if required to address code are in need of

immediate attention.

* The administration area is located in the school’s interior and has no view of the
front entrance of the school, which is a huge security issue. Also, in addition
to being relocated, the administration area needs to be increased in size and
relocated to the front of the school to ensure the safety of staff and students.

* The school, originally built as an open concept school, is circular in design but
was modernized to have classrooms. When compared to the Alberta Education
Guidelines for a 600 capacity, K-9 school, Sturgeon Heights School is 667m?
smaller than the guidelines recommend; 45m2 short in instructional space, and
511m? short in non-instructional space. The school is short 101m2 in science
classrooms, and 123m2 in small ancillary space.

* The gymnasium which is dated, is undersized by 69m2.

* The Learning Commons is located in the centre of the school and has a skylight,
with seating and bookshelves scattered throughout the space. This space is

undersized by 92m?2.

* The administration area which is undersized by 59m?, has no views to exterior as

it is a completely interior space.

* As aresult of the high utilization, many of the original spaces have been re-
purposed to classrooms or offices.

Group2 | Sturgeon School Division Three-Year Capital Plan
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* Many of the spaces have no barrier-free access in a school that has a number of physically
handicapped students in wheelchairs.

* Other than the Learning Commons, there are no real 21st century learning spaces, as the

school is lacking in ancillary space and flexible space (144m? short). CTS space, is 88m2;

112m? short of the CTS space recommended for a school of this size and configuration.

The interior classrooms have no natural light.

There is a fully accessible-handicapped washroom but most other washrooms are dated.

Neither the art or music rooms are barrier-free.

The circular shape of the school limits the location of additional modulars to alleviate the

high utilization.

* The school's location and street access poses a serious traffic problem at drop-off and
pick-up times. The school will require a solution for bus and parent drop-off and pick-up.
Bus and parent loading areas are congested and pose a serious safety concern,

* In summary, the school is very undersized for its capacity when compared to the Alberta
Education Guidelines and consequently has very limited CTS, ancillary and flex space.
The proposed modernization and addition need to reconfigure the school's existing
space and add space to the existing, rectangular portion of the school to provide a
new gymnasium, CTS space and additional ancillary and gathering space. The ancillary/
gathering spaces, new, or re-purposed, need to be multi-purpose, flexible and adaptable,
to allow for interactive learning (examples are garage doors and moveable walls and
gathering spaces for students to work independently or in small groups) which is a
necessity today to offer 21st century learning to students.

* The circular shape of the school will necessitate a well thought out project as adding to
the school, as well as addressing the bussing and parent drop off and pick up concerns,
will be challenging.

Left - Main
entrance looking
into administra-
tion space

Right - Library
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Consequences: Continued health and safety issues and the lack of barrier-free space
to provide “inclusive education” and 21st century learning opportunities.

Change in Capacity: TBD {TO BE DETERMINED)
Gross Area: 4,464.22

Preservation Area: 3,867.80

New and Expansion Area: TBD

Demolition Area: 0

Funding Details for Cost-shared Projects: N/A

P3 Potential: N/A

Scheduled Start Date: Immediately.

Left - Music room
Right - Typical
classroom
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Sturgeon Heights School

[Gradies K-9 - Core School Gapital Manual ‘m32] Sturgeon Helglits School K-9 3&
|Student Capacity 600 Student Capacity 604 Student Capacity Caprtal Manual vs Exsting
Adjusted Enrol. 578
|instructional Area Instructional Area Instructional Area
Classrooms 16 @ 80 1,280 Classrooms (including 6 mods} 20 1.621.3) Classrooms n
Science 2 @ 120 240 Science 1 138.6 SCiEnCE =11
Elementary Science 1@ 95 25 Elementary Science 1 95.7 Elementary Soience 0
Ancillary 1@ 130 130 Ancillary 1 164.6 Ancillary 35
Ancillary e 90 270 Ancillary 2 146.8) Ancillary -123
Info Services 1@ 115 115 Info Services 1 103.2 Info Services -12
Gym 515 Gym 446.0 Gym -69
fmw_.:- Storage 52 Gym Storage 288 Gym Storage -23
Library 240 |Library 147.7 Library -92
Subtotal 2,937 Subtotal 2892.7 Subtotal -45
|Non Instructional Area Non Instructional Area MNon Instructional Area
Admin/Staff 307 Admin/Staff 248.3 Admin/Staff -59
Wrap-Around Services 30 Wrap Around 70.0 rap-Around Services 40
Mechanical & Meter Rooms 189] Meachanical & Meter Rooms 100.8 Mechanical & Meter Rooms -88
Recycle Room (LEED) 1 Recycle Room (LEED) 0.0 Recycle Room {LEED) -1
Phys Ed. 100 Phys Ed. 84.3 Phys Ed. -14
Circ. 734 Circ (Mix of wall and Circulation) 509.2 Circ, -225
Wall Area 352 Wall Area 254.6 Wall Area -97
Storage 103 Storage/Janitor 213.9, Storage m
Washrooms 72 Washrooms 84.4 Washrooms 13
Accessible Washroom 12 Accessible Washroom 15.2 Accessible Washroom 3
|Flexible Space 144 |Flexible Space 0.0 |Flexible Space -144
Wiring Netwark 40 Wiring Netwark 0.0f Wiring Network -4
Subtotal 2094 Subtotal 1582.9 Subtotal -511
|Required Arsa 5,031 Area 4,475.6 Area Difference -556
per student 8.39) per student 7.7
_n._.m Suite 1@ 200 200 |CT5 Suites {IA, FF, Bus Ed) 88 .Q— CTS Suites 0
Less One Classroom ﬁ
Area for 1 CTS Suite 200{ [Total CTS 88.0 Difference 112
|Required Aresa 5,031 Araa 4,563.6 Area -554
Totall Required —_____5231| [TotlArea 4,564 = — 667

20/
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N\ R Board Memorandum
STURGEON

PUBLC SCHOOL DIVISION

Date: March 13, 2019

To: Board of Trustees

From: Mary Lynne R, Campbell, Superintendent/CEO

Originator(s): Ruth Kulk, Deputy Superintendent, Education Services
Jonathan Konrad, Director, Student Achievement & Results

Subject: Assurance Report Four: Education Services

Background:

Goal One of the Three Year Education Plan identifies High Quality Teaching and
Learning for All Studenis as a priority. Attached are the fifth and sixth summaries
of Assurance Report Four which addresses the priorities:

- continue to research, support and monitor the most effective use of
technology to support students and staff with their learning

- communicate effectively with parents about their child’s achievement.

Recommendation:

The information regarding priorities five and six in the Assurance Report from
Education Services is shared with the Board for information and further discussion.

Sincerely,

o oux

s - Mary Lynne R. Campbell, ICD.D
Superintendent/CEO

Affachments

commrree 9.2
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STURGEON

PUBLIC SCHOOL DIVISION

ASSSURANCE REPORT

EDUCATION SERVICES

THREE YEAR ACTION PLAN REPORT

2018/19
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REPORTING DATE: Committee of the Whole Meeting — November 14, 2018

GOAL 1
High Quality Teaching and Learning for
All Students

Priority:
Continue to strive for improvement on _provincial assessment measures; ie. Annual Education Results Report
(AERRY}, Provincial Achievement Tests (PAT), and Diploma Exams {DIP).

Strategies:

1. Analysis of 5 year trends and implications of achievement.

Analysis and response to the Division’s AERR, including student achievement on the PAT’s and DIP's.

3. School will address areas of concern through collaborative meetings, follow up and professional
development with administrators and teachers and report to the Associate Superintendent, Education
Services.

4. Implementation of evidence based decision making in all schools to guide programming in key and critical
areas.

5. Develop and implement Year One of professional learning for administrators concentrated on building school
leadership and utilizing school based teams to ensure cohesion between division and school goals and
priorities.

1. Provincial and diploma exam results presented to the Board of Trustees on October 10", 2018.
AERR summary and analysis presented to the Board of Trustees on November 14, 2018.

3. School administrators will present and discuss school results with the Board of Trustees on November 12t
and 13", 2018. Areas of strength and areas of challenge will be discussed, and response strategies will be
presented.

4. Professional Development Plan for administrators has been developed.

5. School are using 3 points of data to determine programming: Provincial Achievement Exam results, Qur
School survey results, Fountas and Pinnell, Mathletics and MIPI (Math Intervention Programming
Instrument) results.

6. The Associate Superintendent of Education Services will visit with each school and review results and
responses with principals.

7. Asummary of the report provided by the University of Portland {Grade 6 PAT Results Research)will be shared
with all principals and directors te assist in determining professional development and planning needs.

Supporting documents:

Provincial Achievement Test and Diploma Examination Summary Report
AERR Summary and Analysis

Schedule: School Presentations to the Board of Trustees

Professional Development Plan for Administrators

Schedule: Associate Superintendent, Education Services School Visit
Report from University of Portland: School of Education

I L
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REPORTING DATE: Committee of the Whole Meeting — January 16, 2019

GOAL 1
High Quality Teaching and Learning for
All Students

Priority:
Continue a culture of inquiry and a targeted professional growth plan, focused on the Division’s Three Year
Education Plan priorities as it relates to instructional and assessment practices.

Strategies:

1. Facilitate and support for Beginning Teachers’ Cohort, Reggio- Inspired Cohort, Call to Action Cohort, Music
Cohort, and Fine Arts Cohort.

2. Facilitate and support workshops and sessions in Assessment For/Of Learning, Power Teacher Pro, Guided
Reading, French Immersion, Differentiated Instruction, Inquiry/Project-based Learning.

3. Continue to communicate to teachers research informed practices to support teaching and learning.

4. Facilitate the introduction and examination of the new Teaching Quality Standard and the new Leadership
Quality Standard (implementation September 2019).

Learning Plans provided for each professional development cohort.

Professional Development plan for the division has been developed, as well as plans for each school.
Informed and effective practice is presented in cohort professional learning.

The Director of Student Achievement and Results has provided a Fall update relative to the focus on
improving student achievement.

WM

Supporting documents:
Fall Update: Student Achievement

Professional Learning Plan for SPSD Administrators 2018/19

Professional Development Plan: school based

Centrally Coordinated Calendar of Professional Development 2018/19

Power Teacher Pro Transition Plan

Fall Updates and learning plans for cohorts: Numeracy, Literacy, Art, Call to Action, CTF, Ed Tech,
Health Champions, Kindergarten, Music, Nature Based Teaching, Safe Contact

LR O S
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REPORTING DATE: Public Board Meeting — January 30, 2019

GOAL 1
High Quality Teaching and Learning for
All Students

Priority:
Continue to support, program and fund effective early learning programs and interventions for
students enrolled in our Early Childhood Education (ECE) programs.

Strategies:
1. Facilitate summer and parent programs.

2. Fund and support Pre-school Enrichment Program (PEP), Kindergarten Enrichment Program (KEP),
and Headstart programs.

3. Division-wide implementation of the Early Childhood Education Strategies for Teaching Based on
Autism Research (ECE STAR) program to support students diagnosed with autism or social
communication difficulties.

2" Annual Parent Conference October 12-13, 2018-2019

Webinar Series to be launched in the Winter of 2019 - 15t session filmed — Mealtime Battles
Circle of Security Parenting Program — more opportunities offered to parents

Triple P offered (Positive Parenting Program)

Increased use of robotics for coding in all Early Childhood Education programs - PEP/KEP, HS and
Kindergarten

Additional Coaches being trained in the STAR program across the division

Full day parent/staff workshop on April 15t with Kim Barthel, OTR - Becoming a Behavioural
Detective: Understanding, Surviving and Supporting Complex Behaviours
8. Parent Support Group - 8 Pilot Project @ MPS

il e RS L

o

Supporting documents:
1. Parent Programs 2018-2019
2. 2" Annual Parent Conference October 12 — 13, 2018
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REPORTING DATE: Committee of the Whole Meeting — February 13, 2019

GOAL 1:
High Quality Teaching and Learning for
All Students

Priority:
Continue to research, support and monitor high quality instructional strategies that improve students’
literacy and numeracy skills across the Division.

Strategies:
1. Review and align instructional minutes assigned to Math in Grades 1 - 9.

2. Develop and report a literacy and numeracy plan in each school.
3. The division will develop a two year numeracy and literacy plan to support professional learning.

1. Instructional Minutes have been reviewed for all schools.
The Guide to Education indicates that instructional minutes per week for math should be:
a. Grades1-6: 240 mins
b. Grades7-9; 150 mins
c. High School: 5 credits equals 125 hours of instruction
2. All Headstart programs have literacy backpacks for students to take home to encourage home
reading.
3. In Early Childhood Services, Speech and Language therapists monitor and program for phonemic
awareness which is a necessary pre-literacy skill.
4. Schools program for Guided Reading, Balanced Literacy, Guided Writing and Moving Up with
Literacy.
5. Lliteracy plans have been developed by each school
6. CIF funding has supported either numeracy or literacy planning at the school level.

Supporting documents:
1. Division Literacy Plan
2. Division Numeracy Plan
3. Sample blank Literacy Plan for schools
4. Sample blank Numeracy Plan for Schools
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REPORTING DATE: Committee of the Whole Meeting — March 13, 2019

GOAL 1
High Quality Teaching and Learning for
All Students

Priority:
Continue to research, support and monitor the most effective use of technalogy to support students and staff
with their learning.

Strategies:

1. Develop and plan for technology infrastructure for all schools through the Centralized Technology Services

department.

Facilitate the Education Technology Teacher Advisory Cohort to explore and advise on teacher practice

pertaining to technology in education.

3. Through Education Services, coordinate and collaborate with schools on the most appropriate assistive
technologies for students who require supports.

4. Expand the role of a Coordinator of Instructional Technology and Innovation to assist teachers with applying
technalogies effectively for instruction and learning.

2

1.  The Centralized Technology Services department strives to ensure equitable access for students, teachers
and administrators to well-designed, high-speed, reliable and sustainable network infrastructure. To
facilitate this, they survey each site and build three year improvement plans which include strengthening
wireless connectivity and the delivery of core services.

2. The Coordinator of Instructional Technology and the Manager of Technology Services met with each
principal in the fall to develop an ET/IT plan for the year and will meet again in spring to discuss progress
and to update their broader three year plan.

3. Each school identified a teacher to help support their staff with the effective use of technology in teaching.
They joined the division Education Technology Cohort and have met in October and January, and will meet
once more in April.

4.  5PSD has partnered with ERLC to offer Google Certified Educator training to our EdTech Cohart. This will
improve our understanding of this key platform and enable teachers to make better choices when and how
to use it with students. This training has started and will conclude in May.

S.  This year, the EdTech Cohort partnered with the Literacy Cohort and Numeracy Cohort to create stronger
connections in schools between core instruction and technology support. They have each met in November
and plan to meet again in the spring.

6.  All schools in Sturgeon Public School Division are now using Mathletics. The EdTech Cohort has been part of
this roll out and continue to be a support to our math teachers on how to best use this platform for
differentiated instruction. Usage statistics as well as teacher, student, and parent feedback is being collected
to help understand this new platform and ensure it is effectively supporting student achievement.
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7. All grade 7 to 12 students in Sturgeon Public School Division have access to MyBlueprint to explore their
vocational goals, set personal and educational goals, build a portfolio of their growth and achievement, and
track high school completion. This year all school Administration learned how to use the platform and are
considering expanding the portfolio portion to include younger grades.

8.  The EdTech Cohort continues to work as a supportive group for the development of STEAM education in all
our schools and will take on additional responsibilities during our division STEAM Games event in May.

9.  Sturgeon Public School Division continues to program for all learners in all schools. Many students require
technology to facilitate communication, improve reading comprehension, and enable their writing and
sharing. Specifically, we continue to expand the use of Google Read / Write from Texthelp in all schools. The
C-Pen assists older students to receive reading support while sitting in a regular classroom with the same
test materials as others.

10. Education services continues to work closely with speech and language pathologists and occupational
therapists to ensure younger students have access to the technology supports they need and to ensure
teachers understand the best way to assist students in moving toward independence.,

Supporting documents:
1.  Sturgeon School Division — Combined Report Mathletics
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Sturgeon School Division - Combined reporting

Mathletics progress report: this academic year

Please find below your division report detailing Mathletics usage and achievements.

Curriculum progress and mastery

tlthll oﬁactmtxes is proventn dnve -!

4 Students Students L
SC:S‘;?[::;" school have school have Achxevmg >85%,nnra1toplc means students '
E attempted T attain’ Conoent Mastery. 'I‘a'kﬁ alook athow
yonnstudents arepmgressmg
28 746 46 169 461 690 S | -
R_es_ults _Results Results
curriculum curriculum curriculum :"85% 84%:-50% <50%
activities activities questions 18954 9400 2424

Student improvement Success and awards

See how much students at Sturgeon School Students achieving more than 1,000 points in a
Division are improving, by comparing their first single week receive an award certificate.
attempt at an activity to their latest attempt. Certificates are continuous records of achievement
which are based on a bronze, silver and gold scale.

100% |
0
| Seie o | o® || o®
0% Cengmitulahons Congratulahons Congrolutotions
| 877 57 2
0% -

Average ‘first Average ‘latest
attempt’ score attempt’ score

On average, students have improved by 16%. That’s a total of 936 certificates awarded to your students.

Targeting fluency

Live Mathletics is perfect for practicing mental arithmetic and improving fluency. This table shows how many
questions your students have answered correctly on each level of LiveMathletics.

sl e s el s e | e [Sest R Tl o

187 101 144 1425

381687 | 26370 6038 8062 2344 606

That’s a total of 426 964 quick-fire questions answered by studentsat Sturgeon School Division.




REPORTING DATE: Committee of the Whole Meeting — March 13, 2019

GOAL 1:
High Quality Teaching and Learning for
All Students

Prigrity:
Communicate effectively with parents about their child’s achievement.

Strategies:
1. Implement Power Teacher Pro.

2. Require scheduled Parent-Teacher conferences twice a year at all of our schools.
3. Monitor and support the use of the Power School Parent Portal as per Administrative Practice Education
Services 21.

1. Inthe 2017/2018 5chool year a PowerTeacher cohort was formed with representatives from each school
and in each division. They met three times during the year, gained expertise in PowerTeacher Pro, created
an implementation plan with their School Administration, and began to train teachers.

2. in August, 2018, all schools implemented PowerTeacher Pro as the online gradebook software for
PowerSchool. Feedback at Admin council has been positive regarding teacher comfort and understanding
regarding this new tool.

3. During the spring of 2017, all school administrators met with senior leadership in central office and
discussed their program plans. Included in those plans are dates for each Parent-Teacher conference during
the 2018/2019 school year. Each school site has at minimum, two conference dates set.

a.  Bon Accord Community School November 20 & 21, and March 19 & 20

b, Camilla Schoo! November 20 & 21, and March 5 & &

c. Gibbons Schoo! November 7 & 8, January 30, and March 7
d. Guthrie School November 19 & 21, and March 19 & 20
e. Landing Trail School November 21 & 22, and March 19 & 20
f.  Lilian Schick School October 23 & 24, and March 4 & 5

g. Morinville Public School November 7 & 8, and February 27 & 28
h. Namao School November 7 & 8, and February 27 & 28
i.  Dak Hill School November 19 and March 20

j. Ochre Park School November 7 & 8, and March 19 & 20

k. Redwater School October 11 & 25, March 8, and April 19
. SCHS November 7 & 8, and April 10 & 11

m. Sturgeon Heights School November 8 & 9, and March 7 & 8
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4. All teachers are updating PowerSchool a minimum of two entries per course per month as monitored by
school administration. In addition, each teacher enters a minimum of one personal student comment
concerning academic achievement for each reporting period.

5. Parent Portal is an excellent way for parents and guardians to receive updates on their child’s attendance and
academic growth. Usage statistics from around the division is included here and reflect a significant increase
in Mobile App usage from parent’s phones or tablets.

Supporting documents:
1. PowerTeacher Pro - Transition Plan {with updates)
2. Parent Portal Usage Statistics
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PowerTeacher Pro

Transition Plan

UPDATE

All Kindergarten to grade 12 teachers across Sturgeon schools are currently using PT Pro to
communicate student assessment and achievement. School admin teams have report a smooth
transition from PowerTeacher Gradebook to PT Pro. Any questions are being addressed on a case by
case basis.

As we progress with reporting student achievement in PowerSchoel, teachers are focusing on meeting
the expectations outlined in Admin Practice: Education Services 21 {Assessment, Evaluation &
Reporting of Student Achievement) and not the platform itself.

To ensure a smooth and efficient year end, the Central Lead Team may want to consider a brief
inservice for PT Pro Lead Teachers and school admin to review appropriate procedures and practices
in PT Pro. This would alleviate additional troubleshooting in anticipation of report cards.

Qverview

PowerTeacher Pro is PowerSchool’s most recent update to the Gradebook. According to PowerSchool,
“PowerTeacher Pro takes the ‘work’ out of your day with a revolutionary 21st century gradebook, which
seamlessly manages all tasks in the classroom including grading, attendance, assignments, and
measuring student achievement. All student data is right at your fingertips to easily measure
performance for the individual student, whole class or all classes. Instantly compare lesson plans with
class progress to adjust instruction and assessment as necessary to drive student growth.”

e The change from PowerTeacher Gradebook to PowerTeacher Pro can occur at any time of the
year. Transition is not dependent on start and end dates.
Individual teachers can migrate to PowerTeacher Pro one section at a time.
All information in the Gradebook is migrated to PowerTeacher Pro. This includes all
assignments, scores, categories, and preferences. The old gradebook would also still be
accessible as a read-only document.

N. Woodford

Updated December 3, 2018
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Rollout Timeline

ﬁ‘—_‘“—'_—_‘—rrr———*
| 20162017

February 2017 >Set up Power School Test Server to use PowerTeacher Pro
® Set up sections and adjust settings to use PowerTeacher Pro
¢ Set up test teachers and PowerTeacher Pro gradebooks

March 2017 >District Lead Team use PowerTeacher Pro in test environment
e District Lead Team - IT Manager, Coordinator of Instructional
Technology and Innavation, SIS Support Specialist, Director of
Curriculum and Instruction
Identify issues, customizations.
Practice migration from PowerTeacher Gradebook to
PowerTeacher Pro in test environment.
® Run report card test.
>Communication with Senior Admin

April 2017 >Present PowerTeacher Pro overview and rollout timeline to Admin
Council.
May 2017 >District Lead Team prepares PD for PowerTeacher Pro Lead Team.

>0Overview for Admin council - Identify what is being done in broad brush
strokes ie. Sandbox, rollout team etc.

June 2017 >School Admin identify minimum of 2 teachers to participate on
PowerTeacher Pro Lead Team. See suggested number of lead teachers
per school in prorated chart on p. 4.

>Develop communication plan for parents.

>Complete test rollover to next school year.

August 2017 >Tech Dept set up live server based on test server.

September 2017 >Lead teachers set up sections in familiar PowerTeacher Gradehook.
>September PD Day (Sept 15 - FULL DAY) for PowerTeacher Pro Lead
Team. Delivered in-person by PowerSchool Training Team.

UPDATE
15 Sept - All lead teachers switched 1-2 sections over to PT Pro. Based on
their own level of readiness.

N. Woodford

Updated December 3, 2018
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28 Sept - Lead Team Meeting (Ruth, Mark, Dave, Nikki)

Updated team on progress. Identified issues requiring attention: email
Junction from gradebook, inability to create custom codes. Nikki and Dave
to work on solutions.

28 Sept - Sent communication for parents for schools to include in monthly
newsletter.

October 2017 >Lead Teachers prepare sections to switch over to PowerTeacher Pro.
>Sections belonging to PowerTeacher Pro Lead Team are switched over to
PowerTeacher Pro on or before October 31, 2017. Teachers have 6 weeks
to become familiar with PT Pro. They can live in both worlds
{PowerTeacher Gradebook and PT Pro) until the firm deadline identified.
Anything entered in PowerTeacher Gradebook {e.g. categories,
assignments, marks etc.) will transfer to PT Pro.

UPDATE

5 Oct - Requested feedback from schools regarding custom codes

13 Oct - Shared steps with principals on how to access PT Pro teacher
gradebook

29 Oct - Update to lead teachers regarding timeline - adjust October 31
deatdline to accommodate team meeting

31 Oct - Lead Team Meeting (Ruth, Mark, Dave, Nikki)

Updated team on progress with action items: email from gradebook,
custom codes. Will use custom solution for email. Add NHI to custom
codes. Emphasized particular framing of communication. Will schedule
follow up meeting for December 2017.

November 2017 >District Lead Team monitors and supports PowerTeacher Pro Lead Team
as needed.
January 2018 >Complete reporting term (51 or T2) with PowerTeacher Pro Lead Team.

This includes running transcripts, storing marks ete. District Lead Team
monitor and provide support as needed.

UDPATE

16 Jan - Reviewed next steps with Mark. Discussed School Template for
schools to identify plan.

17 Jan - Provided written update to Admin Council. Included reference to
planning template,

25 Jan - Meeting (D. Webster, M. Lockwood, R. Kuik, N. Woodford)
Updated on rollout to date. Overview of updates to PT Pro based on
PowerSchool update done over holiday break. Reviewed draft agenda for
Feb PD. Discussed possible next steps: stay with fail roflout, or allow for

N. Woodford

Updated December 3, 2018
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individual schools to expedite rollout. Settled on stick with fall rollout. Will
eliminate Aprit PD from plan. Need to provide some guiding questions in
planning template doc.

February 2018 >February PD Day (Feb 16 - AM Only) for PowerTeacher Pro Lead Team.
Check in with Lead Team.
Location - Namao School

March 2018 >School Admin identify school lead teams and develop transition plan
using provided template. {PowerTeacher Pro Lead Team member, 1
admin, 1-3 additional teachers). This will be the support team for rollout

in 2018/2019.
April 2018 >School transition plan shared with District Lead Team by April 30, 2018.
June 2018 >Complete rollover to next school year with teachers in PowerTeacher Pro
Lead Team.
UPDATE

Created and shared screencast of reminders and common errors to PT Pro
lead teachers to support smooth year end preparation.

August 2018 >School Lead Teams carry out transition plan. May roll out in one of two
(Sept 2018) ways:
1. Training may occur on Aug PD days, and teachers begin year fresh
in PT Pro.

2. Teachers begin year in PowerTeacher Gradebook. Training occurs
on Sept PD day. Teachers switch sections over from gradebook to
PT Pro.

UPDATE
All schools completed PT Pro training by September 14, 2018 (PD Day). All
schools elected to begin 2018/2019 reporting in PT Pro.

October 2018 >All sections must be in PowerTeacher Pro on or before October 31, 2018.

UPDATE

Central Lead Team provided support where necessary: clarifying processes,
answering questions, troubleshooting issues.

November 2018 >District Lead Team monitors and supports PowerTeacher Pro Lead Team
as needed.

N. Woodford

Updated December 3, 2018 Page 14



UPDATE

N. Woodford shared reminders and comman errors with PT Pro leads and
admin teams in odvance of reporting period. Further, Coordinator met
with individual PT Pro lead teachers and/or school teams to review teacher
gradebooks and support appropriate procedures. (BACS, OP, LT, GUT, GIB).
All schools reported completion of PT Pro training and transition in ET/IT
Fall meetings.

Need to ensure all reports accessed by admin teams accurately reflect dato
from PT Pro.

Additional Notes:

Goal is to build capacity within each school over time to support roll out with all teachers.
Support organic rollout. If schools are ready to accelerate the October 21, 2018 timeline, there

is the flexibility to do that.
o Lead team should have representation from all Divisions including ECE {ie. Kindergarten).

N. Woodford
Updated December 3, 2018 Page 15



Number of Representatives on PowerTeacher Pro Lead Team

School Population

No. of Reps

<300

Bon Accord
Gibbons
Lilian Schick
MLC/SLC
Oak Hill
Ochre Park
Redwater

2

301-550

Camilla & Cotony
Guthie

Landing Trail
Namao

Sturgeon Heights

551<

Morinville Public
Sturgeon Composite

N. Woodford

Updated December 3, 2018

Page 16



Mobile App
Parents
Students
Combined

Records accessed

Avg. daily parent
Avg. daily student
Combined

STURGEON PUBLIC SCHOOL DIVISION

120,901
77363
198,264
3,020/
5,371
56.23%
683.06
437.08
1120.14

Web Portal
Parents 37265
Students 20858
Combined 58123
3771/
Records accessed 5559
67.80%
Avg. daily parent 2105
Avg. daily student 117.8
Combined 328.3

Number of Sign-ins

Students R |

Parents

0 20,000 40,000

60,000 80,000 100,000

B Mobile App B Web Portal

Email

2140 (35.6%)

Number of parents
signed up to receive
progress reports via
email:

Number of reports
sent out during
specified period:

120,000 140,000 160,000

180,000

Avg. daily parent

= Mobile App

= Web Portal

Avg. daily student

= Mobile App = Web Portal
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TN\ N Board Memorandum
STURGEON

PUBLIC SCHOOL DIVISION

Date: March 13, 2019

To: Board of Trusiees

From: Mary Lynne R. Campbell, Superintendent/CEO
Originator(s): Dr. Charmaine Brooks, Associate Superintendent,

Business and Corporate Services
Dave Webster, Manager, Technology Services

Subject: IT Report: Monthly Downtime

Background:

Afttached Is the report for Technology Services indicating network outage for the
month of February 2019,

Recommendation:;

This report regarding Monthly Downtime Is shared with the Board for information.

Sincerely,

Mary Lynne R. Campbell, ICD.D
Superintendent/CEO

Attachment

COMMITTEE q "CQS
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