'! a Board Meeting Agenda

March 23, 2016 - 4:30 p.m.

CHOOL DIV ‘;ION

1. Call to Order

2. Consideration of Agenda
2.1 Additions/Deletions to Agenda

2.2 Approval of Agenda

3. Appointments

4, Reading and Approving of Minutes

4.1 Amendment/Correction of Minutes

4.2  Approval of Minutes of the Regular Meeting of February 24, 2016

5. Presentations

5.1 Consultative Process Update (3 year Education Plan)
Mrs. Ruth Kuik, Associate Superintendent

6. Reports from Senior Administration

7. Reports from Trustees and Standing Committees

7.1 Chair’s Report

7.2 Trustees’ Reports



Board Meeting Agenda -2- March 23, 2016

7.3

7.4

7.5

7.6

7.7

Building

Finance & Human Resources
Education Policy

Advocacy

Transportation

8. Reports from Special Committees

8.1

8.2

Alberta School Boards Association Representative

Public School Boards’ Association of Alberta Representative

9. New Business

9.1

0.2

03

9.4

9.5

9.6

Policy B/II/6 — Meetings by Electronic Means & Board
Regulation Administration 6 — Meetings by Electronic
Means

Policy D/III/1 — Equity, Diversity, Inclusion and Human
Rights

Policy D/III/2 — Sexual Orientation, Gender Identity and
Gender Expression

Board Regulation Administration 5 — Sexual Orientation,
Gender Identity and Gender Expression

Policy F/1/4 — Customer and Project Work

Policy F/IV/7 — Student Conduct



Board Meeting Agenda -3- March 23, 2016

9.7 Policy G/I/14 — Out of System Placement Resident Students
9.8 Draft Operational School Year Calendar 2016 — 2017

9.9 Draft Operational School Year Calendar 2017 - 2018

9.10 2016 — 2017 Instructional Material Fees

9.11 Monthly Financial Report

10. Unfinished Business
11. Notices of Motion

12. Information

13. Comment & Question Period
13.1 ATA; CUPE

13.2 Community Members

13.3 Media

14. Requests for Information

15. Adj ournment
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UNAPPROVED DRAFT

Minutes of the Meeting of

The Board of Trustees of

Sturgeon School Division No. 24

Held at Morinville on February 24, 2016

Roli call

Present were Trustees: Ms. Tracy Nowak (Chair), Mrs. Misty Featherley, Mrs, Wendy
Miller, Mrs. Michelle Mychasiw, Mrs. Shelley Porter; Dr. Michele Dick (Superintendent);
Mrs. Ruth Kuik (Associate Superintendent, Education Services); Mrs. Iva Paulik (Secretary
Treasurer); Mr. Dave Johnson (Associate Superintendent, Human Resources & Leadership Support)

Absent: Mr. Terry Jewell (with Board permission)
Mrs. Liz Kohle arrived at 4:47 pm.

Ca!l to Order

The Chair called the meeting to order at 4:30 pm.

Consideration of Agenda
#010/2016 = Moved by Mrs. Porter that the agenda be approved as amended:

CARRIED 5/0
Appointmgnts

There were no appointments.

Approval of Minutes

#011/2016 - Moved by Mrs. Mychasiw that the minutes of the Regular Meeting of
January 25, 2016 be approved.

CARRIED 5/0

#012/2016 - Moved by Mrs. Featherley that the minutes of the Special Meeting of
February 6, 2016 be approved.

CARRIED 5/0

Presentations

Student Achievement — High School

Mr. John Baldassarre, Principal, Sturgeon Composite High School, Mr. Joe Chapman,
Principal, Redwater School, and Ms. Sherri Devolder, Vice Principal, Redwater School
provided a report on high school student achievement.

Liz Kohle arrived at 4:47 pm.

Regorts from Senior Administration

A verbal and written report was presented on behalf of Senior Administration.
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. ~ UNA
Reports from Trustees and Standing Committees PPROVED DRAFT

Chair's Report
Verbal reports were provided.

Trustees’ Reports
Verbal reports were provided.

Building
A verbal report was provided.

Finance & Human Resources
No report was provided.,

Education Policy
A verbal report was provided.

Advocacy Commitiee
A verbal report was provided. In April, May, and June of 2016, the Advocacy

Committee will meet before the Closed Committee of the Whole at 3:00 pm provided
there are agenda items to discuss.

Transportation
No report was provided.

Reportg from Special Committees

Alberta School Boards Association Representative
A verbal report was provided.

Public School Boards’ Association of Alberta Representative
A verbal report was provided.

New Business

Policy B/l/3 — Committees of the Board
#013/2016-Moved by Mrs. Kohle that the Board of Trustees approve Policy B/I/3 —
Committees of the Board as amended.

2. Voting Privileges: change the word ‘shall’ to ‘may’ in all Committees.

CARRIED 6/0

Policy 1/8 — Non-Resident Student Transportation
#014/2016-Moved by Mrs. Mychasiw that the Board of Trustees approve Policy /8 -
Non-Resident Student Transportation.

CARRIED 6/0
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Capital Plan Priorities 2016-2017
#015/2016-Moved by Mrs. Miller that the Board of Trustees appy(ﬂé,?ﬁm\{g@(ﬁﬁ‘q”
Capital Priorities for the 2017-2018 Government of Alberta year.

1. Replacement of Camilla School

2. Modernization of Gibbons School

3. Modemization of Sturgeon Heights School

CARRIED 6/0

Central Office Draft Strategic Facilities Plan Proposal
#016/2016-Moved by Mrs. Mychasiw that the Board of Trustees approve BR2

Architects as “lead” in the next phase of the division’s Central Office Facility Review.

CARRIED 6/0

Transportation Fees 2016-2017
#017/2016-Moved by Mrs. Kohle that the Board of Trustees approve the 2016-2017

Transportation Fees as follows:

Early Bird Rata* Reqular Rate
Headstart - $100
Pre School Enrichment Program (PEP) - $100
Headstarnt and PEP {Noon Transportation) - $150
Kindergarten Full day $100 $150
Kindergarien Half day 8175 $225
Eligible $175 $225
Ineligible $200 $250
School of Choice $200 $250
Non Resident $250 $300
Eligible Family Rate $525 $675
Ingligible Family Rate $600 $750
School of Choice Family Rate $600 $750
Non Resident Family Rate $750 $900
*Early bird rale available until June 27
CARRIED 6/0

Staff Recognition Event
#018/2016-Moved by Mrs. Featherley that the Board of Trustees approve the change in
format and content of the Staff Recognition Event on a trial basis for the 2016 event.

CARRIED 6/0

Monthly Financial Report
The Board of Trustees received the 5 Months Financial Report for 2015-2016 as at

January 31, 2016 as information.

Unfinished Business

Notices of Motion
There were no Notices of Mation.

Information
There were no requests for information,
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Comment & Question Period

ATA: CUPE
No report was provided.

Community Members

Media
Inquiries were made regarding:
o The status/development of Policy D/III/1 — Equity, Diversity and Human Rights
and Policy D/III/2 — Sexual Orientation, Gender Identity and Gender Expression.
e The 2016-2017 Capital Plan Priorities.

¢ Thought Exchange Process.

Reguests for Information

There were no requests for information.
The meeting recessed at 6:07 pm for dinner.
The meeling resumed at 6:29 pm.

#019/2016 — 6:30 pm — Moved by Mrs. Mychasiw that the Board go in camera.

CARRIED 6/0

#020/2016 — 7:26 pm — Moved by Mrs. Mychasiw that the Board go out of camera.

CARRIED 6/0

Ciose of Meeting
The Chair adjourned the meeting at 7:27 pm.

Chair

Date Secretary-Treasurer




STIRGEON - Memorandum

Date: March 23, 2016
To: Public Board
From: Michele Dick

Superintendent
Subject: Seniors’ Report
High School Redesign

On March 23 our high school principals and members of the Education Services team attended a
session on High School Redesign with Alberta Education. Our conversation will focus on where we
can implement strategies and approaches that will positively transform the high school experience
for our students. As we rethink how we deliver programming at a high school level, staff will also
be turning their minds to structure, culture, pedagogy and leadership. Student engagement, student
achievement and quality teaching will frame ongoing discussions.

Staff Training
Human Resources, in conjunction with Education Services and Learning Support Services, is co-

ordinating and facilitating several training initiatives:

For managers and supervisors in Transportation, Finance, Operations, Human Resources,
Technology, Learning and Early Childhood Services we have scheduled a year-long program of
2-hour sessions on various related topics. The most recent one (March 17) focused on Building and
Maintaining Trust. Further, there will be a needs assessment session for 2016-17 to be held in late
August.

On March 11, there were two sessions: Healthy Interactions Orientation for support staff and Non-
Violent Crisis Intervention (with an Autism component).

On March 8 our Leadership Cohort attended a session on Change Management presented by Dr.
Mark Yurick, ATA Co-ordinator of Professional Development. It is to be noted that Sturgeon has
been operating leadership cohorts without interruption for several years and 2016-17 will be a year
of hiatus for this undertaking.

soarD ([,
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March 23, 2016
Page 2 of 2

Staff Newsletter
Attached for Trustee information is a copy of the most recent staff newsletter which was distributed
to all staff on March 21, 2016.

Meetings with Town of Morinville and Local Agencies

On March 21st the Superintendent participated in the second Redwater inter-agency meeting
designed to explore initiatives focused on supporting the development of healthy and resilient youth.
Representatives from the Town, school jurisdiction, local schools, RCMP, Victim Services, Ag
Society, Mental Health and Alberta Health, as well as the local MLA, have all expressed interest in
this local undertaking and are committed to working together to meet the needs of young people in
our rapidly changing and complex world. A further update will be provided at this evening’s
meeting.

Meecting regarding new school in Morinville

On March 7" representatives from Alberta Education, Learning Services and Capital Planning;
Alberta Infrastructure; Transportation; Sturgeon School Division and the Town of Morinville met to
review the site requirements for the new Morinville public school. It was agreed that there are
presently too many constraints on the identified lands to allow the design process to continue
however all participants acknowledged that work needs to resume as quickly as possible and, to this
end, a full-day meeting was scheduled for March 23™. The Superintendent will provide Trustees
with a verbal summary of that meeting at this evening’s Public Board meeting.

On a related note, it was encouraging to have the Interim CAO for Morinville confirm, yet again,
that the Town is committed to providing sufficient space for additional modulars (SY 2017-2018)
should these be approved by Alberta Education. Traditionally, the end of October of each year is the
deadline for division modular requests.

Field Trips
Attached for Trustee information is a memo regarding recently approved school field trips.
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% Staft Newsletter Division Update

Google Summit

On February 12, 2016, 149 students and staff
descended on Namao School to attend Sturgeon
School Division's first Google Summit. The day was
filled with many exciting opportunities that allowed
participants to explore and learn more about
technology. Kudos to all those staff who helped to
organize this outstanding day; energy and
enthusiasm filled the school and everyone left
feeling it was a highlight of the year!

Thought Exchange

In preparing for the
development of the division's
new Three Year Education
Plan 2016-2019, we have been
asking for input from a wide
range of division stakeholders
including students, staff,
parents and community
members. Thought Exchange,
an online group insight
platform, was visited by 1,050
staff and parents and
generated 2,840 thoughts
and 78,992 stars. From all this
feedback, the Thought
Exchange Team has provided
us with a number of
overarching themes that will
form the basis of our
upcoming personalized
consultations. These include
themes such as learning
environments and acadernic
supports as well as curricular
and extra-curricular
programming.

Consultation

Phase 2 of the planning
process for our Three Year
Education Plan 2016-2019 includes
face-to-face consultations with a
nurber of students, staff,
community members and local
business owners, We are 50 pleased
to, once again, have student
facilitators taking the lead onmuch
of this work. In particular, they
will lead the sessions with
students, undertake
conversations with both the

Redwater and Morinville Town
Councils and conduct interviews
with local residents and
businesses, This is exciting and
meaningful work, and we are
looking forward to having a
Three Year Plan that reflects the
preferred future direction and
education priorities supported
by our broader school
community. To have students
intimately involved in
developing and leading this
process will make the resulting
document one that pays credit
to their insights and experiences
as students of the 21st Century.

Policies

Please take a moment to review
two of cur new draft policies:

DAIIN Equity, Diversity Inclusion
and Human Rights and

D/IIl/2 - Sexual Orientation,
Gender Identity and Gender
Expression under
http//www.sturgeon.ab.ca/view.
php?action=documents&id=251.
Our Board of Trustees and
Education Policy Cormmittee
have been hard at work over the
past months crafting these
policies while our broader
admin team has been writing
the associated Admin Practices.
Discussions have been held at
School Council as well as Admin
Council meetings, and we are
confident that the direction
these documents provide will
hold us and our students in very
good stead over the coming
years.



Morinville

As you may have read in the local
papers, the planning and design work
for the new Morinville Public School
was put on hold in January 2016,
Representatives from Alberta
Education and Infrastructure, in
conjunction with SSD administration,
the project architect and management
group, agreed that there are presently
too many constraints on the identified
lands for the work to continue, Ata
recent (Feb. 17th} meeting with Minister
Eggen, government officials indicated
that the constraints needed to be
addressed and the Minister stressed
that he would focus on having “all the
players” at the table. This is intended to
include Transpertation and Municipal
Affairs, along with the folks mentioned
above. Hopefully this expanded
discussion will allow us to resume our
work and will provide the architect with
the clarity he needs to begin with his
drawings.

SCHS

Construction at Sturgeon Composite
High School is well under way, however,
the latest reports suggest that we are
somewhat delayed in Phase 2, At this
time, we are anticipating that Phase 1
will be completed by May. This will
involve the “turn over” of the general
office area, cosmetclogy lab, Student
Services, library commmons and several
brand new classrooms. Phase 2 includes
the gym and drama areas, which we are
expecting to be completed sometime in
the summer. Phase 3, which involves
the Science wing and part of the

cafeteria, will commence in mid-June.
Phase 4, involving 2 classroom wings
and CTS, will also begin mid-June but
will be worked on in various stages. The
whole project is targeted for
completion in April 2017, Observation
windows have been added to the
hoarding to address staff and student
curiosity relative to all the noise and
activity occurring behind the temporary
walls!

Refreshed Websites

If you have not already had the chance,
please take a moment to check out our
new, refreshed division website -
www.sturgeon.ab.ca. We are proud of
the new look and hope that all our
visitors find it informative and easy to
navigate as well as representative of the
"great things happening in $Sturgeon.”
Over the coming weeks, we will be
introducing the new schoo! websites,
and you will see that, while personalized
to the individual school, all the sites
follow a similar format. In this way we
hope that parents and other visitors can
easily access the information they are
looking for. If you have any difficulties
while on any of our sites or notice any
areas requiring correction/edit, please
let your principal know.

Planning for SY 2016-2017

It's hard to imagine that we will shortly
begin planning for SY 2016-2017.
Throughout March and April, principals
and senior staff will be reviewing
staffing needs, planning programming
and budgeting for the coming school
year. As plans become more certain,
your principal will be providing various
updates.

IT Update

The District has transitioned to a new
Internet service provider (CyberaNet)
with the goal to address the need for
more bandwidth and to implement a
robust and fiexible solution that will
grow with demand.

Our IT department has added a peering
service that moves traffic destined to
major sites such as Google, YouTube
and Microsoft Office 365 from the
Internet Service Provider to a direct link
at no charge, thereby freeing up costly
ISP bandwidth.

District wide digital copier refresh: Over
the Christmas holidays, 53 copiers were
delivered, set up and tested throughout
the district.

Telephone handset refresh: The team is
currently deploying 232 new telephone
handsets in 12 schools and Central
office.

Tying it all together: A lot of work is
going on behind the scenes to connect
the District's PowerSchool (student
info), Versa Trans (transportation),
Acorn {(school fees) and SRB (finance
dept.) databases together. Kudos are in
order for a team that continually
provides us with the technology access
and support we need to be successful in
our work,

School office admin support computer
evergreening; School office computers
are scheduled to be replaced starting in
late April or early May.

Wireless network evergreening:
Planning has begun on the upgrade /
enhancement of Sturgeon's wireless
network. This is a major undertaking
and is anticipated to be completed by
the end of the 2016-2017 school year.

Learning Support

Our NME lead tearmn enjoyed a second
opportunity to learn and collaborate
with the pilot teams across the division
during our February PD day. Two of our
Sturgeon OTs, Anita Ferri and Caley
McEwan, provided a very informative
session on regulation strategies for the
classroom, and we had opportunity to
share many successes of how NME is
making a difference for our students.
The NME lead team is also excited to be
prasenting at the International
Chitdhood Trauma Conference in June
on the work Sturgeon has been doing.

Counsellors in Sturgeon are beginning
work on the next School Based Three
Year Guidance and Counselling Plan.
They are connecting with all
stakeholders, students, parents and staff
to help determine priority goals for our
schools. These plans consider many
proactive and preventative supports,
which help ensure our schools are
welcoming, caring and safe learning
environments that address students’
social, emotional and academic needs.

2—



Case Conferences: Children with
Program Unit Funding (PUF) had team
case conferences with parents in the
month of February. Transition planning
for the upcoming school year was
discussed with parents at that time.

Continued Focus: Our teams continue
to focus on STAR training (Autism
Intervention Program) that is currently
being piloted at Guthrie School. The
success of this program is prompting us
to extend the program to other schools
in the 2016-17 school year. We continue
to do a collaborative assessment
process with Dr. Keith Goulden. We are
fortunate to have him working with our
Sturgeon Early Childhood teams.

Our Inclusive Learning team continues
to ensure our students benefit from the
expertise of the therapists and
professianals available to them. Joanna
Gernade, our speech and language
pathologist, has been working hard to
support our non-verbal and
non-communicative students and has
introduced the Pragmatic Organization
Dynamic Display (PODD). This system is
a means of selecting and organizing
symbols (pictures) so that people with
complex communication needs and
their communication partners can
communicate more easily. Joanna has
been providing training, support and
in-service for students, staff and
parents.

Early Childhood Education

Professional Development: Our staff
has received training on Social Problem
Solving, Social Thinking (The Incredible
Flexible You) and are looking forward to
an Autism Intervention session by Dr.
Goulden in March. Dr. Goulden brings to
us a wealth of experience and
knowledge in the area of child
development and autism. Five of our
staff members have been trained in
Circle of Security that promotes healthy
interactions between parents and
children.

Robotics and early computer
programming are being introduced in
our enrichment programs as a part of
an inquiiry project. The children are
loving it.

Family Support: As a mandate put
forward by Alberta Education, we
continue to provide the common

Open Houses: Early Childhood teams
from Morinville Public School, Namao
School and Sturgeon Heights School
hosted well-attended parent
information evenings on our preschool
programs. We booked numerous
appointments for screenings for both

Enrichrnent and Headstart programs.
work... Where are the computers?!"

approach to supporting families who
have children with complex needs in
the home setting. This support is
provided through our growing
Disability Services team.

Lilian Schick School Video

If you have yet to see the inspirational
video from a Running Team at Lilian
Schick School, you might enjoy
watching it today! Read the story and
play the video at http:/globalnews.ca/
news/2532744/inspiring-rmoment-durin
g-alberta-school-relay-race-has-all-the-f
eels/?sf21357563=1

EdTechTeam &

SIUHGEDN STUDENT SUMMIY
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SCHOOL DIVISION

Date:
To:
From:

Subject:

Board Memorandum

March 23, 2016
Board of Trustees
Ruth Kuik, Associate Superintendent

Fieldtrip Report

Field Trips

Board Policy F/11/4, “Field Trips” and Administrative Practice Administration 5, “Field Trip
Operational Procedures” require that “the principal must have the approval of the Superintendent
for field trips that are overnight or exceed two (2) school days and/or are outside of the Province
of Alberta”. The Administrative Practice further stipulates that “the Board shall be provided, as
information, all field trips that are overnight and/or out-of-province”.

Overnight:

Lilian Schick School

April 14 - 16, 2016 22 Junior high students to mass band rehearsals, team building at Gull

Lake Retreat Centre

Redwater School

March 14 - 15, 2016 40 Junior high/senior high students Jasper for a ski trip at Marmot Basin
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Board Memorandum

Date: March 23, 2016

To: Board of Trustees

From: Committee of the Whole

Subject: Policy B/I1/6 — Meetings by Electronic Means &

Board Regulation Administration 6 - Meetings by Electronic Means

Background

At the March 9, 2016 Committee of the Whole meeting Trustees reviewed newly created Policy
B/Il/6 — Meetings by Electronic Means & Board Regulation Administration 6 = Meetings by
Electronic Means and forwarded to today’s Public Board meeting with the following revision:

Board Regulation Administration 6 — Meetings by Electronic Means

2.5  Except for cause due to illness or emergency, no Trustee shall attend more than two meetings
of the Board through virtual means within a one year period. (Sept. 0/ — Aug. 31)

Recommendation:

That the Board of Trustees approve Policy B/II/6 — Meetings by Electronic Means & Board
Regulation Administration 6 ~ Meetings by Electronic Means.

80ARD |



ﬂ"ra B/Il/6 — Meetings by Electronic Means B/Il/6

) EFFECTIVE: REVISED: REVIEW:

1.0 POLICY

1.1 The Board believes that Trustees should be afforded the opportunity to attend board
meetings by electronic means.

20 GUIDELINES

2.1 The Board shall maintain regulations which facilitate t

References:  Education Act: Board Procedures Regulation 5
Board Regulation: Administration 6

POLICY B/I\/6 — Meetings by Electronic Means 1l




BOARD REGULATION ADMINISTRATION 6

ADMINISTRATION 6 — Meetings by Electronic Means

Date; Responsible Administrator: Associate Superintendent, Education Services

1.0 Board Regulation, Meetings by Electronic Means shall be administered in compliance with
Policy B/11/6, Meetings by Electronic Means.

1.1 The Board believes that Trustees should be afforded the opportunity/fo alié:
meetings by electronic means,

2.0 PROCESS

2.1 A Trustee may participate in a meeting of the Board by electroni

to hear each other.,

2.1.1 Meetings of the Board include regular Public Bt
the Whole Meetings.

2.2 A Trustee who participates in a meeting J#
meeting and will be recorded as in attendg

23 A maximum of two Trustees may

2.4 All votes of the Board t; at agyfheeting in which a Trustee participates through electronic
communication shaHipe ta y roll call vote.

2.5 Except for cau illness or emergency, no Trustee shall atiend more than two
meetings Board through virtual means within a one year period. (Sept. 01 — Aug. 31)
2.6 Tustee shes to participate in a Board meeting by means of electronic

phunication shall notify the Board chair as soon as reasonably possible. Except in the
\$&GRAEEt lared emergency, a Trustee shall provide such notice not less than [two (2)
ays] before the Board meeting in question.

279 Thé chair of the Board may refuse to permit a Trustee to participate in a meeting by
electronic means or other communication facilities in order to meet the requirements of
subsections 2.3 and 2.5.

References:  Board Policy: B/1I/6 Meetings by Electronic Means

Board Regulation ADMINISTRATION & — Meetings by Electronic Means 1A
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Date: March 23, 2016

To: Board of Trustees

From: Commitiee of the Whole

Subject: Policy D/III/1 - Equity, Diversity, Inclusion and Human Rights

Background

At the March 9, 2016 Committee of the Whole meeting Trustees reviewed the latest draft version of
Policy D/III/1 — Equity, Diversity, Inclusion and Human Rights and associated Admin Practice
Education Services 23 - Equity, Diversity, Inclusion and Human Rights and forwarded to today’s
Public Board meeting with the following revision:

Policy D/11I/1
2.3 Each School Principal shall establish and maintain a writren student code of conduct
that is consistent with the goals of this policy.

Recommendation:
That the Board of Trustees approve Policy D/III/1 - Equity, Diversity, Inclusion and Human Rights

and associated Admin Practice Education Services 23 - Equity, Diversity, Inclusion and Human
Rights.

soarD 4/



D/IIIA - Equity, Diversity, Inclusion and Human Rights DAII/A

EFFECTIVE: REVISED: REVIEW:

1.0 POLICY

1.1 The Board believes in the importance of, and is committed to, establishing intaining
a welcoming, caring, respectful and safe working and learning environmefikthat régpec
diversity and fosters a sense of belonging.

1.2 The Board believes that each student and staff member has the ri ght b I
.3 The Board believes all members of the school commupityishe

20 GUIDELINES

2.1 The Board requires all Sturgeon schools fogs
respectful and safe learning and working ey

2.2 The principal shall, in consult uo '
practices and procedures why
human rights. @ :

organization, or society. The dimensions of diversity include, but are not limited to,
ancestry, culture, ethnicity, gender, gender identity, language, physical and
intellectual ability, race, religion, sexual orientation, and socio-economic status.

References: Policy D/II/2 - Sexual Orientation, Gender Identity and Gender Expression
Policy E/I/11 - Harassment Policy
Policy F/IV/7 - Student Conduct
Admin Practice ES23 — Equity, Diversity, Inclusion and Human Rights
The School Act: Section 4
Bill 10
Vision, Mission and Values Statement
Canadian Charter of Rights and Freedoms
Alberta Human Rights Act
Guidelines for Best Praclices: Alberta Government

1/2



-

ﬁiﬁ D/lII/1 — Equity, Diversity, Inclusion and Human Rights DN

STURG Oi EFFECTIVE: REVISED: REVIEW:

Inclusion: is based on the principles of acceptance and welcoming of all students. Students see
themselves reflected in their studies, their physical surroundings, and the broader
environment, in which all individuals are honoured and diversity is respected.

References: Policy D/ll/2 - Sexual Orientation, Gender Identity and Gender Expression
Policy EA/11 - Harassment Policy
Palicy F/IV/7 — Student Conduct
Admin Practice ES23 - Equity, Diversity, Inclusion and Human Rights
The School Act: Section 4
Bill 10
Vision, Mission and Values Statement
Canadian Charter of Rights and Freedoms
Alberta Human Righis Act
Guidelines for Best Practices: Alberta Government

212




EDUCATION SERVICES 23

m EDUCATION SERVICES 23 - Equity, Diversity, Inclusion and

=== Human Rights

QOriginal Date: Revised Date: Responsible Administrator: Associate Superintendent
Education Services

1.0 RATIONALE
The Board believes in the importance of, and is committed to, establishing and
maintaining a welcoming, caring, respectful and safe working apd learning environment
for all students and employees. '

foster respect for diversity and promote equjt$ nclusnon and human rig u'n,

2.0 PROCESS

The Superintendent or designatey
Practice and its operation.

3.0 GUIDELINES

3.1 Definitions:
Bullying: repe:

pifysical disability, mental disability, age, ancestry,
gurce of income, family status, sexual orientation, gender

{ fhe principles of acceptance and welcoming of all students.
1t sétves reflected in their studies, their physical surroundings, and the
broader enviroRment, in which all individuals are honoured and diversity is respected.

Reterences: Policy D/lli/1 - Equity, Diversity, Inclusion and Human Rights
Policy D/IN/2 - Sexual Orientation, Gender Idenlity and Gender Expression
Policy E/I/11 = Harassment Policy
Policy F/IV/7 = Student Conduct
Admin Practice: S8 8: Student Conduct

EDUCATIONAL SERVICES 23 - Equity, Diversity, Inclusion and Human Rights  1/3




EDUCATION SERVICES 23

Eﬁ EDUCATION SERVICES 23 - Equity, Diversity, Inclusion and
STURGEON
Human Rights

Original Date: Revised Date: Responsible Administrator: Associate Superintendent
Education Services

Intimidation: intentional behaviour which knowingly or should be reasonably known to
cause fear of injury or harm.

3.2 Principals shall:
3.2.1 ensure all staff members share rgs
maintaining welcoming, cari _

to model respectful gond
and appreciation for d}

References: Policy D/ill/1 - Equity, Diversily, Inclusion and Humman Rights
Policy D/Ill/2 - Sexual Orientation, Gender Identity and Gender Expression
Policy E/I/'11 — Harassment Policy
Policy F/IV/7 — Student Conduct
Admin Practice: 88 8: Student Conduct
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EDUCATION SERVICES 23

ﬂﬂ?ﬁ EDUCATION SERVICES 23 - Equity, Diversity, Inclusion and
G
Human Rights

Original Date: Revised Date: Responsible Administrator: Associate Superintendent
Education Services

3.2.7 hold everyone under their authority accountable for their behaviour and
actions such as discrimination, intimidation or bullying; and work with
staff, students and families to provide supports and resolve issues and
concerns in a timely fashion.

3.3 Teachers shall:
3.3.1 help all students work to their full potefit

self-worth;
3.3.2 assist students to be empathefitrle: i i school and
community by building pp#it i Cy skills;

3.3.3 maintain standards of behaviour fdgalfiétudents Lo contribute to a positive
school climate; \

communicale regu____ amngfully . gArents/guardians and

nsdrave the responsibility to meet the expectations
IV/7 - Student Conduct and Administrative Practice
Studejt Conduct.

References: Policy D/Ill/1 - Equity, Diversity, Inclusion and Human Rights
Policy DAll/2 - Sexual Orientation, Gender Identity and Gender Expression
Policy E/If11 — Harassment Policy
Policy F/IV/7 — Student Conduct
Admin Practice: SS 8: Student Conduct

EDUCATIONAL SERVICES 23 — Equity, Diversity, Inclusion and Human Rights  3/3




FEx

™ T e,

'\
STIRGEON  Board Memorandum

Date: March 23, 2016

To: Board of Trustees

From: Committee of the Whole

Subject: Policy D/III/2 — Sexual Orientation, Gender Identity and Gender Expression

Background

At the March 9, 2016 Committee of the Whole meeting Trustees reviewed the latest draft version of
Policy D/III/2 — Sexual Orientation, Gender Identity and Gender Expression and associated Admin
Practice Education Services 24 - Sexual Orientation, Gender Identity and Gender Expression and
forwarded to today’s Public Board meeting with the following revision:

Policy D/111/2

1.2 The Board believes that staff members are better able prepared to respond to and support
matters associated with sexual orientation, gender identity, or gender expression when they
have the benefit of: related education and professional development opportunities, as well as
an awareness of, and access to, research and/or professional readings relative to this topic.

2.4  For the purposes of this policy the most current definitions are-asfelews can be accessed at
the following link:

Admin Practice Education Services 24

Remove 3410 supper-theesteblishmeniofGoy—Straighi-Adiances (CEAT —arsimiar

where-interest-by-students-has-been-expressed;

Recommendation:

That the Board of Trustees approve Policy D/III/2 — Sexual Orientation, Gender Identity and Gender
Expression and associated Admin Practice Education Services 24 - Policy D/III/2 — Sexual
Orientation, Gender Identity and Gender Expression.

BOARD QOD



D/11l/2 — Sexual Orientation, Gender ldentity and Gender

Expression D/I11/2
EFFECTIVE: REVISED: REVIEW:

1.0 POLICY

1.1 The Board believes in the importance of, and is committed to establishing and maintaining a

1.2

2.0

2.1

2.2

2.3

2.4

welcoming, caring, respectful and safe learning and working environment that respects
diversity and fosters a sense of belonging for all students and staff including thosewho self-
identify as sexual or gender minorities, including but not limited to: lesbian, gay, bisexual,
transgender, transsexual, two-spirit, queer, gender fluid, or those whe are questioning their
sexual orientation, gender identity, or gender expression.

The Board believes that staff members are better prepared to respond to and support matters
associated with sexual orientation, gender identity,0rgender expression when they have the
benefit of: related education and professional development opportunities, as well as an
awareness of, and access to, research and/or,professional readings relative to this topic.

GUIDELINES

The school principal shall consult with.staff, parents and students in the development of
school based policies and practices that,support the implementation of division Policy
D/111/2.

School based rules and"practicesishall be subject to the approval of the Superintendent, or
designate, and will be available te.mémbers of the school community in written form.

Policy D/111/2 shall be reviewed by the Board of Trustees on a yearly basis.

For the purpesesiof this policy the most current definitions can be accessed at the following
link:

GSAs and QSAsIn Alberta Schools: A Guide for Teachers

Sexual‘and'Gender Minority Terms and Definitions:

httpYAnnw.teachers.ab.ca/SiteCollectionDocuments/ATA/Publications/Human-Rights-
Issues/PD-80-6 GSA-OSAGuide2015 Web.pdf

References: Policy D/III/1 — Equity, Diversity, Inclusion and Human Rights

Policy E/I/11 — Harassment Policy

Admin Practice ES24 - Sexual Orientation, Gender Identity and Gender Expression
Board Regulation 5 — Sexual Orientation, Gender Identity and Gender Expression
The School Act: Section 4

Bill 10

Vision, Mission and Values Statement

Canadian Charter of Rights and Freedoms

Alberta Human Rights Act

GSA’s and QSA’s in Alberta Schools: ATA

11


http://www.teachers.ab.ca/SiteCollectionDocuments/ATA/Publications/Human-Rights-Issues/PD-80-6_GSA-QSAGuide2015_Web.pdf
http://www.teachers.ab.ca/SiteCollectionDocuments/ATA/Publications/Human-Rights-Issues/PD-80-6_GSA-QSAGuide2015_Web.pdf

EDUCATIONAL SERVICES 24

ﬂ EDUCATIONAL SERVICES 24 - Sexual Orientation, Gender
STURG N
Identity, and Gender Expression

Qriginal Date: Revised Date: Responsible Administrator:
Associate Superintendent, Education Services

1.0 RATIONALE
The Board is commiitted to establishing and maintaining a welcoming, caring
safe learning and working environment that respects diversity and foste e
belonging for all members of the school community. This includes st
familles who identify or are perceived as lesbian, 8y, bisexual, tr

and

free of discrimination, prejudice, and harassment. This righL#€ guaranteed under the

2, af Rights Act, and Alberta School
Act. These rights shall be supported, and epforged so that all members of the school
community may work together in an atma¥ ofyfmutual respect and appreciation for
individual differences. The Board wij cralf harassment, bullying, intimidation, or

or gender expression.

2.0 PROCESS L

3.0 GUIDELINE

: ersnty and fosters a sense of belonging for all students and staff members.
=nts and staff members share responsibility for creating and maintaining a

discrimination and harassment based on sexual orientation, gender identity, and

References: Policy D/l/1 - Equity, Diversity, Inclusion and Human Rights
Policy D/Ill/2 - Sexual Orientation, Gender identity, and Gender Expression
Policy EAI/11 — Harassment Policy
Policy F/IV/7 = Student Conduct
The School Act
Vision, Mission and Values Statement
Alberta Human Rights Act
Guidelines for Best Praclices: Alberta Education
Canadian Charler of Rights and Freedoms

EDUCATIONAL SERVICES 24 - Sexual Orientation, Gender Identity, and Gender
Expression 1/6




EDUCATIONAL SERVICES 24

ﬁj EDUCATIONAL SERVICES 24 - Sexual Orientation, Gender
N a -
Identity, and Gender Expression

Original Date: Revised Date: Responsible Administrator:

Associate Superintendent, Education Services
ey

gender expression shall be promptly investigated and resolved as stgfted i
E/l/11 — Harassment Policy. :

e Policy

3.2 Any language or behavior that degrades, Jabels, stereotypes, inciigs cqnprejudice,
discrimination and harassment towards students, staff, or famil a asis of
their real or perceived sexual orientation, gender identity opgeridér egpression will

not be tolerated.

3.3 Schools shall ensure that the school student géde of conduct feferences a prohibition
of language or behavior that degrades, labéls 95| incites hatred, prejudice,
discrimination or harassment.

34  The Principal shall:

3.4.1 ensure all aspects of this adl "jie practice are clearly and periodically
Spfamflies and staff;

3.4.2 ensure that studgntsiafe infgrmed of their ability to request support to
establish or legl #n aéti¥iey or organization intended to promote a
welcofting, capif§, mspectful and safe learning environment that respects

diversity/hd fosiers/a sense of belonging including but not limited to

organigatio % as gay-straight alliances, diversity clubs and anti-bullying

d thatiny refusal to establish such a request may be appealed to the

enjure staff members address and provide appropriate remedial consequences

. fof/all interactions involving the use of comments, behaviours and actions
Which are homophobic, transphobic, and sexist, whether they occur in person
or in digital form, on or off school property;

References: Policy D/IIl/1 — Equity, Diversity, Inclusion and Human Rights
Policy D/Ill/2 - Sexual Orientation, Gender Identity, and Gender Expression
Policy E/l/11 — Harassment Policy
Policy F/IV/7 — Student Conduct
The Schoof Act
Vision, Mission and Values Statement
Alberia Human Rights Act
Guidelines for Best Practices: Afberta Education
Canadian Charter of Rights and Freedoms

EDUCATIONAL SERVICES 24 - Sexual Orientation, Gender |dentity, and Gender
Expression 2/6




EDUCATIONAL SERVICES 24

’ia EDUCATIONAL SERVICES 24 — Sexual Orientation, Gender
S'IURGBON
Identity, and Gender Expression

Original Date:

Revised Date: Responsible Administrator:
Associate Super'rntendent Education Services

3.4.4

345

34.6

3.4.7

3.4.8

349

3.4.10

discriminatory attitudes and behaviours, and create caring, rekp#
learning environments;

ensure awareness and adherence to all district policies gvi
diversity, equity, human rights, sexuval orientation,

ensure staff will not re fer st
change or repaira s @3

ensure staff w, robcliv€ly to eliminate systemic inequities and barriers to
learnifg for s gender minority students and families;
identjffr a s ember to serve as a safe contact for sexual and gender

mijnoriby studgrits.

)

form the school community about the location and availability of this safe
cofjtact resource person;

nsure discriminatory behaviors and complaints will be taken seriously,
documented and dealt with expeditiously;

References: Policy D/Iil/1 - Equity, Diversity, Inclusion and Human Righis
Policy D/NI/2 - Sexual Orientation, Gender Identity, and Gender Expression
Policy E/I/11 = Harassment Policy
Policy F/IV/7 — Student Conduct
The School Act
Vision, Mission and Values Statement
Alberta Human Rights Act
Guidelines for Best Practices: Alberta Education
Canadian Charter of Rights and Freedoms

Expression

EDUCATIONAL SERVICES 24 - Sexual Orientation, Gender Identity, and Gender
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EDUCATIONAL SERVICES 24

E,a EDUCATIONAL SERVICES 24 - Sexual Orientation, Gender
STURGEON . .
Identity, and Gender Expression

Original Date: Revised Date: Responsible Administrator:
Associate Superintendent, Education Services

gender identity of all students and protect them fro
such information.

3.5  To assist all staff to become more knowledggdl Sexugl’and gender minority
identities, cultures, and communities, schg 5?}; i ik professional learning

appropriate teaching practices necegsary to creaft ?
respectful schools.

afe, inclusive, equitable, and

3.6 Staff members shall ensure that leurces shall be chosen and/or updated to
promote critical thinking and shoulhinclytie age-appropriate materials that

accurately reflect the divers nada's sexual and gender minority families,
cultures, and communitjes.

References: Policy D/Il/1 — Equity, Diversity, Inclusion and Human Rights
Policy D/Il/2 - Sexual Orientation, Gender Identity, and Gender Expression
Policy E//11 — Harassment Policy
Policy F/IV/7 - Student Conduct
The School Act
Vision, Mission and Values Statement
Alberta Human Rights Act
Guidelines for Best Practices: Alberta Education
Canadian Charter of Rights and Freedoms

EDUCATIONAL SERVICES 24 — Sexual Orientation, Gender Identity, and Gender
Expression 4/6




EDUCATIONAL SERVICES 24

ﬁba EDUCATIONAL SERVICES 24 - Sexual Orientation, Gender
STURGEOV
Identity, and Gender Expression

Original Date: Revised Date: Responsible Administrator:
Associate Superintendent, Education Services
%
3.9 Official Records and Communication - When requested by an indgpendggbstudent,

or the parent/guardian in writing all school forms and records shallibe
ensure that a student's preferred name and Sex, or gender is current/Or

cards. Subject to Alberta Educanon changmg the requlreme f
name, as registered under the Vital Statistics Act (or, if th
jurisdiction outside Alberta shall be displayed in the |

student or the parent/guardian shall be inf
change is required if they desire the ofﬁcnal
another name.

310 G

3.11 Athletics, LockeffiRoo

3.11.1 Al schipols shHll proactively review their student athletic policies to ensure
hefraretinclusive of sexual and gender minority students. Transgender and

References: Policy D/IlI/1 — Equity, Diversity, Inclusion and Human Rights
Policy D/ll/2 - Sexual Orientation, Gender Identity, and Gender Expression
Policy E/I/11 = Harassment Policy
Policy F/V/7 — Student Conduct
The School Act
Vision, Mission and Values Statement
Alberta Human Rights Act
Guidelines for Best Practices: Alberta Education
Canadian Charter of Rights and Freedoms

EDUCATIONAL SERVICES 24 - Sexual Orientation, Gender Identity, and Gender
Expression 5/6




EDUCATIONAL SERVICES 24

ﬁlﬁ EDUCATIONAL SERVICES 24 - Sexual Orientation, Gender
STTRGEO
Identity, and Gender Expression

Original Date: Revised Date: Responsible Administrator:
Associate Superintendent, Education Services

3.11.2 All students shall, subject to safety considerations, have accgss tols
room facilities that correspond to their consistently asserted B
and gender expression. In locker rooms that require undressis3
others, students who desire increased privacy, for any reas
religious, cultural, gender identity) shall be provided
that best meet their individual needs and privacy cqage

3.11.3
3.11.4
locker rooms StrOBTE acnhues shall be made in consultation with the
transg@hder stud
3.12  All students afid st ve the right to dress in a manner consistent with their
consistently asgerted gender identity or gender expression and within the guidelines
establis yw.schools.

{ spfderils, regardless of their sexual orientation, gender identity or gender
exfifes ioff, have the right to participate in all curricular and extra curricular
activitres.

-

References: Policy D/Il/1 — Equity, Diversity, Inclusion and Human Rights
Policy D/Ili/2 - Sexual Orientation, Gender Identity, and Gender Expression
Policy E/I/11 = Harassment Policy
Policy F/IV/7 — Student Conduct
The School Act
Vision, Mission and Values Statement
Alberta Human Rights Act
Guidelines for Bes! Praclices: Alberta Education
Canadian Charter of Rights and Freedoms

EDUCATIONAL SERVICES 24 — Sexual Orientation, Gender Identity, and Gender
Expression 6/6




SCHOOL DVISION

Date:
To:
From:

Subject:

Board Memorandum

March 23, 2016
Board of Trustees
Committee of the Whole

Board Regulation ~ Administration 5 — Sexual Orientation, Gender Identity and
Gender Expression

Background

At the March 9, 2016 Committee of the Whole meeting Trustees reviewed the latest draft version of
Board Regulation - Administration 5 — Sexual Orientation, Gender Identity and Gender Expression
and forwarded to today’s Public Board meeting.

Recommendation:;

That the Board of Trustees approve Board Regulation — Administration 5 — Sexual Orientation,
Gender Identity and Gender Expression.

BOARD _@__f‘[_



BOARD REGULATION ADMINISTRATION 5

ADMINISTRATION 5 — Sexual Orientation, Gender Identity, and Gender
Expression

Date: Responsible Administrator: Superintendent

1.0 Board Regulation, Administration 5 — Sexual Orientation, Gender Identity, and Gender
Expression shall be administered in conjunction with Polic :
Gender Identity, and Gender Expression, and Adm1m g
Orientation, Gender Identity and Gender Expression. :

le Practice ES24 Sexual
20 PROCESS

2.1 The Board of Trustees may, from time to tjf

2.2 The membership of any task grou s imay vary based o“'" e, i
established by the Board of Trustee relatiy '
Identity, and Gender Expression.

2.3

Prior to formmg any task.g

References: Policy D/II/2 - Sexual Orientation, Gender Identity and Gender Expression
Policy E/l/11 = Harassment Policy
Admin Practice ES23 - Sexual Qrientation, Gender Identity and Gender Expression
The School Act: Section 4
Bill 10
Vision, Mission and Values Statement
Canadian Charter of Rights and Freedoms
Alberta Human Rights Act
Guidelines for Best Practices: Alberta Government

Board Regulation ADMINISTRATION 5 — Sexual Orientation, Gender Identity, and Gender Expression 1/1
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Board Memorandum

Date: March 23, 2016

To: Board of Trustees

From: Committee of the Whole

Subject: Policy F/1/4 — Customer and Project Work (Vocational Courses)

Background

Al the March 9, 2016 Committee of the Whole meeting Trustees reviewed Policy F/I/4 — Customer
and Project Work (Vocational Courses) and forwarded to today’s Public Board meeting.

Recommendation:

That the Board of Trustees rescind Policy F/I/4 — Customer and Project Work (Vocational Courses).

30ARD (1.5



ﬁba F/I/4 — Customer and Project Work (Vocational Courses) F/l/4
I\ A

EFFECTIVE: June 15, 1988 REVISED: April 15, 2009 REVIEW:

1.0 POLICY

1.1 The Board supports the performance of work for customers and project work carried out by
students in vocational programs in order to enhance the education of students.

2.0 GUIDELINES

2.1 Project and customer service work shall be performed by students only when the work falls
within the curriculum guidelines of the course in which it is performed and is of benefit to
the development of student skills.

2.2 All work performed must adhere to Occupational Health and Safety guidelines as well as
local, provincial or federal codes and statutes,

2.3 The principal of a school where customer and project work is carried out shall develop
procedures to ensure that the Board's guidelines and appropriate practices are followed.

References:

POL'CY F - Eaucation - Instruction - - N M
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Board Memorandum

Date: March 23, 2016

To: Board of Trustees

From: Committee of the Whole
Subject: Policy F/IV/7 — Student Conduct

Background

At the March 9, 2016 Committee of the Whole meeting Trustees reviewed Policy F/IV/7 - Student
Conduct and forwarded to today’s Public Board meeting.

Related Admin Practice Student Services 8 — Student Conduct is also attached for Trustee
information.

Recommendation:

That the Board of Trustees approve Policy F/IV/7 — Student Conduct.

BOARD Q(ﬂ



F/IV/7 — Student Conduct FAV/7

EFFECTIVE: March 21, 2007 REVISED: February 24, 2010 REVIEW: 2014-2015

1.0 POLICY

1.1 The Board believes that to maintain a safe, caring, and effective learn /]
students must attend school regularly, be punctual, diligent in their studies, A
and considerate to everyone in the school community.

1.2 The Board believes that each student and staff member has the rig
environment that promotes: equity, diversity, inclusion and humag f

1.3 TheThe Board believes that students must comply wif]
code of student conduct.

1.4 The Board believes that parents and guardins are partne
their conduct contributes to a welcoming,
environment.

2.0 GUIDELINES

2.6

Terdssing, discriminatory, and violent behaviors and expects
e investigated in a timely and respectful manner.

Policy F/IV/7 shall be made publically available on Sturgeon School Division’s web site.

References:  Policies: F/AV/1 School Attendance Policy

FAIV/2 Restricted and lllicit Drugs
FAV/5 Student Suspensions and Expulsions
D/NIA Equity, Diversity, Inclusion and Human Rights
DAN/2 Sexual Orientation, Gender Identity and Gender Expression
Admin Practice(s): SS 8 - Student Conduct
School Act: Sections 12,18,20,24,25
Alberta Human Rights Act
Vision, Mission and Values Statement

POLICY F - Education - Student Discipline 12



F/IV/7 — Student Conduct F/IV/7

EFFECTIVE: March 21, 2007 REVISED: February 24, 2010 REVIEW: 2014-2015

Bullying: Repeated and hostile or demeaning behavior by an individual in the school community
where the behavnor is intended to cause harm, fear or dlstress to one or more mdlvnduals 'n the school

1

ethnicity, gender gender identity, language, physical and lntellectual ability, rafe
orientation, and socio-economic status.

Reterences: Policies: F/IV/1 School Attendance Policy
F/IV/2 Restricted and lllicit Drugs
F/IV/5 Student Suspensions and Expulsions
D/ Equity, Diversity, Inclusion and Human Rights
D/IIf2 Sexual Orientation, Gender Identity and Gender Expression
Admin Practice(s): SS 8 - Student Conduct
School Act: Sections 12,18,20,24,25
Alberta Human Rights Act
Vision, Mission and Values Statement

POLICY F - Education — Student Discipline 22



F/\V/7 — Student Conduct F/IV/7

EFFECTIVE: March 21, 2007 REVISED: February 24, 2010 REVIEW: 2014-2015

1.0

1.1

1.2

1.3

2.0

2.1

2.2

23

24

POLICY

The Board requires students to attend school regularly, to be punctual, to be clean and tidy in
person, to be diligent in studies, kind and courteous to classmates, respectful to teachers and
to conform to the rules of the school.

In addition to Alberta Education’s regulations and its own guidelines governing students, the
Board may approve regulations submitted by Divisional schools pertaining to the conduct and
discipline of pupils.

To ensure that student conduct will be such that an effective learning environment will be
maintained in the schools of the Division, the Board has adopted guidelines relative to student
conduct.

GUIDELINES

Behaviours injurious to the general well being of the school are considered to be
unacceptable.

The school principal in consultation with staff, parents and students shall make such school
rules as are deemed necessary to ensure that proper student conduct is maintained.
All written rules developed at the school level shall be subject to the approval of the

Superintendent.

Principals are responsible for ensuring that action is taken in every case where a student
displays unacceptable behaviour.

References:  Admin Practice(s): SS 8 - Student Conduct

School Act: Section 12

POLICY F - Education — Student Discipline 111



STUDENT SERVICES 8

STUDENT SERVICES 8 — Student Conduct

Date: Jan. 12, 2010 Revised: March 14, 2016 Responsible Administrator: Associate Supt, Education Services

1.0 RATIONALE

The Board recognizes its responsibility to ensure a safe and caring environment in the
schools.

2.0 PROCESS

The Superintendent or designate will be responsible for administering this Administrative
Practice.

3.0 GUIDELINES
3.1 Each principal shall develop a written Schoo! Code of Student Conduct consistent with
Board Policies F/1V/7 Student Conduct and F/IV/2 Restricted and Illicit Drugs and in

consultation with students, parents/guardians, the school council and staff.

3.2 Each principal shall make copies of the School Code of Student Conduct available to
students, parents/guardians and staff.

3.3  Schools shall review the School Code of Student Conduct with students at regular intervals.
34 A school code of student conduct shall include:
3.4.1 expectations for student behavior;

3.4.2 arange of specific corrective measures that will be taken when students are found
responsible for unacceptable behaviour;

3.4.3 provisions regarding safety and security offenses;
3.44 any other matter which the principal deems necessary.

3.5  Students will be held responsible and accountable to Sturgeon School Division and its
agents for their behaviour and conduct:

3.5.1 during involvement in school sponsored or related activities;

References:  Policy: B/i/3 — Committees of the Board (B/l/3b Discipline Committee)
Policy F/IV/2 — Restricted and lllicit Drugs
Policy FAV/5 — Student Suspensions and Expulsions
Policy F/IV/7 — Student Conduct
Board Regulation:  Education 2 — Student Suspensions and Expulsions
School Act: Sections 24 and 25

STUDENT SERVICES 8- Student Conduct 1/4




STUDENT SERVICES 8

STUDENT SERVICES 8 - Student Conduct

Date: Jan. 12, 2010 Revised: March 14, 2016 Responsible Adminisirator: Associate Supt, Education Services

3.5.2 on school board property;
3.5.3 during any recess or lunch periods;

3.5.4 ondivision leased, sanctioned or owned vehicles used for the transportation of
students to and from school and school activities;

3.5.5 beyond the hours of school operation if that behaviour or conduct has a connection
back to the school and a demonstrated detrimental impact on the welfare of
individual students.

3.6 Students and their parents/guardians, when applicable, are accountable for:

3.6.1 school attendance and punctuality;

3.6.2 student work habits including completion of assignments and homework;

3.6.3 proper use of textbooks, equipment, and property of theirs, others and the school;

3.6.4 treating others with dignity and respect;

3.6.5 full cooperation with school authority and personnel authorized to provide
educational programs and other services throughout the school day and during all
school sponsored activities and beyond the hours of school operation if that
behavior or conduct has a connection back to the school and a demonstrated
detrimental impact on the welfare of individual students.

3.7  Consequences including intervention, suspension and/or recommendation for expulsion,
from school or bus, depending on individual circumstances, may be imposed when a
student fails to meet the expectations for student conduct articulated in the School Code of
Conduct and/or School Act (Suspensions 24: 1(a) or (b). Some examples of unacceptable

behaviours include but are not limited to:

3.7.1 conduct which verbally, physically or emotionally threatens the safety of students

or staff;
References:  Policy: B/l/3 — Committees of the Board (B/l/3b Discipline Committee)
Policy F/IV/2 — Restricted and llicit Drugs
Policy F/IV/5 = Student Suspensions and Expulsions
Policy F/IV/7 - Student Conduct
Board Regulation:  Education 2 - Student Suspensions and Expulsions
School Act: Sections 24 and 25

STUDENT SERVICES 8- Student Conduct 2/4




B@ STUDENT SERVICES 8
LAWY
SUCHY  STUDENT SERVICES 8 — Student Conduct

Date: Jan. 12, 2010 Revised: March 14, 2016 Responsible Administrator: Associate Supt, Education Services

3.7.2 conduct which demonstrates disrespect for ethnic, racial, religious and sexual
diversity

3.7.3 possession of a weapon, or anything used, or intended for use in causing injury to
any person, or for the purposes of threatening or intimidating any person;

3.7.4 assault;

3.7.5 possession, distribution or use of illegal drugs, alcohol, inhalants or any other illicit
substances in school or on school property;

3.7.6 willful damage to school or other’s property;

3.7.7 discrimination or harassment;

3.7.8 participating in or contributing to cyber bullying;

3.7.9 participating in, or contributing to froshing or hazing activities;
3.7.10 extortion;

3.7.11 disruptive behaviour, willful disobedience or defiance of authority;
3.7.12 interference with the orderly conduct of classes and school activities;
3.7.13 tampering with items such as fire alarms, or safety equipment;
3.7.14 criminal activity;

3.7.15 bystander encouragement or involvement in instigating or escalating aggressive
behaviour (e.g. taunting, fighting).

3.8 When disciplining a student, a teacher or principal will consider:

3.8.1 whether the student has failed to comply with the Sc/iool Act, Division Code of
Conduct or with the School Code of Student Conduct;

References:  Policy: B//3 — Commiittees of the Board (B/l/3b Discipline Committee)
Policy F/IV/2 - Restricted and lllicit Drugs
Policy F/IV/5 — Student Suspensions and Expulsions
Policy F/IV/7 - Student Conduct
Board Regulfation:  Education 2 - Student Suspensions and Expulsions
School Act: Sections 24 and 25

STUDENT SERVICES 8- Student Conduct 3/4
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STUDENT SERVICES 8

STUDENT SERVICES 8 — Student Conduct

Date; Jan. 12, 2010 Revised: March 14, 2016 Responsible Administrator: Associate Supt, Education Services

3.8.2 the effect of the student’s behaviour upon other students, the staff, the school and
the community;

3.8.3 the nature of the action or incident that calls for disciplinary measures;

3.8.4 informing; and/or consulting with the student’s parents/guardians when it is
warranted;

3.8.5 the student’s previous conduct;

3.8.6 the student’s unique circumstances (age, maturity, extenuating circumstances);
3.8.7 the impact of proposed action on the student’s future behaviour;

3.8.8 any other information the teacher or principal considers appropriate or relevant;

3.8.9 whether the student’s conduct is injurious to the physical or mental well being of
others in the school.

4.0  Each teacher or principal will ensure that appropriate documentation procedures are
employed to record disciplinary actions.

4.1 As per Section 20 (f) of the School Act, the principal or designate has the responsibility for
and the authority 10 establish and maintain appropriate procedures conducive (o an
acceptable standard of student discipline.

References: Policy: B/l/3 - Committees of the Board (B/l/3b Discipline Committee)
Policy F/IV/2 - Restricted and lllicit Drugs
Policy F/IV/5 - Student Suspensions and Expulsions
Policy F/V/7 - Student Conduct
Board Regulation:  Education 2 - Student Suspensions and Expulsions
Schoof Act: Sections 24 and 25

STUDENT SERVICES 8- Student Conduct 4/4
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STIRGEON  Board Memorandum

Date: March 23, 2016

To: Board of Trustees

From: Committee of the Whole

Subject: Policy G/I/14 - Qut of System Placement of Resident Students

Background

At the March 9, 2016 Committee of the Whole meeting Trustees reviewed Policy G/1/14 — Out of
System Placement of Resident Students and forwarded to today’s Public Board meeting. As a result
of a follow up review, administration believes the direction provided by this policy would be more
clear if the word “adequately” was removed and therefore administration is recommending this
revision to the Board of Trustees for their consideration.

1.2 The Board also believes that whenever the recognized special education needs of a grade 1 to
12 student cannot be adequately served by programming offered within the system,
consideration shewld shall be given to the placement of the student in a school or
programming outside the system that will adeguately serve the recognized needs of the
student.

Related Admin Practice Student Services 13 — Out of System Placement of Resident Students

is also attached for Trustee information.

Recommendation:

That the Board of Trustees approve Policy G/I/14 — Qut of System Placement of Resident Students.

soarp .Y



G/1/14 — Out of System Placement of Resident Students G/l/14

EFFECTIVE: June 7, 1995 REVISED: October 24, 2010 REVIEW: 2016-2017

1.0

I.1

1.2

2.0

2.1

2.2

2.3

POLICY

The Board believes that all grade 1 to 12 students with special education needs, who are
resident within its jurisdiction, should have access to programming gf, edpcational
opportunity that will serve their individual requirements and capabilities. :

The Board also believes that whenever the recognized special education de 1
to 12 student cannot be adequately served by programming offere hp” system,
consideration shewld shall be given to the placement of the s{fidep@yin, 2 school or
programming outside the system that will adegquately serve th ggyecognized needs of the
student.

GUIDELINES

The Board authorizes the Superintendent Qr designate, ¥ a
I to 12 student outside of the system in A'ghblic or sepafate school or an approved private
school. "

2.1.1

References:  Admin Practice(s): S8 13- Out of System Placement of Resident Students

POLICY G - Student Services — Special Education 11



G/1/14 — Out of System Placement of Resident Students G/I/14

EFFECTIVE: June 7, 1995 REVISED: October 24, 2010 REVIEW: 2016-2017

1.0

1.1

1.2

2.0

2.1

2.2

2.3

POLICY

The Board believes that all grade 1 to 12 students with special education needs, who are
resident within its jurisdiction, should have access to a program of educational opportunity
that will serve their individual requirements and capabilities.

The Board also believes that whenever the recognized special education needs of a grade 1
to 12 student cannot be adequately served by any program offered within the system,
consideration should be given to the placement of the student in a school or program
outside the system that will adequately serve the recognized needs of the student.

GUIDELINES
The Board authorizes the Superintendent, or designate, to approve the placement of a grade
1 to 12 student outside of the system in a public or separate school or an approved private

school.

2.1.1  Such placement is made because the student requires a special needs program not
available within the system.

The Board will meet the net cost of the program for students approved for out of system
placement.

The Board does not place Early Childhood Services (ECS) students in programs outside of
the system.

References:  Admin Practice(s): SS 13 - Out of Systemn Placement of Resident Students

School Act:

POLICY G - Student Services - _Special Education i1
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STUDENT SERVICES 13

STUDENT SERVICES 13 — Out of System Placement of Resident Students

Date: Sept. 27, 2010 Revised: February 23,2016 Responsible Administrator: Associate Superintendent

Education Services

1.0

2.0

2.1

3.0

3.1

3.2

33

34

3.5

RATIONALE

Whenever the recognized special education needs of a grade 1 to 12 student cannot be
adequately served within the system, consideration is given to the placement of the student in a
school or programming outside the system that will adequately serve the recognized needs of the
student.

PROCESS

Placement of a grade 1-12 student outside of the system is determined by the Superintendent or
designate.

PROCEDURES
Requests are directed to the Director of Learning Support for recommendation.

The Superintendent, or designate, may request written application for special needs education
programming placement by the parent or guardian of a grade 1 to 12 student for review.

The Director of Learning Support will assist in the investigation of potential placements to
determine the most reasonable alternatives for programming with consideration of student need,
accessibility and associated costs.

The Director of Learning Support will arrange the placement and transportation.

If placement is declined, then the Superintendent, or designate, will forward a letter to the
student's parent or guardian advising them of the decision, and their right to appeal this decision.

References:  Board Policy:  G/l/14 Qut of System Placement of Resident Students

STUDENT SERVICES 13 Out of System Placement of Resident Students 1
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Board Memorandum

Date: March 23, 2016
To: Board of Trustees
From: Committee of the Whole

Subject: Operational School Year 2016 — 2017

Background

Please find attached Operational School Year 2016 — 2017 calendar,

calendar details, as well as day count for the 2016-2017 school year. These items
were reviewed at the March 9, 2016 Committee of the Whole meeting, and are
referred to Public Board for consideration. The non-operational day previously set
for Nov. 25 has been moved to Nov. 9 in response to input from parents and
teachers.

Recommendation:
That the Board of Trustees review and approve the Operational

School Year 2016-2017 calendar, calendar details and day count for the 2016-2017
school year.
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yX5
STURGEON FOR SCHOOL YEAR: 2016-2017

School Year 2016-2017
(All dates are inclusive unless otherwise specified)

AUGUST
Mon. 25 School offices open
Thurs. 29 Professional Development Day — No classes
Tues. 30 Professional Development Day — No classes
Wed. 31 Operational Non-Instructional Day
SEPTEMBER
Thurs. 1 All classes (full day)
Mon. 5 LABOUR DAY - No classes
Fri. 9 Division/School PD/Collaboration and Staff Meeting — No classes
OCTOBER
Mon. 10 THANKSGIVING DAY - Noclasses
Fri. 14 Division/School PD/Collaboration and Stalf Meeting - No classes
NOVEMBER | W
Wed. 9 Non-inslrﬁ&[ional"_daj.' in licu of Parent-Teacher Interviews
Thurs. 10 Division/Schgol PD/Collaboration and Staff Meeting — No classes
Fri. 11 Remembrance Day - No classes
DECEMBER
Fri. 9 Division/School PD/Collaboration and Siaff Meeting ~ No classes
Mon. 26 Christmas recess begins
JANUARY
Mon, 9 Classes resume
Tues: 31 Division/School PD/Collaboration and Staff Meeting — No classes

References:  Policy: DAI/1 Operational School Year
Admin Practices: Administration 4 — Operational School Year
School Operational Year Calendar 2016-2017
School Operational Year Calendar Day Count 2016-2017
School Act: 56
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FOR SCHOOL YEAR: 2016-2017

FEBRUARY
Wed. 1 First day of Semester 2
Thurs./Fri. 9/10 Teachers' Convention - No classes
Mon. 20 FAMILY DAY - No classes
Fri. 17 Division/School PD/Collaboration and Staff Meeting — No classes
MARCH
Fri. 10 Division/School PD/Collaboration and Staff M_eﬂing — No classes
Fri. 24 Non-instructional day in lieu of Parent-Teacher In?erview’vs*
Mon. 27 Spring recess begins
APRIL
Mon. 3 Classes resume
Thurs, 13 Division/School PD/Collaboration and-Staff Meeting — No classes
Fri. 14 Good Friday - No classes '
Mon. 17 Easter Monday — No classes,
MAY
Fri. 19 Division/Schopl PD/Collaboration and Stalf Meeling - No classes
Mon. 22 VICTORIA DAY - No classes
JUNE
Fri. 9 Division/School PD/Collaboration and Stalf Mecting — No classes
Thurs. 29 Last day of classes
Fri. 30 Operational Non-Instructional Day
References:  Policy: D/i/1 Operalional School Year

Admin Practices: Administration 4 — Operational School Year

School Operational Year Calendar 2016-2017
School Operational Year Calendar Day Count 2016-2017

School Act: 56
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FOR SCHOCQOL YEAR: 2016-2017
School Year 2016-2017
Non-Instructional Instructional Operational b

109 10to 12 109 10 ta 12 1109 10 to
AUGUST 3.0 30 0.0 0.0 3.0 %
SEFTEMBER 1.0 1.0 20.0 20.0 21 .Of 2T

OCTOBER 1.0 1.0 19.0 19.0 20.0 200

NOVEMBER 20 20 19.0 19.0 AIVM 21.0
6 7

DECEMBER ‘ 10 1.0 16.0 1 0 17.0
JANUARY | 10 1.0 16.0 ; 17.0 17.0

TOTAL - SEMESTER 1 9.0 9.0 90. 90.0 99.0 99.0

FEBRUARY 3.0 % 16.0 6.0 19.0 19.0
MARCH 2.0 16.0 16.0 18.0 18.0

APRIL Q 17.0 17.0 18.0 13.0

MAY 1.0 ’ L0 21.0 210 220 220

JUNE 20 2.0 20.0 20.0 220 220
Y

TOTAL - SEM I 9.0 9.0 90.0 90.0 93.0 99.0

OPERATIO AR

TO, 18.0 18.0 180.0 180.0 198.0 198.0

References:  Policy: DV/il/1 Operational School Year
Admin Practices: Administration 4 — Operational School Year
School Operalional Year Calendar 2016-2017
School Operational Year Calendar Delaifs 2016-2017
School Act: 56

1
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STURGEON

|SCHOOL DIVISKON

Board Memorandum

Date: March 23, 2016
To: Board of Trustees
From: Committee of the Whole

Subject: Operational School Year 2017 — 2018

Background

Please find attached Operational School Year 2017 — 2018 calendar,

calendar details, as well as day count for the 2017-2018 school year. These items
were reviewed at the March 9, 2016 Committee of the Whole meeting, and are
referred to Public Board for consideration.

Recommendation:
That the Board of Trustees review and approve the Operational

School Year 2017-2018 calendar, calendar details and day count for the 2017-2018
school year.

soarp 4.4
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STURGEON

FOR SCHOOL YEAR: 2017-2018

AUGUST
Mon. 28
Wed. 30
Thurs. 31
SEPTEMBER
Fri. 1
Mon. 4
Tues. 5
Fri. 8
OCTOBER
Mon. 9
Fri. 13
NOVEMBER
Fri. 10
Fri. 24
DECEMBER
Fri.

Mon.

School Year 2017-2018

(All dates are inclusive unless otherwise specified)

School offices open
Division/School PD/Collaboration; Staff meeting — No clgs
Division/School PD/Collaboration; Staff meeting — No clf

Operational Non-Instructional Day
LABOUR DAY - No classes

All classes (full day)

Division/School PD/Collaboration; St I —ﬂ; classes
THANKSGIVING DAY - D

Division/School PD/Coilafpfatiol; Staff meeting ~ No classes

itn/School PD/Collaboration; Staff meeting — No classes
1stmas recess begins

Classes resume

Division/School PD/Collaboration; Staff meeting — No classes

References:

Policy. D/li/1 Operational School Year

Admin Practices: Administration 4 — Operational School Year

School Operational Year Calendar 2017-2018
School Operational Year Calendar Day Count 2017-2018

School Act: 56

112
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FOR SCHOOL YEAR: 2017-2018
FEBRUARY
Thurs. 1 First day of Semester 2
Thurs/Fri. 8/9 Teachers’ Convention - No classes
Fri. 16 Division/School PD/Collaboration; Staff meeting — No classes
Mon, 19 FAMILY DAY - No classes
MARCH
Fri. 9 Division/School PD/Collaboration; Staff meeting -{No class
Fri. 23 Non-instructional day in lieu of Parent-Teacher Intervie
Mon. 26 Spring recess begins
Fri. 30 Good Friday — No classes
APRIL
Mon. 2 Easter Monday — No classes
Tues. 3 Classes Resume
Fri. 13 Division/School PD/Colla 10/i=BHiff meeting — No classes
MAY
Fri. 18 Division/School PE{Coljfboration; Staff meeting — No classes
Mon. 21 classes
JUNE
Fri. 8 #13ion/School PD/Collaboration; Staff meeting — No classes
Thurs. 28 rational Non-Instructional Day
Fri. Lasptlay of classes

References:  Policy: DAl/1 Operational School Year
Admin Practices: Administration 4 — Operational School Year
School Operational Year Calendar 2017-2018
School Operational Year Calendar Day Count 2017-2018
School Act: 56
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STURGEQN FOR SCHOOL YEAR: 2017-2018

School Year 2017-2018

Non-Instructional Instructionnl Operational
1109 10 to 12 1to9 10¢to 12 1to 9 1lpto 12
AUGUST 2.0 10 0.0 0.0
SEPTEMBER 20 20 18.0 18.0
OCTOBER 1.0 1.0 200 20,0
NOVEMBER 20 2.0 20,0 20,0
DECEMBER 1.0 1.0 15.0
JANUARY 1.0 1.0 17.0 . 8.0 18.0
TOTAL -SEMESTER | 9.0 2.0 90, 90.0 99.0 99.0
FEBRUARY 3.0 16.0 19.0 19.0
MARCH 2.0 15.0 17.0 17.0
APRIL 19.0 20.0 20.0
MAY ﬂ 1.0 210 210 220 220
JUNE 20 2.0 19.0 19.0 21.0 210
TOTAL - SEMBSEE 9.0 9.0 90.0 90.0 99.0 990
18.0 150 180.0 1800 i98.0 198.0

References:  Policy. D/l/1 Operational School Year
Admin Practices: Administration 4 ~ Operational School Year
School Operational Year Calendar 2017-2018
School Operational Year Calendar Delails 2017-2018
School Act: 56
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SOCHCXIL DIVISKON Memora ndum

Date: March 23, 2016

To: Board of Trusiees

From: Committee of the Whole

Subject: 2016-2017 Instructional Material Fees
History:

Attached is:

. A seven year history of the collections of the Instructional Material Fees in Sturgeon
School Division

2. Summary of 2015-16 Board Directed Fees

3. Policy D/1/13 Instructional Materials

4, Administrative Practice Financial Management 2

The current Basic Material Fees for 2015-2016 school year are:
Elementary  $ 55.00 per year
Junior High  $ 67.00 per year
Senior High  $ 55.00 per semester, $110.00 per year, or for those students
in less than a 10 credit load, $ 4.50 per credit

Recommendation:

The Trustees review and recommend the Instructional Material Fees for 2016-2017 school year.

BOARD M |



STURGEON SCHOOL DIVISION

REPORT OF INSTRUCTIONAL MATERIAL FEES
FOR THE SCHOOL YEAR 2015-2016

Total Total Total %
IMF Due Received |Outstanding] Received
Sept 30/14 to date to date to Feb 29, '16
BUDGET |FEES A B
7,573.50 |BON ACCORD 8,415.00 7,315.00 1,100.00 86.93%
20,515.50 |JCAMILLA 22,795.00 19,171.20 3,623.80 84.10%
14,720.40 |GIBBONS 16,356.00 13,276.18 3,079.82 81.17%
15,192.90 |GUTHRIE 16,881.00 13,537.65 3,343.35 80.18%
16,483.50 |LANDING TRAIL 18,315.00 10,249.50 8,065.50 55.96%
14,259.60 JLILIAN SCHICK 15,844.00 12,486.20 3,357.80 78.81%
22,309.20 |MPES 24,788.00 21,460.70 3,327.30 86.58%
20,476.80 |NAMAO 22,752.00 15,695.00 7,057.00 68.98%
7,128.00 JOCHRE PARK 7,920.00 6,857.50 1,062.50 86.58%
19,928.70 |REDWATER 22,143.00 15,472.10 6,670.90 69.87%
70,191,000  JSTURGEON COMP 77,990.00 56,991.00 20,999.00 73.07%
16,136.10 [|STURGEON HEIGHTS 17,929.00 14,515.95 3,413.05 80.96%
244,915.20 |TOTAL 272,128.00] 207,027.98 65,100.02 77.77%
207,027.98 |(total rec'd)
37,887.22 |{under budgeted amount)
2008-2009 92.03%
2009-2010 91.24%
2010-2011 90.09%
2011-2012 95.51%
2012-2013 92.00%
2013-2014 92.18%
2014-2015 95.71%
2015-2016 77.77%
Annual Fees 10111 1112 12113 14115 15/16
Elementary 4500 55.00 55.00 55.00 55.00
Junior High 57.00 67.00 67.00 67.00 67.00
Sr. High 99.00 110.00 110.00 110.00 110.00




etts [ ses | s 8ss | su5 | eboseny

V/N
V/N 0zL$ 065 06$ 0$ G$ (onpa7) spuInby SOWoYL 4
VN oLLS 595 595 55§ | 498-V/N JlaNd HoaIy 18
. VIN 001§ 0L$ 0§ 09$ oeLs QUOVSD
B viN ] - oels | ozls | 08$/SsS 598 05 | Sloypd useibien
00L$ -2l ®POID 0ZIS - LL R 0L SePDIS | 00I$/02IS/0E1S | 98 | 66§ 05$ 52§ 2lIgnd PUDSsI M3
OL LS JO WNWIXOW D O} 4IPS1O/G$ - UBIH "I oLL$ 59% 59$ 05§ | 495-V/N SIIOUDD PUDSS| I3
19§58U18S/> JO SIPBID |1 )| 09$ *UBIH IS ous | oL 0z$ 09$ | ous (onpeT) plo9 3001
pDO| JpaIo gL > N ,._Um_o.\a_.: 5| oLLS 9% 19 §5¢ | 495 - V/N uolsjalq |ooyos uoebing

9T0Z - STOZ suondpsunf Sunoqysian
AdAING SB34 |elBIeN




W D/I/13 — Instructional Materials D/1/13

A Iy A
EFFECTIVE: June 25, 2003 REVISED: March 23, 2016 REVIEW: 2020-2021
1.0 POLICY

1.1  The Board believes that access to appropriate instructional materials resources:is an
integral part of education.

2.0 GUIDELINES

2.1 Pursuant to 1.1, the Board allocates funding to provide the'necessary instructional
resources.

2.2 As per the School Act 60(2), the Board has the-authority, to establish fees with respect to
instructional resources.

2.3 Instructional Material Fees shall be determined by the Board through the school year
budget development process.

References:  Admin Practice(s): Financial Management 2 — Instructional Material Fees
Administration 11 - Instructional Material Fees Procedures
Administration 12 — Instructional Material Fees Collection
Curriculum and Resources 1 — Resources
Educational Services 7 — Curricular and Extra-Curricular Fees
Board Policy: D/l/2; System Budget Development
School Act: Section 60(2)(j)

POLICY D - Administration — Business Operations 1




D/I/13 — Instructional Materials D/1/13

EFFECTIVE: June 25, 2003 REVISED: November 26, 2014 REVIEW: 2020-2021

1.0 POLICY

1.1  The Board believes that access to appropriate instructional resources is an integral part of
education.

2.0 GUIDELINES

2.1 Pursuant to 1.1, the Board allocates funding to ple\'fide the necessary instructional
resources. ;

2.2 As per the School Act 60(2), the Board has the authority to establi_s‘h‘ fees with respect to
instructional resources.

2.3 Instructional Material Fees shall be determined by the Board through the school year
budget development process,

References:  Admin Praclice(s): Financial Management 2 — Instructional Materials Fees
Administration 11 — Instructional Materials Fees Procedures
Administration 12 — Instructional Materials Fees Collection
Curriculum and Resources 1 — Resources
Educational Services 7 — Curricular and Extra-Curricular Fees
Board Policy: D//2; System Budget Development
School Act: Section 602)(j)

POLICY D - Administration — Business Operations 1M




FINANCIAL MANAGEMENT 2

FEL

‘GEO‘N FINANCIAL MANAGEMENT 2 — Instructional Material Fees

Date: SeptemberQ1, 2009 Revised: March 7, 2016 Responsible Administrator: Secretary Treasurer

1.0 RATIONALE

The Board assesses Instructional Material Fees to provide needed materials to students to
enhance their educational opportunities.

2.0 PROCESS

At the start of each year’s budget process, the Secretary Treasurer will have the Board
determine Instructional Material Fees for the following year.

3.0 GUIDELINES

3.1 Basic Instructional Materials Fees for the 2016 — 2017 school year are:

3.1.1 Elementary $55.00 per year
3.1.2  Junior High $67.00 per year
3.1.3 Senior High $55.00 per semester, $110.00 per year, or for those

students in less than a 10 credit load, $4.50 per credit

3.2 Out of Boundary students, registering in SCHS, shall be charged a $50.00 deposit. Upon
attendance to the school the deposit will be applied to offset their school fees.

References:  Board Policy: D/l/2 System Budget Development
D/A/13 Instructional Materials

FINANCIAL MANAGEMENT 2 - instructional Material Fees 11




ADMINISTRATION 11

ﬁba ADMINISTRATION 11 — Instructional Material Fees Procedures

AL
STURGEON

1A A

&= Date: April 14, 2003 Revised: March 7, 2018 Responsible Administrator: Secretary Treasurer

3.1

3.2

33

34

3.5

3.6

1.0 RATIONALE

Appropriate material resources, including printed material, textbook renewal and
workbooks, digital resources, library resources and Art, Science, Physical Education
enhancement supplies, are an integral part of student learning.

2.0 PROCESS

Principals shall be responsible for the collection of Instructional Material Fees and for
submission of such fees to the Secretary Treasurer. Schools must account for instructional
material fees usage and report annually to the Secretary Treasurer and their school
communities.

3.0 GUIDELINES

Specific procedures for the collection of instructional materials shall be issued from
the Secretary Treasurer’s office on an annual basis.

Students transferring out of the Division during the school year shall receive from
the school a refund of instructional material fees, determined on a pro-rated
monthly basis.

An Instructional Material Fee paid by a student in any Divisional school for the
current school year shall be considered transferable to any other Divisional school
in which the student registers during that school year.

Principals shall be responsible for ensuring that all instructional materials are
returned by students and the appropriate charges are assessed for lost or damaged
materials.

At the discretion of the school principal, high school students taking approved
summer school courses or studying for supplemental examinations shall be
provided instructional materials for a nominal fee. Fifty percent of this fee shall be
refunded upon the return of the books in satisfactory condition.

Any student entering the Division or transferring out of the Division after March
31% of the school year will not be charged or refunded any portion of the
instructional material fee.

References:

Board Policy: D/Ii/113

ADMINISTRATION 11 - Instructional Material Fees Procedures in



ADMINISTRATION 12

% ADMINISTRATION 12 — Instructional Material Fees Collection

Date: November 14, 2003  Revise: March 7, 2016 Responsible Administrator: Secretary Treasurer

1.0 RATIONALE:

Instructional Material Fees administered for material resources shall be collected and
utilized for the purpose of obtaining material resources for students.

20 PROCESS:

The Secretary Treasurer will be responsible for ensuring the collection of Instructional
Material Fees is undertaken according to established guidelines.

3.0 GUIDELINES:

3.1 In May and June of each school year, schools shall notify parents through their
newsletter of the Instructional Material Fees for the subsequent school year.

3.2 After the first Friday in the new school year, each school shall send a reminder
letter to parents who have not submitted payments and request such fees.

3.3 In December and January, a letter shall be sent to parents, with respect to
delinquent accounts indicating a final payment due date of April 30™, and that
any outstanding account as of that date may be placed with a collection agency.

3.4  In cases of genuine hardships, principals have the discretion and flexibility to
waive or make alternative payment arrangements.

3.5  Upon approval of the principal, a list of all other outstanding accounts as of April
30" shall be forwarded to the collection agency by school office personnel.

3.6 Once an account is placed for collection, the collected balances will be forwarded
to Central Office.

3.7  The school’s goal shall be to collect 100% of the Instructional Material Fees.

References: Board Police: Di1/13 - Instructional Materials
Admin Practice: Admin 11 - Instructional Materials Procedures
Education Services 7 - Curricular and Extra-curricular Fees

ADMINISTRATION 12 - Instructional Material Fees Collection 11
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[ A A
Memorandum

Date: March 23, 2016

To: Board of Trustees

From: Iva Paulik, Secretary Treasurer
Subject: Monthly Financial Report

Background

Attached you will find the 6 Months Financial Report for 2015-2016 as at February 29, 2016.

Recommendation:

That Trustees receive as information the 6 Months Financial Report for 2015-2016 as at
February 29, 2016.

soarD U ||



[

{r)
{or}
(6)

g}

{2}
(o}

{s)
)
i)
()
1]

(2184 SWEs Bu3 18 SaNUNUOD Fulpuads )i

o8vzzz't snjding 91.02-510Z Pa3oalosd
08.'68 s4e]10@ ANd paRIIWIOY 1S58
CLO'ETY uodn poa3na]|o) SONUIASY 5587
%00'0S 9% 139HY1 YBE'LOY BEG'SEL'T €L7'95E TZT'BIE (31oyaqa)/snjding 91L.0Z-51L02Z

%V6"8Y %68t v26'Z61°99 S99'V6E'ZE €£6'76T99 TE6'066'Y9 sasuadxg |ejog
%EBY %E'8Y ¥59'EL £65'GE VS9'EL 11008 SAVIAIIG [RUIBIXE
%2 9P %y SLL08Y'T rre'SYT'T SLL'0BV'E 596'991'Z uoljessiuiupy pue 93UeUIaA09 picog
%b'SS %S VEL'E6Y'S 608'c0'E T6T'EGY'S TEB'TES'S uonepodsues]
%89t %89 025'9.8'9 9/9°9TTE 1259489 Z12'S89'9 asueusjuley pue suopelradg jueld
%L 8h %L '8Y TEB'RIL'TS EVE'ESE'YT TEB'BIT'TS £16'922'0S uoionIIsu|
SIANLIANIJXI

%ST'TS %6Z'1S 85£°009'95 €09'0ET'VE 9vT'6v5'99 £ST'60E'S9 SanuaAay jejol
%0'00T %0'0 TIT'1S CIT'1S & 2 SaNUIAIY IO
%0'05 %0°05 T0S'PEY'T 052'¢TL T0S'per'T 10S'vEr's suoinquiuod |ejides jo uonezIowWY
%L'6E %L 6E TES'B0Z 68978 TES'802 S6L'BZE Buisieapunyg
%9°18 %918 9y¢'9E 996'67 9pZ'9E 9tL'9€ sanoed jo |[ejuay
%S9 %S°9E 8Z0'STT 796tk 82051 L58'S0T suopeucq pue sl
%9'1S %9°TS 000'LL TTL'6E 000°LL 000°sS SWOodUL JUSW)SIAU]
%L1 %LTS T8E'TVE T16'v2T TBE'TYT (444174 SOVIAIDS PUE SI|ES - JAHI0
%6'69 %669 EOEZI6T 600°9€E'T E0E'TI6'T vrSToLT saod
%0°00T %0001 LL9'12 £L9'TT £L9'12 225°02 uciApsUNE |00YIS BUIQ|Y - J2UWI0
%0'09 %0°09 000'082 000°89T 000'082 000'0vz IUDWWIBA0Y |eIapad
%E'ZV %62l ¥9£°909 502'092 #9909 Trr'SkE BLI2G|Y JO JUIWWIDA0S - 13Y)0
%.°0S %L08 vIE'SZIT9 60T‘Z92'1E pTESZO'TY vZ5'IrL09 uonedInp3 eHaqly
SIANNIATY

910z ‘L& 1snbny 1abpng 910z'1el 910z ‘6z Averugai|  g10z-5L0z alepdn |ied 9102-5102
ojisesasod o|  pazyewy ofisnny o) jseaanog|  suwwom g jemdy pieog oj pajuasard) 9 1L0Z ‘62 Aaeniqag jo se sjinsay
18bpng buudg
sasueyep 1ses3104 s)insay |enjoy uojewou| Jebpng {Z "ON uoisialg Jooyss uoabims




T/t

ajuemnsus ‘salddns ‘Qd ‘sadnias jeuoissajold w Suipuadsiapun UCIESIUIWPY B 3DUELIBADY paeog (tT)
Sijjuow QT JIAO SINII0 [ENIIE PUE SYJuow ZT J2a0 pajesosd Suiaq 1a8png SJI03I811U03 SNY 0} anp AjLlewW 3JUBLIEA 3jqRINCARJUN uoneuodsuel] (ot
S20IAI25 PAIIEIIUOT pue 21N vl s3uaes ‘Suuiy ug sAejag :3oususjulepy @ suonesadQ (6)
SaImpuadxy
sjyuana Suisietpuny jo Suiwi) :3uisiespuny (e
Juo.ydn pa1as)|0I SEM ILUOIUI [RIUS SUIOS (SANI|IDEY JO |Ruay (2)
s|enjae s Jeah 3se| uo paseq ‘193png pIlewnsy suoliewoq 18 sYIo (9)
130010 /1aquwa1das Ul paLINido0 S3NU3ARL UIELISD JO SUDIIIB|I0D JO ISOW S3IIAIBS 1§ 53|85 - JaY10 (8)
1300120 /13qwa1dag Ut paLM20 $33) JO SUOID3|02 150/ 5334 ()
juondn paida||od sem aNuaady UONJIPSISNT |00LYIS euaqly - 42410 ()
Supnoau) syjuoLwe gT UO paseg JUIWWIBACY |e1ap3ad (2)
[M901¢ "qa4 w panada) Bwpuny uep/rag/AoN/120/das) %599 QISd uswAed Guipunj uAefag eUBqJY JO WBWUIBA0Y - 12Y10 (1)
sanuanay
30N

(5132 "4nd) sunsaa 5. 1024 15B] U PASEQ (1S SIUEIT UIRMIDI IPNJIUI SINUSAI UOIEINPT FY -
sjenioe Suisn spung pajesauag [ooyss -
(A yuow pajesoud) pajdapial syuawiledap UsaMIa( SJ9JSURIY 150D -
SUJUOL § JOJ $3SUIAXT PUR 5INUBAJY -
SUCRAWNSSY





