Committee Meeting Agenda

STURGEON January 17, 2018 - 6:30 p.m.

PUBLIC SCHOOL DIVISION

1.

Callto Order

Consideration of Agenda
2.1 Additions/Deletions to Agenda

2.2 Approval of Agenda

Appointmenis

Approval of Committee Notes
4.1 Amendment/Correction of Notes

4.2 Approval of Commitiee Notes — December 13, 2017

Presentations
Repor’rs from Senior Administration

Reports from Trustees and Sicmding Committees

7.1 Chair's Report
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7.2 Trustees Report

7.3 Building & Maintenance

7.4 Finance & Human Resources
/.5 Education Policy

/.6 Advocacy Committee

7.7 Transportation

8. Reporis from Speciql Commiﬁees/Task Groups
8.1 Alberta School Boards' Association Zone 2/3
8.2 Public School Boards' Association of Alberta
8.3 Teacher Board Advisory Commitiee (Policy Advisory — ATA)
8.4 Labour Management Committee (Policy Review — CUPE)

8.5 Community Services Advisory Board

9. New Business
9.1 Policy Tracker
?.2 Policy B/lll/4 - Communications

9.3 Policy B/IV/2 - Board-Staff Communication
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9.4 Policy B/IV/3 - Media and Public Relations
9.5 Policy D/il/2 = School Operation in Emergency

9.6 Policy D/II/8 - School Buildings Alternative Utilization or
Closure

9.7 Policy D/II/9 - School Inclement Weather Policy

9.8 Policy F/I/2 - Challenge of Learning Resources

9.9 Policy F/I/13 - Confroversial Issues in Education

?.10 Policy G/II/4 - Student lliness or Injury

9.11 Policy G/Il/8 — Crisis and Critical Incidents

9.12 Policy I/3 - Inclement Weather

?.13 Policy I/10 - Cell Phone Use

9.14 Draft Operational School Year Calendar, 2018 - 2019

9.15 Draft Operational School Year Calendar, 2019 - 2020

10. Quesiion Period
11. Unfinished Business

12. Information liems
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13. Pending List

14. Adjoummeni



A X Notes of the Meehng of

,——-\_\/———-\
S EOl The Committee of the Whole
TU:ROQN Held at Morinville on December 13, 2017

Roi Cai

Present were Trustees: Mr. Terry Jewell (Chair); Mrs. Tasha Oatway-MclLay
(Vice Chair); Mr. Joe Dwyer; Mrs. Misty Featherly; Mrs. Liz Kohle; Mrs. Janine
Pequin; Mr. Shane Sherwin; Dr. Michéle Dick (Superintendent); Mrs. iva
Paulik (Secretary Treasurer); Mrs, Ruth Kuik (Assoclate Superintendent, Education
Services), Mr. Thomas Holmes (Associate Superintendent, Human Resources &
Leadership Support); Mr. Mark Lockwood (Director of Curriculum & Instruction);
Mrs. Nisha Patel (Executive Assistant, Secretary Treasurer)

Qall to Order

The Chair called the meeting fo order at 6:33 p.m.

Consideration of Aqendc

2.1 Additions/Deletions to Agenda
2.2 Approval of Agenda

Moved by Mrs. Oatway-Mclay that the agenda be approved.

CARRIED 7/0

COMMITTEE ﬂr_z
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Appointments

3.1 Student Presentation - Evan Gabbey - Sturgeon Composite
High School Washroom Designations

Mr. Gabbey, Sturgeon Composite High School student,
presented his pefition for more male and female specific
washrooms to be designated at Sturgeon Composite High
School.
Board of Trustees refer the Sturgeon Composite High School
Washroom Designation discussion to the November 22, 2017
Board Meeting.

Meeting recessed at 7:.56 pm.

Meeting resumed at 8:06 pm.

Approval of Commiitee Notes

4.1 Amendment/Correction of Notes
4.2 Approval of Committee Notes

Moved by Mrs. Pequin that the notes of November 8, 2017 be
approved.

CARRIED 7/0

Preseniations

There were no presentations.
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Reports from Senior Administration

6.0 Senior Admin Report

Administration presented a verbal and written report on behalf
of Senior Admin on the following:

o SuperNet Broadband Network
o Shared Services Partnerships

s Infrastructure Projects

o Learning and Technology

Reports from Trustees and Stondinq Committees

7.1 Chair's Report
Trustee Jewell reported that he attended:

« Alberta School Boards Association Zone 2/3 Meeting
o Tour af Sturgeon Composite High School

¢ Gibbons School Parent Council

o STEAM Grand Opening at Landing Trail School

7.2 Trustees’ Reports

Trustee Featherley (Morinville Areq)

Trustee Featherley reported that she attended:
o Morinville School Parent Council Meeting

Trustee Kohle (Bon Accord/Legal Areq)
Trustee Kohle reported that she atfended:

e Bon Accord Community School Parent Council Meeting
e Lilian Schick School Parent Council Meeting
o Community Services Advisory Board Meeting
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7.3

7.4

7.5

7.6

Trustee Oatway-Mclay (Cardiff/Garrison Areq)
Trustee Oatway-Mclay reported that she attended:

e Guthrie School Parent Council Meeting

Trustee Pequin (Redwater/Coronado Areq)

Trustee Pequin reported that she aftended:
» Redwater School Awards

Trustee Sherwin (Sturgeon Valley/West St. Albert Areq)
Trustee Sherwin reported that he afttended:

o Community Services Advisory Board Meeting
o Met with Sturgeon Heights Principal, Jonathan Konrad

Building
A Building Commitiee meeting is scheduled for Tuesday, November
28, 2017,

Finance & Human Resources
A Finance & Human Resources Committee meeting is scheduled for
Monday, November 13, 2017.

Education Policy
An Education Policy Committee meeting is scheduled for
Wednesday, December 6, 2017.

Advocacy
A verbal report was provided on the following:

¢ Use of Trustee Report Form for professional development
activities.

An Advocacy Committee meeting is scheduled for Monday,
December 11, 2017,
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7.7 Transportation
A Transportation Committee meeting is scheduled for Tuesday,
November 28, 2017.

Reporis from Special Commiﬂees/Task Groups

8.1 Alberia School Boards Association Zone 2/3
A verbal report was provided.

8.2 Public School Boards Association of Alberta
A verbal report was provided.

Public School Boards Association of Alberia MLA Reception is
scheduled for November 15, 2017.

Public School Boards Association of Alberta Student Voice
Program is scheduled for November 16, 2017.

Public School Boards Association of Alberta 2017 Fall General
Meeting is scheduled for November 17, 2017,

8.3 Teacher Board Advisory Committiee (ATA)
A verbdal report was provided.

8.4 Labour Management Committiee (CUPE)
A verbal report was provided.

8.5 Community Services Advisory Board
A verbal report was provided.

New Business

9.1 Policy Tracker
The Policy Tracker was received as information.

9.2 Presentation Tracker
The Presentation Tracker was received as information.
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9.3

9.4

9.5

9.6

9.7

Policy E/ll/2 - Trustee Renumeration and Expense
Reimbursement
To be forwarded to the Board Retreat in January 2018.

Policy D/ll/11 - Agencies Interviewing Students at School
Moved by Mrs. Kohle that the Board of Trustees refer Policy
D/II/11 - Agencies Interviewing Students at School to the
November 22, 2017 Board Meeting.

CARRIED 7/0

Policy G/11/5 - Child Abuse and Neglect Prevention

Moved by Mrs. Featherley that the Board of Trustees refer Policy
G/II/5 - Child Abuse and Neglect Prevention to the November
22, 2017 Board Meeting.

CARRIED 7/0

Policy F/1/5 - Healthy School Communities

Moved by Mrs. Pequin that the Board of Trustees refer Policy
F/1/6 - Healthy School Communities to the November 22, 2017
Board Meeiing.

CARRIED /7/0

Draft 2016 - 2017 Audited Financial Statements

Moved by Mrs. Oatway-MclLay that the Board of Trustees refer
the Draft 2016 - 2017 Audited Financial Statements with the
following amendments to the November 22, 2017 Board
Meeting.

CARRIED 7/0
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9.8

9.9

9.10

Draft Three Year Education Plan 2017/18 - 2019/20 and Results
Report 2016 - 2017

Moved by Mrs. Featherley that the Board of Trustees refer the
Draft Three Year Education Plan 2017/18 - 2019/20 goals,
priorities and measures o the November 22, 2017 Board
Meeting.

CARRIED 7/0

Moved by Mrs. Oatway-Mclay that the Board of Trustees refer
the Accountability Pillar Overall Summary for October 2017 to
the November 22, 2017 Board Meeting.

CARRIED 7/0

Draft Annual Education Results Report Summary 2016 - 2017
Moved by Mrs. Featherley that the Board of Trustees refer the
Draft Annual Education Resulis Report Summary 2016 - 2017 to
the November 22, 2017 Board Meeting.

CARRIED 7/0

December 2017 Board Meeting

Moved by Mr. Jewell that the Board of Trustees refer the
cancellafion of the December 27, 2017 Board Meeting to the
November 22, 2017 Board Meeting.

CARRIED 7/0
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Quesiion Period

Unfinished Business

|nformaiion |iems

12.1 Therapy and Therapeutic Animals in the Workplace
A written report was received as information.

Pendinq |.isi

Adiournmeni
The meeting adjourned at 10:23 p.m.

Discussions on items are held at Committee of the Whole Meetings.
Decisions on items are made at Board Meetings.
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STURGEON

PUBLIC SCHOCL DIMISION

Date: January 17,2018
To: Committee of the Whole
From: Senior Administration

Subject: Seniors Report

Staff who work in a healthy, safe and caring environment are more engaged and
productive, require less absence from work due to illness and/or injury and maintain
higher job satisfaction and morale. Benefits to workplace health promotion are passed
on to our students through staff who are present with students and manage stress
effectively.

Senior Administration continues to make organizational health and wellness a
priority through the promotion of staff wellness and safety across Sturgeon Public
School Division. We have a dedicated team of staff who serve on our Sturgeon
Organizational Health and Wellness Steering Committee. These staff represent
Central Office, teachers, support staff, custodians and our O&M team. This
committee meets throughout the year to work on enhancing our culture of health
through eight dimensions of wellness. These health dimensions include:

1. Social: Meaningful positive relationships at work and in our personal lives
highlighted through effective communication and mutual respect.

2. Physical: Quality of life through proper care of our bodies for optimal health
and functioning through a balance of physical activity, nutrition and rest.

3. Spiritual: A personal matter of peace, harmony and the ability to establish
congruence between values and actions that provide purpose.

4. Emotional: Well-being in which we realize our own abilities, can cope with
the normal stresses of life, can work productively and fruitfully, and the ability
to contribute to our family and community.

COMMITTEE (0
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. Intellectual: Ability to open our minds to new ideas and experiences that can

be applied to personal decisions and interactions with others. It includes the
desire to learn, improve and seek challenges through lifelong learning.

. Occupational: Ability to get personal fulfillment from our jobs while

maintaining balance in our lives through prioritizing, managing stress and
healthy relationships with colleagues.

. Environmental: To live in harmony with our environment and the ability to

make a positive impact on the quality of our environment.

. Financial: Satisfaction with current and future financial situations. This also

includes the ability to budget and spend within ones means.

The Organizational Health and Wellness Steering Committee is also working on
improving health and safety in the workplace through an excelient resource from the
Canadian Mental Health Association (CMHA). The CMHA has created an evidence-
based resource called the /3 factors of a psychologically healthy and safe workplace.
These factors include:

. Organizational Culture: Clear workplace expectations, norms, values and

beliefs. Staff use organizational culture to make decisions and solve problems.

. Psychological and Social Support: Level of trust and connections that exist in

a workplace and describes the level of help and assistance provided by others
while completing work tasks.

. Clear Leadership and Expectations: Everyone in a healthy workplace knows

what they need to do and how they contribute to a workplace as a whole. It
also includes how everyone is told in a timely way if there are changes in the
workplace.

. Civility and Respect: Includes how we treat each other day-to-day and during

times of conflict. It inciudes showing appreciation, care and consideration for
everyone.

. Psychological Demands: Every workplace has a unique set of psychological

demands which are aspects of our job which can be a hazard to our health and
wellbeing if not properly matched to our skills, knowledge, personality and
emotional intelligence.
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6. Growth and Development: Providing opportunities for people to learn and
grow.

7. Recognition and Reward: Feeling appreciated at work with
acknowledgement of how work efforts are appreciated and valued. This also
includes letting staff know that they make a difference.

8. Involvement and Influence: Feeling involved in workplace decisions and
feedback from staff is taken into consideration when decisions are made.

9. Workload Management: Stress from heavy workloads. Workload
management means completing work tasks successfully during the time
available.

10. Engagement: Engagement includes feeling connected to your job and feeling
motivated and committed to helping colleagues and the organization succeed.

A. Physical engagement — staff see work as a source of energy;

B. Emotional engagement — staff find work brings out passion and
positivity;

C. Cognitive engagement — staff find themselves becoming absorbed in
the work.

11. Balance: Distribution of time between work, family and personal time.

12. Psychological Protection: Feeling safe and comfortable bringing concerns or
questions forward in the workplace. A workplace that models psychological
protection value the emotional well-being of staff.

13. Protection of Physical Safety: Physical workspace and work duties which are
safe.

Addressing and improving these factors can improve employee morale, work
satisfaction, engagement, productivity, mental health and physical health. There are also
benefits reflected in a reduction in stress leave and sick time, workplace conflict and

workp

lace accidents. The Sturgeon Organizational Health and Wellness Steering

Committee will continue working with our Healthy Interactions Facilitators in each
school to support these health and wellness initiatives. The focus Human Resources has
placed on staff health and wellness parallels work through Education Services on student

health

champions. We believe through aligning our health and wellness initiatives we

can multiply our success to ensure we have healthy staff and healthy students working
and learning alongside each other.
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STURGEON Committee of the Whole Memorandum

PLRLC SCHOOL DIVISICHN

Date: January 17, 2018
To: Committee of the Whole
From: Ruth Kuik, Associate Superintendent, Education Services

Subject: Fieldtrip Report

Field Trips

Board Policy F/II/2, “Field Trips™ and Administrative Practice Administration 5, “Field
Trip Operational Procedures™ require that “the principal must have the approval of the
Superintendent for field trips that are overnight or exceed two (2) school days and/or are
outside of the Province of Alberta”. The Administrative Practice further stipulates that “the
Board shall be provided, as information, all field trips that are overnight and/or out-of-

province”,
Overnight:
Camilla School

March 8-9, 2018

Gibbons School
March 15-16, 2018

Sturgeon Heights School
March 15-16, 2018

Namao School

May 1-4, 2018

40 junior high students to Jasper for a ski trip at Marmot Basin

50 junior high students to Jasper for a ski trip at Marmot Basin
(combined trip with Redwater School)

40 junior high students to Jasper for a ski trip at Marmot Basin

30 junior high Advanced Band students to Red Deer and Banff
for performances.
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PUBLIC 3CHOOL DAISION

Date:
To:
From:

Subject:

January 17, 2018
Committee of the Whole
Michele Dick, Superintendent

Policy Tracker

A
STURGEON  Commiittee of the Whole Memorandum

Background:

Attached for Trustee information is the 2017 — 2018 SY Policy Tracker.

COMMITTEE QI
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5'['[]1:(;}303\] Committee of the Whole Memorandum

PUBLIC SCHOOL DIVISKON

Date: January 17, 2018
To: Committee of the Whole
From: Michele Dick, Superintendent of Schools

Subject: Policy B/Ill/4 —Communications

Background:

Attached for Trustee review is Policy B/III/4 - Communications and Administrative
Practice Administration 25 - Communications. Several revisions are being
recommended for Trustee consideration. Currently Policies B/I11/4 -
Communications; B/IV/2 - Board-Staff Communication; and B/IV/3 - Media and
Public Relations have several overlapping aspects and administration is
recommending that consideration be given to having one policy with an associated
Administrative Practice: Administration 25 - Communications and a new Board
Regulation: Administration 7 - Board-Staff Communication. Such a configuration
would refine our present structure and consolidate all division directives relative to
communications.

The attached draft Policy B/III/4 - Communications has been revised to capture
outstanding aspects that are presently incorporated into Policy B/IV/3.

Recommendation:

That the Committee of the Whole review the attached draft Policy and Admin
Practice/Board Regulation and advise Senior Administration accordingly.

COMMITTEE QQ



ﬁba B/lll/4 — Communications and Public Relations B/Nl/4

EFFECTIVE: Oct. 26, 2005 REVISED: Nov. 26, 2014 REVIEW: 2020-2021

1.0 POLICY

1.1 The Board believes that communications should facilitate an open, honest, consistent and
professional environment for interacting with staff, parents, the-media-and various publics
across the school system and in communities as well as the media.

1.2 Furthermore, the Board believes that an active partnership with its community builds
support for quality public education of children.

1.3 In addition, the Board believes that the gathering and release of information regarding its
priorities and operation will increase the awareness, understanding and support of
education in the Division.

References:  Board Regufation: Administration 7 - Board Staff Communication
Admin Practice — Administration 25 - Communications

POLICY B - Board of Trustees — Board Procedures 11




ADMINISTRATION 25
ADMINISTRATION 25 — Communications

Date: Nov. 26, 2014  Revised Date: Responsible Administrator: Superintendent

1.0 RATIONALE

The development of an annual communication plan, facilitates timely and coordinated
sharing of information regarding the priorities and operation of the school division. As
such, it is an important component in the process of increasing awareness, understanding
and support of public education and the division.

2.0 PROCESS

2.1 The annual communications plan shall establish goals and objectives of the division,
identify target audiences, include proposed actions, assign responsibility for
implementation and provide for evaluation of the effectiveness of the plan.

o
(RS ]

The Superintendent shall strike a budget to allow for the effective implementation of the
Communication Plan.

23 Preparation of the annual communications plan shall be coordinated by the
Superintendent or designate and may involve trustees, staff, pareats and community
representatives.

2.3 When Board policy or programs are created or changed, or specific actions taken, the
communications implications should be reviewed and, where appropriate, a specific
communication plan developed.

2.4 The Chair of the Board and Superintendent or their specific designates shall function as
the official representatives of the Board, authorized to speak on behalf of the Board
and/or division on all matters involving the business of the Board.,

2.5  The principal or designate is the primary spokesperson on all matters specific to his/her
school.

References: Board Policy: B/l/4 — Communications
Board Regulation: Administration 7 - Communications

ADMINISTRATION 25 — Communication 11
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PUBUC SCHOOL TSt

Date: January 17, 2018
To: Committee of the Whole
From: Michele Dick, Superintendent of Schools

Subject: Policy B/IV/2 — Board-Staff Communication

Background:

Attached for Trustee information is revised Policy B/IV/2 — Board-Staff
Communication. Administration is recommending that this policy be
transitioned into a Board Regulation associated with Policy B/II1/4—
Communications and Public Relations.

COMMITTEE qlb



BOARD REGULATION ADMINISTRATION 7
B/ /2 —Board-Staff Communication BAV/2

ADMIN-PRACTICE-##ADMINISTRATION 7 — Board Staff Communication

ERFEGTIMEDATE: October 26, 2005 REVISED: February 25, 2015 AEVEW apa0.
2821Responsible Administrator - Superintendent

1.0 POLICY- RATIONALE

1.1 Fhe-Board-belevesthat Oepen and effective channels of communications between the
Board itself-and staff facilitates organizational effectiveness and promotes respectful,
professional relationships.

2.0 GUIDELINESPROCESS

2.1 The Superintendent, as Chief Exeeutive-Education Officer, is the main communication
link between the Board and staff.

2.2 The Peliey-Advisery-CommitteeTeacher Board Advisory Committee (TBAC) is

established to provide for formal communication and discussion between the Board and its
teachers regarding policies impacting teachers working conditions.

2.3 The Labour Management Committee is established as a mechanism to provide for formal
communication and discussion between the Board and staff in the Canadian Union of
Public Employees (C.U.P.E.).

2.4 There is a standing invitation from the Board to the Presidents of the Sturgeon Locals of
the Alberta Teachers’ Association and of the Canadian Union of Public Employees, or their
designates, to attend the regular meetings of the Board. The Presidents of the Locals may
provide a report to the Board.

2.5  The Superintendent or designate attends regular meetings of the Board and is the primary
media liaison for the division.

2.6 Principals/teachers may invite individual Board members to their school/classroom.
Trustees may also visit schools and will make such arrangements with the principal.

2.7  Schools/departmenis are to include Trustees and the Central Office Senior Administrative
Team on their newsletter circulation list and as invitees to school events.

References: Board Policy: B/lil/4 - Communications
Admin Practice: Administration 25 - Communications
School Act

POLICY B~ Board-of Trustees—~Board-GovernanceBoard Regulation ADMINISTRATION 7 — Board
Staff Communication 11
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PUBLIC SCHOOL DIVISION

Date: January 17,2018
To: Committee of the Whole
From: Michele Dick, Superintendent of Schools

Subject:  Policy B/IV/3 — Media and Public Relations

Background:

Attached for Trustee information is Policy B/IV/3 — Media and Public
Relations. Given that the direction found in this policy is provided for in
revised Policy B/III/4—Communications and Public Relations, administration
is recommending that this policy be rescinded.

COMMITTEE q 4



B/IV/3 — Media and Public Relations B/IVI3

EFFECTIVE: October 26, 2005 REVISED: January 28, 2015 REVIEW:. 2020-2021

References:

I?CSI:.ICY B ~ Board of 'i'rustees - Bdarci ébvernancéw o - ' 1M
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STURGEON Committee of the Whole Memorandum

Date: January 17, 2018

To: Committee of the Whole

From: Thomas Holmes, Associate Superintendent, Human Resource &
Leadership Support

Subject: Policy D/I1/2 — School Operation in Emergency

Background:

Attached for Trustee review is a copy of Policy D/II/2 — School Operation in
Emergency. Policy recommendations were brought forward and approved last
year for consideration and approval.

Administration is recommending the attachment of Administration 7 — School
Operation in Emergency with Policy D/II/2 — School Operation in an

Emergency.

Recommendation:

That the Committee of the Whole review Policy D/II/2 — School Operation in
Emergency and advise Senior Administration accordingly.

COMMITTEE qg



D/11/2 — School Operation in Emergency D/1l/2

EFFECTIVE: April 23, 2003 REVISED: Nov. 23, 2016 REVIEW: 2022-2023

1.0 POLICY

1.1 The Board recognizes its responsibility to take reasonable measures to ensure the safety
and welfare of students and staff in the event of emergency circumstances.

1.2 The Board believes that its schools should be kept open to receive students during the
regular school year, regardless of emergency circumstances.

1.2.1 The Board also recognizes that under certain emergency circumstances it may be
necessary to close a school or schools.

1.3 The Board believes that the final decision on whether or not a student attends school during
emergency circumstances should be made by the parent or guardian.

1.4 The Superintendent or designate shall be responsible for the maintenance and review of a
division Crisis and Critical Incident Response Plan to provide schools with appropriate
interventions for emergency circumstances.

References:  Board Policy(s): G/II/8 — Crisis and Critical Incidents

Balo—Scheollnslamen-MeatherRalizy
I/3 - Inclement Weather

Admin Practice(s): Administration 7 — School Operation in Emergency
Administration 13 — Inclement Weather
Transportation 2 — Inclement Weather
Student Services 1 — Crisis and Critical Incidents

Sturgeon Crisis and Critical Incident Response Plan

POLICY D - Administration — Schoo} Operations S -
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ADMINISTRATION 7

ADMINISTRATION 7 — School Operation in Emergency

Date: April 14,2003 Revised: Nov. 23, 2011 Responsible Administrator: Superintendent

1.0 RATIONALE

Sturgeon School Division recognizes a need for guidelines to manage emergency
circumstances.

20 PROCESS

2.1 The Superintendent or designate is responsible for the process of maintaining guidelines for
school operation in emergency circumstances.

2.2 While policies cannot cover every conceivable situation, the underlying philosophy of the

principals’ responsibility in emergencies is that they act in a reasonable manner and with
full regard for the safety and well-being of all students.

3.0 GUIDELINES

Emergency Circumstances

3.1  In emergency circumstances including but not limited to threats, fire, lockdown and
accidents the site will respond consistent with the divisional Crisis and Critical Incident

Response Plan.

Severe Weather
3.2 During severe weather conditions, the following procedures will apply:

3.1.1 Itis expected that staff shall report for duty.
3.1.2  Staff shall accept all students that arrive at school.

3.1.3  Principals may change the school schedule and delegate duties to staff according to
the number of students that arrive at the school.

3.1.4 If the Superintendent or designate suspends school bus transportation services,
teachers will not conduct examinations, nor introduce new curriculum.

References:  Board Policy: D/lI/2 — School Operation in Emergency
VI/9 — School Inclement Weather
G/1l/8 — Crisis and Critical Incidents

ADMINISTRATION 7 - School Operation in Emergency 1/2



ADMINISTRATION 7
W ADMINISTRATION 7 — School Operation in Emergency
4 A A
Date: April 14, 2003  Revised: Nov. 23, 2011 Responsible Administrator: Superintendent

3.1.5 Parents bringing their children to school on days the school bus does not operate,
shali be responsible for picking up their children at the end of the school day or
making other arrangements.

3.1.6 Absences by students for transportation challenges that include bus failure, ,
decision of a contractor not to operate, or suspension of transportation services by
the Superintendent or designate, shall be deemed excusable, and shall also not
affect the granting of credit in high school courses.

School Closure
3.3 Under certain emergency circumstances, a Principal can be authorized to close a school
following consultation with the Superintendent or designate.
Duty to Notify
3.4 Principals shall include a copy of this policy in their school newsletter no later than
November 1* of each school year.
References:  Board Policy: D/I/2 - School Operation in Emergency
D/1i/9 = School Inclement Weather
G/1l/8 — Crisis and Critical Incidents
ADMINISTRATION 7 — School Operation in Emen-';ger:lb-y' 2/2
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STURGEON Committee of the Whole Memorandum

PUBLIC SCHOOL DIVISION

Date: January 17, 2018
To: Committee of the Whole
From: Michéle Dick, Superintendent of Schools

Subject: Policy D/11/8 — School Buildings: Alternative Utilization or
Closure

Background:

Attached for Trustee consideration is a revised draft of Policy D/11/8 — School
Buildings: Alternative Utilization or Closure and Administrative Practice
Administration 27 — School Buildings Alternative Utilization or Closure.

Recommendation;
That the Committee of the Whole review the attached draft Policy D/II/8 —

School Buildings: Alternative Utilization or Closure and advise Senior
Administration accordingly.

COMMITTEE q (ﬂ



D/11/8 — School Buildings: Alternative Utilization or Closure  D/II/8

EFFECTIVE: November 18, 1987 REVISED: June 25, 2011 REVIEW: 2017-2018

1.0 POLICY

1.1 A school building or a section of a school building may have to be closed or utilized in
alternate ways for reasons such as unsafe conditions, changes in programs, declining
enrolments, overcrowding, financial considerations or other compelling reasons.

1.2 Alternate utilization or closure of a school may involve an entire school building, or the
kindergarten, primary, elementary, junior high or senior high sections thereof, whether the
language of instruction in any school or section is English or; French—-er—some—eother

References:  Administrative Practice: Administration 27 — School Buildings Alternative
Utilization or Closure
CanLil - Closure of Schools Regulation, Alta. Reg. 238/1997
Szheeldel

POLICY D — Administration - School Operations 1/3




D/11/8 — School Buildings: Alternative Utilization or Closure  D/1I/8

EFFECTIVE: November 18, 1987 REVISED: June 25, 2011 REVIEW: 2017-2018

References:  Administrative Practice: Administration 27 — School Buildings Alternative
Utilization or Closure
CanLll - Closure of Schools Regulation, Alta. Reg. 238/1997
SizheelAles

POLICY D — Administration — School Operations 2/3



ﬁba D/11/8 — School Buildings: Alternative Utilization or Closure  D/I/8

EFFECTIVE: November 18, 1987 REVISED: June 25, 2011 REVIEW: 2017-2018

References:  Administrative Practice: Administration 27 - School Buildings Alternative
Utilization or Closure
CanlLil - Closure of Schools Regulation, Alta. Reg. 238/1997
Szheellek

POLICY D — Administration — Schob_lmc-)}_e_r-a{iions 3/3




ADMINISTRATION 27

LY ADMINISTRATION 27 — School Buildings Alternative
Utilization or Closure

Original Date: Nov., 2017 Revised Date: Responsible Administrator: Superintendent

1.0 RATIONALE
A decision to close a school or section of a school or to utilize a school or section of a
school in alternate ways may be necessary in response to specific operational,
programming and/or financial considerations.

20 PROCESS

The Superintendent of Schools is responsible for administering this practice.

3.0 GUIDELINES

3.1  The Board may review school programs and school operations to determine the future of
such programs or schools when:

3.1.1 the Board believes such a review will improve the availability of programs or
efficiency of operations;

3.1.2  operating, maintenance, renovation, and/or transportation costs place excessive
demands on the Division’s budget; or

3.1.3 recommended by the Superintendent.

3.2 In addition to Guideline 3.1, the Board may also consider alternate utilization or
temperary—closure of a school or any section thereof if the enrolment in the school
exceeds 95% of the Alberta Education rated capacity of the school building.

3.3 The Board will ensure that communication with parents, electors and other interested
parties will occur before any major alternate utilization or permanent-school closure
occurs.

3.4  Nothwithstanding Guidelines 3.1 and 3.32, temporary school closures may occur due to
fire, flood, storms or other natural disasters and the procedures followed for more
permanent school closures and/or alternate utilization do not apply.

References: Board Policy D/ll/8 — School Buildings Alternative Utilization or Closure
CanlLll - Closure of Schools Regulation, Alta. Reg. 238/1997

ADMINISTRATION 27 — School Buildings Alternative Utilization or Closure 1/3




Original Date: Nov., 2017 Revised Date:

ADMINISTRATION 27

ADMINISTRATION 27 — School Buildings Alternative
Utilization or Closure

4.0

4.1

4.2

4.3

4.4

4.5

PROCEDURES

Whenever a school building or section thereof is to be considered-foralternative
utilization-or-permanent-closure-inaceordance-with- Poliey Guidelines1and 2 in
accordance with Guideline 3.1 and 3.2, the Superintendent shall advise the Board at a
Public Board meeting or at a public Board Committee meeting at least seven months
before the end of a school year.

The Board shall give Notice of Motion at least six months before the end of a school
year that the Board is considering alternate utilization or permanest—closure of the
designated school(s) for the next school year and that a decision shall be rendered at the
first Board meeting following the hearing of any briefs as outlined in Procedure 4.7.

The Notice of Motion and its intent shall be communicated in writing through the school
to the parents or guardians of the students in the school(s) concerned. There shall also
be a meeting with the staff at the school(s) to discuss the motion and its implications for
students and staff.

A public meeting at which at least two Trustees and the Superintendent or designate are
present, shall be held at each of the schools concerned at least five months before the end
of the school year,

4.4.1 Notice of this meeting shall be communicated by letter distributed through the
affected school(s).

4.4.2 In addition, this meeting shall be advertised at least once in local newspapers
serving the Sturgeon School Division at least two weeks prior to the date of the
meeting.

At the public meeting referenced in 4.4, the Superintendent or designate shall indicate

that the purpose of the meeting is to provide information and solicit public input. The

following items shall be addressed:

4.5.1 The attendance area and enrolment of the school under consideration;

4.5.2 The attendance area and enrolment of other schools to be affected by the
alternate utilization or closure;

4.5.3 The need for and extent of busing;

References: Board Policy  D/II/8 — School Buildings Alternative Utilization or Closure

CanLll — Closure of Schools Regulation, Alta. Reg. 238/1997

ADMINISTRATION 27 - School Buildings Alternative Utilization or Closure

Responsible Administrator: Superintendent
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ADMINISTRATION 27

Lty ADMINISTRATION 27 - School Buildings Alternative
Utilization or Closure

Original Date: Nov., 2017 Revised Date: Responsible Administrator: Superintendent

4.5.4 The educational program implication for students;
4.5.5 The financial impact of the alternate use or closure;
4.5.6 The proposed future utilization of the school.
4.6  The people in attendance at the meeting shall be informed by the Trustees that:
4.6.1 expressed concerns shall be considered by the Board in making a decision;

4.6.2 arequest may be made to appear before the Board at a Public Board meeting on a
specified date.

4.7 A public meeling of the Board to hear presentation of briefs, if any, shall be held at least
four months before the end of the school year. Requests to appear before the Board must
be made in writing and be submitted to the Secretary-Treasurer at least two weeks prior
to the meeting.

4.8  Following the presentation of briefs, the Board, at its next public meeting, shall render a
decision with reference to the Notice of Motion as brought forward under Procedure 4.2.

4.9  Within one week, following the Board's decision, the parents or guardians of the students
attending the school(s) under consideration shall be notified in writing, by letter
distributed through the school(s), of the decision of the Board. In addition, the Board's
decision shall be advertised at least once in appropriate local newspapers which serve the
Sturgeon School Division.

References: Board Policy  D/Il/8 — School Buildings Alternative Utilization or Closure
CanLil — Closure of Schools Regulation, Alta. Reg. 238/1997

ADMINISTRATION 27 — School Buildings Alternative Utilization or Closure a3
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STURGEON Committee of the Whole Memorandum

Date: January 17, 2018

To: Committee of the Whole

From: Thomas Holmes, Associate Superintendent, Human Resource &
Leadership Support

Subject: Policy D/II/9 - School Inclement Weather

Background:

Attached for Trustee review is a copy of Policy D/11/9 — School Inclement Weather
for consideration. In an effort to improve clarity, Senior Administration is
recommending a reduction in the number of policies that deal with emergency
situations. Senior Administration recommends rescinding Policy D/II/9. Safety
information in Policy D/I1/9 will be addressed in Policy 1/3 — Inclement Weather
and D/11/2 — School Operation in Emergency.

Administration 7 — School Operation in Emergency has been moved to Policy
D/I1/2 — School Operation in Emergency. Administration 13/Transportation 2 —
Inclement Weather was a unique administrative practice that addressed both school
and transportation responses to inclement weather with in the same document.
Senior Administration has separated and rewritten both practices to improve
clarity. Administration 13 — Inclement Weather Decisions for Schools is attached
to Policy D/II/2 — School Operation in Emergency and 1/3 — Inclement Weather.
Administrative Practice Transportation 2 — Inclement Weather Decisions for
Transportation is attached to Policy 1/3 — Inclement Weather

Recommendation:

That the Committee of the Whole review Policy D/I1/9 — School Inclement

Weather and consider rescinding.
COMMITTEE qq



D/1/9 — School Inclement Weather Policy D/l/9

EFFECTIVE: March 1, 1989 REVISED: Nov 23, 2011 REVIEW: 2018-2019

1.0 POLICY
1.1 The Board believes that the principal’s responsibility during inclement weather is that

he/she acts in a reasonable manner and with full regard for the safety and well being of the
students.

2.0 GUIDELINES

2.1 The Superintendent or designate shall maintain administrative practice(s) to implement this
policy.

Recommendation to rescind.

References:  Admin Practice(s): Administration 7 — Schoal Operation in Emergency
Administration 13/Transportation 2 — Inclement Weather
School Act:

POLICY D - Administration — School Operations in




AW Committee of the Whole Memorandum

STURGEON

PUBLIC SCHOOL DIVISION

Date: January 17, 2018
To: Committee of the Whole
From: Ruth Kuik, Associate Superintendent, Education Services

Subject: Policy F/I/2 — Challenge of Learning Resources

Background:

Attached for Trustee review is Policy F/1/2 — Challenge of Learning Resources.
Suggested revisions are provided for Trustee consideration.

Associated Admin Practice Educational Services 11 — Challenge of Learning
Resources with suggested revisions is also attached for Trustee information.

Recommendation;

That the Committee of the Whole review Policy F/I/2 — Challenge of Learning
Resources and advise Senior Administration accordingly.

COMMITTEE q@



F/1/2 — Challenge of Learning Resources F/l/2

4 A 4
SIURGEQ{}I EFFECTIVE: June 25, 2003 REVISED: February 24. 2010 REVIEW: 2013-2014

PUBIC OO

1.0

1.3

POLICY

The Board recognizes that parents/guardians may challenge the use of teaching or learning
resources-may-be-challenged used in a school’s educational program.

The Board believes that when a teaching or learning resource is challenged, the principles
of freedom to read, listen and view and the professional responsibility of staff in selecting
materials must be defensible,

The Board believes that parents have the right to determine only for their own child(ren)
the reading, viewing and listening matter used in instructional programming.

References: Board Policy: D/1/6 — Appeals

Board Regulation: Administration 2 - Appeal
Admin Practice(s): Administration 19 - Appeal

ES 11 — Challenge of Learning Resources
Exhibit 1: Request for Reconsideration of Teaching or Learning Resources
School Act: Sections 18, 20, 50,3960, 113
Alberta Education Guide to Education: ECS to Grade 12, “Controversial Issues”
Canadian Library Association Position Statemnent on Intellectual Freedom

POLICY F — Education —~ Instrucifan 1M
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EDUCATIONAL SERVICES 11

EDUCATIONAL SERVICES 11 — Challenge of Learning Resources

v SNAWS.\
ngGE.Q_t\. Date: June 30, 2004 Revised: Feb~24-2840December 11, 2017 Responsible Administrator;

[ =l e ]

Superintendent—Associate Superintendent, Education Services

1.0

2.0

3.0

3.1

32

RATIONALE

The use of learning materials in Division schools may be challenged by-residests,
parents/guardians as provided under Policy F/I/2, Challenge of Learning Resources.

PROCESS

The Superintendent-or-designateAssociate Superintendent, Education Services shall be

responsible for administering this Administrative Practice.
GUIDELINES
informal Information Reconsideration

Upon receiving a complaint concerning a teaching or learning resource, the principal shall
attempt to resolve the matter at the school level.

3.1.1  The principal or designate shall explain the guiding principles involved in the
selection of teaching or learning resources and the manner in which the teaching or
learning resource in question is utilized in the school education program.

3.1.2_- The principal shall make a reasonable effort to comply with a written request from a
parent/guardian to restrict access by their child(ren) to a supplemental learning
resource.

Formal Reconsideration

3.2.1 If a eemplainant-parent/guardian wishes to pursue a complaint beyond the informal
level, a Request for Reconsideration of Teaching or Learning Resources Form shall
be completed and forwarded to the principal.

3.2.2  The principal shall forward one copy of the Request for Reconsideration of Teaching
or Learning Resources Form o the Associate Superintendent, Education Services
who shall, within seves-fourleen (F14) business days of receiving the request, review
same and reply to the eemplainant-parent/guardian either rendering a decision on the

References:  Board Policy: F/l/2 Challenge of Learning Resources

Board Policy: D/l/6 — Appeals

Board Regulation: Administration 2 - Appeal

Admin Practice(s): Administration 19 — Appeal

Exhibit 1. Request for Reconsideration of Teaching or Learning Resources Form
Schoo! Act: Sections 18, 20, 50, 113

Alberta Education Guide to Education: ECS to Grade 12 “Controversial Issues”
Canadian Library Association Position Statement on Inteflectual Freedom

EDUCATIONAL SERVICES 11 - Challenge of Learning Resources ' 1/2
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EDUCATIONAL SERVICES 11

EDUCATIONAL SERVICES 11 — Challenge of Learning Resources

Date: June 30, 2004 Revised: Eeb—24--2010December 11, 2017 Responsible Administrator:

Superiptendent-Associate Superintendent, Education Services

323

3025

matter or indicating to the eemplairant- parent/guardian that a recommendation is
being made to the Superintendent for a Reconsideration Committee is-being-to be
established to review the matter.

If the Superintendent elects to establish a Reconsideration Committee, he/she shall:
3.2.3.1 Establish the membership and mandate of the Committee.

3.2.3.2 Establish reasonable timelines for the Committee to be formed, to evaluate the
learning resource and to prepare a confidential written report.

3.2.3.3 Review and consider the recommendation of the Committee and render a
decision on the matter to the eemplainaat-parent/guardian and the school
principal, within seven-fourteen (#14) business days of receiving the
Committee’s report.

The eemplainant-parent/guardian and the school principal shall have the right to
appeal, in writing, to the Board of Trustees within seven (7) business days of
receiving the Superintendent’s decision regarding:

3.2.4.1 A Jjudgment against the establishment of a Reconsideration Commitiee.

3.2.4.2 The decision rendered by the Superintendent with regard to the teaching or
learning resource.

Exhibit 1

3.2.5.1 Request for Reconsideration of Teaching or Learning Resources Form

References:

Board Policy: F/l/2 Challenge of Learning Resources

Board Policy: D/1/6 — Appeals

Board Regulation: Administration 2 - Appeal

Admin Practice(s): Administration 19 — Appeal

Exhibit 1: Request for Reconsideration of Teaching or Learning Resources Form
School Act: Sections 18, 20, 50, 113

Alberta Education Guide to Education: ECS to Grade 12 “Controversial Issues”
Canadian Library Association Position Statement on Intellectual Freedom

EDUCATIONAL SERVICES 11 — Challenge of Learning Resources 2/2
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Exhibit 1

Request for Reconsideration of Teaching or Learning Resources

Initiated by
Mailing Address

E-mail address

Phone Number(s) s
Identity of Challenger (Please Check)
Parent/Guardian D Student D Staff Member I:l

Name of School

Age and Grade of Student using the Learning Resource:

Resource Questioned:

Title/Name of Resource

Author/Publisher

Type of Resource (be specificy Book ____ Article ____ Video __ Website ____
Other (Specify)

Copyright Date

1. Have you spoken to the teacher to determine the rationale for using the teaching or learning resource?

2.  How was the resource used:

Required use: Optional use:

3. What do you believe is the purpose and/or educational value of this resource?

December 2017 “...where great things are happening”
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PUBUC SCHOOL DIVISION

4. To what, in this resource, do you object? Please be specific as to the basis of your concern.

5. What do you feel might be the impact on the student using this learning resource?

6. Have you personally reviewed the entire resource?

If not, what sections did you review:

7. In the place of this material, would you care to recommend other materials that you consider to
convey a similar perspective of society and set of values|?

8. What alternative learning resource would you suggest for consideration that deals with the same topic,
theme, issues, etc.?

Signed Date

Name (please print)

Please return this form to the Principal.

A copy will be distributed to the Associate Superintendent, Education Services.

December 2017 “...where great things are happening”




A Committee of the Whole Memorandum

STURGEON

PUBLIC SCHOOL DIVISION

Date: January 17, 2018

To: Committee of the Whole

From: Ruth Kuik, Associate Superintendent, Education Services
Subject: Policy F/1/13 - Controversial Issues in Education
Background:

Attached for Trustee review is Policy F/I/13 — Controversial Issues in Education.
Suggested revisions are provided for Trustee consideration.

Associated Admin Practice Educational Services 9 — Controversial Issues in
Education with suggested revisions is also attached for Trustee information.

Recommendation:

That the Committee of the Whole review Policy F/I/13 — Controversial Issues in
Education and advise Senior Administration accordingly.

COMMITTEE Ol q
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m F/1/13 — Controversial Issues in Education F/43

ﬂ'-—"\,—!‘-
STURGEO_WE EFFECTIVE: October 16, 1996 REVISED: March 28, 2012 REVIEW: 2019-2020

1.0

1.1

1.2

1.3

1.4

2.0

POLICY

The Board believes that through a well rounded education, students are motivated and
supported to pursue their unique path in future success.

The Board believes that by wor[\mU together we ‘create safe, respectful and collaborative
learning environments where studen[s are prepared to meet, and excel at, the challenges
presented by a global community.

dre-SecHre—tearrHng—eny

The Board believes that opportunities'to deal with sensitive issues and topics are an integral
part of student learning.

The Board also believes that studying controversial issues is important in preparing
students to participate responsibly in a democratic and pluralistic society.

References:  Admin Practice(s): Educational Services 9 — Controversial Issues in Education

Alberta Hurnan Rights Act: Sectior1-3-(13-and{2) 3(1), 3(2)
Alberta Education Guide to Education ECS to Grade 12, p. 7286

POLICY_Fl Education - Instruction ) 1M1
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STURGEON

PUBLIC SCHOOL DVIZION

EDUCATIONAL SERVICES 9

EDUCATIONAL SERVICES 9 - Controversial Issues in Education

Date: July 30, 2004 Revised: December 11, 2017 Responsible Administrator: Superintendent

Associale Superintendent, Education Services

1.0 RATIONALE

Controversial issues need to be handled in a balanced manner that respects the rights and
opinions reflected by different perspectives.

20 PROCESS

The Superiateadent-Associate Superintendent, Education Services wiH-shall be responsible
for maintaining this Administrative Practice and ensuring that it is followed.

3.0 GUIDELINES

3.1

When a controversial issue is addressed, the information presented shall:
3.1.1 Be of an educational nature.

3.1.2  Represent alternative points of view, subject to the condition that resources
used are not restricted by any federal or provincial law, or by the policy of
the Board of Trustees.

342 3:1:3 . Appropriately reflect the develepmental-levelmaturity, capabilities,
and educational needs of students:

3-+33.14  Berestedin Effectively meet the requirements of provincially
prescribed and approved courses of study and education programs.

3.1.4-3.1.5 Reflect the-neichberhood-andecommunity-iin-whichthe schookis
located;and-as-may-be-apprepriate-te-a-giverissue+efeetlocal, as well as

provincial, national and international contexts.

Controversial issues which have been anticipated by the teacher and those which
may arise incidentally in the course of instruction shall be used by the instructor to
promote critical inquiry rather than advocacy for a particular position.;-and-te-teach

References:

Board Policy: F/I/1513 — Controversial Issues in Education
School Act: Section 50

Alberta Human Rights Act: 3(1), 3(2)

Alberta Education Guide to Education ECS to Grade 12, p. 86

EDUCATIONAL SERVICES 9 — Controversial Issues in Education 112
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STURGEON

PUBIC SCHOOL DIVISION

EDUCATIONAL SERVICES 9

m EDUCATIONAL SERVICES 9 — Controversial Issues in Education

Date: July 30, 2004 Revised: December 11, 2017 Responsible Administrator; Superintendent

Associate Superintendent, Education Services

3.3

34

The school should play a supportive role to that of the parents/guardian in the areas
of values and moral development, and shall handle parent views in regard to
controversial issues with respect and sensitivity.

As per Section 50.1 of the School Act, notification to parents/guardians is required
where the instructional materials, exercises, outcomes and courses contain subject
matter that deals primarily and explicitly with-religion or human sexuality.

References:

Board Policy: F//3513 - Controversial Issues in Education
School Act: Section 50

Alberta Human Rights Act: 3(1), 3(2)

Alberta Education Guide to Education ECS to Grade 12, p. 86

EDUCATIONAL SERVICES 9 — Controversial Issues in Education ' 2/2



A AWM. Committee of the Whole Memorandum

STURGEON

PUBLIC SCHOCL DIVISION

Date: January 17, 2018
To: Committee of the Whole
From: Ruth Kuik, Associate Superintendent, Education Services

Subject: Policy G/I1/4 — Student Illness or Injury

Background:

Attached for Trustee information is Policy G/I1/4 — Student Illness or Injury.

Also attached for Trustee information is associated Admin Practice Student
Services 11 =Student Illness or Injury with suggested revisions.

Recommendation:

That the Committee of the Whole accept as information Admin Practice Student
Services 11 —Student Illness or Injury with suggested revisions.

COMMITTEE q ‘0



G/ll/4 — Student lliness or Injury G//4

EFFECTIVE: December 6, 1995 REVISED: February 22, 2017 REVIEW: 2022-2023

1.0 POLICY

1.1 The Board recognizes that situations may arise where a student is injured or becomes ill.
In some situations, where students remain al school, the school shall make a reasonable
effort to contact the parent/guardian and to make the student comfortable.

1.2 The Board also recognizes that, in some instances, the health needs of the ill or injured
student are best served by the transportation of such students to an appropriate medical
facility.

1.2.1 Furthermore, the Board recognizes that in responding to emergency medical
situations, staff shall determine the safest possible means of transportation.

1.3 The Board recognizes that emergency medical transportation authorized by a staff member
is the safest possible means of transportation.

1.4 The Board recognizes that staff members are expected to take any action to provide
medical assistance as would be expected of any reasonable adult.

References:  Admin Practice(s): SS 11— Student lfiness or Injury
Concussion Management Protocol (focated in the Crisis and Critical Incident Response Binder)
School Act: Sections 18, 20, 45, 60, 61

POLICY G - Special Services — Pupil Personnel Services T




STUDENT SERVICES 11

¥ STUDENT SERVICES 11 - Student liiness or Injury
STURGEON

Date: Oct. 13, 2010 Revised: February-8;December 11, 2017 Responsible Administrator:
Associate Superintendent, Education Services

1.0 RATIONALE

Reasonable effort shall be made to secure parent/guardian transport of ill or injured
students.

20 PROCESS

The Associate Superintendent, Education Services will be responsible to maintain this
Administrative Practice.

3.0 GUIDELINES

3.1 Where, in the opinion of the principal or designate, an ill or injured student may remain at
school, the principal or designate shall:

3.1.1 Attempt to notify the parent/guardian of the extent of the iliness or injury.
3.1.2 Take the student to the medical room and arrange for the student's comfort.
3.1.3 Ensure reasonable supervision of the student while in the medical room.
3.1.4 _In case of injury, record the incident on the "Student Injury Report Form".
3.14.1 For injuries requiring a physician or ambulance, the original of this report
must be forwarded to the Secretary-Treasurer and a copy retained in the

school.

3.2 If consideration is given to sending an ill or injured student home from school, the principal
or designate shall:

3.2.1 Contact parent/guardian by telephone, at home or place of work, to ensure the
student is escorled home, or to a designated agreed upon location.

3.2.2 Keep the student at school until the parent/guardian is contacted.

References:  Board Policy: G/ll/4 Student liiness or Injury
Concussion Management Protocol (located in the Crisis and Critical Incident Response Binder)
School Act:  Sections 18, 20, 45, 60, 61

172




STUDENT SERVICES 11

STUDENT SERVICES 11 — Student lliness or Injury

Date: Oct. 13, 2010 Revised: Febriary-8;December 11, 2017 Responsible Administrator:
Associate Superintendent, Education Services

3.3 In cases where a concussion is suspected or diagnosed, refer to the Concussion Proiocol
Flow Chart (attached).

34 Where, in the opinion of the principal or designate, an ill or injured student must be
transported to a medical facility, the employee shall:

3.34.1 Notify the parent/guardian, if possible, of the extent of the illness or injury.
3.34.2 Arrange for transportation from the following transportation modes:
334.2.1 transport by the parent/guardian of the student;
334.2.2 transport in a vehicle owned by a properly certified ambulance service;

3.45 Where an employee of the Board accompanies the student during transportation, he/she
shall be granted leave of absence from regular duty with full pay and benefits.

3.56 Where transportation occurs by means of a properly certificated ambulance driver:

3.36.1 A staff member or designate shall accompany the student, either within the
ambulance or by private vehicle.

3.56.2° A staff member shall, as soon as it is practicable, submit a written report to the
principal detailing all circumstances.

3.56.3 All invoices for ambulance service are the responsibility of the parent. The School
shall provide the parent all applicable forms to arrange for reimbursement from the
Board Student Injury Policy Insurers.

References:  Board Policy: G/ll/4 Student lliness or Injury
Concussion Management Protocol (located in the Crisis and Critical Incident Response Binder)
School Act:  Sections 18, 20, 45, 60, 61

2/2
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STURGEON Committee of the Whole Memorandum

Date: January 17, 2018

To: Committee of the Whole

From: Thomas Holmes, Associate Superintendent, Human Resource &
Leadership Support

Subject:  Policy G/II/8 — Crisis and Critical Incidents

Background:

Attached for Trustee review is a copy of Policy G/I1/8 — Crisis and Critical
Incidents for consideration.

Included are the corresponding Administrative Practices Students Services 01
—Crisis and Critical Incidents and Administration 17 — Health and Safety.

Recommendation:

That the Committee of the Whole review Policy G/II/8 — Crisis and Critical
Incidents.

COMMITTEE 01“



G/11/08 — Crisis and Critical Incidents G/11/08
EFFECTIVE: February 26, 2003 REVISED: January 23, 2013 REVIEW: 2019-2020

1.0 POLICY

1.1 The Board recognizes its responsibility to take reasonable measures to ensure the safety

and welfare of students and staff in the event of emergency situations.

1.2 The Board requires established procedures te-be-in-place to ensure the safety of all students
and staff in the event of ar-emergency situatieasituations.

References:  Board Policies:  D/II/2 - School Operations in an Emergency
G/Il/10 - Emergency Preparedness
G/ll/2 - Health and Safely
Admin Praclice(s): Student Services 1 — Crisis and Critical Incidents
Administration 07 — School Operation in an Emergency
Administration 17 — Health and Safety
School Act:

POLICY G — S_pecial_Services - PuhflnPersonﬁJ Services

)
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STUDENT SERVICES 1

STUDENT SERVICES 1 - Crisis and Critical Incidents

Date: June 4, 2003 Revised: Jan. 23, 2013 Responsible Administrator: Associate Superintendent
Siudent-Sepvices,
Human Resources and
Leadership Support

1.0 RATIONALE
The Board recognizes its responsibility te-akein taking reasonable measures to ensure the
safety and welfare of students and staff in the event of emergency situations.

2.0 PROCESS
The Superintendent or designate will be responsible for coordinating all communications
with the media during emergency situations.

3.0 GUIDELINES

Crisis and Critical Incident Response

£ The most responsible person in emergency circumstances for a school is the principal and
for Central Service is the Superintendent or designate.

3.1.1  Fhe-Division-and-sehool-and-sites-shall-develop-and-Central Service will maintain a
division Crisis and Critical Incident Response Plan—Fhe- which schools will use to
response appropriately to emergency circumstances.

3.1.2  Central Service will maintain a division Crisis and Critical Incident Response Team
and schools will maintain a site-based Crisis and Critical Incident Support Team.

3.1.3 The division Crisis and Critical Incident Response teamTeam is to provide support to
individual schools during emergency situations under the supervision of the Asseeiate

Superintendent-Student-Services:Director of Learning Support.

References:  Board Policy: D/Ii/2 — School Operations in an Emergency
G/l/2 — Health and Safety
G/I/3 — Emergency Preparedness
G/I/8 - Crisis and Critical Incidents
Admin Practice: Administration 07 — School Operation in an Emergency
Administration 17 — Health and Safety

Alberta Fire Code
Sturgecn Crisis and Critical Incident Response Plan

STUDENT SERVICES 1 — Crisis and Critical Incidents 177




STUDENT SERVICES 1

ﬁ"a STUDENT SERVICES 1 — Crisis and Critical Incidents
STRGEON

Date: June 4, 2003 Revised: Jan. 23, 2013 Responsible Administrator: Associate Superintendent
SndartEardsos
Human Resources and
Leadership Support

3.1.4 The-MRR-and-the site-based Crisis and Critical Incident Response team—areTeam is
to respond to emergency situations according to the protocols as developed in the
Bixisiondivision and the-school ersite-planCrisis and Critical Incident Response
Plans.

3.1.5 All staff members are to be knowledgeable of the Bivisieadivision ersite-plansCrisis
and Critical Incident Response Plan and shall fulfill their duties accerdingto-these

plans-accordingly.
3.1.6 The BivisienPrincipal and seheeolsshall- follow-the-proceduresasoutined-in-the

BivisienSuperiniendent or designate is responsible for reviewing division and school
ersite-based-Crisis and Crltlcal Incident Response Plan-ferthefeHeowing:Plans with
all staff each school year.

Lockdown
3.2 Each school ersite-staff-shall perform a lockdown at least twiee-pertwo (2) times each
year.

Fire Safety
323.3 Site Evacuation and Relocation

32-13.3.1 Each site staff-shall review-the-plan-anavathy-and-perform a drill to evacuate

the seheel-er-site population to an alternate facility once every two (2) years. The
alternate facility saay-shall be a community facility within walking distance of the
scheel-ersite.

3223.3.2 To comply with fire safety regulations, the MRE-Principal and
Superintendent or designate shall:

References:  Board Policy: D/ll/2 — School Operations in an Emergency
G/I/2 ~ Health and Safety
G/If3 — Emergency Preparedness
G/11/8 - Crisis and Critical Incidents
Admin Practice: Administration 07 - School Operation in an Emergency
Administration 17 — Health and Salety

Alberta Fire Code
Sturgeon Crisis and Critical Incident Response Plan

STUDENT SERVICES 1 — Crisis and Critical incidents 2/7




STUDENT SERVICES 1

F¥2 STUDENT SERVICES 1 - Crisis and Critical Incidents

STURGEON
Date: June 4, 2003 Revised: Jan. 23, 2013 Responsible Administrator: Associate Superintendent

Student-Services,
Human Resources and
Leadership Support

provmcml renulatlons pertaining to ﬁre safety.
3:2:2:23.3.2.2 Ensure procedures for the el:mmatlon of ﬁre hazards-va%hm—t«he—b&l%ﬂus-

eemm&ma{edsmff adhere to staﬁf-Eﬂsure-eha{—smﬁf-adheres—fe—Haesefre safety

regulalions

tlme and aay-comments relatlng to the fre-drill.

3.3.2 Teachers are responsible for:
3.3.2.1 Discussing evacuation and fire safety procedures with their students.
3.3.2.2 Participating in fire drills along with their students.
3.3.2.3 Maintaining “good housekeeping” standards within their classroom to
minimize potential fire hazards.
3.3.2.4 Ensuring that all potentially hazardous materials are properly stored and
handled.

3.3.3 Custodians, under the supervision of the Operations and Maintenance Manager
through the Associate Superintendent of Human Resources, and in cooperation with
the principal and teachers shall:

References:  Board Policy: D/I/2 = School Operations in an Emergency
G/ll/2 - Health and Safety
G/H/3 — Emergency Preparedness
G/1l/8 - Crisis and Critical Incidents
Admin Practice: Administration 07 — School Operation in an Emergency
Administration 17 — Health and Safety

Alberta Fire Code
Sturgeon Crisis and Critical Incident Response Plan

STUDENT SERVICES 1 - Crisis and Critical Incidents S 3/7




STUDENT SERVICES 1

ﬂ"a STUDENT SERVICES 1 — Crisis and Critical Incidents
STURGEON

Date: June 4, 2003 Revised: Jan. 23, 2013 Responsible Administrator: Associate Superintendent
Studenl-Eerdzas
Human Resources and
Leadership Support

3.3.3.1 Ensure that all storage, mechanical and service rooms are clean and orderly.

3.3.3.2 Ensure that all potentially hazardous materials are properly stored and
handled.

3.3.3.3 Ensure that all exit and emergency lights in the school are operable.

3.3.3.4 Ensure that doors are not propped open, obstructed, or secured by
unapproved means.

3.3.3.5 Ensure that corridors are free of obstructions (i.e. boxes, tables, etc.)

3.3.3.6 Inspect the school as provided in the School Fire Safety Checklist, included
as an Exhibit to these guidelines and to report immediately to the principal
who shall immediately take steps to have the deficiencies remedied.

3.3.4 Custodians, under the supervision of the Operations and Maintenance Manager
through the Associate Superintendent of Human Resources, and in cooperation with
the MRPPrincipal shall ensure the following items are evaluated for fire safety.

The frequency of these items are to be checked is-indieated-in-brackets-using the
following the-item-{schedule: Daily-D; Weekly-W; Monthly-M; Yearly-Y>.
3.3.4.1 Fire Protection Equipment (M)
. Fire Extinguishers
o) Are they fully charged
o Are they date-tagged

o Are they in their proper locations
® Fire Hoses (M)
o Are all hoses in good repair
o Are nozzles and wrenches located at each hose station
References:  Board Policy: Dfil/2 — School Operations in an Emergency

G/II/2 — Health and Safety
G/lIf3 — Emergency Preparedness
G/II/8 - Crisis and Critical Incidents
Admin Practice: Administration 07 — School Operation in an Emergency
Administration 17 — Health and Safety

Alberta Fire Code
Sturgeon Crisis and Critical Incident Response Plan

STUDENT SERVICES 1 — Crisis and Critical Incidents 477




STUDENT SERVICES 1

m STUDENT SERVICES 1 - Crisis and Critical Incidents

Bate: June 4, 2003 Revised: Jan. 23, 2013 Responsible Administrator: Associate Superintendent
Student-Services,
Human Resources and

Leadership Support

. Fire Alarm System (M)

o Is the alarm operative
o] When was the alarm last tested
. Emergency Lighting (M)
o Is it operative
o) When was it last maintained
3.3.4.2 General Maintenance
. Are corridors free from obstruction (D)
. Are fire exits clear (D)
o Do doors operate freely
o Does panic hardware operate freely
° Are all rooms free from litter (D)
3.3.4.3 Electrical
. Are all electrical wires, conduit and lighting fixtures properly

supported and connected (M)

Are any motors, fuse boxes, or control equipment overheating (D)
Are covers missing from fuse boxes, junction boxes, elc. (W)

Are all circuit breakers operational (M)

Are all emergency lights operational (M)

3.3.4.4 Heating Units

. Are all heating units in good condition and operating properly (W)
. Are all combustible materials removed from these areas (D)
. Are furnace room doors closed and locked (D)
3.3.4.5 Doors
. Do fire doors close automatically (M)
. Are manual fire doors kept closed (D)

3.3.4.6 Laboratories
° Do gas shut-off valves work properly (D)

Relerences:  Board Policy: D/llf2 — School Operations in an Emergency
G/I/2 — Health and Safety
G/1l/3 - Emergency Preparedness
G/1I/8 - Crisis and Critical Incidents
Admin Practice: Administration 07 — School Operation in an Emergency
Administration 17 — Health and Safety

Alberta Fire Code
Sturgeon Crisis and Critical Incident Response Plan

STUDENT SERVICES 1 - Crisis and Critical incidents 5/7




STUDENT SERVICES 1

m STUDENT SERVICES 1 — Crisis and Critical Incidents

Date: June 4, 2003 Revised: Jan. 23, 2013 Responsible Administrator: Associate Superintendent
Student-Servises
Human Resources and
Leadership Support
. Is a fire extinguisher available (W)
. Is the ventilation system operating properly (M)
3.34.7 Are dangerous chemicals and flammable liquids properly stored (D)
3.348 Career and Technology Studies / Art Room
. Are welding areas free of combustible or flammable liquids (D)
\ : . led (D
. Are proper refuse containers supplied (D}
. Is equipment free of excessive accumulations of oil, grease, and
other debris (D)
. Are paints and solvents properly stored (D)
. Are flammable liquids properly stored (D)
o Is Kiln area free from combustibles (D)
. Are flammable materials safely stored away from heat sources (D)
. Is a dry chemical extinguisher supplied (W)
. Is the ventilation system operating properly (M)
s Are Humpuble hguide properhy stored 9

3.3.5 For Crisis and Critical Incident response, the MRRPrincipal and
seheelSuperintendent or site-staffdesignate shall follow the procedures as outlined
in the Sturgeon School Division Crisis and Critical Incident Plan.

3.3.6 The MRP-Principal and site-based—Crisis-and-Critical Respense

teamSuperintendent or designate shall:

References:  Board Policy: D/ll/2 = School Operations in an Emergency
G/I/2 - Health and Safety
G/I/3 — Emergency Preparedness
GAI/B - Crisis and Critical Incidents
Admin Practice: Administration 07 — School Operation in an Emergency
Administration 17 — Health and Safety

Alberta Fire Code
Sturgeon Crisis and Critical Incident Response Plan

STUDENT SERVICES 1 - Crisis and Ciitical Incidents ST




STUDENT SERVICES 1

STUDENT SERVICES 1 - Crisis and Critical Incidents

Date: June 4, 2003 Revised: Jan. 23, 2013 Responsible Administrator: Associate Superintendent
Sigdenl-Sepdzes
Human Resources and
Leadership Suppornt

3.3.6.1 Coordinate professional development activities to support the Crisis and
Critical Response Plan.

3.3.6.2 Establish procedures for the proper documentation of the-ineideantincidents.

3.3.6.3 Establish procedures and contact lists for coordinating municipal services

apd-Divisien-and-sehool-Crsis-and-Crittenl Respopse Rl

emergency.
3.3.6.4 Establish a staff fan-out list.

3.3.6.5 Establish a communication plan for staff, media, parents, students and the
public.

3.3.6.6 Ensure that the emergency supply list is maintained as outlined in Appendix
D of the division Crisis and Critical Response Plan.

3.3.6.7 Share a copy of this administrative practice with all staff each school year
before September 30",

References:  Board Policy: D/I/2 — School Operations in an Emergency
G/1I2 — Health and Safety
G/II/3 — Emergency Preparedness
G/1I/8 - Crisis and Critical Incidents
Admin Practice:  Administration 07 — School Operation in an Emergency
Administration 17 — Health and Safety

Alberta Fire Code
Sturgeon Crisis and Critical Incident Response Plan

STUDENT SERVICES 1 - Crisis and Critical Incidents o 717




ADMINISTRATION 17

% ADMINISTRATION 17 — Health and Safety

Date: June 17, 2009 Responsible Administrator: Associate Superintendent, HR

1.0 RATIONALE
Each school/facility operated by Sturgeon Public School Division must have
administrative practices in place to provide for the safety of students, employees and
guests. staff-and-students-

2.0 PROCESS

The principal/site manager is responsible to administer in a reasonable manner this
Administrative Practice.

3.0 GUIDELINES

Training
3.1 Principals shall develop and implement an information and training program capable
of achieving the following objectives:

3.1.1 All school staff will become aware of the health, safety and medical needs of
those students with whom they interact.

3.1.2 School administrators will become aware of the health, safety and medical
needs of teachers and other staff under their supervision.

3.1.3 All school staff will be able to utilize, in a proper manner, the safety
equipment in their workstations.

3.1.4 All school administrators and staff will be aware of their rights and
obligations under the Alberta Occupational Health and Safety Act, its Code
and Regulations.

3.2  The information and training program shall be conducted annually, with new
employees being oriented prior to commencement of duty.

3.3 The information program shall, in addition to such other matters as the principal
deems necessary, identify:

References: Board Policies  G/II/02 — Health and Safety
G/Il/8 — Crisis and Critical Incidents
102 — School Bus Safety
Alberta Occupational Health and Safety Act, Code, and Regulations
Alberta Workers Compensation Board Regulations

ADMINISTRATION 17 — Health and Safety 1/8




ADMINISTRATION 17

srﬂmm ADMINISTRATION 17 — Health and Safety

Date: June 17, 2009 Responsible Administrator: Associate Superintendent, HR

3.3.1 Sites and staff members within the school from whom medical attention can
be obtained.

3.3.2 Acceptable procedures for securing medical assistance in emergency
situations.

Response to Safety Concerns

3.4 Areas within the-seheela worksite, which have high accident rates and shall, in
particular, direct the attention of staff members to the following policies, regulations
and recommendations:

3.4.1 Recommendations of Alberta Education and the Occupational Health and
Safety Council regarding safety equipment and procedures to be utilized in
Science and Industrial Education classrooms and work sites.

3.4.2 Policies and regulations of the Board related to:

e enrolment of handicapped—disabled and medication-dependent
students.

e administration of medication to students.

¢ transportation of ill or injured students.

» extra-curricular and co-curricular activities conducted off school
premises or outside the normal operating day.

« reporting accidents of students and staff.

Medical Safety

3.5  The Principal shall ensure that—atteast—two—mmembesrsthe appropriate number of
employees have been trained in First Aid according to Alberta Occupational Health
and Safely requirements. %—ﬁﬂ%ﬁ&f&ﬂﬁﬁ—ﬁf&ﬁ!ﬂ—i@-ﬂi&-&ﬂfﬁl&ﬁ—ﬁf&%ﬂ-{g{-
Jebas-AombulaneeH-evelk

3.6 Aneffective means of providing for health and safety is achieved through a well
informed staff and student body.

3.6.1 The principal and teachers shall co-operate with the local health authority
assigned to Sturgeon School Public Division in providing a health program
that will:

References: Board Policies  G/AI/02 — Health and Safety
G/Il/8 — Crisis and Critical Incidents
1/02 — School Bus Safely
Alberta Occupalional Health and Safety Act, Code, and Regulations
Alberta Workers Compensation Board Reguliations

ADMINISTRATION 17 — Healih and Safety 2/8




o ADMINISTRATION 17
m ADMINISTRATION 17 — Health and Safety

STURGEON
Date: June 17, 2009 Responsible Administrator: Associate Superintendent, HR
3.6.1.1  Provide for student immunization and examination at appropriate
levels as indicated by the local health authority.
3.6.1.2  Provide for siudent dental care and education at appropriate grade
levels as indicated by the dental health representative of the local
health authority.
3.6.1.3  Provide for student educational programs, in addition to those
specified by various statements in programs of studies, which are
deemed beneficial to students by the local health authority and the
administration of the various schools in Sturgeon School Division.
3.6.2 The principal shall also ensure that:
3.6.2.1 A "medical room' is provided for the use of a health nurse
assigned to the school and also for use by ill or injured students.
3.6.2.2  The staff co-operates with the health nurse and dental health
representatives in obtaining Parent Consent Forms and in
supplying class lists of students on request.
3.6.2.3  The principal and staff shall co-operate with local disaster services
agencies. The principal shall ensure that employees are familiar
with local government disaster services plans and procedures and
that First Aid equipment as supplied by the Board is available and
accessible to everyone.
3.6.24  Proper evacuation procedures are established and implemented in
accordance with provincial fire regulations and Board policies.
Lockdown
3.7  Each school ersitestaff-shall perform a lockdown at least twieepertwo (2) times
each year.
Fire Safety
Retferences: Board Policies  G/I/02 — Health and Safsty
G/Il/8 — Crisis and Critical Incidents
/02 — School Bus Safely
Alberta Occupational Health and Safety Act, Code, and Regulations
Alberta Workers Compensation Board Regulations
ADMINISTRATION 17 — Health and Safety 3/8




ADMINISTRATION 17

ADMINISTRATION 17 — Health and Safety

Date: June 17, 2009 Responsible Administrator: Associate Superintendent, HR

3.8 Site Evacuation and Relocation

3.8.1 Eauch site staff-shall review-the-plan-annually-and-perform a drill to

evacuate the seheel-er-site population to an alternate facility once every
two (2) years. The alternate facility may-shall be a community facility
within walking distance of the sehoel-er-site.

3.9  Tocomply with fire safety regulations, the MRER-Principal and Superiniendent or
designate shall:

3.9.1 Discuss evacuation and fire safety procedures with staff including all
provincial regulations pertaining to fire safety.

3.9.2 Ensure procedures for the elimination of fire hazards-within-the-buildings:.
3.9.3 Ensure provision for the application of fire safety drills at least fivesix (6)

times pereach year in schools and two (2) times each year at Central
Services.

3.9.4  Ensure that all previneial-resulations-pertaining-to-fire-safety-are
eommunieatedstaff adhere to staff: Ensurethat-staffadheres-to-thesefire

safety regulations.

3.9.5 Maintain a record of all fire drills which shall include the date, evacuation
time and ary-comments relating to the fire-drill.

3.10  Teachers are responsible for:
3.10.1 Discussing evacuation and fire safety procedures with their students.
3.10.2 Participating in fire drills along with their students.

3.10.3 Maintaining “good housekeeping™ standards within their classroom to
minimize potential fire hazards.

References: Board Policies  G/l/02 — Health and Safety
G/l/8 - Crisis and Crilical Incidents
1/02 — School Bus Safety
Alberta Occupational Health and Safety Act, Code, and Regulations
Alberta Workers Compensation Board Regulations

ADMINISTRATION 17 - Health and Safety 4/8



ADMINISTRATION 17

g’@ﬁ ADMINISTRATION 17 — Health and Safety

Date: June 17, 2009 Responsible Administrator: Associate Superintendent, HR

3.10.4 Ensuring that all potentially hazardous materials are properly stored and
handled.

3.11  Custodians, under the supervision of the Operations and Maintenance Manager
through the Associate Superintendent of Human Resources, and in cooperation with
the principal and teachers shall:

3.11.2 Ensure that all storage, mechanical and service rooms are clean and orderly.
3.11.3 Ensure that all potentially hazardous materials are properly stored and handled.
3.11.4 Ensure that all exit and emergency lights in the school are operable.

3.11.5 Ensure that doors are not propped open, obstructed, or secured by unapproved
means.

3.11.6 Ensure that corridors are free of obstructions (i.e. boxes, tables, etc.)

3.11.7 Inspect the school as provided in the School Fire Safety Checklist, included as
an Exhibit to these guidelines and to report immediately to the principal who
shall immediately take steps to have the deficiencies remedied.

3.12  Custodians, under the supervision of the Operations and Maintenance Manager
through the Associate Superintendent of Human Resources, and in cooperation with
the MRRPrincipal shall ensure the following items are evaluated for fire safety. The
frequency of these items are to be checked is-indicated-in-braekets-using the
following the-Hem-{schedule: Daily-D; Weekly-W; Monthly-M; Yearly-Y3-.

References: Board Policies  G/MI/02 — Health and Safety
G/1l/8 — Crisis and Critical Incidents
/02 — School Bus Safety
Alberta Occupational Health and Safety Act, Code, and Regulations
Alberla Workers Compensation Board Regulations

ADMINISTRATION 17 - Health and Satety 5/8




ADMINISTRATION 17

m ADMINISTRATION 17 — Health and Safety

STURGEON
Date: June 17, 2009 Responsible Administrator. Associate Superintendent, HR
3.12.2 Fire Protection Equipment (M}
. Fire Extinguishers
o Are they fully charged
o Are they date-tagged
o Are they in their proper locations
° Fire Hoses (M)
o Are all hoses in good repair
o Are nozzles and wrenches located at each hose station
o Fire Alarm System (M)
o Is the alarm operative
o When was the alarm last tested
. Emergency Lighting (M)
o Is it operative
o When was it last maintained
3.12.3 General Maintenance
. Are corridors free from obstruction (D)
° Are fire exits clear (D)
o Do doors operate freely
o Does panic hardware operate freely
® Are all rooms free from litter (D)
3.12.4 Electrical
. Are all electrical wires, conduit and lighting fixtures properly
supported and connected (M)
. Are any motors, fuse boxes, or control equipment overheating
(D)
. Are covers missing from fuse boxes, junction boxes, etc. (W)
. Are all circuit breakers operational (M)
J Are all emergency lights operational (M)
3.12.5 Heating Units
. Are all heating units in good condition and operating properly
(W)
. Are all combustible materials removed from these areas (D)
References: Board Policies  G/Il/02 — Health and Safety
G/ll/8 — Crisis and Critical Incidents
/02 — School Bus Safety
Alberta Qccupational Health and Safely Act, Code, and Regulations
Alberta Workers Compensation Board Regulations
ADMINISTRATION 17 — Health and Safety 6/8




ADMINISTRATION 17

m ADMINISTRATION 17 — Health and Safety

STURGEQ,
EEI== e
Date: June 17, 2009 Responsible Administrator: Associate Superintendent, HR
* Are furnace room doors closed and locked (D)
3.12.6 Doors
. Do fire doors close automatically (M)
. Are manual fire doors kept closed (D)

3.12.7 Laboratories
. Do gus shut-off valves work properly (D)
Is a fire extinguisher available (W)
[s the ventilation system operating properly (M)

. Are dangerous chemicals and flammable liquids properly

stored (D)
3.12.8 Career and Technology Studies / Art Room

. Are welding areas free of combustible or flammable liquids

(D)
—Arerefuse-containers-supplied-(b)

. Are proper refuse containers supplied (D)

. Is equipment free of excessive accumulations of oil, grease,
and other debris (D)

. Are paints and solvents properly stored (D)

s Are flammable liquids properly stored (D)

" Is Kiln area free from combustibles (D)

s Are lammable materials safely stored away from heat sources
(D)

. Is a dry chemical extinguisher supplied (W)

. [s the ventilation system operating properly (M)

— A Peom/Peating Shep

References: Board Policies  G/Il/02 — Health and Safety
G/Il/8 — Crisis and Critical Incidents
/02 — School Bus Safety
Alberta Occupational Health and Safety Acl, Code, and Regulations
Alberla Workers Compensalion Board Regulations

ADMINISTRATION 17 - Health and Safety 7/8




ADMINISTRATION 17

% ADMINISTRATION 17 — Health and Safety

Date: June 17, 2009 Responsible Administrator: Associate Superintendent, HR

Laboratory Safety
3443.13  Teachers shall wear and require students to wear safety and protective
equipment recommended by Alberta Education and the Occupational Health and
Safety Council for use in their instructional programs and other school approved
activities.

3-H-23.13.2  Teachers shall ensure that all students are adequately informed of
proper operating techniques for any equipment that students are required to
operate as part of their educational program.

3433.13.3  Teachers shall stress the importance of safety in handling dangerous
chemicals and apparatus.

3-4H-43.13.4  Teachers shall provide adequate, safe storage of all potentially
hazardous chemicals or failing this, notify the principal of their inability to
provide such storage.

34453.13.5  The Principal, upon notification of inadequate storage facilities, shall
make recommendation to the Deputy Superintendent with the view to
rectifying the existing situation.

3-44-63.13.6  Teachers shall ensure that all equipment in these areas is properly
inspected and maintained to ensure their proper operation.

3-H-43.13.7  Teachers shall ensure that all supplies and materials are stored,
handled and disposed of, in accordance with procedures outlined by Workplace
Hazardous Materials Information System (WHMIS).

3-H-83.13.8  Only chemicals approved by Alberta Education shall be used for
instructional purposes.

References: Board Policies  G/I/02 - Health and Safety
G/ll/8 — Crisis and Critical Incidents
/02 — School Bus Safety
Alberta Occupational Health and Safety Act, Code, and Regulations
Alberta Workers Compensation Board Regulations
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STURGEON Committee of the Whole Memorandum

Date: January 17, 2018

To: Committee of the Whole

From: Thomas Holmes, Associate Superintendent, Human Resource &
Leadership Support

Subject: Policy 1/3 — Inclement Weather

Background:

Attached for Trustee review is a copy of Policy I/3 — Inclement Weather.

Administration has separated Administrative Practice A13/T2 — Inclement
Weather into two distinct Administrative Practices. Administration 13 —
Inclement Weather Decisions for Schools deals with school decisions
regarding inclement weather such as keeping students in during recess.
Transportation 2 — Inclement Weather Decisions for Transportation focuses
solely on inclement weather decisions regarding transportation such as
cancelling buses.

Recommendation:

That the Committee of the Whole review Policy 1/3 — Inclement Weather and
advise Senior Administration accordingly.

COMMITTEE ?UQ



I/3 — Inclement Weather 1/3

O
EFFECTIVE: June 12, 2002 REVISED: September 24, 2014 REVIEW: 2021-2022
1.0 POLICY

1.1  The Board believes that risks should not be taken with the safety of students riding on
school buses during periods of inclement weather and/or when road conditions are
hazardous.

1.2 The Board believes that the responsibility for the safety of school bus passengers during
such circumstances is of necessity shared by the Board, its staff, school bus operators and
by parents. The final decision to send a child to the bus stop or to school rests with the
parents, even though buses and schools may be operational.

References:  Admin Practice(s): Transportation 2/Administration-13 - Inclement Weather Decisions for
Transportation
Administration 13 - Inclement Weather Decisions for Schools

POLICY | - Transportation ) . 1
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ADMINISTRATION 13

ADMINISTRATION 13 - Inclement Weather Decisions for Schools

Original Date: Oct. 9, 2007 Revised: September 15, 2014
Responsible Administrator: Associate Superintendent of Education Services

1.0

RATIONALE

20

Careful planning is necessary to ensure the safety and well-being of all students at school
during inclement weather.

PROCESS

The principal or designate shall be responsible for determining the need for a suspension of
recess and/or other student activities as a result of inclement weather.

GUIDELINES

The principal or designate is responsible during inclement weather to ensure they act in a

3.3

3.4

reasonable manner and with full regard for the safety and well-being of all students.

The lowest temperature at which students will be required to 2o outside shall be =20

Celsius. The temperature used to determine suspension of recess and other student outdoor
activities will take into account wind-chill. Schools will use Environment Canada data to
determine temperalure.

‘The principal shall establish provisions for students at school during inclement weather

conditions. The provisions shall include:

3.3.1 The designation of an area for students who are outdoors to use for periodic
shelter when needed.

3.3.2  That students will at all times be permitied access to washroom facilities.

3.3.3 Sufficient adult supervision is provided to ensure student safety.

The principal of each school shall ensure that staff, students and parents are familiar with
the provisions for keepine students safe during inclement weather.

References:  Board Policy:  1/3 - Inclement Weather

D/1I/2 - School Operation in Emergency

ADMINISTRATION 13 — Inclement Weather 1/2



ADMINISTRATION 13

STURGEON ADMINISTRATION 13 - Inclement Weather Decisions for Schools

Original Date: Oct. 9, 2007 Revised: September 15, 2014
Responsible Administrator: Associate Superintendent of Education Services

3.5 The principal shall include a copy of the provisions for keeping students safe during
inclement weather in their school newsletter no later than November 1* of each school
ear.

References:  Board Policy:  I/3 - Inclement Weather
D/I/2 - School Operation in Emergency

AEJIWS_TRAT_IB_I\E 13 — Inclement Weather . 2/2




TRANSPORTATION 2

TRANSPORTATION 2 — Inclement Weather Decisions for
Transportation

Original Date: Oct. 8, 2007 Revised: September 15, 2014 Responsible Administrator: Secretary-Treasurer

1.0 RATIONALE

A formalize process is necessary to ensure the safety and well-being of all students during
inclement weather.,

2.0 PROCESS

The Superintendent or designate shall be responsible for determining the need for a
suspension of school bus service.

3.0  GUIDELINES

3.1 School bus service shall be suspended at a temperature of minus forty (40} degrees Celsius

shall not take into account wind-chill.

3.2 The Manager of Transportation shall provide feedback to the Superintendent regarding the
decision to suspend school bus services.

3.3 The Superintendent or designate shall direct a system wide suspension of school bus
service in every instance where in their opinion, climatic and/or road conditions constitute
a significant hazard to the safety and well-being of school bus passengers.

34 Suspension of school bus services may be limited to a specific region of Sturgeon Public
School Division. When this occurs, only buses that serve those schools will be affected.

3.5 The Superintendent or designate may suspend school bus services on a route-by-route
basis. Regardless of the routes affected by suspension of school bus service, all schools
will remain open. Should weather conditions be extreme or deteriorate during the day in a
particular regionfarea. the Manager of Transportation, in consultation with the
Superiniendent or designate. may suspend bus services in that specific area only.

References:  Board Policy:  1/3 - Inclement Weather
BlB—SehesknelementWeather Palicy

TRANSPORTATION 2 — Inclement Weather o 1/4




TRANSPORTATION 2

TRANSPORTATION 2 — Inclement Weather Decisions for
Transportation

Original Date: Oct. 9, 2007 Revised: September 15, 2014 Responsible Administrator: Secretary-Treasurer

3.6 When weather or road conditions deteriorate during the day. the Superintendent or
designate may authorize individual buses or all buses to leave school prior to regular
dismissal time.

3.7 A school bus operator, in consultation with the Manager of Transportation, may decide not
to operate their school bus at the start of a school day if road or climatic conditions in

unsafe.

3.7.1 The Manager of Transportation, or designate. shall advise the principal of each
affected school. The school bus operator shall advise the parent of each child on
their route of the decision to suspend school bus service afier consultation with the
Manager of Transportation.

s
=]
1=

Whenever a school bus operator. in consultation with the Manager of
Transportation, determines that hazardous road or climatic conditions may arise
during the course of a school day. may request the release of students who ride on
his/her bus. The principal and Manager of Transportation will consult regarding the
decision to release students when requested.

3.7.3 A school bus operator. in consultation with the Manager of Transportation, may

unsafe (o continue on the route. In this circumstance, the schoo! bus operator shall
attempt 1o park the bus in a safe location off the traveled road allowance. The
driver shall immediately attempt to establish radio contact with school authorities.,
in consultation with the Manager of Transportation, or designate. so that parents can
be informed of the circumstances and location of their children.

3.7.4 A bus driver who cannot complete the morning route shall inform the bus monitor,
all parents on the route, and the Manager of Transportation, of the decision. The
Manager of Transportation, will inform the principal of the school and the
Superintendent or designale.

References:  Board Policy:  I/3 - Inclement Weather
DO~ Eelhnellaglemeni-ileather Palisy
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TRANSPORTATION 2

Mlsmki‘(; ?01! TRANSPORTATION 2 — Inclement Weather Decisions for
S Transportation

Original Date: Oct. 9, 2007 Revised: September 15, 2014 Responsible Administrator: Secretary-Treasurer

3.8 Upon suspension of school bus service as confirmed by the Manager of Transportation, or
designate, the bus operator shall implement telephone fan-out notification of other school

bus operators.

3.9 Principals shall include a copy of these regulations in their school newsletters no later than
November first of each school vear.

3.10 _ During the period November |5 to March 30 of each school year, parents shall ensure that
their children who are school bus passengers. have, on their person, proper outerwear,

made aware of this requirement. The Manager of Transportation, will ensure that all
school bus operators are familiar with this requirement.

3.10.1 A school bus driver who has concerns about proper outerwear shall (irst address
this with the student. If the situation is not resolved. the driver shall contact the
parent(s)/guardian(s). If this process is not successful, the driver is to refer the
matter to the principal for further action.

3.11 A decision by the Superintendent or designate to suspend school bus service shall be

the decision to suspend bus service is made. The Manager of Transportation will ensure
notification of school bus service suspension is made through the following official
communication channels:

3.11.1 Radio stations CFCW, CHED, radio CBC and CISN;

3.11.2 television stations Global and City TV, and

3.11.3. the Division website.

Relerences:  Board Policy:  If3 - Inclement Weather

DAMe—Sskesl-lnslemenileatherRalisy
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TRANSPORTATION 2

TRANSPORTATION 2 — Inclement Weather Decisions for
Transportation

Original Date: Cct. 9, 2007 Revised: September 15, 2014 Responsible Administrator: Secretary-Treasurer

3.12  Schools shall remain open when school bus services are suspended by the Superintendent
or designate, and will receive students who are conveyed to school by their parents.
Parents, who have brought their children to school on days when school bus services are
suspended because of inclement weather or hazardous road conditions, will be responsible
for picking up their children at the end of the schoo! day.

3.13  The school shall advise parents to make alternate arrangements for accommodating their
children in the event school is dismissed early.

3.13.1 If the parents/ouardians cannot be contacted. the students remain at school under
adult supervision, as arranged by the principal. until accommodations can be found.

References:  Board Policy:  I/3 - Inclement Weather
2D Echasl laetermeni i Menther Polisy
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STURGEON Committee of the Whole Memorandum

Date: January 17, 2018

To: Committee of the Whole

From: Thomas Holmes, Associate Superintendent of Human Resources
and Leadership Support

Subject: Policy I/10 — Cell Phone Use

Background:

Attached for Trustee review is a copy of Policy 1/10 — Cell Phone Use. Senior
Administration is recommending an expansion of the current policy to include
transportation safety concerns and effective instruction for all students.
Administration is recommending a move of this policy to Human Resources
under Personnel E/IV/3 — Cell Phone Use.

Administration has also included changes to Administration 16 — Cell Phone
Use. This Administrative Practice would be renamed Human Resources

Management 4 — Cell Phone Use.

Recommendation:

That the Committee of the Whole review Policy 1/10 — Cell Phone Use and
advise Senior Administration accordingly.

COMMITTEE Q_('b



E/IV/31408 —Cell Phone Use JHOE/IV/3

EFFECTIVE: January 28, 206842018 REVISED: REVIEW:

1.0 POLICY

1.1 The Board of Trustees believes that the safety of students and employees is a division
priority.

1.2 The Board of Trustees believes that division employees can more effectively contribute to
the workplace by limiting the personal use of a cell phone during assigned duties.

1.3 The Board requires administration to implement administrative practices that promote
student safety and effective instruction for alf students through the appropriate use of cell
phones by employees.

References:  Admin Praclice(s): Administration16HRM 4 —Cell Phone Use
Schesel-Ast:
Cccupational Health and Safely Act — Section 2
Alberta Distracted Driving Regulation

POLICY E I - Discipline and RulesTransporiation 11




ADMIMISTRATONAS! 1 4

ADMINISTRATHON-16HUMAN RESOURCES MANAGEMENT 4 -
Cell Phone Use

Date: March 16, 2007 Revised: NevemberJanuary 20182643 Responsible Administrator: Associate
Superintendent of Human Resources and Leadership Support Manager—Transporation-Sarvices

1.0 RATIONALE

1.1 The Division has an obligation to provide a safe environment in-all-capaeities-for students and
employees.

1.2 The Division has a responsibility to ensure personal cell phone use during assigned duties does
not interfere with social and instructional outcomes for students.

2.0 PROCESS

The Associate Superintendent of Human Resources and Leadership Support shall maintain this

Administrative Practice. The-ManagerTransportation-Services-shall-maintain-this-Administrative
Practice:

3.0 GUIDELINES

School Bus Transportation
3.1 The use of a cell phone without a hands-free device, at any time asy-when transporting

students vehiele-is-in-metion-and-eperated-by-a-Sturgeen-empleyeeris prohibited for all
Sturgeon-employees-during-heurs-of-eperatieaschool bus drivers, “Heuss-efoperation—means
aﬂiltime Hﬁ Eﬁa I. O cag l- l' . a .l .I. . _

3.2 Inschool buses owned or contracted by the Division or in other vehicles during the
transportation of students, cell phones are to be used for emergency situations only. The bus

driver must be at a complete stop in a safe location prior to uny aetivation-by-the-driverefany

cell phone use.

3.3 The Manager of Transportation is delegated the responsibility and authority to establish and
monitor operational procedures for all school buses as required.

3.4 Inthe instance of a breach of any of these guidelines, the following may occur:
3.4.1 Upon investigating the first offence, a written warning may be issued and operator

suspension for his/her duties for five (5) operational school days by the Manager of
Transportation.

References:  Board Policy(s):  E/IV/3148 — Cell Phone Use
Occupational Health and Safety Act — Section 2
Alberta Distracted Driving Regulation

ADMINISTRATION 16 — Cell Phone Use ) 113



ADMINISTRATION-16HRM 4

APDMINISTRAHON46HUMAN RESOURCES MANAGEMENT 4 -
Cell Phone Use

Date: March 16, 2007 Revised: MovemberJanuary 20182643 Responsible Administrator: Associate
Superintendent of Human Resources and Leadership Support Marager—Transperation-Senvices

3.4.2 Additional offences may result in termination.

Staff Transport of Students
3.5  The use of a cell phone without a hands-free device, at any time when transporting students is

prohibited by all division employees.

3.6 Cell phones are to be used for emergency situations only. The vehicle must be at a complete
stop in a safe location prior to cell phone use. The employee must be at a complete stop in a
safe location prior (o using a cell phone.

3.7  School Administration shall be responsible for communicating cell phone use expectations for
the transportation of students to school employees.

38 In the instance of a breach of any of these procedures, the following may occur:

3.8.1 Upon investigating the first offense, an employee may be issued a written warning and
will comply with completing a distracted safety course.

3.8.2 Upon investigating on the second offense, an employee may be issued a letter of
reprimand and the employee may be denied the privilege of transporting students for one (1)
full operational school year.

3.8.2 Additional offences may result in further disciplinary action.

Other Assigned Duties

3.9  While the Division recognizes that employees can accomplish a significant number of work
tasks using their personal cell phone, every employee shall refrain from using their personal
cell phone for personal use during assigned duties.

3.10 Employees who anticipate the need to respond to their personal cell phone during assigned
duties should discuss this need with their school principal/direct supervisor. These exceptions

should be temporary and for emergent situations.

3.11  In the instance of a breach of any of these guidelines, the following may occur:

References:  Board Policy(s): E/IV/3140 — Cell Phone Use
Occupational Health and Safety Act — Section 2
Alberta Distracted Driving Regulation

ADMINISTRATION 16 - Cell Phone Use o 2/3



ADMINISTRAHONAE 1 &

CeII Phone Use

Date: March 16, 2007 Revised: Mevambars January 20182043 Responsible Administrator: Associate
Superintendent of Human Resources and Leadership Support Manager—Transpodation-Serdees

3.11.1 Upon the first offense, an employee may receive a verbal warning issued by a
principal/direct supervisor.

3.11.2 Upon investigating the second offense, a writien warning may be issued by the school
principal/direct supervisor.

3.11.3 Additional offenses will be forwarded to the Associate Superintendent of Human
Resources and Leadership Support for further investigation.

References:  Board Policy(s): EAV/3140 — Cell Phone Use
Occupational Health and Safety Act — Section 2
Alberta Distracted Driving Regulation

ADMINISTRATION 16 — Cell Phone Use - a3
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PUBLIC SCHOOL

Date:
To:

From:

Subject:

Committee of the Whole Memorandum

January 17, 2018
Committee of the Whole

Thomas Holmes, Associate Superintendent, Human Resource &
Leadership Support

2018-2019 School Operational Year Calendar Details

Background

Attached for Trustee review is an Approved in Principle Operational Calendar
package for 2018-2019 that includes the following documents:

e Approved in Principle Operational Calendar

e Operational Year Day Count

e Operational Year Details

Recommendation

That the Committee of the Whole review the Approved in Principle Operational
Calendar for 2018-2019 and advise Senior Administration accordingly.

COMMITTEE&I.(Z}_



@z aung
Z aung

0z Aen

£1 Aoy

T2 Iudy

67 [udy

Z1 [y

T Idy

62-ST YLl
22 yuep

T yauep

g1 Aenigag
g-£ Aenigag
1€ Asenuer
1€ Aenuer

11 AMenuer

£ Menuer

b ue(—pz 38Q
£ 1aquiRlag
€7 Jaquiason
6 J2quasoN
ZT1 49Go10

g 19q0330

#1 Jaquiaydas
¥ soquuaydas
£ quidas
1€ Isnbny

0t 1snBny

&Z snbny

£z 1snbny

535520 Jo Aep 1567
bunaaw yes uone.oqe(|0)/ad 00YIS/uaIsiag
SISSE}) ON - AR BLOINA
Sugsaw yms {uonesoqeljon/qd (00YIS/UoISIMg
S3SSED ON - ABpUO) J31583
S355e}Y ON - Aepud poos)
Bunaaw yeis {uonesoqelol/qd 1004aS/uosIrgG
DUNSIY SISER[D
ssaday Buuds
SM3IIAIAIUT JALIe3 | luaied JO N3Y| U]
Bunaaw yels 'uoneIoqe|ioD/dd JooYdS/uoSING
sassefd oN — Aeq Ajnwey

S955E(D ON — UOQUIAUOD) ,SIYIE,
oM I12)52UIAS SISSe JO ARp 5414
Bunaaw ye3s ‘uonesnge|iod/ad (00YIS/UDISING
Bunaaw yeis fuonesoqe|od/ad [1PoYISUoISIAIG
awnsay Sasse|)
uonedles sewnsuy))
Bupasw Yes 'uonesoqe|iod/ad |0oyrs/ucisiig
SMIIAIBIU] J3UDED | fludied JO Na3l| U]
Gunaaw yers 'uopeIoqe(|0]/ad 1004IS/UoISIAIQ
Bunasw yels {uoneloqe|od/ad [ooyrs/uoisiag
53552P ON — Aeq buiabsyueyy
Hunasw yers fuone.oqe|od/ad 100ydS/uoisiig
(Aep |iry) sassep |1y
58558P O — AeQ nogen
(Z1-3) leuonannsul-uoy [euonesadg
SaSSE)0 ON — UoNeInge||o] “AsQ Joid
SISSE[D ON — UORE0qR||0]) "A3(] "Joid
uado s321YO [ooYdS

2102 ‘2z Meniged | 4vya
IONVHD OL 123rans
J1dIONINd NI A3AOHddY

6102-8L02

i

Sunaa Yeis ‘uonesoqe|o) ‘g 4 |00YIs/uotsiag O |

Aeq (euoneiadg-uoN

5355€[D) ON - AeQ _m_._o_uEmnoD

83
L8 92 ST 2
0Z eI BT 1
ETMZTIT 01

£ 92 ST ¥
02 61 81 L1

Q@: 0
9 b

§ 4 1 Mm

2]

@e ot

9z ST vZ €t
6T BT L1 91

7 dDot 6

S R v U C

§ 4 1 m 1

0E 6Z 82
ECZZMIT
91 ST 1
B 8/
ComL

1 W S
6TO0Z ‘AINL

0t 62 82
€ ¢ 12
91 ST #1
6 B £
£ T

L W §
6T0Z “TIddY

6C BZ 1T
& 12 0T
ST pT ET
8 L 9
T

W S

6T0Z ‘AUYNNYL

1€
L 9% ST L
0z 61 81 £1
Q@:S
9 S v ¢
s 4 1 m

0t 6Z 8¢
£C 2 1¢
ST #1
8 ¢
1

W S

[X=)
—

= oo

8T0T ‘¥320120

67 BT lZ
¢ 1Z 0Z
ST T E1

m®m
1

s 4 1

0E 62 8Z

e [T\ 12
91 ST b1
6 8 ¢

2. @O

§ 4 1

6¢ 8Z L¢
& 1T 0¢
ST kI ET

m®@
T

s 4 1

62 8T &¢
2z 1z 02

mﬁem
8 L 9

T
§ 4 1

8102 ‘Y393 LdaS

TYEYL-6E6 {082) BUOYY

NGO

81T HEL 8Y 3AIAULION VY aRYEr',
13215 $0T-0Z86
NOISIAIQ TOOHIS NO3IDYN1S
0
9z SZ bZ £ I€ 0F 62 82 {2 9T
61 81 1 91 SZ b2 €2 T 1Z OC 61
21 11 o7 & 81 @2 ST 1 €1 71
S v £ ¢ 1 6 8 £ 9 §
b £ Z 1
ML WS § 4 1L M L W S
6T0Z ‘aNNE 610Z ‘AVH
1€
2 92 ST ¥t 82 {2 9T ST ¥
0z 61 81 LI £2 Zz 17 0Z 61 81 (1
€1 21 11 Of 9T &1 T E€F 21 11 Of
9 § v E mgm S v €
Z8m T
ML WS S 4 1 M L W S
6T0Z 'HOUVK 6TOZ ‘ANVNUEIS
1€ 0f
9z SZ bZ €2 0 67 82 [T 9T ST
61 81 £I 9T bz fEd\ 7z 12 0z 61 81
21T 01 6 LT 9T ST &T ET 21 11
5 v £ 2 o1 ®m L 9 5 ¥
E € 1
ML WS S 4 L M1 WS
8T0Z ‘43AW3D3d BTOT ‘UIGWIAON
o€
97 S7 b €2 B@@ 8¢ LT 92
61 81 £1 9T SZ ¥Z € t¢ 12 0Z 61
Z1 11 o1 6 81 ZT 9T ST b1 €1 €I
S v £ T TTH 01 s g g i o
v £ ZT 1
ML WS S 4 1 ML WS

8T0Z ‘LSNany



STURGEON
SOt D |

FOR SCHOOL YEAR: 2018-2019

AUGUST

Mon. 27 School offices open

Wed. 29 Division/School PD/Collaboration; Staff meeting — No classes

Thurs. 30 Division/School PD/Collaboration; Staff meeting — No clas 6

Fri 31 Operational Non-Instructional Day %

SEPTEMBER :Q%

Mon. 3 LABOUR DAY - No classes ‘b‘

Tues. 4 All classes (full day) Q

Fri. 14 Division/School PD/Collaboration; Staff ng — No classes

OCTOBER X

Man. 8 THANKSGIVING DAY ;N&fses

Fri. 12 Division/School PD/CO‘%&S on; Staff meeting — No classes

NOVEMBER b

Fri. 9 Division!Sclﬁ?D/COIIabomtion; Staff meeting — No classes

Fri. 23 Non—ins&ru whal day in lieu of Parent-Teacher Interviews
4

DECEMBER

Fri. 7 tvision/School PD/Collaboration; Staff meeting — No classes

Mon. ,240. Christmas recess begins

JANU b

&

Y.’

Mc5$® 7
11

Irs.

School Year 2018-2019

(All dates are inclusive unless otherwise specified)

Classes resume
Division/School PD/Collaboration; Staff meeting — No classes

31 Division/School PD/Collaboration; Staff meeting — No classes
First day of Semester 2

A

References:

Policy: D/l/1 Operational School Year
Admin Practices: Administration 4 — Operalional School Year

School Act: 56

School Operational Year Calendar 2018-2019
School Operalional Year Calendar Day Count 2018-2019

112



STURGEON

FOR SCHOOL YEAR: 2018-2019

FEBRUARY

Thurs/Fri.  7/8 Teachers’ Convention - No classes

Man. 18 FAMILY DAY - No classes

MARCH Q
Fri. 1 Division/School PD/Collaboration; Staff meeting — No es
Fri. 22 Non-instructional day in lieu of Parent-Teacher Inte

Mon. 25 Spring recess begins &
APRIL O

Mon. 1 Classes Resume o

Fri. 12 Division/School PD.-"CollaboratioK%?M‘f meeting — No classes
Fri. 19 Good Friday — No classes o

Mon. 22 Easter Monday — No c!a*:-.sefx o

MAY

Mon. 20 VICTORIA

- No classes

Fri. 17 Division/School E;%ollabomtion; Staff meeting — No classes

XN

JUNE . Q’
Fri. 7 w n/School PD/Cellaboration; Staff meeting — No classes
Fri. 28 2! day of classes

8"0
40
,§O
Q

o

Y
X0

A

\\

References:  Policy: D/I/1 Operational School Year
Admin Practices: Administration 4 — Operational Schoof Year

School Act; 56

School Operational Year Calendar 2018-2019
Schoal Operational Year Calendar Day Count 2018-2019
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FOR SCHQOOL YEAR: 2018-2019

School Year 2018-2019 (\
Non-Instrucliona] Instructional Operational \\'
LinY 10 to 12 119 101012 lto9 10 to lﬁ*]/
AUGUST 3.0 30 0.0 0.0 3.0 % (
SEPTEMBER 1.0 1.0 18.0 18.0 19.0 ‘%@0
OCTOBER 1.0 1.0 21.0 210 22.% 220

NOVEMBER 20 2.0 200 20.0 & 220
D

DECEMBER 1.0 1.0 14.0 l:w 15.0 15.0

JANUARY 2.0 20 17.0 19.0 19.0
N
>~
TOTAL - SEMESTER | 10.0 10.0 90X, [ 900 100.0 100.0
N7
JANUARY 1.0 1.0 SX 1.0 1.0
FEBRUARY 2.0 @0’ 17.0 17.0 19.0 19.0
MARCH 2.0 ,\@ 20 14.0 14.0 16.0 16.0
L

APRIL r.@ 1.0 19.0 19.0 20.0 20.0

MAY ) 10 200 | 200 | 220 | 220
., &
JUNE Qﬁg 1.0 10 19.0 190 | 200 | 200
P4
TOTAL - SEM Es's@( I 8.0 8.0 900 | 900 | 980 | 980
OI‘EIL\HSQL VEAR
TOT: 18.0 180 | 1800 | 1800 | 1980 | 1980

Q“y
™

References:  Policy. DAl/1 Operational School Year
Admin Practices: Administration 4 — Operalional School Year
School Operational Year Calendar 2018-2019
School Operational Year Calendar Defails 2018-2019
School Act: 56
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STURGEON

FUBLC SCHOOL DIWISION

Committee of the Whole Memorandum

Date: January 17, 2018

To: Committee of the Whole

From: Thomas Holmes, Associate Superintendent, Human Resource &
Leadership Support

Subject: 2019-2020 School Operational Year Calendar Details

Background

Attached for Trustee review is a final draft Operational Calendar package for 2019-
2020 that includes the following documents:

e Draft Operational Calendar

e Operational Year Day Count

e QOperational Year Details

Recommendation

That the Committee of the Whole review the final draft Operational Calendar for
2019-2020 and advise Senior Administration accordingly.

COMMITTEE Q‘S
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FOR SCHOOL YEAR: 2019-2020

School Year 2019-2020

(All dates are inclusive unless otherwise specified)

AUGUST

Mon. 26 School offices open

Wed. 28 Division/School PD/Collaboration; Staff meeting — No classes
Thurs. 29 Division/School PD/Collaboration; Staff meeting — No classes
Fri. 30 Operational Non-Instructional Day

SEPTEMBER

Mon. 2 LABOUR DAY - No classes

Tues. 3 All classes (full day)

Fri. 13 Division/School PD/Collaboration; Staff meeting — No classes
OCTOBER

Fri, 11 Division/School PD/Collaboration; Staff meeting — No classes
Mon. 14 THANKSGIVING DAY - No classes

NOVEMBER

Fri. 1 Division/School PD/Collaboration; Staff meeting — No classes
Mon. 11 Remembrance Day — Mo classes

Tues. 12 Non-Operational Day

Wed. 13 Non-instructional day in liev of Parent-Teacher Interviews
DECEMBER

Fri. 13 Division/School PD/Collaboration; Staff meeting - No classes
Sat. 21 Chiristmas recess begins

JANUARY

Mon:. 0 Classes resutne

Fri. 31 Division/School PD/Collaboration; Staff meeting — No classes

References:  Policy: D/ll/1 Operational Schoof Year
Admin Practices: Administration 4 — Operational School Year
School Operational Year Calendar 2019-2020
School Operational Year Calendar Day Count 2019-2020
School Act: 56
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FOR SCHOOL YEAR: 2019-2020

FEBRUARY
Mon.. 3 First day of Semester Two
Thurs./Fri.  6/7 Teachers’ Convention - No classes
Mon. 17 FAMILY DAY - No classes
Fri, 21 Division/School PD/Collaboration; Stafl meeting — No classes
MARCH
Fri. 20 Division/School PD/Collaboration; Staff meeting — No classes
APRIL
Sat. 4 Spring recess begins
Fri. 10 GOOD FRIDAY - No classes
Mon. 13 EASTER MONDAY - No classes
Tues. [4 Classes resume
Fri. 17 Division/School PD/Collaboration; Staff meeting — No classes
MAY
Fri. 15 Division/School PD/Collaboration; Staff meeting — No classes
Mon. 18 VICTORIA DAY - No classes
Tues. 19 Non-instructional day in lieu of Parent-Teacher Interviews
JUNE
Fri, 5 Division/School PD/Collaboration; Staff meeting — No classes
Mon. 9 Last day of classes
Tues. L} Operational Non-Instructional Day
JULY
Wed. | Summer recess begins
References:  Policy: D/l/1 Operational School Year

Admin Practices: Administration 4 — Operational School Year

School Operational Year Calendar 2019-2020

School Operational Year Calendar Day Count 2019-2020

School Act; 56
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&’[LRQEQB FOR SCHOOL YEAR: 2019-2020

Schoal Year 2019-2020

Non-Instructional Instructionad Opcrational

1to? 10 10 12 1109 10012 1109 10 t0 12
AUGUST 3.0 3.0 0.0 0.0 3.0 3.0
SEPTEMBER 1.0 1.0 19.0 19.0 20,0 200
OCTOBER 1.0 1.0 2.0 21.0 220 22.0
NOVEMBER 2.0 20 17.0 17.0 19.0 19.0
DECEMBLER 1.0 1.0 14.0 14.0 15.0 15.0
JANUARY 1.0 1.0 19.0 190 20.0 20,0
TOTAL - SEMESTER 1 9.0 9.0 90:0 90.0 290 99.0
JANUARY 0.0 0.0 e 00 0.0 0.0 0.0
FEBRUARY 3.0 30 16.0 16.0 19.0 19.0
MARCH 1.0 ' 1.0° 21.0 210 220 220
APRIL 1.0 1.0 15.0 15.0 16.0 16.0
MAY 2.0 2.0 18.0 18.0 20,0 2000
JUNE 2.0 20 200 200 220 220
TOTAL - SEMESTER 11 9.0 9.0 90.0 90.0 99.0 99.0
OPERATIONAL YEAR
TOTAL 18.0 18.0 180.0 180.0 198.0 198.0

References:  Policy: D/Il/1 Operational School Year
Admin Practices: Administration 4 — Operational School Year
School Operational Year Calendar 2019-2020
School Operational Year Calendar Day Count 2019-2020
School Act: 56
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