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m Board Meeting Agenda

STURGEON May 23, 2018 - 4:30 p.m.

PUBLIC SCHOOL DIVISION

Callto Order

Approval of Agenda
2.1 Additions/Deletions to Agenda

2.2 Approval of Agenda

Appointmenis

Reading and Approving of Minutes

4.1 Amendment/Cormrection of Minutes

4.2 Approval of the Minutes of the Regular Meeting of
April 25, 2018

Presentations

5.1 3 Year Education Plan,
Mrs. Ruth Kuik, Associate Superintendent, Education
Services School, Sturgeon Public School Division

Reporis from Senior Administration
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7. Reporis from Trustees and Sianding Committees

7.1

7.2

/.3

7.4

7.5

7.6

7.7

Chair's Report

Trustees' Reports

Building

Finance & Human Resources
Education Policy

Advocacy

Transportation

8. Reporis from Speciql Committees

8.1

8.2

Alberta School Boards Association Representative

Public School Boards Association of Alberta Representative

9. New Business

9.1

9.2

2.3

Policy B/IIl/5 — Comments, Delegations and Presentation at
Board Meetings and Board Regulation, Board 2 - Comments,
Delegations and Presentations at Board Meetings

Policy E/II/1 — Employee Expense Reimbursement

Policy F/Ill/1 - Student Records Management
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9.4 Board Regulation, Administration 1 — Security of Personal and
Division Information

9.5 Sturgeon Public School Division DRAFT Three Year Education
Plan 2018/19 — 2020/21 — Goals, Priorities and Strategies

9.6 Locally Developed Courses Approval — Forensic Studies 25 &
35 (3 credits)

?.7 Locally Developed Courses Approval — Military Studies 15 & 25
(3 credits)

?.8 Locally Developed Courses Approval — Military Studies 15 & 25
(5 credits)

9.9 SIGIS Child Care Society Lease Agreement
9.10 Non-Resident Fee Schedule 2018 - 2019

92.11 Monthly Financial Report
10. Unfinished Business
11. Notices of Motion

12. Information

13. Comment & Quesiion Period
13.1 ATA; CUPE

13.2 Community Members
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13.3 Media

14. Requesis for Information

15. Adjournment
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Minutes of the Meeting of
The Board of Trustees of

MGEON Sturgeon Public School Division No. 24

Held at Morinville on April 25, 2018

PLUBLIC SCHOOL DIVISION

Roll Cail

Present were Trustees: Mr. Joe Dwyer; Mrs. Misty Featherley; Mr. Terry Jewell; Mrs.
Liz Kohle; Mrs. Oatway-McLay; Mrs. Pequin; Dr. Michéle Dick (Superintendent); Mrs.
Iva Paulik (Sccretary Treasurer); Mrs. Ruth Kuik (Associate Superintendent, Education Services);
Mr. Thomas Holmes (Associate Superiniendent, Human Resources & Leadership Support)

Absent: Mr. Shane Sherwin

Call to Order

The Chair called the meeting to order at 4:36 p.m.

Approval of Aqenda

#044/2018 — Moved by Mrs. Qatway-McLay that the agenda be approved.

CARRIED 6/0

Appointments

Approval of Minutes

#045/2018 ~ Moved by Mrs. Kohle that the minutes of the Regular Meeting of March
28, 2018 be approved.

CARRIED 6/0

Presentations

Mrs. Roxanne Filipchuk, Principal, Ochre Park School and Mrs. Jackie Warmington,
Principal, Bon Accord Community School provided a report with respect 1o the
Nutrition Programs at their respective schools.

Reports from Senior Administration

A verbal and written report was provided on behalf of Senior Administration.




Board of Trustees April 25, 2018

Reports from | rustees and Standinq Committees

Chair's Report
A verbal report was provided.

Trustees' Reporis
Verbal reports were provided.

Building
A verbal report was provided.

Finance & Human Resources
No report was provided.

Meeling recessed at 6:15 p.m. for dinner.

Meecting resumed at 6:47 p.m.

Education Policy
No reporl was provided.

Advocacy
No report was provided.

Transporiation
A verbal report was provided.

Reports from Special Committees

Alberta School Boards Association Representative
No report was provided.

Public School Boards Association of Alberta Representative
A verbal repori was provided.

New Business

Policy F/l/8 — Language Programs
#046/2018 — Moved by Mys. Pequin that the Board of Trustees approve Policy F/I/8 -
Language Programs.

CARRIED 6/0

Policy F/l/11 — Off-Campus Education
#047/2018 - Moved by Mrs. Kohle that thc Board of Trustees approve Policy F/I/11 -

Off-Campus Education.

CARRIED 6/0
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Board Regulation 2, Transportation 2 — Transportation Services and Fees

#048/2018 — Moved by Mrs. Kohle that the Board of Trustees approve the 2018 - 2019
Transportation Fecs as outlined in Board Regulation 2, Transportation 2 -
Transportation Services and Fecs.

Regular Rate

Headstart/PEP (PreSchool Enrichment Program) 3150
Headstart and PEP (Neon Trapsportation) $225
Kindergarten Full day S175
Kindergarten Half day {Noon Transportation) 8275
Eligibie nfa

Incligible §275
School of Choice $275
Non-Resident 5350
Division Directed Program of Cheice (LOGOS) Shuttle Service S100
Incligible Family Rate $825
School of Choice Family Rate 5825

CARRIED 6/0

2018 — 2019 School Fees
The Board of Trustees received the 2018 — 2019 School Fees as information.

Book Award: Rate/Class
#049/2018 — Moved by Mr. Jewell that the Board of Trustecs approve ihe Board (he
Book Award: Rate/Class for the 2018 — 2019 school year.

CARRIED 6/0

Draft Operational School Year Calendar, 2019 - 2020
#050/2018 — Moved by Mrs. Featherley that the Board of Trustees approve the Draft
Operational School Year Calendar, 2019 — 2020 in principle.

CARRIED 6/0

Monthly Financial Beport
The Board of Trustees received the verbal and written 7 Months Financial Report for

2017 - 2018 as of March 31, 2018 as information.

Pride Parade
#051/2018 — Moved by Mrs. Featherley that the Board of Trustees approve the Pride
Parade invitation {or distribution.

CARRIED 6/0
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April 25, 2018

Unfinished Business

Notices of Motion

There were no Notices of Motion.

#052/2018 — 7:46 p.m. — Moved by Mrs. Oatway-McLay that the Board go in camera.

CARRIED 6/0

#053/2018 — 8:55 p.m. — Moved by Mrs. Featherley that the Board go out of camera.

|nformation

There were no Information items.

Comment & Question Period

ATA; CUPE
No report was provided.

Community Members

Media
No report was provided.

Requests for lnformation

There were no requests for information.

Close of Meetinq

The Chair adjowrned the mecting at 8:56 p.m.

CARRIED 6/0

Chair

Date Sccretary-Treasurer
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STUR‘GEON Committee of the Whole Memorandum

PUBUC SCHOOL DIVISION

Date: May 23, 2018

To: Public Board

From: Senior Administration
Subject: Seniors’ Report

Spring Conversations with Education Services

In the month of June the Associate Superintendent of Education Services will schedule school
visits to review priorities previously identified by individual schools for 2017/18 and discuss
direction for school year 2018/19. Conversation will be focused on the school’s Three Year
Education Plan and the successes and challenges relative to the goals and priorities identified in the
division’s 3YEP. Looking ahead to school year 2018/19, schoo! administrators will develop
numeracy and literacy plans; therefore any predicted supports will be identified. Our School
Survey results will be reviewed and responses to the data discussed. School administrators are
experienced at using data to set direction and develop responses and this is evident in the data
collected and presented on identified school priorities. School reporting involves (wo
components. The first being the review and update of the school’s Three Year Education Plan, and
the second is the reporting document which speaks to data collection and subsequent planning.
School visits are welcomed times for the Associate to acknowledge accomplishments at the
schools and develop an understanding of up and coming challenges for the individual schools in
the jurisdiction.

The Coordinator of Instructional Innovation and Technology, accompanied by the Manager of
Technology, similarly spend time with school administrators. The twice-a-year meetings with
schools are collaborative conversations with administrators and Edtech leaders focused on
supporting schools to integrate educational technologies meaningfully and effectively for student
learning. School teams often share ideas or Edtech related goals, and collectively the team
discusses the tools and strategies to move forward. The Manager of Technology provides
information regarding network infrastructure, latest technologies, hardware purchasing,
installation, and IT support, whereas the Coordinator speaks to professional learning support for
teachers, strategies for effective implementation, and information on best practice and Edtech
trends.

BOARD _(_Q__
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STURGEON Board Memorandum

PUBLC SCHOOL DVISIOH

Date: May 23, 2018
To: Board of Trustees
From: Ruth Kuik, Associate Superintendent, Education Services

Subject: Fieldtrip Report

Field Trips

Board Policy F/I/2, “Field Trips” and Administrative Practice Administration 35,
“Field Trip Operational Procedures” require that “the principal must have the approval
of the Superintendent for field trips that are overnight or exceed two (2) school days

and/or are outside of the Province of Alberta”.

The Administrative Practice further

stipulates that “the Board shall be provided, as information, all field trips that are
overnight and/or out-of-province”.

Overnight:

Camilla School

May 16 - 24, 2019

Namao School
May 9 - 12,2018

Approval in Principle for 30 Junior High Students to
travel to Eastern Canada.

20 students travel to Red Deer & Banff for an
Advanced Band field trip where the students will gain
experience in performing in public settings.

Sturgeon Composite High School

May 11 - 12, 2018

May 11 - 12,2018

November 17 - 25, 2018

Senior Girls Rugby Team travel to Red Deer for a
tournament.

Senior Boys Rugby Team travel to Red Deer for a
tournament.

Approval in Principle for Senior Boys Basketball Team
to travel to a basketball tournament in Phoenix,
Arizona,
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STURGEON Commiittee of the Whole Memorandum

PUBLIC SCHOOL DIVISION

Date: May 23, 2018
To: Committee of the Whole
From: Michele Dick, Superintendent of Schools

Subject: Policy B/III/5 — Comments, Delegations and Presentations at
Board Meetings and Board Regulation Board 2 — Comments,
Delegations and Presentations at Board Meetings

Background:

At the May 9, 2018 Committee of the Whole meeting Trustees reviewed
newly created Policy B/III/S — Comments, Delegations and Presentations at
Board Meetings and newly created Board Regulation Board 2 — Comments,
Delegations and Presentations at Board Meetings and forwarded them to the
May Public Board meeting.

Recommendation:
That Trustees approve Policy B/III/5 — Comments, Delegations and

Presentations at Board Meetings and the associated Board Regulation Board 2 —
Comments, Delegations and Presentations at Board Meetings.

BOARD _@_L



B/1ll/5 — Comments, Delegations and Presentations B/l/5
at Board Meetings

EFFECTIVE: REVISED: REVIEW.

1.0 POLICY

1.1 The Board believes that input and feedback on educational issues from stakeholders is of
value and, as such, supports opportunities for the Board to hear from and engage with the
public.

References:  Board RegulationBoard 2 — comments, Delegations and Presentations at Board Meetings

POLICY B - Board of Trustees — Procedures - o 1M




L BOARD REGULATION BOARD 2

FiCx

STURGEO BOARD 2 - Comments, Delegations and Presentations at

FUBUL W 0, LTV

Date:

Board Meetings

Revised Date: Responsible Administrator: Superintendent

212

2.1.5

2.1.6

2.18

1.0 The Board of Trustees encourages stakeholders to share input and feedback on educational
issues and provides opportunities to do so in a variety of ways including during scheduled
Board meetings.

2.0 PROCESS

2.1 A stakeholder may address the Board at reguiarly scheduled public Board meetings on any
educational issue

Should any stakeholder choose to address the Board at a public Board meeting, an
individual must schedule an appropriate date and time in consultation with the
Secretary-Treasurer. Requests in this regard are to be received no later than 2 weeks
in advance of the preferred meeting date.

Once confirmed, an individual stakeholder may speak for three minutes at the
identified public Board meeting under the agenda category “Appointments".

In the case of a delegation, 10 minutes shall be provided to a maximum of two (2)
speakers.

The total duration of the “Appointments” section of the agenda shall not exceed 20
minutes. Exceptions to the time limits may be made by the Board Chair or a
majority vote of the Board.

Speakers shall address their comments to the Board Chair.

The Board Chair will thank the speaker and/or delegation on behalf of the Board.
Any speaker wishing a response from the Board shall provide their comments and
any associated questions, in writing, addressed to the Board of Trustees. A response

from the Board will be provided, in writing, within 2 weeks of the receipt of the
written request for same.

References:

Board Policy(s): BAIi/5 — Comments, Delegations and Presentations at Board
Meetings

Board I-!_égulation - Board 112



BOARD REGULATION BOARD 2

BOARD 2 - Comments, Delegations and Presentations at
Board Meetings

Date: Revised Date: Responsible Administrator: Superintendent

2.2 QGuidelines for Speakers

2.2.1 Critical statements about particular individuals or schools - whether named or
identifiable by the context - will not be allowed.

2.3 Board Meeting Schedule

2.3.1 Board meetings are held on the second and fourth Wednesdays of each month.
These public meetings are held at:
Frank Robinson Education Centre
9820 — 104 Street
Morinville AB T8R 1L8

References:  Board Policy(s}: B/11/5 — Comments, Delegations and Presentations at Board
Meetings

Board Regulation - Board 22
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STURGEON Board Memorandum

PUBLIC SCHOCH DIVISION

Date: May 23, 2018
To: Board of Trustees
From: Committee of the Whole

Subject: Policy E/Il/1 — Employee Expense Reimbursement

Background
At the May 9, 2018 Committee of the Whole meeting Trustees reviewed Policy

E/ll/1 — Employee Expense Reimbursement and forwarded it to this evening’s
Public Board Meeting.

The associated Admin Practice, Human Resources Management 34 — Employee
Mileage Reimbursement has been attached for Trustee information.

Recommendation:

That the Board of Trustees approve Policy E/II/1 - Employee Expense
Reimbursement.

BOARD _@___2_



ﬁva E/ll/1 — Employee Expense Reimbursement E/iNA
UGy

EFFECTIVE: Sept. 4, 1985 REVISED: Sept. 28, 2016 REVIEW: 2021-2022

1.0 POLICY

1.1 The Board believes that all employees of the Division who incur authorized expenses in
carrying out their duties shall be reimbursed upon submission of an accurately completed
and approved employee expense claim.

References:  Income Tax Act
Canada Revenue Agency
Board Policy: D/l/8 - Purchasing

Admin Practice(s): FM 4 - Purchasing Authority and Procedure
FM 7 - Employee Expense Reimbursement
FM 8 - Homebound Program — Teacher Remuneration
FM 14 — Mileage Claims
HRM 34 - Employee Mileage Reimbursement

POLICY E - Personnel - Employee Compensation N




ﬁ':a E/Il/1 — Employee Expense Reimbursement E//NA

EFFECTIVE: Sept. 4, 1985 REVISED: Sept. 28, 2016 REVIEW: 2021-2022

1.0 POLICY

1.1 The Board believes that all employees of the Division who incur authorized expenses in
carrying out their duties should be reimbursed by the Division upon submission of a
properly completed and approved employee expense claim.

References:  Board Policy: D//8 - Purchasing
Admin Practice(s): FM 4 — Purchasing Authority and Procedure
FM 7 — Employee Expense Reimbursement
FM 8 — Homebound Program — Teacher Remuneration
FM 14 — Mileage Claims
HRM 34 — Slaff Travelling Between Schools

POLICY E — Personnel - E-;r'\Bl'dyee Compensation 11




HUMAN RESOURCES MANAGEMENT 34

HUMAN RESOURCES MANAGEMENT 34 - Employee Mileage
Reimbursement

Date: June 4, 2003 Responsible Administrator: Associate Superintendent; Human Resources

1.0

2.0

3.0

3.1

32

3.3

34

35

3.6

3.7

RATIONALE

At times, employees are hired to positions that require the employee to travel between
schools during the school day. In some cases, the employee is entitled to claim travel
expenses.

PROCESS

The Associate Superintendent, Human Resources will be responsible for administering this
Practice.

GUIDELINES

Employees who are required to travel between schools during the school day are eligible to
claim travel allowance following prior approval of their supervisor.

Mileage claims for employee travel to their first worksite of the day are not eligible for
reimbursement.

Mileage claims for employee travel from their last worksite of the day are not eligible
unless their travel placed them farther from home than the distance from their home to their
first worksite of the day. In these circumstances, the employee may claim the distance
between their last worksite of the day and their first worksite of the day.

Employees are not eligible for travel expenses if their work site location alternates on
different days. Employees are responsible for getting to their first worksite of the day.

Employees and supervisors have a responsibility to create a work schedule that meets
student-learning needs and takes into consideration prudent financial decisions.

Reimbursement will be at the rate communicated in Administrative Practice Financial
Management 7, Clause 3.3.1 and will be determined using the Employee Expense

Reimbursement kilometer distance chart.

Claims for travel shall be submitted monthly by the Employee.

References:  ATA Collective Agreement, CUPE Collective Agreement, General Pay Plan

Policy E/N/1 — Employee Expense Reimbursement
Administrative Practice: Financial Management 7 — Employee Expense Reimbursement
Financial Management 14 — Mileage Claims

HUMAN RESOURCES MANAGEMENT 34 — Employee Mileage Reimbursement 1/2



HUMAN RESOURCES MANAGEMENT 34

HUMAN RESOURCES MANAGEMENT 34 — Employee Mileage
Reimbursement

Date: June 4, 2003 Responsible Administrator: Associate Superintendent; Human Resources

3.8  The Expense Claim Form shall be approved by the supervisor of the site responsible for the
expense.

3.9  Claims under this Administrative Practice will be charged to the site budget for which the
travel was required. Supervisors shall ensure there is a sufficient budget allocated for
travel expenses.

3.10 This Administrative Practice applies to casual employees who are hired to replace a regular
employee with the same assigned duties eligible for mileage reimbursement.

3.11  This Administrative Practice does not apply to casual employees who accept positions for
two regular employees in different schools.

References:  ATA Collective Agreement, CUPE Collective Agreement, General Pay Plan
Policy E/Il/1 — Employee Expense Reimbursement
Administrative Practice: Financial Management 7 — Employee Expense Reimbursement
Financial Management 14 — Mileage Claims

HUMAN RESOURCES MANAGEMENT 34 — Employee Mileage Reimbursement 2/2



HUMAN RESOURCES MANAGEMENT 34

FINANCIAL MANAGEMENT 14 — Employee Mileage
Reimbursement

Date: June 4, 2003 Responsible Administrator: Secretary Treasurer

1.0

2.0

3.0

3.1

3.2

3.3

34

3.5

3.6

RATIONALE

At times, employees are hired (o positions that require the employee to travel between
schools during the school day. In some cases, the employee is entitled to claim travel
expenses.

PROCESS

The Associate Superintendent, Human Resources will be responsible for administering this
Practice.

GUIDELINES

Employees who are required to travel between schools during the school day are eligible to
claim travel allowance following prior approval of their supervisor.

Mileage claims for employee travel to their first worksite of the day are not eligible for
reimbursement.

On division professional development days, where the worksite is not at Central Office or
the school, the designated site becomes the place of work, therefore mileage is not eligible
to be claimed.

Mileage claims for employee travel from their last worksite of the day are not eligible
unless their travel placed them farther from home than the distance from their home to their
first worksite of the day. In these circumstances, the employee may claim the distance
between their last worksite of the day and their first worksite of the day.

Employees are not eligible for travel expenses if their work site location alternates on
different days. Employees are responsible for getting to their first worksite of the day.

Employees and supervisors have a responsibility to create a work schedule that meets
student-learning needs and takes into consideration prudent financial decisions.

References: Income Tax Act

Canada Revenue Agency

ATA Collective Agreement, CUPE Collective Agreement, General Pay Plan

Policy E/ll/1 — Employee Expense Reimbursement

Administrative Practice: Financial Management 7 — Employvee Expense Reimbursement
Financial Management 14 — Mileage Claims

FINANCIAL MANAGEMENT 14 - Employee Mileage Reimbursement 1/2



HUMAN RESOURCES MANAGEMENT 34

FINANCIAL MANAGEMENT 14 - Employee Mileage
Reimbursement

Date: June 4, 2003 Responsible Administrator: Secretary Treasurer

3.7

3.8

3.9

3.10

3.11

3.12

Reimbursement will be at the rate communicated in Administrative Practice Financial
Management 7, Clause 3.3.1 and will be determined using the Employee Expense
Reimbursement kilometer distance chart.

Claims for travel shall be submitted monthly by the Employee.

The Expense Claim Form shall be approved by the supervisor of the site responsible for the
expense.

Claims under this Administrative Practice will be charged to the site budget for which the
travel was required. Supervisors shall ensure there is a sufficient budget allocated for
travel expenses.

This Administrative Practice applies to casual employees who are hired to replace a regular
employee with the same assigned duties eligible for mileage reimbursement.

This Administrative Practice does not apply to casual employees who accept positions for
two regular employees in different schools.

References: Income Tax Act

Canada Hevenue Agency

ATA Collective Agreement, CUPE Collective Agreement, General Pay Plan

Policy E/Il/1 — Employee Expense Reimbursement

Administrative Practice: Financial Management 7 — Employee Expense Reimbursement
Financial Management 14 — Mileage Claims

FINANCIAL MANAGEMENT 14 — Employee Mileage Reimbursement 2/2
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STURGEON  Board Memorandum
Date: May 23, 2018

To: Board of Trustees

From: Committee of the Whole

Subject: Policy F/III/1 — Student Records Management

Background

At the May 9, 2018 Committee of the Whole meeting Trustees reviewed Policy F/II1/1
— Student Records Management and forwarded it to this evening’s Public Board
Meeting.

Associated Admin Practice Student Services 5 — Student Records Management is
attached for Trustee information.

Recommendation:

That the Board of Trustees approve Policy F/III/1 — Student Records Management.

BOARD ﬁ_@



F/Ill/01 — Student Records Management F/111/01

_—1—-——-."‘/‘—'5-...
STURGEON EFFECTIVE: February 2, 1994 REVISED: February 24, 2010 REVIEW: 2013-2014

PUBLKC SCHOCR DIVISION

1.0

1.1

1.2

1.3

1.4

POLICY

The Board of Trustees recognizes its responsibility for the development of student records
regarding maintenance, security and access in accordance with the.School Act and
attendant regulations of the Minister. '

The Board of Trustees recognizes and holds staff accountable in the development and
maintenance of, along with the provision of access to, student records as deﬁned in the
School Act and Student Record Regulation. & / ; }°

The Board of Trustees recognizes that student records and; COI‘IﬁdEﬂlldl records include

information considered to be in the care and custody’ of“Sturgeon Public School Division.
b ’

¢

The Board acknowledges that rules regarding’the, collecnoil use, access to and disclosure
of such information is subject to Govemment of Alberta Leglslauon and applicable policy

and regulation. £ Y
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References:  Admin Practice(s): Student Services 5 - Student Records Management

School Act: Sections 15, 23, 39, 40, 41, 60, 61, 113

School Act - Student Record Regulation 225/2006

Freedom of Information and Protection of Privacy Act
Freedom of Information and Protection of Privacy Regulation
Child, Youth and Family Enhancement Act

POLICY F — Education — Student Evaluation, Promotion and Awards 11



ﬁ:»a F/111/01 — Student Records Management FAll/01

== =21

EFFECTIVE: February 2, 1994 REVISED: February 24, 2010 REVIEW: 2013-2014

1.0 POLICY

The Board of Trustees recognizes its responsibility for the development of student records
regarding maintenance, security and access in accordance with the School Act and
attendant regulations of the Minister.

References:  Admin Practice(s): SS 5 - Student Records Management
School Act: 23
Alberta Education, Student Records Regulations

POLICY F ~ Education — Student Evaluation, ﬁahéﬁah and Awards 11




STUDENT SERVICES 5
STUDENT SERVICES 5 - Student Records Management

Date: May 16, 2009 Revised: April 23, 2018 Responsible Administrator;
Associate Superintendent, Education Services

I\ _N
STURGEO

1.0 RATIONALE

1.1 The School Act directs that the board ensure that a system of recording information is in
place for each student enrolled in its schools.

1.2 A student record portfolio shall be established and maintained at the highest standard of
integrity. It must be treated as confidential to the student, the parent/legal guardian, and
to the Sturgeon Public School Division staff, and shall be used to promote the educational
welfare of students.

2.0 PROCESS

The Associate Superintendent, Education Services is responsible for maintaining this
Administrative Practice.

3.0 GUIDELINES
3.1  For the purpose of this Administrative Practice:
3.1.1 An independent student means a student who is:
3.1.1.1 18 years of age or older; or

3.1.1.2 16 years of age or older; and
3.1.1.2.1 who s living independently or,

3.1.1.2.2 party to an agreement under the Child, Youth and Family
Enhancement Act (Section 57.2 of CYFE Act).

References: Board Policy DA/3 Security of Personal and Division Information

E/IV/1 Personnel Records
F/ill/1 Student Records Management

Admin Practice Human Resources Management 37 — Security of Personal and Divisional
Information

School Act Sections: 15, 23, 39, 40, 41, 60, 61, 113

School Act Student Record Regulation 225/2006

Canadian Charter of Rights and Freedoms Section 23

Child, Youth and Family Enhancement Act

Corrections and Conditional Release Act

Family Law Act

Freedom of information and Protection of Privacy Act

Freedom of information and Protection of Privacy Regulation

Public Health Act

Vital Statistics Act

Youth Justice Act

Youth Criminal Justice Act

STUDENT SERVICES 5 - Student Records Management

1/16



STUDENT SERVICES 5

K% STUDENT SERVICES 5 - Student Records Management
STURGEON  pe: May 16, 2009

Revised: April 23, 2018 Responsible Administrator:
Associate Superintendent, Education Services

3.1.2  Parent or guardian means:

3.1.2.1 the biological parent or, if the student is an adopted child, the adopted
parent;

3.1.2.2 notwithstanding Subsection 3.1.2.1, if the student’s biological or
adopted parent resided in Alberta and has changed their residence so it is
outside Alberta or unknown, the individual who has care and custody of
the student as a result of this change;

3.1.2.3 notwithstanding Subsection 3.1.2.1 and 3.1.2.2, the individual who has
custody of the student under:

3.1.2.3.1  acourt order; or
3.1.2.4 notwithstanding Subsection 3.1.2.1 and 3.1.2.2, the guardian of the
student appointed under, if the guardian notifies the Board in writing of

his appointment:

3.1.24.1 atemporary or permanent guardianship order under the
Child, Youth and Family Enhancement Act,

3.1.2.4.2 a written agreement made pursuant to the Family Law Act or
the Child, Youth and Family Enhancement Act, or

3.1.2.4.3 an order of a court.

References: Board Policy D/l/3 Securily of Personal and Division Information

E/AV/1 Personnel Records
F/iil/1 Student Records Management

Admin Practice  Human Resources Management 37 — Security of Personal and Divisional
Information

School Act Sections: 15, 23, 39, 40, 41, 60, 61, 113

School Act Student Record Regulation 225/2006

Canadian Charter of Rights and Freedoms Section 23

Child, Youth and Family Enhancement Act

Correclions and Conditional Release Act

Family Law Act

Freedom of Information and Protection of Privacy Act

Freedom of Information and Protection of Privacy Regulation

Public Health Act

Vital Statistics Act

Youth Justice Act

Youth Criminal Justice Act

STUDENT SERVICES 5 - Student Records Management
2/16
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STUDENT SERVICES 5

m STUDENT SERVICES 5 — Student Records Management

STIRGEON  pate: May 16, 2009

Revised: April 23, 2018 Responsible Administrator:
Associate Superintendent, Education Services

3.1.2.5 notwithstanding Subsection 3.1.2.1 and 3.1.2.2, the Minister of Justice
and Solicitor General, if the student is in custody under the Corrections
and Conditional Release Act (Canada), the Youth Justice Act or the
Youth Criminal Justice Act { Canada).

3.2 Student means an individual who is:
3.2.1 enrolled in a school or structured learning environment operated or offered by the
Sturgeon Public School Division; or
3.2.2 isrequired by the School Act to attend school.
3.3 Student record refers to the Student Cumulative Record.
3.4  Administration of Security
3.4.1 The Associate Superintendent of Education Services is responsible for record
maintenance, security and access to student records at the system level.
3.4.2 The school principal is responsible for record maintenance, security and access to
student records at the school level.
3.4.3 All reasonable efforts must be taken to ensure that student records and
confidential records are kept secure and confidential.
3.4.4 Files and other paper records must be kept in locked containers or in rooms that
are not freely accessible to those who have neither a custodial responsibility nor a
requirement for the performance of their duties.
References: Board Policy D/I/3 Security of Personal and Division Information
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3.4.5 Electronic student records must be protected through the use of access controls,
including security levels, passwords, and other controls and procedures
established by the Associate Superintendent of Education Services and school
principals or their designate.

35  Types of Records
3.5.1 Student Cumulative Record

3.5.1.1 Arrecord is maintained for each student in the school in which that
student is enrolled. It shall contain all information that is directly useful
in facilitating the student’s education and shall contain all information
required in Alberta Student Record Regulation.

3.5.1.2 The school principal or designate is responsible for establishing a
student record for each student upon the student’s initial registration at
Sturgeon Public School Division.

3.5.1.3 The school principal or designate is responsible for updating student
records annually.

3.5.2 Confidential Record

3.5.2.1 A Confidential Record is a record kept separate from the Student
Cumulative Record and it contains information of a sensitive nature, the
disclosure of which, in the opinion of the Superintendent, would clearly
be injurious to the student.
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3.5.2.2 Professional staff may keep confidential records as required. The
Student Cumulative Record will indicate the existence of a Confidential
Record. Reports or materials placed in confidential files shall be
stamped as “Confidential”.

3.6 Content of Student Records

3.6.1 The record of a student must contain all information affecting the decisions made
about the education of the student including:

3.6.1.1 the student’s name as registered under the Vital Statistics Act or, if the
student was born in a jurisdiction outside Alberta, the student’s name as
registered in that jurisdiction, and any other surnames by which the
student is known;

3.6.1.2 legal changes of name which have been made through legal procedures,
together with copies of validating documents supported by a copy of an
affidavit or other legal document;

3.6.1.3 other given names and surnames which the student may be known by,
including “also known as” names;

3.6.1.4 the student identification number assigned to the student by the Minister
and any student identification number assigned to the student by
Sturgeon Public School Division;

3.6.1.5 the name of the student’s parents/guardians;
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3.6.1.6 acopy of any separation agreement or court order respecting access to
the student;

3.6.1.7 the birth date of the student;
3.6.1.8 the self-identified gender of the student;

3.6.1.9 the address and telephone numbers of the student and of the student’s
parents/guardians;

3.6.1.10 the board of which the student is a resident student;

3.6.1.11 the citizenship of the student and, if the student is not a Canadian citizen,
the type of visa or other document which lawfully admits the student to
Canada for permanent or temporary residence, and the expiry date of
that visa or other document;

3.6.1.12 the names of all schools attended by the student in Alberta and the dates
of enrolment, if known;

3.6.1.13 an annual summary, or a summary at the end of each semester, of the
student’s achievement or progress in the courses and programs in which
the student is enrolled;

3.6.1.14 the results obtained by the student in any:

3.6.1.14.1 diagnostic test, achievement test and diploma examination
conducted by or on behalf of the Province; and
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3.6.1.14.2 standardized tests under any testing program administered by
Sturgeon Public School Division to all or a large portion of
the students or to a specific grade level of students.

3.6.1.15 either

3.6.1.15.1 the name of any formal intellectual, behavioural or emotional
assessment or evaluation administered individually to the
student by Sturgeon Public School Division, a summary of
the results of the assessment or evaluation, the date of the
assessment or evaluation and the name of the person who
administered the assessment or evaluation; or

3.6.1.15.2 any interpretive report relating to the student; and any action
taken as program planning as a result of the assessment,
evaluation or interpreted report.

3.6.1.16 any assessment or evaluation referred to in Subsection 3.6.1.15.1 or any
interpretive report referred to in Subsection 3.6.1.15.2 that the parent of
the student or the student wishes to be placed on the student record;

3.6.1.17 any health information that the parent of the student or the student
wishes to be placed on the student record;

3.6.1.18 an annual summary of the student’s school attendance;
3.6.1.19 information about any suspension of more than one day or expulsion

relating to the student’s rights under the School Act, which must be
retained on the student record;
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3.6.1.19.1 for a minimum period of one year and a maximum period of
3 years following the date of the suspension or expulsion
after which the information must be removed from the
student’s record.

3.6.1.20 if the parent of the student is eligible to have the student taught in the
French language under the Canadian Charter of Rights and Freedoms, a
notation to indicate that and a notation to indicate whether the parent
wishes to exercise that right;

3.6.1.21 if the parent of the student or the student wishes to provide information
that the student is of Aboriginal ancestry, a notation indicating whether
the student is Status Indian/First Nations, Non-Status Indian/First
Nations Metis or Inuit;

3.6.1.22 if an individualized program plan is specifically devised for a student,
the plan and any amendments to the plan must be placed on the student
record of that student in addition to summaries of all of the previous
school years’ individualized program plans;

3.6.1.23 The information contained in Content of Student Records, Subsection
3.6.1 shall be updated annually.

3.6.2 Sturgeon Public School Division may require:

3.6.2.1 that the information referred to in Subsection 3.6.1 be provided to Sturgeon
Public School Division by means of an acceptable, legible copy,
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3.6.2.1.1 the student’s birth certificate, if the student was born in Canada, or
3.6.2.1.2 the student’s Canadian citizenship certificate or the visa or
other official documentation acceptable to Sturgeon Public
School Division referred to in Subsection 3.6.1.11., if the
student was born outside Canada.
3.6.3 A student record must not include:
3.6.3.1 any information contained in
3.6.3.1.1 notes and observations prepared by and for the exclusive use
of a teacher, teacher’s assistant, counsellor or principal, and
that are not used in program placement decisions;
3.6.3.1.2 areport or an investigation record relating to the student
under the Child, Youth and Family Enhancement Act; or
3.6.3.1.3 counselling records relating to the student that is or may be
personal, sensitive or embarrassing to the student, unless
Subsection 3.6.4 applies; or
3.6.3.1.4 any information that identifies a student as a young person as
defined in the Youth Justice Act or the Youth Criminal Justice
Act (Canada) and all information relating to that student in
that capacity.
References: Board Policy D//3 Security of Personal and Division information
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3.6.4 Sturgeon Public School Division may include in a student record any information
referred to in Subsection 3.6 that in the Board’s opinion would clearly be
injurious to the student if disclosed, where inclusion of the information in the
student record would, in the Board’s opinion, be

3.6.4.1 in the public interest, or
3.6.4.2 necessary to ensure the safety of students and staff.

3.6.5 Notwithstanding Subsection 3.6.1, Sturgeon Public School Division may exclude
from a student record a test instrument or any part of it. Where there is an appeal
before the Board regarding a test, or test result, the person referred to under
Section 23(2) of the School Act may receive a result as if it were part of the
student record.

3.7 Access to Student Records

3.7.1 The Associate Superintendent of Education Services or the school principal shall
ensure that a student, the student’s parent and any other person who has access to
the student under a separation agreement, or an order of a court, are informed of
their entitlement under the School Act to review the student record of that student.

3.7.2 The Associate Superintendent of Education Services, or the schoo! principal, shall
ensure that the contents of a student record are disclosed

3.7.2.1 in accordance with the Freedom of Information and Protection of
Privacy Act,
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3.7.2.2

3723

3.7.24

3.7.25

to an employee or agent of Sturgeon Public School Division, if the
information in the student record is necessary and relevant to a matter
being dealt with by the employee or agent;

to the Minister of Education at the request of the Minister for the
purpose of carrying out any program or policy under the Minister’s
administration;

with the written consent of
3.7.24.1 the parent if the student is under 16 years of age, or

3.7.2.42  the student or the parent if the student is 16 years of age or
older.

to a parent with legal custody, access or entitlement under a separation
agreement or an order of a court, unless the student qualifies for
independent status;

to the parent of an independent student, provided that written
authorization granting access has been given by the independent student;

to the Department of Justice and Solicitor General or its designate when
requested by the Department or its designate for the purpose of
administering the Youth Justice Act or Youth Criminal Justice Act
(Canada) or carrying out any program or policy under either Act;
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3.7.2.8 to a medical officer of health as defined in the Public Health Act or their
designate, at their written request, for the purpose of contacting parents or
guardians regarding voluntary health programs offered by the regional
health authority, including immunization, hearing, vision, speech and
dental health programs, and for the purpose of communicable disease
control;

3.7.2.8.1  astudent’s name, address, date of birth, gender and school,
and

3.7.28.2  the name, address and telephone number of the student’s
parent or guardian.

3.7.2.9 A Child Welfare Worker at their written request, subject to the Child,
Youth and Family Enhancement Act and the workers presentation of
picture identification containing their employee number;

3.7.2.10 A school in accordance with the provisions for transfer of a student
record in Subsection 3.9 of this Administrative Practice.

3.8 Procedure for Access to Student Records

3.8.1 Before access is given to a student record, the record must be reviewed by the
school principal or designate, in accordance with the Freedom of Information and
Protection of Privacy Act, to ensure that there is no reference to, or personal
information of others, included in the student record.
References: Board Policy D/I73 Security of Personal and Division Information
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3.8.2 Information about a student that is excluded from the student record under
Subsection 3.6 of this Administrative Practice may be requested under the
Freedom of Information and Protection of Privacy Act.

3.8.3 Persons who are entitled to examine the contents of a student record may do so on
an appointment basis. The appointment can be made at the location where the
record is housed or at another suitable place in the presence of the Associate
Superintendent of Education Services, school principal or their designate.

3.8.4 When a student record contains information, a test, a test result or an evaluation or
information administered by an employee or an agent of Sturgeon Public School
Division who has relevant recognized expertise or training in the subject area,
arrangements must be made as soon as possible for the employee, agent or a
suitable alternate to be available for the purpose of providing an explanation and
interpretation of its contents.

3.8.5 When a record contains information prepared by a person who is not an employee
or agent of Sturgeon Public School Division, the person who wishes to review, or
has reviewed, the record must be referred to the originator of the information for
an explanation and interpretation of its contents.

3.8.6 A request for a copy of a student record by any individual or agency other than a
school to which the student has newly transferred must

3.8.6.1 be in writing;
3.8.6.2 identify what is to be copied;

3.8.6.3 name the recipient of the copy;
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3.8.6.4 include the written consent of the student or parent, if the recipient is
other than the student or parent, and

3.8.6.5 include payment for any applicable fees.
3.8.7 Copying Fees for Student Records

3.8.7.1 There is no initial fee for someone accessing their own student record if
the request is for 40 pages or less.

3.8.7.2 Copy charges for requests in excess of 40 pages shall be twenty-five
cents per page and $6.75 per one-quarter hour for copy time and
preparing the records for release.

3.8.7.3 This subsection does not apply to authorized staff or agents of Sturgeon
Public School Division acting in accordance with their duties.

3.9  Transfer of Sturgeon Public School Division Student Records

3.9.1 Parental consent is not required to transfer Sturgeon Public School Division
Student Records.

3.9.2 If a student transfers from Sturgeon Public School Division to another school in
Alberta, upon a written request from the receiving school, the principal or
designate of the sending school must transfer the original student record to the
receiving school as soon as possible.
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3.9.3 If a student transfers from Sturgeon Public School Division to a school outside
Alberta, upon a written request from the receiving school, the Associate
Superintendent of Education Services or designate must:

3.9.3.1 wansfer a copy of the student record to the receiving school as soon as
possible; and

3.9.3.2 keep the original record for at least seven years after the date the student
could be expected to have completed grade 12, if the student had not
transferred from the school.

3.9.4 Additional documentation may be required for transfer of student records outside
of Alberta or Canada.

3.10 Maintenance and Storage of Inactive Student Records
3.10.1 Inactive student records will be centrally stored in the Sturgeon Public School

Division Central Office and will be maintained in accordance with record
retention guidelines, pursuant to the School Act Student Record Regulation.

3.11 Student Cumulative Record Files

3.11.1 The student cumulative record file must be labeled with the following
information:

3.11.1.1 the student’s legal name;

3.11.1.2 the student’s “also known as” name, if one exists;
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3.11.1.3 the student’s Alberta Education identification number; and
3.11.1.4 the student’s date of birth.

3.12 Compliance

3.12.1 Sturgeon Public School Division delegates the Associate Superintendent of
Education Services to be responsible for ensuring that the policies and
administrative practices established by the Board relating:
3.12.1.1 to student records Subsection 3.6; and

3.12.1.2 to information referred to in Subsection 3.6.3

comply with this Administrative Practice, the School Act Student Record
Regulation and the Freedom of Information and Protection of Privacy Act.
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Board Memorandum

Date: May 23, 2018

To: Board of Trustees

From: Committee of the Whole

Subject: Board Regulation Administration 1 — Security of Personal and

Division Information

Background

At the May 9, 2018 Committee of the Whole meeting Trustees reviewed Board
Regulation Administration 1 — Security of Personal and Division Information
which is being rescinded and replaced by newly created Admin Practice Human
Resources Management 37 — Security of Personal and Divisional Information
and forwarded it to this evening’s Public Board Meeting.

Recommendation:

That the Board of Trustees rescind Board Regulation Administration 1 - Security
of Personal and Division Information.
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ﬁ:a ADMINISTRATION 1 — Security of Personal and Division Information

Date: Feb. 12, 2010 Revised: Responsible Administrator; Assoc. Superintendent, Student Services

1.0 Board Regulation, Administration 1 - Security of Personal and Division Information shall
be administered in compliance with Policy E/IV/] and Admin Practice Student Sergices 5.

2.0 PROCESS

Principals and Supervisors shall ensure that an adequate level of security ?s@ for

personal information that is in their control and custody and shall ensuredha staffs they
supervise are aware of the following responsibilities.

(o]
—

All employees who use personal information in the execution 0@%&35 shall:

2.1.1 use secure remote connections to access persondh
network rather than storing personal information -"-r.__' [Ds whenever possible; and

2.1.2  refrain from loading personal information s unless it is impossible to carry
out their duties without this mformatno&

2.1.3 only copy, download or transpo ersonal information that is required for
specific tasks; and

2.1.4  keep the paper records : Q&cum; and

2.1.5 maintain an invent e personal information while it is temporarily stored at
home or on PIDs eir control; and

transitory paper, digital or electronic records and or return
< containing personal information about students, parents and staff of
ool Division when it is no Jonger needed to carry out their duties.

2.1.6 destroy or,

@l Paper records are destroyed at the worksite by shredding or through an
approved vendor.

2.1.6.2 Electronic records are deleted from the source when electronic devices are
terminated or transferred.

2.1.6.3 Electronic memory is processed through the technology department to
ensure that deleted information is not retrievable.

References:  Board Policy(s):  D//3 Security of Personal and Divisional Information
Admin Practice(s): Student Services 5, Student Records Management
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2.2 PID configuration specifications

2.2.1 If personal information must be placed on a PID, then that information mus{ b
password protected and encrypted. For further technical details about passwi
encryption, device deactivation, remote information deletion and othe
solutions, consult with Division Technology Department.

ical

these security procedures:

2.3 Division staff using PIDs or paper records that contain personal mfog@éil follow

2.3.1 do not leave paper records or portable devices or pesiab age in non-secured

areas; and

2.3.2  do not leave paper records, portable device(s) or po table storage in an unlocked
vehicle; place the devices and storage in a @ d trunk and if possible, secure with

a cable lock

2.3.3 any personal information on PID t be encrypted; and
2.3.4 ensure that PIDs are protec strong passwords; and
2.3.5 ensure that computers a@lt down during transit

2.3.6 confer with divigfo nical staff for specific technology support, including
procedures fpgth®gncryption of data.

24  Employees sha incidents involving personal information as foliows:

2.4.1.1 immediately report theft of PIDs or records containing personal information
to local police; and

References:  Board Policy(s):  D/I/3 Security of Personal and Divisional Information
Admin Practice(s): Student Services 5, Student Records Management
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BOARD REGULATION ADMINISTRATION 1

ADMINISTRATION 1 — Security of Personal and Division Information

Date: Feb. 12, 2010 Revised: Responsible Administrator; Asscc. Superintendent, Student Services

2.4.1.2 document the details of any loss, theft, unauthorized access of PIDs, or
personal information security related incident, including an inventory of the

personal data involved.
2.4.2 Any person aware of an unreported loss, theft or compromise of personal b

information shall make a report to their supervisor and the superinﬂtren
schools as soon as possible.

2.4.3 The Principal or Supervisor shall send out notification letters to@dwiduals
whose personal information was subject to an inadvertent dg UTe as soon as
possible.

2.5 Violations of this policy shall result in disciplinary actidqg _'_- ividuals, up to and
including termination.

3.0 GUIDELINES @
3.1 Definitions

3.1.1 Personal Information

Under the Freedom o :
information" meanytegrded information about an identifiable individual,

e number,

34, individual's race, national or ethnic origin, colour or religious or political
beliefs or associations,

@. 1.1.3 the individual's age, sex, marital status or family status,
3.1.1.4 an identifying number, symbol or other particular assigned to the individual,

3.1.1.5 the individual’s fingerprints, other biometric

References:  Board Policy(s): D13 Security of Personal and Divisional Information
Admin Praclice(s): Student Services 5, Student Records Management
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BOARD REGULATION ADMINISTRATION 1

ADMINISTRATION 1 — Security of Personal and Division Information

Date: Feb. 12, 2010 Revised: Responsible Administrator: Assoc. Superintendent, Student Services

3.1.1.6 information, blood type, genetic information or inheritable characteristics,

3.1.1.7 information about the individual's health and health care history, incduding
information about a physical or mental disability,

criminal history, including criminal records where a pardon Ji;

anyone else's opinions about the individual, and %
%;e

3.1.1.8 information about the individual's educational, financial, empl@ r
S given,

3.1.1.9 the individual's personal views or opinions, except i about

someone else. @

3.2 Portable Information Devices (PID) and Portable Infopfa prage Media

3.2.1 Portable information devices and portable informatidn storage media include (but
are not limited to) the following:

3.2.2 electronic computing and commpg icatmvices and media designed for mobility,
including laptop, desktop, and inz¥8kicle personal computers, blackberries, personal
data assistants, cellular devices, &g er devices that have the ability to store data
electronically,

3.2.3 CDs, DVDs, flash me rives, zip drives, backup tapes, and other information
storage media or def10%s [hat provide portability or mobility of data.

O

O
©CJ

References:  Board Policy(s):  D/l/3 Security of Personal and Divisional Information
Admin Practice(s): Student Services 5, Student Records Management
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HUMAN RESOURCES MANAGEMENT 37

~

W HUMAN RESOURCES MANAGEMENT 37 — Security of Personal and
AW Divisional Information

Date: April 16, 2018 Revised: Responsible Administrator: Associate Superintendent,
Human Resources

1.0 RATIONALE

1.1 The Division has a responsibility to protect the privacy of individuals by appropriately
securing confidential personal information.

2.0 DEFINITIONS

2.1 Personal information is recorded information about an identifiable individual, including:
2.1.1 individual’s name, home/business address or home/business telephone number;
2.1.2 race, national or ethnic origin, religious/political beliefs and affiliations;
2.1.3 age, sex, marital status or family status;
2.1.4 identifying number, symbol or other identifiers assigned to an individual;

2.1.5 fingerprints and other biometric information including blood type, genetics or
inheritable characteristics;

2.1.6 health and health care history including information about physical or mental
disability;

2.1.7 educational, financial, employment or criminal history including criminal records
where a pardon has been given;

2.1.8 third-party opinions about an individual, and
2.1.9 an individual’'s personal views or opinions, expect if they are about someone else.
2.2 Portable Information Devices (PIDs) include (but are not limited to) the following:
2.2.1  Electronic computing and communication devices and media designed for
mobility, including laptop, desktop, and in-vehicle personal computers,

blackberries, personal data assistants, cellular devices, and other devices that have
the ability to store data electronically.

References:  Board Policy(s):  D//3 Security of Personal and Divisional Information
Admin Practice(s): Student Services 5, Student Records Management
Freedom of Information and Protection of Privacy Act
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HUMAN RESOURCES MANAGEMENT 37
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m HUMAN RESOURCES MANAGEMENT 37 — Security of Personal and
AW Divisional Information

STURGEON

PURIC SCHOOL DAvISIOR

Date: April 16, 2018 Revised: Responsible Administrator: Associate Superintendent,
Human Resources

2.2.2 CDs, DVDs, flash memory drives, zip drives, backup tapes, and other information
storage media or devices that provide portability or mobility of data.

3.0 PROCESS

3.1 Principals and supervisors shall ensure that an adequate level of security is provided for
personal information within their control and custody and shall ensure that employees
whom they supervise are aware of their responsibilities to secure personal information in
the execution of their duties:

3.1.1 use secure remote connections to access personal information on the division
network rather than storing personal information on Portable Information Devices
(PIDs) whenever possible;

3.1.2  when a secure remote connection is not feasible, refrain from loading personal
information on PIDs that are not encrypted;

3.1.3 only copy, download or transport personal information that is required for specific
tasks;

3.1.4 ensure personal information stored on paper records and/or PIDs is secure;

3.1.5 maintain an inventory of personal information while it is temporarily and securely
stored at home or on PIDs;

3.1.6 destroy or remove transitory paper, digital or electronic records and/or return
division records containing personal information about students, parents and staff of
Sturgeon Public School Division when it is no longer needed to carry out specific
duties, and

3.1.7 ensure the retention and destruction of records is in keeping with divisional
requirements.

3.1.7.1 Paper records are destroyed at the worksite by shredding or temporarily
stored awaiting destruction by an approved vendor.

References:  Board Policyfs):  D//3 Security of Personal and Divisional Information
Admin Praclice(s): Student Services 5, Student Records Management
Freedom of Information and Protection of Privacy Act
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HUMAN RESOURCES MANAGEMENT 37

HUMAN RESOURCES MANAGEMENT 37 — Security of Personal and
Divisional Information

Date: April 16, 2018 Revised: Responsible Administrator: Associate Superintendent,

Human Resources

3.2.1

3.3.1

332

333

3.3.4

335

3.3.6

3.4.1

3.1.7.2 Electronic records are deleted from the source when electronic devices
are terminated or transferred.

3.1.73 Electronic memory is processed by the technology department to
ensure that deleted information is not retrievable.

3.2 PID configuration specifications

If personal information must be placed on a PID, then that information must be
password protected and encrypted. For further technical details about passwords,
encryption, device deactivation, remote information deletion and other technical
solutions, consult with the Division’s Technology Department.

3.3  Employees using PIDs or paper records which contain personal information shall follow
these security procedures:

do not leave paper records or portable devices or portable storage in non-secured
areas;

do not leave paper records, portable device(s) or portable storage in an unlocked
vehicle; temporarily store in a locked trunk;

any personal information on PID must be encrypted;
ensure that PIDs are protected by strong passwords;
ensure that computers are shut down during transit; and

confer with division technical staff for specific technology support, including
procedures for the encryption of data.

3.4  Employees shall report incidents involving personal information as follows:

Immediately report loss, theft or unauthorized access of personal information and
other security related incidents to a principal/supervisor who shall immediately
report unauthorized access to the Associate Superintendent of Human Resources
and Leadership Support;

References:

Board Policy(s):  D/I/3 Security of Personal and Divisional Information
Admin Praclice(s): Student Services 5, Student Records Management
Freedom of Information and Protection of Privacy Act
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W HUMAN RESOURCES MANAGEMENT 37 ~ Security of Personal and
M\ Divisional Information

STURGEON

FUBLIC SCHOOL DVISIOH

Date: April 16, 2018 Revised: Responsible Administrator; Associate Superintendent,
Human Resources

3.4.2 immediately report theft of PIDs or records containing personal information to local
police; and

3.4.3 document the details of any loss, theft, unauthorized access of PIDs, or personal
information security related incident, including an inventory of the personal data
involved.

3.5  Any person aware of an unreported loss, theft or compromise of personal information shall
make a report to their principal/supervisor and the Associate Superintendent of Human
Resources and Leadership Support as soon as possible.

3.6 Inconsultation with the Associate Superintendent of Human Resources and Leadership
Support a principal /supervisor shall send out notification letters to all individuals whose
personal information was subject to an inadvertent disclosure of confidential personal
information as soon as possible.

3.7  Violations of this administrative practice may result in disciplinary action for individuals,
up to and including termination.

References:  Board Policy(s):  D//3 Security of Personal and Divisional Information
Admin Practice(s): Student Services 5, Student Records Management
Freedom of Information and Protection of Privacy Act
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STURGEON  Board Memorandum

PUBLIC SCHOOL DIvVISION

Date: May 23, 2018
To: Board of Trustees
From: Committee of the Whole

Subject: Sturgeon Public School Division DRAFT Three Year Education
Plan 2018/19 — 2020/21 - Goals, Priorities and Strategies

Background

At the May 9, 2018 Committee of the Whole meeting Trustees reviewed the proposed
DRAFT Three Year Education Plan 2018/19 — 2020/21 Goals, Priorities and Strategies
section.

The Three Year Education Plan provides direction as we move into the 2018/19
school year. This document speaks to our goals, priorities and strategies, and
connecting these goals and priorities to provincial goals.

For the Three Year Plan 2018/19 — 2020/21, the division’s goals are as follows:

1.  High Quality Teaching and Learning for All Students
2. Safe, Caring and Inclusive Learning Environments
3. A Culture of Mental, Emotional, Social and Physical Wellness

Recommendation:

That the Board of Trustees approve the Sturgeon Public School Division Three
Year Education Plan 2018/19 - 2020/21 Goals, Priorities and Strategies.

BOARD Q_S_



DRAFT - May 17, 2018

GOAL 1:
High Quality Teaching and Learning
for All Students

Student achievement and success are foundational to Sturgeon Public School Division. We embrace the diversity of our
learners and build engaging learning environments aimed to meet the learning needs of all of our students. Quality
teaching practices align curricular outcomes with quality assessments and accurate reporting that result in excellent
educational expericnces for all of our students, Our learning environments are engaging, inclusive, supportive and
focused on success for every student.

Carrelating Alberta Education Qutcomes:

» Albera's students are successful. + Alberta has excellent teachers, school
leaders, and school authority leaders.
» Alberta's education system supports First Nations,
Métis and Inuit students’ success. « Alberta's education system is well governed
and managed.

Sturgeon Public School Division will:

Priorityv: Strategics:

Continue a culture of inguiry and a ':> . Facilitate and support for Beginning Teachers' Cohort,

targeted professional growth plan, Reggio- Inspired Cohort, Call to Action Cohort, Music
focused on the Division's Three Year Cohort, and Fine Arts Cohort.

Educarion Plan priorities as it relates
to instructional and assessment

1

Facilitate and support workshops and sessions in
Assessment For/ Of Learning, Power Teacher Pro, Guided

practices.
Reading, French Immersion, Differentiated Instruction,
Inquiry/ Project-based Learning.
3. Continue to communicate to teachers research informed
practices to support teaching and learning.
4. Facilitate the introduction and examination of the new
Teaching Quality Standard and the new Leadership
Quality Standard (implementation September 2019).
Priority: Strategics:
Continue to support, program and ':> 1. Facilitate summer and parent programs.
fund effective early learning 2. Fund and support Pre-school Enrichment Program (PEP),

programs and interventions for
students enrolled in our Early

Childhood Education (ECE) pr'o'gr.nms. L , .
programs. 3. Division-wide implementation of the Early Childhood

Education Strategies for Teaching Based on Autism
Research (ECE STAR) program to support students
diagnosed wicth autism or social communication

Kinderparten Enrichment Program (KEP), and Headstart

difficulties.
Prigricy: Strategies:

Continue to research, support and |:> . Review and align instructional minutes assigned to Math
monitor high quality instructional in Grades 1 - 9.

- H 1]
strategies that improve students’ Develop and report a literacy and numeracy plan in each

literacy and _numeracy skills across
o school.
the Division.

rJ

3. The division will develop a two year numeracy and
literacy plan to support professional learning,

Sturgeon Public School Division Three Year Plan - 2018-21
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GOAL 1:

High Quality Teaching and Learning
for All Students

Correlating Alberta Education Quicomes:

¢ Alberta's students are successiul,

= Alberta's education system suppons First

Nations, Métis and Inuit students’ success.

Sturgeon Public School Division will:

Priority:

Continue to research, support and
monitor the most effective use of
technology to support students and
staff with their learning,

Prioricy:

Continue to strive for improvement
on_provincial assessment _measures;
ie. Annual Education Results Repoit
(AERR), Provincial Achicvement
Tests (PAT), and Diploma Exams
{DIP).

=

« Alberta has excellent teachers, school
leaders, and school authority leaders.

= Alberta’s education system is well governed
and managed.

L

I

Strategics:

Develop and plan for technology infrastructure for all schools
through the Centralized Technology Services department.
Facilitate the Education Technology Teacher Advisory Cohort
to explore and advise on teacher practice pertaining to
technology in educarion.

Through Education Services, coordinate and collaborate with
schools on the most appropriate assistive technologics for
students who require supports.

Expand the role of a Coordinator of Instructional Technology
and Innovation to assist teachers with applying technologies
cffectively for instruction and learning.

1.

2

Stratcgies:

Analysis of 5 year trends and implicarions of achievement.
Analysis and response to the Division's AERR, including
student achievement on the PAT's and DIP's

School will address areas of concern through collaborative
meetings, follow up and professional development with
administrators and teachers and report to the Associate
Superintendent, Education Services

Implementation of cvidence based decision making in all
schools to guide programming in key and critical areas,
Develop and implement Year One of professional learning for
administrators concentrated on building school leadership and
utilizing school based teams to ensure cohesion between
division and school goals and priorities.

Prioriry: Strategies:
Communicate _ elfectively  with |:> 1. Implement Power Teacher Pro.
parents  about  their  child's 2, Require scheduled Parent-Teacher conferences twice a year at
achievement. all of our schools.
3. Monitor and support the use of the Power School Parent Portal
as per Administrative Practice Education Services 21.

e ‘Our School Survey' (formerly Tell Them From Me Survey)

» Provincial Achicvement Test Results

e Diploma Fxam Results

»  Accountability Pillar Measures

Highlighted Targcts:

Sturgeon Public School Division Three Year Plan 2018-21
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GOAL 1:

High Quality Teaching and Learning
for All Students

Priorities and Strategies specific to our First Nations, Métis and Inuit students’ achievement:

Correlating Alberta Education Qutcomes:

o Alberta’s students are successful.

e Alberta’s education system supporis
First Nations, Métis and Inuit students’
success.

Sturgeon Public School Division will:

Priority:
Provide our staff with professional

development  opportunities  that
promote  an _ awarcness  and

understanding of First Nations,
Métis and Inuit culture.

=

Priority:

Collaborate with our First Nations,
Métis and Inuit families and
community for the henefit of our
students and stafl.

Priority:
Have schools identify a “most
responsible  person™ (MRP) to

monitor First Nations, Métis and
Inuit student academic achievement.

= Alberta has excellent teachers, school
leaders, and school authority leaders.

+ Alberta’s education system is well
governed and managed.

Strategies:

1

r

Facilitate teacher and principal professional

development relative to the new Teaching Qualicy
Standard and the new Leadership Quality Standard
(Competency 5).
Develop and coordinate a division wide strategy to
ensure all students experience blanket exercises at
grades 2, 3,7 and 10.
Work with Human Resources to develop a strategy
to ensure all staff new to the division are provided
with the opportunity to participate in a Blanket
Exercise.

Strategies:

L

+J

Explore the formation of a consultative group of
Elders and school leaders to twice yearly provide
feedback on division and school initiatives.

Invite elders and other members of the First Nations,
Métis and Inuit community to share cultural
understandings with students and saff.

Strategics:

L

All schools use dara to identify rwo practices to
determine effectivencss relative to success for
students.

s  Provincial Achievement Test Results
e Diploma Exam Results

*  High School Completion

e Diploma Participation Rate

Measures specific to our First Nations, Métis and Inuit students:

Highlighted Targets:

Sturgeon Public School Division Three Year Plan 2018-21
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GOAL 2:
Safe, Caring, and Inclusive Learning
Environments

Sturgeon Public School Division is an inclusive organization where every person is valued, accepted and belongs. Every
student has a valuable contribution to make to our schools. Our learning environments are collaborative and respectful,
where the physical environment promotes a variety of learning styles and approaches. All students are treated
equitably; they get the support needed when they need it, and for the intensity and duration of time for which they
need it. Every student, no matter their ability, language, cultural background, gender, or sexual orientation makes a
meaningful contribution to our communities,

Correlating Alberta Education Quicomes:

» Alberta's students are successful. » Alberta’s education system is well governed and
managed.

+ Alberta’s education system respects
diversity and promotes |nclus|0nr - A]bena haS EXCB"Enl teaChers. SChOOI |eader5r

and school authority leaders.

Sturgeon Public School Division will:

Priority: Strategies:

Continue to support all students as I:> 1. Encourage and support activitics at cach school, such
they build understanding and come as themed assemblics, and special events recognizing
to respect diversity and develop the diversity of cultures and groups.

cultural knowledge so there is a 2. Support the creation and promotion of clubs and
strong sense__ of _identity and groups, as identified by students and staff.
belonging for all. 3. Support the development of Queer Straight

Alliance/Gay Straight Alliance clubs in schools.

4. Schools will review materials and resources yearly to
ensure that school, community and provincial
diversity is represented.

Priority: Strategies:
Explore, share and support best |:> 1. Support instructional practices related to universal

practices for the inclusion of all supports.

students. Continue with a Learning Support Lead (LSL) in each
school who supports and coordinates individualized
programming and collaboration focused on diverse
student needs.

3. Through a multi-disciplinary team, ensure inclusive
education is a collaborative and responsive process
involving staff, parents/guardians and, where
appropriate, students.

[

Sturgeon Public School Division Three Year Plan 2018-21



Safe, Caring, and Inclusive Learning

GOAL 2:

Environments

Correlating Alberta Education Qutcomes:

e Alberta's students are successful.

» Alberta’s education system respects
diversity and promotes inclusion.

Sturgeon Public School Division will:

Priority:
Communicate  and  consistently
reinforce  clear  expectations  of
conduct,

Priority:

Collaborate with regional service
providers  to respect,
inclusion, fairness and equity for the
benefit of our students.

foster

Lriority:
Training and support of the Violent
Threat Risk Assessment (VTRA)
protocol.

=

Alberta's education system is well governed and
managed.

Alberta has excellent teachers, school leaders,
and school authority leaders.

Strategics:

L

o

Research and communicate cffective teaching
and learning resources pertaining to digital
citizenship.

School Board Policies and Administrative
Practices clearly outline expectations of conduct,
Ensure each school has an aligned policy and
practice for student conduct posted on school
and division websites and communicated yearly
with students, staff and parents.

Strategies:

L

]

Continue to partner and provide leadership to
the Regional Collaborative Service Delivery
(RCSD) approach that coordinates services to
improve access for families.

Continue with a common approach to Family
Support for Children with Disabilitics (FSCD)
service provision which streamlines services for
parents and ensures consistency of program
support for families.

Strategies:

L.

2

At a minimum, all principals, vice principals and
counsellors are trained in Level | VTRA.

Level 2 training for identified key staff who will
be involved with stage two of the VTRA process.

Measures:
e 'Our School Survey'

e  Accountability Pillar Measures

Highlighted Targets:

Sturgeon Public School Division Three Year Plan 2018-21
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GOAL 3:

A Culture of Mental, Emotional,
Social and Physical Wellness

Sturgeon Public School Division believes in the development of the whole child and is highly committed to our
students’ wellness. We recognize that a child's development depends on a community approach where there is
opportunity for students to connect with peers, adults and community organizations that will promote their well-
being and development as contributing citizens. We believe that student success is closely linked to student well-being
and the development of mental, emotional, social and physical assets that build resiliency.

Correlating Alberta Education Qutcomes:

« Alberta's students are successful.

+ Alberta's education system respects

diversity and promotes inclusion.

Sturgeon Public School Division will:

Priority:
Implement teaching approaches that

improve students’ mental and
cmotional  wellness  within  a

‘Response to [ntervention Model”.

FPriority:

Continue to improve and promote a
Comprehensive  School  Healch
approach to supporting all students
in each school.

=

Alberta’s education system is well governed
and managed.

Strategies:

L

-

Further develop a divisional training program for
Educational Assistants relative to behaviour supports
for students.

Organize and facilitate a Divisional Behaviour Cohort
with lead teachers from each school who will support
staff with the implementation of:

a.  Neurosequential Model in Education (NME).

b. Positive Behavior Supports (PBS).

c. Collaborative Problem Solving {CPS).

d.  Webs of Support: Creating Resilicnt Youth.

Strategies:

L

N

Staff will participate in experiential professional
development opportunities focused on understanding
the powerful role of experiences on early brain
development. (The Brain Architecture Game)
Maintain dedicated counselling time at cach of our
schools.

Update School Counselling and Wellness Plans
(CWP) at each school.

Provide input into the review of the Administrarive
Practice for counselling.

Coordinate and facilitate monthly counsellor mectings
that includes targeted professional learning.

Support and address family needs related to critical
mental health issues with a Family Support Warker
and Addictions Counselling,

Sturgeon Public School Division Three Year Plan 2018-21




GOAL 3: 15
A Culture of Mental, Emotional,
Social and Physical Wellness

Correlating Alberta Education Qutcomes:

¢ Albenta's students are successful. +« Alberta’s education system is well governed
and managed.

» Alberta's education system respects
diversity and promotes inclusion.

Sturgeon Public School Division will:

Prioricy: Straregies:
Promote a Comprechensive School !:> . Coordinate and facilitate a Healch Champion in
Health (CSH) approach to every school.  Continue to support staff

supporting our staff and students’ professional learning to develop their knowledge

wellness. and skill in their role as a Health Champion
2. Support schools with resources to promote
healthy living and learning.
3. Through the Organizational  Wellness
Committee, support staff with resources for
healthy living.
4. Encourage schools to include students as leaders
in promoting healthy, active lifestyles.
Priority: Stratcgies:
Partner with community and Q 1. Ensure an adequate level of leadership necessary
provincial organizations to address to expand the outdoor classroom partnership
resiliency, positive _relationship with the Pioneer Trails North Foundation.
building and physical wellness. 2. Partnerships with organizations such as Be Fit

for Life, Ever Active Schools, and Alberta Health
Services.

3. Supporting and  celebrating  Sturgeon’s
Interschool Sports Council (ISC) for Junior
High.

4. Continue our involvement with Alberta Schools'
Athletic Association for High Schools.

Measures: Highlighted Tarects:
¢ ‘Our School Survey’

¢  Accountability Pillar Measures

Sturgeon Public School Division Three Year Plan 2018-21
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STURGEON Board Memorandum

PUBLIC SCHOOL DiViSION

Date: May 23, 2018
To: Board of Trustees
From: Committee of the Whole

Subject: Locally Developed Courses Approval -
Forensic Studies 25 & 35 (3 credits) acquired from

Edmonton School District No. 7

Background

At the May 9, 2018 Committee of the Whole meeting Trustees reviewed the
locally developed course Forensic Studies 25 & 35 (3 credits) acquired from
Edmonton School District No. 7 and forwarded it to this evening’s Public Board
meeting. Through Alberta Education’s Locally Developed Courses Online
Management System, Sturgeon School Division No. 24 has received both
originating Board and Alberta Education pre-approval for teaching the above
noted courses. The next step in this process is to receive Board Approval for
this authorization.

The course description for the above noted Locally Developed Course is
attached for Trustee information.

Recommendation

That the Board of Trustees approve the locally developed course Forensic
Studies 25 & 35 (3 credits) acquired from Edmonton School District No. 7 to be
authorized as a course of study within Sturgeon School Division No. 24 from
September 1, 2018 to August 31, 2020 using the listed resources as per the
course outline.

BOARD M



LOCALLY DEVELOPED COURSE OUTLINE

Forensic Studies 25-3

Forensic Studies 35-3

Submitted By:

Sturgeon School Division No. 24

Submitted On:
Apr. 30, 2018

© Edmonton School District No. 7 All Rights Reserved



Course Basic Information

QOutline Development Proposal

Number ours  Stari Date End Date Type Tvpe Grades

25-3 62.50 09/01/2018 08/31/2020 Acquired Authorization G10 G11 G12

35-3 62.50 09/01/2018 08/31/2020 Acquired Authorization G10 G11 G12
Acknowledgement

Sturgeon School Division No, 24 extends their thanks to Edmonton School District No. 7
for their permission to acquire the above noted course outline. Copyright privileges will
be honored.

Course Description

In Forensic Studies 25-35, students will investigate and evaluate the processes involved
in the collection and preservation of crime scene evidence. As students delve into
forensic studies, they will investigate and analyze the strengths and limitations of
forensic evidence analysis. This course will focus on the ethical considerations involved
in the use of forensic evidence. As well, students will explore a variety of occupations
and potential career opportunities in the field of forensics.

Course Prerequisites

Science 10 or Science 14 for Forensic Studies 25
Forensic Studies 25 for Forensic Studies 35

© Edmonton School District No. 7 All Rights Reserved



Sequence Introduction (formerly: Philosophy)

The Forensic Studies 25-35 course series supports many of the competencies and
qualities outlined in the Ministerial Order on Student Learning (#001/2013), through the
establishment of outcomes that foster hands-on problem-solving, investigation, and
discovery through inquiry. This course series will facilitate the development of science
process skills and other key competencies such as working collaboratively, planning
sequentially and thinking logically.

In Forensic Studies 25-35, students will use reasoned approaches to the analysis of
forensic evidence and the examination of the ethical considerations surrounding the
collection and use of forensic evidence. Forensic Studies 25-35 draws on a student’s
existing curricular knowledge and challenges them to look at problems in a new way,
thereby creating unique pathways of thought. Through the study of forensics, students
will recognize the importance of having both an open mind and the intellectual flexibility
to change their opinions and positions when necessitated by evidence.

Student Need (formerly: Rationale)

Forensic Studies 25-35 is a course series intended to be accessible to both science-minded and
creative thinking students who would like o apply scientific principles in real world

settings. This course series presents students with an opportunity to take a course that is of
interest to them, while also developing a realistic understanding of forensics evidence-gathering
techniques and the ethical complexities which confront experts using forensics evidence.
Through the exploration of possible career pathways in forensics, students in Forensic Studies
25-35 will develop an accurate and realistic picture of the rigor of the discipline of forensics.

© Edmonton School District No, 7 All Rights Reserved



Learning Outcomes (formerly: Specific Outcomes)

1 Students will investigate and evaluate the ethical process | 25-3  35-3
of collection and preservation of crime scene evidence.

1.1 explore the historical contributions of forensic pioneers| X
to modern-day collection and preservation techniques

1.2 recognize techniques and processes used to secure, X
document and preserve a variety of crime scenes

1.3 recognize and classify a variety of types of evidence X
found at a variety of crime scenes

1.4 recognize techniques and processes used to collect X
evidence found at a variety of crime scenes

1.5 examine the ethical dilemmas associated with X
modem-day collection and preservation of evidence

1.6 identify and apply techniques and processes used to X
secure, document and preserve a variety of crime scenes

1.7 evaluate a variety of types of evidence found at a X
variety of crime scenes

1.8 apply techniques and processes used to collect X
evidence found at a variety of crime scenes

2 Students will investigate and analyze the strengths and | 253 35-3
limitations of forensic evidence analysis.

2.1 recognize a variety of techniques used to analyze X
different types of evidence

2.2 recognize the strengths and limitations of a variety of | X
analytical methods

2.3 outline the sequence of steps involved in the analysis of] X
different types of evidence

2.4 recognize ethical considerations in the analysis of X
forensic evidence

2.5 perform a variety of evidence analysis technigues X

© Edmonton School District No. 7 All Rights Reserved



2.6 compare and contrast the effectiveness of a variety of X
analytical methods

2.7 draw inferences about a crime by applying a variety of X
forensic analysis techniques

2.8 examine ethical considerations in the analysis of X
forensic evidence

3 Students will explore and analyze the ethical 25-3 3543
considerations involved in the use of forensic evidence.

3.1 explore how evidence is presented in legal proceedings | X

3.2 outline the ethical considerations of biometrics and X
other criminal profiling techniques

3.3 examine legal cases where forensic evidence assisted in| X
determining the outcome

3.4 analyze the effectiveness of evidence in legal X
proceedings

3.5 defend a position on whether or not to use biometrics X
and other criminal profiling techniques

3.6 evaluate the role of forensic evidence in overturning X
wrongful convictions and solving cold cases

4 Students will explore a variety of occupations and 25-3 353
potential career opportunities in the field of forensics.

4.1 identify a variety of careers in the field of forensics X

4.2 outline the roles and responsibilities of a variety of X
forensics experts in a criminal investigation

4.3 investigate a career of their choice in the field of X
forensics
4.4 identify how different forensics experts collaborate in a X

criminal investigation

© Edmonton School District No. 7 All Rights Reserved
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STURGEON  Board Memorandum

PUBLIC SCHOOL DIVISIOH

Date: May 23, 2018
To: Board of Trustees
From: Committee of the Whole

Subject: Locally Developed Courses Approval —
Military Studies 15 & 25 (3 credits) acquired from

Calgary School District No. 19

Background

At the May 9, 2018 Committee of the Whole meeting Trustees reviewed the
locally developed course Military Studies 15 & 25 (3 credits) acquired from
Calgary School District No. 19 and forwarded it to this evening’s Public Board
meeting. Through Alberta Education’s Locally Developed Courses Online
Management System, Sturgeon School Division No. 24 has received both
originating Board and Alberta Education pre-approval for teaching the above
noted courses. The next step in this process is (o receive Board Approval for
this authorization.

The course description for the above noted Locally Developed Course is
attached for Trustee information.

Recommendation

That the Board of Trustees approve the locally developed course Military
Studies 15 & 25 (3 credits) acquired from Calgary School District No. 19 to be
authorized as a course of study within Sturgeon School Division No. 24 from
September 1, 2018 to August 31, 2020 using the listed resources as per the
course outline.
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LOCALLY DEVELOPED COURSE OUTLINE

Military Studies 15-3
Military Studies 25-3

Submitted By:

Sturgeon School Division No. 24

Submitted On:
Mar. 1, 2018

© Calgary School District No. 19 All Rights Reserved



Course Basic Information

Qutline Hours Starl Date

End_Date Development Type Proposal Type Grades
15-3 75.00 09/01/2018 08/31/2020 Acquired Authorization G10 G11 G12
25-3 75.00 09/01/2018 08/31/2020 Acquired Authorization G10G11 G12
Acknowledgement

Sturgeon School Division No. 24 extends their thanks to Calgary School District No. 19 for their
permission to acquire the above noted course outline. Copyright privileges will be honored.

Course Description

In Military Studies 15/25, Alberta students will inquire into, explore, assess, and evaluate the
origins of the military.

Course Prerequisites

Military Studies 15: No pre-requisite

Military Studies 25: Military Studies 15

@ Calgary Schoot District No. 19 All Rights Reserved



Sequence Introduction (formerly: Philosophy)

The existence of a warrior culture is prevalent throughout human history. Today,
“military” organizations in Canada and abroad play a significant role in cultivating
patriotism, humanitarian values and peace as well as preserving a country’s heritage,
sovereignty, environment, economic stability and security. In an increasingly
interconnected world, the military plays an important role in terms of assisting
governments to imagine, maintain and spread collective ideals in peaceful and conflict
situations,

In Military Studies 15/25, Alberta students will inquire into, explore, assess, and
evaluate the origins of the military, its diverse roles, its involvement in domestic and
international affairs, and its relationship to political decision making processes in times
of war and peace in Canada and in international contexts. This course provides students
with a unique opportunity to explore the military and its diverse roles in depth and with
attention to historical, contemporary and emergent reai-world issues.

Throughout these courses of study students will grapple critically with real world
problems/conflicts, assess and evaluate military solutions and in the process hone their
communication, leadership and decision making capabilities as informed, responsible
and competent Canadians in an increasingly conflict fraught and complex global
context.

© Calgary School District No. 19 All Rights Reserved



Learning and Teaching Resources

All resources used to teach Locally Developed Courses are subject to Board of Trustee approval
and only those resources listed in this outline have been appraved by the board motion attached.

hitp://iwww.cmhg-phme.gc.cal - Canadian Military Gateway
hitp:fiwww.warmuseum.ca/cwm/exhibilions/guerrethome-e.aspx - Canadian War Museum
http:/fwww.veterans.gc.ca/eng/history — Veterans Affairs Canada
hitp:/iwww.velerans.gc.caleng/ - Veterans Affairs Canada (Youth)
www.canadianmilitaryhistory.ca - Laurier Centre for Military Strategic and Disarmament Studies
http:/fiwww.un.org - United Nations

www.cbc.ca/newsfbackground/aboriginals/abariginals-mililary.html - CBC News in Depth:
Aboriginals and the Canadian Military

www.civilization.ca — Canadian Museum of Civilization (Aboriginal Participation in Canadian
Military Service)

htip://iwww.abheritage.caleldersvoices/history/culture_veterans.html - Alberla Online
Encyclopedia (Elders’ Vioices: Aboriginal Veterans)

www.terry-kelly.com — Terry Kelly: The Power of the Dream (singer/songwriter)

www.legion.ca — Royal Canadian Legion
www.spiritofcanada.com/veterans/inews . php - "Stories We Remember”

www.valourcanada.ca - Valour Canada
hitp://iwww.veterans.gc.cafeng/history/aboriginal/history

Veterans Affairs Canada Aboriginal — Canadian Veterans

BOOKS

Bernier, Serge. Canadian Military Heritage. 2000.

English, Allan. Understanding Military Culture: A Canadian Perspective. 2004.
Granatstein, JL. Canada's Army: Waging War and Keeping the Peace. 2002.
Granatstein, JL. Who Killed the Canadian Military? 2004.

Harn, Bernd. The Canadian Way of War: Serving the National Interest. 2006.

Horn, Bernd, Forging a Nation: Perspectives on the Canadian Military Experience. 2008. (out of
print}

Horn, Bernd. Fortune Favours the Brave: Tales of Courage and Tenacity in Canadian Military
History. 2009,

Morton, Desmond. A Military History of Canada, 5ih Edition. 2007.

© Calgary School Disirict No. 19 All Rights Reserved
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STIRGEON  Board Memorandum

FUBUC SCHOOL DIVISIOTY

Date: May 23, 2018
To: Board of Trustees
From: Committee of the Whole

Subject: Locally Developed Courses Approval —
Military Studies 15 & 25 (5 credits) acquired from
Calgary School District No. 19

Background

At the May 9, 2018 Committee of the Whole meeting Trustees reviewed the
locally developed course Military Studies 15 & 25 (5 credits) acquired from
Calgary School District No. 19 and forwarded it to this evening’s Public Board
meeting. Through Alberta Education’s Locally Developed Courses Online
Management System, Sturgeon School Division No. 24 has received both
originating Board and Alberta Education pre-approval for teaching the above
noted courses. The next step in this process is to receive Board Approval for
this authorization.

The course description for the above noted Locally Developed Course is
attached for Trustee information.

Recommendation

That the Board of Trustees approve the locally developed course Military
Studies 15 & 25 (5 credits) acquired from Calgary School District No. 19 to be
authorized as a course of study within Sturgeon School Division No. 24 from
September 1, 2018 to August 31, 2020 using the listed resources as per the
course outline.
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LOCALLY DEVELOPED COURSE OUTLINE

Military Studies 15-5
Military Studies 25-5

Submitted By:

Sturgeon School Division No. 24

Submitted On:
Mar. 1, 2018

© Calgary School District No. 19 All Rights Reserved



Course Basic Information

Quiline Hours Star Date End Date Development Type Proposal Tvpe Grades
15-5 125.00 09/01/2018 08/31/2020 Acquired Authorization G10G11 G12
25-5 125.00 09/01/2018 08/31/2020 Acquired Authorization G10G11 G12

Acknowledgement

Sturgeon School Division No. 24 extends their thanks to Calgary School District No. 19 for their
permission to acquire the above noted course outline. Copyright privileges will be honored.

Course Description

In Military Studies 15/25, Alberta students will inquire into, explore, assess, and evaluate the
origins of the military.

Course Prerequisites

Military Studies 15: No pre-requisite

Military Studies 25: Military Studies 15

® Calgary School District No. 19 All Rights Reserved



Sequence Introduction (formerly: Philosophy)

The existence of a warrior culture is prevalent throughout human history. Today,
“military” organizations in Canada and abroad play a significant role in cultivating
patriotism, humanitarian values and peace as well as preserving a country’s heritage,
sovereignly, environment, economic stability and security. In an increasingly
interconnected world, the military plays an important role in terms of assisting
governments to imagine, maintain and spread collective ideals in peaceful and conflict
situations.

In Military Studies 15/25, Alberta students will inquire into, explore, assess, and
evaluate the origins of the military, its diverse roles, its involvement in domestic and
international affairs, and its relationship to political decision making processes in times
of war and peace in Canada and in international contexts. This course provides students
with a unique opportunity to explore the military and its diverse roles in depth and with
attention to historical, contemporary and emergent real-world issues.

Throughout these courses of study students will grapple critically with real world
problems/conflicts, assess and evaluate military solutions and in the process hone their
communication, leadership and decision making capabilities as informed, responsible
and competent Canadians in an increasingly conflict fraught and complex global
context,

© Calgary School Disfrict No. 19 All Rights Reserved



Learning and Teaching Resources

All resources used to teach Locally Developed Courses are subject to Board of Trustee approval
and only those resources listed in this outline have been approved by the board motion altached.

http:/iwww.cmhg-phme.ge.cal - Canadian Military Gateway
http:/fwww.warmuseum.ca/cwm/exhibitions/guerre/home-e.aspx - Canadian War Museum
hitp://www.veterans.gc.caleng/history — Veterans Affairs Canada
hitp:/fiwww.veterans.gc.caleng/ - Veterans Affairs Canada (Youth)
www.canadianmilitaryhistory.ca - Laurier Centre for Military Strategic and Disarmament Studies
hitp://www.un.org - United Nations

www.cbc.ca/news/background/aberiginalsfaboriginals-military.html - CBC News in Depth:
Aboriginals and the Canadian Military

www.civilization.ca — Canadian Museum of Civilization (Aboriginal Participation in Canadian
Military Service)

hitp:/fwww.abheritage.ca/eldersvoices/history/culture_veterans. himl - Alberta Online
Encyclopedia (Elders’ Voices: Aboriginal Veterans)

www.terry-kelly.com — Terry Kelly: The Power of the Dream (singer/songwriter)

www.legion_ca — Royal Canadian Legion
www.spiritofcanada.com/velerans/inews.php - “Stories We Remember”

www.valourcanada.ca - Valour Canada
http://iwww.veterans.gc.cafeng/history/aboriginal/history

Velerans Affairs Canada Aboriginal — Canadian Veterans

BOOKS

Bernier, Serge. Canadian Military Heritage. 2000.

English, Allan. Understanding Military Culture: A Canadian Perspective. 2004,
Granatstein, JL. Canada's Army; Waging War and Keeping the Peace. 2002.
Granatstein, JL. Who Killed the Canadian Military? 2004,

Horn, Bernd. The Canadian Way of War: Serving the National Interest. 2006,

Horn, Bernd. Forging a Nation: Perspectives on the Canadian Military Experience, 2008. (out of
print)

Horn, Bernd. Fortune Favours the Brave: Tales of Courage and Tenacity in Canadian Military
History. 2009.

Morton, Desmond. A Military History of Canada, 5th Edition, 2007.
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STURGEON Board Memorandum

PUBLIC $CHOOL BVISHON

Date: May 23, 2018
To: Board of Trustees
From: Committee of the Whole

Subject: Lease Agreement — SIGIS Child Care Society

Background

Attached is a draft lease agreement with SIGIS Child Care Society for a
children centre at Sturgeon Heights School. This lease agreement was reviewed
at the May 9, 2018 Committee of the Whole meeting.

Recommendation

That the Board of Trustees approve the Lease Agreement with SIGIS Child Care
Society for a children centre at Sturgeon Heights School for the 2018 — 2019
school year.
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Between:

The Board of Trustees of
Sturgeon School Division No. 24

and

SIGIS Child Care Society

Sturgeon Heights School
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This Lease made the day of , 20

BETWEEN:
The Board of Trustees of

Sturgeon School Division No. 24
(the “Landlord™).

and

SIGIS Child Care Society

(the “Tenant™)

In consideration of the mutual covenants herein contained, the parties agree as follows:

Summary of Certain Basic Lease Provisions

The following is a summary of certain basic Lease provisions, which are a part of, and
are in certain instances referred to in subsequent provisions of this Lease. In the event of
any conflict between the contents of this section and the remaining provisions of this
Lease, the said remaining provisions shall'govern.

a.  Address of Landlord: Sturgeon School Division No. 24

9820 — 104 Street, Morinville, Alberta T8R 1L8
b.  Address of Tenant: SIGIS Child Care Society

#1, 115 Larose Drive, St. Albert, AB T8N 2X7
c. Building: Room 107 & 108, Sturgeon Heights School
d. Rent: XXXXXX
e. Term: XXXXXX
f.  Floor area of Premises: 198 metres

g. Permitted Use of Premises:  Children Centre

h.  Hours of Operation: Between the hours of 7:00 a.m. and 6:00 p.m. Monday to
Friday; 12 months of the year.



Lease: Swrgeon School Division No. 24 and Page 2 of 17

SIGIS Child Care Society

1.1

1.2

1.3

Lease

1.0 Lease, Premises, Term, Rent, and Additional Rent

Lease and the Premises

The Landlord leases to the Tenant a portion of a building known as the Sturgeon
Heights School, 50 Hogan Road, St. Albert, Alberta (herein called the “Building™)
containing 198 square metres as designated on Schedule “A” attached (herein
called “the premises”). The Landlord agrees that.the Tenant may have access to
Room 107 & 108. The Tenant agrees that Room 108 is shared with Sturgeon
Heights School. The Tenant will have access to Room 108 from7:00.a.m. to 8:15
a.m. and from 3:15 p.m. to 6:00 p.m. From the hours of 8:15 a.m. to 35 p.m.,
Sturgeon Heights School will have access to Room 108.

Term and Early Termination

The term of the Lease is xxxxxx.

In the event that the leased space is required by the Landlord for instructional
purposes, the lease can be terminated with sixty days’ notice to the Tenant. The
determination of what spaces required foriinstructional purposes rests solely with
the Landlord.

In the event that'the leased space'is not required by the Tenant, the lease can be
terminated with sixty days’ notice to the Landlord.

Rent

The Tenant will pay to the Landlord at Sturgeon School Division No. 24, 9820 -
104 Street, Morinville, Alberta, or such other place the Landlord designates,
without deduction or set-off, rent as follows:

1.3.1 xxxxxx'during the term,;

The annual rent shall be paid in equal monthly instalments of xxxxxx commencing
the 1* day of August 2018. The Tenant shall furnish to the Landlord at the
beginning of each year of the term a series of postdated cheques for each of the
monthly instalments of rent falling due within such year. The Tenant shall pay
interest on all arrears of rent and other sums payable under this Lease at the rate of
18% per annum computed from the date of default until payment is made.
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1.4 Taxes

1.4.1

1.4.2

1.4.3

The Tenant acknowledges that the Premises may not be exempt from
assessment pursuant to the Municipal Taxation Act of Alberta. Subject to
subparagraph 1.4.2, in the event realty taxes and assessments are levied,
rated, charged, or assessed solely against the Premises, directly or
indirectly as a result of the use, trade carried on or occupation of the
Premises, the Tenant shall pay all such levies, rates, charges, or
assessments upon their due date and shall provide evidence of such
payment satisfactory to the Landlord.

In the event of the entire Building, or any portion thereof, for.any reason
whatsoever, should become subject to assessment, the Landlord, at its sole
option, may terminate this Agreement.

The Tenant shall pay to the Landlord,.any tax, duty, levy, assessment, rate
and charge imposed upon the Landlord which is computed having regard
to or based in whole or in part directly/orindirectly upon the rent,
additional rent and all other costs, payable by the Tenant hereunder,
whether existing at the datejhereof or hereinafter imposed by any
governmental authority, including, without limitation any tax, duty, levy,
assessment, rate or,charge in the nature of or similar to a value tax,
business, transfer tax, sales tax or goods and services tax. Such tax shall be
paydble in the same manner and at the same times as the monthly
instalments of the annual rent.

1.5 Liabilities

1.6

Thelandlord shall pay when due all rates and charges for light, power, heat,
garbage collection or disposal, water, sewer, gas, or other utilities (excluding
telephone) used in connection with the Premises.

Excess Usage

The Landlord may determine electrical consumption for the Building and
determine the Tenant’s electrical consumption in the Premises upon whatever
reasonable basis selected by it, including estimates based on any special equipment
in the Premises having regard to capacity and hours of use. In the event that the
Tenant’s electrical consumption exceeds the norm so established, the Tenant shall
pay an amount equal to the cost of its consumption in excess of the norm.
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SIGIS Child Care Society

1.7

2.1

2.2

2.3

Business Tax Levies

The Tenant will pay when due any business tax, income tax, license, or any other
tax rate, charge, duty, fee, or assessment whether imposed by any municipality,
legislative, or other authority which may be rated, levied, or assessed in connection
with the activity or activities carried on within the Premises and will provide to the
Landlord when requested receipts evidencing payment in full.

2.0 Repair

Repair by Tenant

2.1.1 The Tenant shall (subject to subparagraph:2.1.2 throughout the term, at its
sole cost and expense and with due diligence and dispatch, keep and
maintain in good order, condition, and repair, making all-needed repairs
and replacements (including damage caused by vandalism) as determined
by the Landlord, acting reasonably, the whole ofthe/Premises and every
part thereof whether furnished or installed by the Landlord or Tenant.

2.1.2  All repairs and replacements which are the'responsibility of the Tenant
under this Lease shall be performed by the Landlord, at the Tenant’s sole
cost and expense./ Upon completion, the Tenant shall pay to the Landlord
on demand, as additional rent, the Landlord’s costs and expenses in
connection with the work.

Landlord Repair

The Landlord will keep in good and substantial state of repair the foundations,
roofs, exterior walls, (excluding glass), structural subfloors, bearing walls,
columns, beams, and other structural elements of the Building and the Premises,
and the systems provided for bringing utilities to the Premises and other parts of
the Building, unless such repairs are due to any act, omission, neglect, or default of
the Tenant or those for whom the Tenant is in law responsible.

Entry to Inspect

The Landlord or anyone designated by it shall be entitled at all reasonable times to:

2.3.1 Enter and examine the state of maintenance, repair and condition of the
Premises;
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24

2.3.2

2.3.3

Make repairs or perform any other obligation which the Tenant is required
to make pursuant to the terms of this Lease;

Make any repairs which the Landlord, in its sole opinion, considers
necessary or advisable, whether or not the obligation of the Tenant or the
Landlord under this Lease.

The Tenant shall not impede or interfere with such entry orthe exercise of any of
the Landlord’s rights hereunder. The Landlord shall not unreasonably interfere
with the Tenant’s business operations in the Premises. The'Landlord will not be
liable for damage to the property of the Tenant or of others located on'the premises
as a result of an entry unless caused by the negligence of the Landlord or those for
whom the Landlord is responsible in law.

Destruction of Premises

241

24.2

243

In the event of the Total Destruction of 'the Premises:by any cause, then
this Lease shall terminate from the date when such destruction occurs The
Tenant shall immediately surrender the Premises and all its interest therein
to the Landlord and the Tenant shall pay rent only to the time of such
destruction. “Total/ Destruction” shall mean such damage to the Premises
whereby they are not fit for use by the Tenant for the Tenant’s activities
and'which cannot reasonably be repaired or rebuilt within 90 days after the
occurrence of the damage.

In the event of Partial Destruction of the Premises by any cause, then if the
destruction is such that the Premises cannot be used for the Tenant’s
activities until repaired, the rent shall abate until the repair has been made.
If the Premises may be partially used for the Tenant’s activities while the
repairs are being made, then the rent shall abate in the portion that the part
of the Premises rendered unusable bears to the whole of the Premises.
“Partial Destruction”, shall mean any damage to the Premises Iess than the
Total Destruction but which renders all or part of the Premises temporarily
unfit for the Tenant’s activities.

A certificate of an architect appointed by the Landlord certifying that Total
Destruction or Partial Destruction has occurred shall be binding and
conclusive upon both the Landlord and Tenant.
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3.1

3.2

3.3

3.0 Use of Premises

Use

The Premises will not be used for any purpose other than the purpose of
conducting the business of Child Care Centre and the Tenant will not commit or
permit:

3.1.1 Any waste upon or damage to the Premises;

3.1.2 A nuisance or other thing that might disturb the quiet enjoyment of any
other tenants in the building or which unreasonably disturbs or interferes
with or annoys any person; or

3.1.3  Any act or practice which may damage the Building;
and the Tenant shall not:

3.1.4 Permit or allow any odours, vapours, steam, water, vibrations, noises, or
other undesirable effects to emanate from the Premises or any equipment
or installation therein which, in the Landlord’s opinion, are objectionable
or cause any interference with the safety, comfort, or convenience of the
Landlord.or.any occupants.of the Building;

3.1.5 <Permit the Premises to be used'in any manner so as to constitute a hazard,;
or whether or not any of the foregoing nuisances or acts or conduct arises
out of the use of the Premises for a purpose permitted by this Lease. If the
Tenant is in default of any of the foregoing, the Tenant shall forthwith take
such steps as are necessary to cure any such default.

Alcohol —Tobacco

The Tenant shall not permit the sale, use, distribution, consumption, or presence of
alcoholic beverages, including wine, on the Premises. In addition the Tenant shall
not permit or allow smoking on the Premises. The Tenant shall comply with all
smoking bans imposed throughout the Building by the Landlord.

Compliance with Laws

The Tenant covenants that it shall, at its sole cost and expense, comply with and
observe the requirements of all statues, by-laws, ordinances, regulations, and
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4.1

orders at any time enforced during the term of this lease which are applicable to the
Tenant or the condition, maintenance, use, occupation, alterations, additions,
changes, substitutions, repairs, or replacements of or to the Premises, and any
equipment, machinery, or other facilities in, on or used in connection with the
Premises or any part thereof including without limitation any regulation, order or
requirement of the Canadian Fire Underwriters Association or any successor body
having similar functions and of any liability or fire insurance company by which
the Landlord or the Tenant may be insured at any time during the term, whether or
not such a statute, by-law, law, ordinance, regulation, order, or requirement be of a
kind now existing or within the contemplation of'the Landlord or.the Tenant.

Zoning

The Tenant represents and warrants that the Premises and their use complies with
all the zoning requirements of any governmental authority having jurisdiction. The
Tenant shall apply and be responsible for any.permits or consents that may be
required and if such permits or consents,cannot be obtained then this Lease shall be
null and void. Evidence of such permits or consents shall be'made available to the
Landlord when requested. The Landlord makes no representation or warranty that
such permits or consents will beigranted or available tothe Tenant.

4.0 Assiq_ninq and Subletting

Consent’'Required

The Tenant will not assign, mortgage, or transfer this Lease or the term or any
portion. thereof or let, sublet, grant a concession, or license or part with possession
of all or any part of the Premises without the prior written consent of the Landlord,
which consent may be unreasonably withheld. If after the date of execution of this
Lease, shares of the tenant are transferred by sale, assignment, bequest,
inheritance, operation of law or other disposition, or issued by subscription or
allotment, so as to result in a change of the effective voting or other control of the
Tenant by the person or persons holding control on the date of execution of this
Lease or if other steps are taken to accomplish a change of control, the Tenant shall
promptly notify the Landlord in writing of the change, which will be considered to
be an assignment of this Lease to which this section 4.1 applies.
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5.1

5.2

5.0 Insurance and Indemnification

Tenant Insurance

The Tenant will take out and keep in force throughout the term:

5.1.1  All risks, direct damage insurance upon its fixtures and improvements and
all parts of the Premises (including glass) which the Tenant is obligated to
keep in repair under Section 2.0 to the full replacement value thereof; and

5.1.2 Comprehensive general liability insurance against claims for personal
injury, death or property damage or loss arising out of all'gperations of the
Tenant and other persons conducting business on or from the Premises,
indemnifying and protecting the Landlord and the Tenant to a limit of
$2,000,000 inclusive.

Each insurance policy will name the Landlord as an additional named insured or
contain a waiver of the right of subrogation against the Landlord and will contain a
clause that the insurer will not cancel or change or refuse to renew the insurance
without first giving the Landlord 15 days prior written notice. The Tenant will
deliver the Landlord copies or certificates of the policies. If the Tenant fails to
take out or keep in force any policy of insurance required, the Landlord may do so
and pay the premium and:the Tenant will pay to the Landlord the amount so paid
as additional rent on the 1 day of the.month following the payment by the
Landlord:

Increase or Cancellation of Insurance

TheTenant agrees that it will not keep or use in the Premises any article which
may be prohibited by insurance policies in force from time to time covering the
Premises or the Building. In the event the Tenant’s occupancy or, conduct of
business in the Premises, whether or not the Landlord has consented to the same,
or any acts or omissions of the Tenant causes any increase in premiums for the
insurance carried by the Landlord with respect to the Building, the Tenant shall
pay any such increase in premiums as additional rent. If any insurance policy on
the Building shall be cancelled or coverage thereunder reduced by reason of the
use and occupation of the Premises by the Tenant and the Tenant fails to remedy
the conditions giving rise to cancellation or reduction of coverage within 48 hours
after notice by the Landlord, the Landlord may at its option terminate this Lease.
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5.5

Indemnification of Landlord

Notwithstanding any other terms, covenants, and conditions contained in this
Lease and except to the extent that the loss of life, personal injury, or damage to
property referred to in this paragraph is cause by the negligence of the Landlord or
another person for whose negligence the Landlord is responsible in law, the Tenant
will indemnify the Landlord and save it harmless from and against any and all
claims, actions, damages, liability and expenses in connection with loss of life,
personal injury or damage to property arising from any occurrence on the Premises
or the occupancy or the use of the Premises or occasioned totally or in part by an
act or omission of the Tenant, its employees, agents, customers, invitees, or anyone
permitted by the Tenant to be on the Premises. If the Landlord shall, without fault
on its part be made a party to any litigation commenced by or against the Tenant,
the Tenant shall protect, indemnify and hold the Landlord harmless and pay all the
costs, expenses, and reasonable legal fees incurred or paid by.the Landlord in
connection with such litigation. The Tenant shall also pay all costs, expenses, and
legal fees (on a solicitor and client basis) that may, be incurred or paid by the
Landlord enforcing this Lease.

Loss and Damage

Unless caused by the negligence of the Landlord or those for whose negligence the
Landlord is responsible in/law, the Landlord is not liable for the death of, or injury
to the Tenant'or others'on the Premises or for the loss of or damage to property of
the Tenant by theft or otherwise. Without limiting the generality of the foregoing,
the Landlord is not liable for, death, injury, loss, or damage of or to persons or
property resulting from fire, explosion, falling plaster, steam, gas, electricity,
water, rain, snow, or leaks from any part of the Premises or the Building, or from
the pipes; appliances, or plumbing works, or from the roof, street, or subsurface, or
from any other place or by dampness or by other cause of any kind or caused by
other tenants or.occupants or other persons on the Premises or in any other part of
the Building or resulfing from construction, alteration or repair.

Landlord’s Insurance

The Landlord will inure and keep enforced throughout the term all risks direct
damage insurance on the Building, excluding improvements upon which the
Tenant is obliged to take out insurance, and in amounts such as would be carried
by a prudent owner.
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7.1

7.2

7.3

7.4

6.0 Use of Common Areas

Common Areas — Non-Exclusive Use

The Tenant, its employees, customers, or other invitees, in common with others,
shall have the use of all common areas, hallways, stairways, and sidewalks
adjoining to or required in order to obtain access to the Premises, subject to the
control and management of the Landlord. The Landlord may alter the location of
the components of the common area of the Building and construct additions to or
extend any part, provided the Landlord will not disturb the operation of the
Tenant’s activities any more than is reasonably necessary in the circumstances.

7.0 Alterations and Signs

Alterations and Changes by Tenant

The Tenant shall have the right to make, at its own expense, alterations to the
Premises (excluding structural elements, mechanical, or electrical systems) as the
Tenant may deem necessary for;therequirements of its activities. No alterations
involving an estimated cost exceeding $200 shall be undertaken until detailed plans
and specifications have been submitted and ‘approved in writing by the Landlord.

If approved, the alterations shall be conducted under the supervision of an architect
or engineer satisfactory to the Landlord acting reasonably.

Condition of Premises

The Tenant, having examined the Premises accepts the same in their present
condition. The Landlord makes no representation and shall not be liable for any
latent defects nor for any change of conditions affecting the Premises.

Painting and Decorating

The Tenant will use drapery approved by the Landlord. The Tenant will not paint
or decorate the interior of the Premises without the approval of the Landlord. All
interior decorating or painting required to be done at any time, shall be done at the
sole cost and expense of the Tenant.

Tenant’s Signs

The Tenant will not place or permit any sign, awning, or adverlising matter
anywhere without first obtaining the Landlord’s consent.
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7.5

7.6

8.1

Removal of Installations and Restoration by Tenant

All alterations, additions, and improvements made by the Tenant during the term
of this Lease or any prior lease become the property of the Landlord. No
alteration, addition, or improvement will be removed from the Premises without
the prior consent from the Landlord. Upon termination of this Lease the
alterations, additions, and fixed improvements excepting the Tenant’s unafixed
appliances, furniture and similar materials will remain the property of the
Landlord, but the Tenant will remove all or some of the altérations, additions, and
fixed improvements if and to the extent requested by the Landlord and restore the
Premises to the condition existing prior to the Tenant installing the alterations,
additions, and improvements pursuant to this Lease or any prior lease. If the
Tenant fails to remove its fixtures they shall become the property of the Landlord.
If the Tenant in removing its fixtures damages the Premises, it shall repair such
damage.

Tenant to Discharge all Liens

The Tenant will promptly pay all its contractors and material men and do all things
necessary to minimize the possibility of a lien attaching to the Premises or the
Building. If a lien be registered, the Tenant will cause it to be discharged at the
Tenant’s expense within 5 days after it is brought to the attention of the Tenant.

8.0 Default of Tenant

Acceleration of Rent

The current month’s rent and any monthly sums payable under this lease together
with the next 3 months’ rent'and all other sums payable under this Lease for that 3
month period, immediately become payable and the term of this Lease becomes
forfeited, at the option of the Landlord, and without the necessity of demand, upon
any one or more of the following occurring:

8.1.1 If the rent or any other sum payable as rent is not paid on the due date;

8.1.2  If the Premises become vacant or unoccupied;

8.1.3 If any goods or equipment of the Tenant are taken in execution or
attachment;

8.1.4 If a writ execution is issued against the goods or equipment of the Tenant;
8.1.5 If the Tenant becomes bankrupt or insolvent or makes an assignment for
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8.3
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the benefit of its creditors or takes the benefit of any Act in force for
bankrupt or insolvent creditors or makes a proposal under the Bankruptcy
Act;

8.1.6  If the Tenant fails to observe one or more of the covenants or terms of this
Lease and such default continues for 15 days after notice (or in case of a
default which cannot with due diligence be cured within a period of 15
days, the Tenant fails to proceed promptly after the giving of such notice to
cure the same).

Distress

In consideration of the making of this Lease, notwithstanding any law orstatute to
the contrary, none of the goods and chattels of the Tenant at any time during the
term in the Premises shall be exempt from levy by distress for rent in arrears by the
Tenant, and that upon a claim being made for exemption by.the-Tenant or on
distress being made by the Landlord, this'Section. may be pleaded as an estoppel
against the Tenant in an action brought {o test the right to levy upon goods named
as exempt.

Landlord’s Performance of Tenant’s Obligations

If the Tenant fails to perform an obligation under this Lease the Landlord may
perform (but§hall not'be obliged to).the obligation. All expenses incurred by or on
behalf of the Landlord under this Sectionwill be payable as additional rent by the
Tenant upon receipt of ‘an invoice from the Landlord. The Landlord will not be
liable to the Tenant for loss or damage resulting from such action by the Landlord
unless;caused by the negligence of the Landlord or those for whose negligence the
Landlord.is responsible in law.

Waiver

The waiver by'the Landlord of a breach of a term of this Lease will not be
considered to be'a waiver of a subsequent breach of a term. The subsequent
acceptance of rent by the Landlord will not be considered to be a waiver of a
preceding breach by the Tenant of the term of this Lease regardless of the
Landlord’s knowledge of the preceding breach at the time of acceptance of the
rent. No covenant, term, or condition of this Lease will be considered to have been
waived by the Landlord unless the waiver is in writing.
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9.0 Overholding

9.1 No Tacit Renewal

IT the Tenant remains in possession of the Premises after the end of the term of this
Lease, the Tenant will be considered to be occupying the Premises as a Tenant
from month to month upon the terms and conditions set forth in this Lease
including rental.

10.0 Landlord’s Covenant

10.1 Quiet Possession

Subject to the provisions of this Lease the Landlord covenants with the Tenant for
quiet enjoyment.

11.0 Expropriation

11.1 Cancellation

11.1.1 1If all or part of the' Building in which the Premises are located is
expropriated the landlord may cancel this Lease.

11.1:2" Cancellation by the Landlord shall be upon 30 days’ notice in writing.

11.1.3", Upon notice being given by the Landlord this Lease is cancelled from the
date the expropriating authority takes possession. The tenant shall then
surrender all interest in the Premises to the Landlord and pay rent to the
date of surrender. The Tenant shall have no claim against the Landlord for
the value of the unexpired term of this Lease. If an award of compensation
is made to the Landlord and specifically includes an award for the Tenant,
the Landlord shall account to the Tenant for such an award.
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12.3
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12.5

12.0 Miscellaneous

Notice

Any notice to be given pursuant to this Lease shall be in writing and shall be
sufficiently given if delivered in person to the Landlord or the Tenant, or mailed by
registered mail addressed:

12.1.1 if to the Landlord as follows: Sturgeon School Division' No. 24
9820 — 104 Street
Monnville, AB T8R 11L.8

12.1.2 if to the Tenant as follows:  SIGIS Child Care Society
#1, 115 Larose Drive
St. Albert, AB T8N 2X7

A notice mailed as aforesaid will be considered to have been given to the party to
which it i1s address on the third business day following the date of mailing. Either
party may give notice of change of address by notice in writing to the other. In the
event of a disruption or threatened disruption in the Canadian postal system or its
operation in St. Albert, all notices shall be delivered and shall not be matiled.

Amendments

This lease can be changed only by‘a document signed by the Landlord and Tenant.

Registration

The Tenant will not register. this Lease. The Tenant may file a Caveat provided
that the Caveat only desctibes the parties, the Premises and the term.

Successors and Assigns

This lease binds and benefits the parties and their respective heirs, executives,
administrators; successors, and assigns.

Acceptance

The Tenant does hereby accept this Lease of the Premises to be held by it as a
Tenant subject to the conditions, restrictions and covenants contained herein.
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12.6 Rules and Regulations

13.1

The Tenant shall observe and perform all rules and regulations, if any attached as
Scheduie “B”. If no rules and regulations are in existence at the date of this Lease,
the Landlord shall have the right to declare and from time to time amend or add
further rules and regulations relating to the Premises. No rule, regulation or
modification will contradict a provision of this Lease. Any amendment, variation,
or addition to the rules and regulations shall be binding upon the Tenant when the
Landlord mails a copy to the Tenant, in accordance with the provision in clause
12.1.

13.0 Guarantee

Guarantee

The guarantor in consideration of the granting of the within Lease by the Landlord
to the Tenant made at the request of the Guarantor, it being a condition thereof that
the Guarantor execute these presents, the Guarantor.covenant with the Landlord
that:

13.1.1 If any time default shall be made on the part of the Tenant in the payment
of any monies from'time to time owing under the terms of this Lease,
whether as rent or/otherwise howsoever, the Guarantor will on demand pay
to the Landlord:the whole of such monies including interest which shall
then be due to the Landlord as aforesaid;

1371.2 If any time there should be a breach on the part of the Tenant of any other
covenant on its part contained in this Lease, other than the covenants to
pay rent and other sums, the Guarantor will upon the request of the
Landlord cause such breach to be remedied within a reasonable time;

13.1.3 The Guarantor will indemnify and save the Landlord harmless against all
losses of rents and any other monies payable under the terms of this Lease
and against all losses, costs, damages, charges and expenses whatsoever
which the Landlord may incur by reason of any default on the part of the
Tenant;

13.1.4 The liability of the Guarantor as surety under this agreement shall not be
impaired or discharged by reason of any time or other indulgences granted
by the landlord to the Tenant, or by any variation in the terms of the Lease
or by any other thing whatsoever which under the law relating to sureties
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13.1.5

13.1.6

13.1.7

13.1.8

would, but for this provision, have the effect of releasing the Guarantor, to
the intent that the Guarantor shall be liable as if they were principal debtors
and not a surety;

The Landlord shall not be bound to commence or exhaust any of its
remedies against the Tenant or any other part or under any security it may
hold before requiring payment from the Guarantor and the Landlord may
enforce the various remedies available to it and may realize upon the
various securities held by this or any part thereof in such order as the
Landlord may determine;

That this Guarantee shall remain in full force and effect notwithstanding
any assignment or subletting by the Tenant or by a transfer by the Landlord
of its interest under this Lease;

Any demand upon or request of the Guarantor hereunder shall be in writing
and shall be conclusively deemed to have been received by the addressee
on the third day following mailing at any Post Office in Canada of such
demand or request in a postage prepaid envelope ‘addressed to the
Guarantor at their address last known to the Landlord;

This agreement shall be a continuing Guarantee and shall bind the
successors;and assigns of the Guarantor and the benefits thereof shall pass
to the successors and assigns of the Landlord as if they had been expressly
named herein.

The PARTIES HERETO have executed this Lease Agreement as of the day and
year first written above.

Sturgeon School Division No. 24

Per:

Board Chair Secrelary-Treasurer

SIGIS Child Care Society

Per:

Signature Name and Position

Guaranior's Signature Name
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STURGEON Board Memorandum

PUBLIC SCHOOL DIVISION

Date: May 23, 2018
To: Board of Trustees
From: Committee of the Whole

Subject: Non-Resident Fee Schedule 2018 — 2019

Background

Attached is the Non-Resident Fee Schedule for the 2018 — 2019 school year.
Non-Resident Fee Schedule was brought to the May 9, 2018 Committee of the
Whole meeting.

Recommendation

That the Board of Trustees approve the attached schedule of fees for the 2018 -
2019 school year.

BOARD M
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STURGEON  Board Memorandum

PUBLIC SCHOOL DIVISKOM

Date: May 23, 2018
To: Board of Trustees
From: Iva Paulik, Secretary Treasurer

Subject: Monthly Financial Report

Background

Attached you will find the 8 Months Financial Report for 2017 — 2018 as of
April 30, 2018.

Recommendation

That the Board of Trustees receive as information the 8 Months Financial Report
for 2017 — 2018 as of April 30, 2018.

BOARD @Jl_
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