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,SE; Board Meeting Agenda

STURGEON  June 28, 2017 - 4:30 p.m.

PURBLIC SCHOOH DIVISION

1. Call fo Order

2, Approval of Agenda

2.1 Additions/Deletions to Agenda

2.2 Approval of Agenda

3. Appoinimen’rs

4. Reading and Approving of Minutes

4.1 Amendment/Correction of Minutes

4.2 Approval of the Minutes of the Regular Meeting of
May 24, 2017

5. Presentations

é. Reporis from Senior Administration

7. Reporis from Trustees and Sianding Committees

7.1 Chair's Report

7.2 Trustees' Reports
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7.3 Building

7.4 Finance & Human Resources
7.5 Education Policy

/.6 Advocacy

7.7 Transportation

8. Reports from Special Comnmittees

8.1 Alberta School Boards Association Representative

8.2 Public School Boards Association of Alberta Representative

9. New Business

9.1 Policy D/I/13 - Instructional Materials
9.2 Policy F/Il/1 = Curricular and Exira-curricular Fees
9.3 Policy I/1 - Student Transportation Services

?.4 Locdlly Developed Courses Approval — Film and Media Art 15,
25, 35 (3 credits)

9.5 Locadlly Developed Courses Approval — Film and Media Art 15,
25, 35 (5 credits)

9.6 2017 - 2018 Educational Services Agreement, Elk Island Public
Schools - Language Immersion Sturgeon Public School Division
Transporied Students
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9.7 2017 - 2018 Educational Services Agreement, Greater St.
Albert Catholic Schools — Language Immersion Sturgeon Public
School Division Transported Students

2.8 2017 - 2018 Educational Services Agreement, St. Albert Public
Schools - Language Immersion Sturgeon Public School Division
Transported Students

9.9 July/August Committee of the Whole and Board Meetings

9.10 Naming of the New School in Morinville

9.11 2017 — 2018 School Fees

9.12 2017 - 2018 Preliminary Budget

9.13 Election 2017
2.13.1  Sturgeon County Agreement
?.13.2 Bylaw 1 -17, A bylaw to adopt modified voting

procedure

?.14 Monthly Financial Report

9.15 Annual Report Re: Off-Campus Education

9.16 Public Notification of the Ceniral Office Modernization

10. Unfinished Business
11. Notices of Motion

12. Information
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13. Comment & Question Period
13.1 ATA; CUPE

13.2 Community Members

13.3 Media

14. Requesfs for Information

15. Adjournmeni



UNAPPROVED DRAFT

Minutes of the Meeting of

The Board of Trustees of

Sturgeon Public School Division No. 24
Held at Morinville on May 24, 2017

I\ N
STURGEON

PUIRBNIC SCHOOH DIVISKON

Table of Contents
Resolution #
Approval of Agenda........c.cei i 064
Approval of MINUIES........cverres s isi i seres s eresenss st s san e bessranes 065
New Business
Policy D/III/1 - Equity, Diversity, Inclusion and Human Rights............ 066
Policy D/IlI/2 - Sexual Qrientation, Gender Identity and Gender Expression 067
SIGIS Child Care Sociely Lease Agreemet.......covineniinninnen 068
Lease Agreement - Town of Gibbons - Bon Accord Community School 069
Lease Agreement - Town of Gibbons - Gibbons School ..........cceerere 070
Non-Resident Fee Schedule 2017 - 2018..........cviininnncninnnnen. o071
Authorization of Junior High Locally Developed Optional Course -
Academic Skill BUilding .......ccccocveiimiriiniii s 072
Authorization of Junior High Locally Developed Optional Course -
Exploring World Religions.........cccurenmvieemenisinnies s reenissnns 073
Election 2017 - Special Ballots.......ccocviniiiiiii s 074
Election 2017 - Sturgeon County Agreement..........cocvvvvireacinniseesins 075

soarp 4.




UNAPPROVED DRAFT

Minutes of the Meeting of
The Board of Trustees of

(i 4
Sturgeon Public School Division No. 24
STIRGEON  Reid

Held at Morinville on May 24, 2017

PLRDIC SCHOO DIVISION

Rotl Ca

Present were Trustees: Ms. Tracy Nowak (Chair), Mrs. Shelley Porier (Vice Chair);
Mrs. Misty Featherley; Mr. Terry Jewell; Mrs. Liz Kohle; Dr. Michele Dick
(Superintendent); Mrs. Iva Paulik (Secretary Treasurer), Mrs. Ruth Kuik (Associaic
Superintendent, Education Services); Mr. Thomas Holmes (Associate Superintendent, Human
Resources & Leadership Support)

Absent: Mrs, Wendy Miller

Qall to Qrder

The Chair called the meeting to order at 4:32 p.m.

Approval of Agenda

#064/2017 — Moved by Mr. Jewell that the agenda be approved.

CARRIED 5/0

Appointments

Approval of Minutes

#065/2017 — Moved by Mrs. Featherley that the minutes of the Regutar Meeting of April
26, 2017 be approved.

CARRIED 5/0

Presentations

Mrs. Nikki Woodford, Coordinator, Insiructional Techneology & Innovation, Sturgeon
Public School Division, provided a screening of the Trustee video to promote Trustceship
for the 2017 Trustee Election.

Mr. Greg Gibson, Principal, Learning Centres, Sturgeon Public School Division provided

an update with respect to the Morinville Learning Centre and the Sturgeon Learning
Centre.

RepLorts from Senior Administration

A verbal and written report was provided on behalf of Senior Administration.
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Reports from El_nstees and Standing Committees

Chair’s Report
A verbal report was provided.

Trustees' Reports
Verbal reports were provided.

Building
A verbal report was provided.

Finance & Human Resources
No report was provided.

Education Policy
No report was provided.

Advocacy
No report was provided.

Transportation
A verbal report was provided.

Reports from Sgecial Committees

Alberta School Boards Association Representative
A verbal report was provided.

Public School Boards Association of Alberta Representative
A verbal report was provided.

New Business

Policy D/II/1 — Equity, Diversity. Inclusion and Human Rights
#066/2017 — Moved by Mrs. Kohle that the Board of Trustees accept the affirmation of

Policy D/111/1 - Equity, Diversity, Inclusion and Human Rights.

CARRIED 5/0

Policy D/II/2 — Sexual Orientation, Gender Identity and Gender Expression
#067/2017 — Moved by Mrs. Kohle that the Board of Trustees accept the affirmation of
Policy D/I11/2 — Sexual Orientation, Gender Identity and Gender Expression.

CARRIED 5/

SIGIS Child Care Society Lease Agreement
#068/2017 — Moved by Mrs. Featherley that the Board of Trustees approve the Leasc

Agreement with SIGIS Child Care Society for a children centre at Sturgeon Heights
School for the 2017 — 2018 school year.

CARRIED 5/0
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Lease Agreement — Town of Gibbons — Bon Accord Community School

#069/017 — Maved by Mr. Jewell that the Board of Trustees refer the Lease Agreement
with the Town of Gibbons for an out of school care program at Bon Accord Community
School lor the 2017 - 2018 schoot year to the June 14, 2017 Building Committec
Meeting.

CARRIED 5/0

Lease Agreement — Town of Gibbeons — Gibbons School

#070/2017 — Moved by Mr. Jewell that the Board of Trustees rcfer the Lease Agreement
with the Town of Gibbons for an out of schoo! care program at Gibbons School for the
2017 — 2018 school ycar to the June 14, 2017 Building Committec Meeting.

CARRIED 5/0

The mecting recessed at 6:00 pm for dinner.

The meeting resumed at 6:38 pm.

Non-Resident Fee Schedule 2017 - 2018
#071/2017 — Moved by Mrs. Featherley that the Board of Trustees approve the Non-
Resident Fee Schedule for the 2017 — 2018 school year.

CARRIED 5/0

Authorization of Junior High Locally Developed Optional Course — Academic Skill
Building

#072/2017 — Moved by Mrs. Porter that the Board of Trustees approve the authorization
of Academic Skill Building as a locally developed junior high school optional course for
use in Division schools beginning Sceplember 2017 through to June 2020.

CARRIED 5/0

Authorization of Junicr High Locally Developed Optional Course — Exploring World

Religions
#073/2017 — Moved by Mrs. Featherley that the Board of Trustees approve the

authorization of Exploring World Religions as a locally developed junior high school
optional course for use in Division schools beginning September 2017 through to June
2020.

CARRIED 5/0
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Election 2017

Special Ballots for Election October 16, 2017

#074/2017 — Moved by Mrs. Porter that the Board of Trustees as per Section 77.1 of the
Local Authorities Election Act, pass a resolution to provide for *Vote by Special Ballot™”
for the 2017 election of the local jurisdiction.

The application for special ballots may be made by one or more of the following
methods:

(a)in writing;
(b) by telephone;
(c) by telecopier;
(d)in person;
(c) by e-mail.

CARRIED 5/0

Sturpeon County Agreement
#075/2017 — Moved by Mrs. Porter that the Board of Trustees refer Election 2017 —
Sturgeon County Agreement to the June 28, 2017 Board Meeting.

CARRIED 5/0

Monthly Financial Report
That the Board of Trustees receive as information the 8 Months Financial Report for

2016 - 2017 as of April 30, 2017.

_Unfinished Business

Notices of Motion

There were no Notices of Motion.

|nformation

Comment & Question Period

ATA; CUPE
No report was provided.

Community Members

Media
No report was provided.
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Reguests for |nformation

There were no requests for information.

#076/2017 — 7:10 p.m. — Moved by Mr, Jewell that the Board go in camera.

CARRIED 5/0

#077/2017 = 8:10 p.m. — Moved by Mr. Jewell that the Board go oul of camera.

CARRIED 5/0

Close of Meetinq

The Chair adjourned the meeting at 8:11 p.m.

Chair

Dune Secretary-Treasurer
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STURGEON  Board Memorandum

Date: June 28, 2017
To: Public Board
From: Senior Administration

Subject: Seniors Report

Topic

During the month of June the Superintendent and Associate S

uperintendent of Education Services completed

their formal round of school visits.
The Superintendent focused primarily on discussions relative to:

1.

2.
3.

A review of the successes and challenges associated with the 2016-2017 school year and the direction set
for SY 2017-2018.

In-depth review of each principal’s Professional Growth Plan and priorities for the upcoming year.
Classroom visitations.

The Associate Superintendent focused on:

1

A review of the progress of each school's Library Learning Commons. The majority of schools have
completed the work needed to transform the library’s focus from “the collection” and toward a student
centered environment. One ortwo schools have identified work needed for school year 2017/18 and
have plans with associated timelines,

Gender neutral washrooms: signage will be supplied over the summer to indicate washrooms facilities in
all schools designated for public use. Should students not be comfortable changing in locker rooms,
principals have identified a private space for students.

Summary results: Results provided by the completion of the accountability survey and My School survey
were reviewed with principals with the focus of the discussion being on celebrations and response to
challenges. Measures discussed were Safe and Caring, Program of Studies, Education Quality, School
Improvement, Citizenship, Work Preparation and Parental Involvement.

Safe Contact Cohort Member: principals identified which teacher would participate in the cohort.
Principals were made aware of the work the cohort would be involved in with SOGI 1,2,3 next year.
Principals shared their planning focus for school year 17/18 with a thought to the support that Education
Services could provide.

BOARD _@___
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STRGEON  Board Memorandum

Date: June 28, 2017
To: Board of Trustees
From: Ruth Kuik, Associate Superintendent, Education Services

Subject: Fieldtrip Report

Field Trips

Board Policy F/11/2, “Field Trips” and Administrative Practice Administration 5,
“Field Trip Operational Procedures” require that *‘the principal must have the
approval of the Superintendent for field trips that are overnight or exceed two (2)
school days and/or are outside of the Province of Alberta”. The Administrative
Practice further stipulates that “the Board shall be provided, as information, all field
trips that are overnight and/or out-of-province”.

Overnight:

Camilla School

May 17 - 23, 2018 Approval in principle for 30 junior high students to travel to Quebec
City, Ottawa, Toronto & Niagara Falls.
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STURGEON  Board Memorandum

Date: June 28, 2017
To: Board of Trustees
From: Committee of the Whole

Subject: Policy D/1/13 - Instructional Materials
Proposed amended name Policy D/I/13 — Instructional Material
Allocation

Background

At the June 14, 2017 Committee of the Whole meeting Trustees reviewed
Policy D/1/13 — Instructional Materials (proposed amended name: Policy
D/1/13 — Instructional Material Allocation) and forwarded to the Public Board
Meeting.

Associated Admin Practices Financial Management 2 — Instructional Material
Fees, Administration 11 - Instructional Material Fees Procedures, and
Administration 12 — Instructional Material Fees Collection are attached to be
rescinded.

Recommendation

That the Board of Trustees approve Policy D/1/13 — Instructional Material
Allocation.

BOARD _Ol_l_



D/I/13 — Instructional Material Allocation D/I/13

EFFECTIVE: June 25, 2003 REVISED: March 23, 2016 REVIEW: 2020-2021
L0 POLICY
1.1 The Board believes that access to appropriate instructional material resources is an integral
part of education.
1.1.1  The Board allocates funding to provide the necessary instructional material
resources.
References:  Admin Practice(s): Curriculum and Resources 1 — Resources
Educational Services 7 — Curricular and Extra-Curricular Fees
Board Policy: D//2; System Budget Development
POLICY D — Administration — Business Operations 11




W D/i/13 — Instructional Materials D/1/13
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A,
GEOK EFFECTIVE: June 25, 2003 REVISED: March 23, 2016 REVIEW: 2020-2021

1.0 POLICY

1.1 The Board believes that access to appropriate instructional materials resources is an
integral part of education.

2.0 GUIDELINES

2.1 Pursuant to 1.1, the Board allocates funding to provide the necessary instructional
resources.

2.2 As per the School Act 60(2), the Board has the authority to establish fees with respect to
instructional resources.

23 Instructional Material Fees shall be determined by'the Board 'through the school year
budget development process.

References:  Admin Practice(s): Financial Management 2 — Instructional Material Fees
Administration 11 — Instructional Material Fees Procedures
Administration 12 — Instructional Material Fees Collection
Curriculum and Resources 1 — Resources
Educational Services 7 — Curricular and Extra-Curricular Fees
Board Policy: DA/2; System Budget Development
School Act; Section 60(2)(j)

POLICY D — Administration — Business Operations mn




FINANCIAL MANAGEMENT 2

Ty FINANGCIAL MANAGEMENT 2 — Instructional Material Fees

Date: September01,2008 Revised: March 7, 2016 Responsible Administrator: Secretary Treasurer

1.0 RATIONALE

The Board assesses Instructional Material Fees to provide needed materials to students to
enhance their educational opportunities.

2.0 PROCESS

At the start of each year’s budget process, the Secretary Treasurer will have the/Board
determine Instructional Material Fees for the following year.

3.0 GUIDELINES

3.1 Basic Instructional Materials Fees for the 2016 —=2017 school yearare:

3.1.1 Elementary $55.00 per year
3.1.2  Junior High $67.00 per year
3.1.3 Senior High $55.00 per semester, $110.00 per year, or for those

students‘in less than a 10 credit load, $4.50 per credit

3.2 Out of Boundary students, registeringiin SCHS, shall be charged a $50.00 deposit. Upon
attendance to'the school the deposit will be applied to offset their school fees.

References:  Board Policy: D/A/2 System Budget Development
D//13 Instructional Materials

FINANCIAL MANAGEMENT 2 - Instructional Material Fees 11




ADMINISTRATION 11

ﬁfa ADMINISTRATION 11 — Instructional Material Fees Procedures

SIURGEON

e YA Date: April 14, 2003 Revised: March 7, 2016 Responsible Administrator; Secretary Treasurer

3.1

3.2

33

34

3.5

3.6

1.0 RATIONALE

Appropriate material resources, including printed material, textbook renewal and
workbooks, digital resources, library resources and Art, Science, Physical Education
enhancement supplies, are an integral part of student learning.

2.0 PROCESS

Principals shall be responsible for the collection of Instructional Material Fees and for
submission of such fees to the Secretary Treasurer. Schools must account for instructional
material fees usage and report annually to the Secretary Treasurer'and their. school
communities.

3.0 GUIDELINES

Specific procedures for the collection of instructional materials shall be issued from
the Secretary Treasurer’s office on.an annual basis:

Students transferring out of the Division during the school year shall receive from
the school a refund of instructional;material fees, determined on a pro-rated
monthly basis. :

An Instructional Material Fee paid by a student in any Divisional school for the
current school year shall be considered transferable to any other Divisional school
in which the/student registersiduring that school year.

Principals sha_ll be responsible for ensuring that all instructional materials are
returned by students and the appropriate charges are assessed for lost or damaged
materials.

At the discretion of the school principal, high school students taking approved
summer school courses or studying for supplemental examinations shall be
provided instructional materials for a nominal fee. Fifty percent of this fee shall be
refunded upon the return of the books in satisfactory condition.

Any student entering the Division or transferring out of the Division after March
31* of the school year will not be charged or refunded any portion of the
instructional material fee.

References:

Board Policy: D/l/13

ADMINISTRATION 11 - Instructional Material Fees Procedures "



ADMINISTRATION 12

@ ADMINISTRATION 12 - Instructional Material Fees Collection

STURGEON

Date: November 14, 2003 Revise: March 7, 2016 Responsible Administrator: Secretary Treasurer

1.0 RATIONALE:

Instructional Material Fees administered for material resources shall be collected and
utilized for the purpose of obtaining material resources for students.

20 PROCESS:

The Secretary Treasurer will be responsible for ensuring the collection of Instructional
Material Fees is undertaken according to established guidelines.

3.0 GUIDELINES:

3.1 In May and June of each school year, schools shall notify parents through their
newsletter of the Instructional Material Fees for the subsequent school year.

3.2 Atfter the first Friday in the new school 'year, each school shall send a reminder
letter to parents who have not submitted payments and request such fees.

3.3 In December and January, a letter shall be sent to parents, with respect to
delinquent accounts indicating a final payment due date of April 30", and that
any outstanding account as of that date may be placed with a collection agency.

34  In cases of genuine hardships, principals have the discretion and flexibility to
waive or make alternative payment arrangements.

3.5  Upon approval of the principal, a list of all other outstanding accounts as of April
30" shall be forwarded to the collection agency by school office personnel.

3.6 Once an account is placed for collection, the collected balances will be forwarded
to Central Office.

3.7  The school’s goal shall be to collect 100% of the Instructional Material Fees.

References: Board Folice: D/1/13 - Instructional Materials

Admin Practice: Admin 11 - Insfructional Materials Procedures
Education Services 7 - Curricular and Extra-curricular Fees

ADMINISTRATION 12 ~ Instructional Material Fees Collection ifal
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STURGEON Board Memorandum

PUBLIC SCHOOL DIvISIOH

Date: June 28, 2017

To: Board of Trustees

From: Committee of the Whole

Subject: Policy F/II/1 — Curricular and Extra-curricular Fees
Background

At the June 14, 2017 Committee of the Whole meeting Trustees reviewed
Policy F/II/1 — Curricular and Extra-curricular Fees and forwarded to the Public
Board Meeting.

Associated Admin Practices Educational Services 7 — Curricular and Extra-

curricular Fees and Administration 22 — Curricular and Extra-curricular Fees
Collection are provided for Trustee information.

Recommendation

That the Board of Trustees approve Policy F/II/1 — Curricular and Extra-
curricular Fees.

BOARD qu



ﬁ”ﬂ F/Il/1 — Curricular and Extra-curricular Fees F/l/A

A
EFFECTIVE: September 17, 1997 REVISED: January 27, 2016 REVIEW: 2021-2022

1.0

1.1

1.2

1.3

1.4

POLICY

The Board enables, within the context of each school and based upon studen_ts__’ intﬁrests
and needs, a variety of programs and services that are classified as curricular and éxtra-
curricular activities.

The Board recognizes the need for individual schools to levy fees at a reasonable.rate for
curricular and extra-curricular activities.

The Board believes that curricular and extra-curricular fees as described in/1.2 should be
set by the Principal in consultation with the school staff;:with the advice of the School
Council, subject to the final approval of the Superiniendent before they are provided to the
Board of Trustees for their review.

The Board believes that a student shall not be penalized because of an inability to meet the
financial requirements of a given curricular or extra-curricular activity. (Excluding
academies, extended student trips or tours not necessary to meet the learning expectations
of a particular grade or course.) -

References:  Admin Practice(s): Educational Services 7 — Curricular and Extra-curricular Fees

Administration 22 — Curricular and Extra-curricular Fees Collection
School Act: Sections 30; 39
School Fees and Costs Regulations

POLICY F — Education —Curricular and Extra-Curricular Fees 1M



F/II/1 — Curricular and Extra-curricular Fees EN/1

EFFECTIVE: September 17, 1997 REVISED: January 27, 2016 REVIEW: 2021-2022

1.0

1.1

1.2

1.3

1.4

POLICY

The Board enables, within the context of each school and based upon students’ interests
and needs, a variety of programs and services that are classified as curricular and extra-
curricular activities.

The Board recognizes the need for individual schools to levy fees at a reasonable rate for
curricular and extra-curricular activities that are considered to be outside or beyond the
materials and service for which fees are established by the Board in Policy D/1/4.

The Board believes that curricular and extra-curricular fees as described in.1.2 should be
set by the Principal in consultation with the school staff, with the advice of the School
Council and subject to the final approval of the Superintendent.

The Board believes that a student shall not be penalized because of an inability to meet the
financial requirements of a given curricular,or extra-curricular aotivity. (Excluding
academies, extended student trips or tours not necessary fo meet the learning expectations
of a particular grade or course.)

References:  Admin Practice(s): Administration 22 — Curricular and Extra-curricular Fees Collection

ES 7, Curricular and Extra-currictlar Fees

POLICY F — Education — Co-Curricular and Extra-Curricular Fees M



EDUCATIONAL SERVICES 7

EDUCATIONAL SERVICES 7 — Curricular and Extra-Curricular Fees

Date: June 30, 2004 Revised:; January 15, 2016 Responsible Administrator: Secretary Treasurer

1.0

2.0

3.0

3.1

3.2

33

3.4

3.5

RATIONALE

Curricular and Extra-curricular Fees are established by the school within the context of each
school and are based on students’ interests and needs for programs and services that are
classified as Curricular and Extra-curricular activities.

PROCESS

The principal, in consultation with school staff and with the advice of school council, will be
responsible to establish a list of fees to be submitted to the Superintendent before they are
provided to the Board of Trustees for their review.

GUIDELINES

A curricular activity is an activity which may require specialized materials or that is outside of
the regular classroom activities and that complements or supplements regular instruction; this
includes project work, field trips, dramatic productions, musical performances, etc.
Participation in a curricular activity for which fees are levied is on a voluntary basis.

An extra-curricular activity is an activity that is normally outside of the regular school day,
which may complement or supplement regular instruction or allow a student to explore a
particular skill, talent or interest; these can include sports, music, drama and theatre, debating,
publishing, etc. Participation in an extra-curricular activity is on a voluntary basis.

Funding for curricular and extra-curricular activities can be supplemented through means
other than the charging of fees to parents/guardians with the support of students, staff, parents
and/or the school council.

During the spring planning process for the new school year, staff members will submit to the
principal for consideration suggestions for curricular and extra-curricular activities with a plan
for the funding of the activity.

In consultation with the school staff, the principal will identify those curricular and extra-
curricular activities that will be scheduled for the coming school year. The schedule will
include a plan for the funding of each activity.

References:  Board Policy: FAl/1 Curricular and Extra-curricular Fees

Admin Praclice: Administration 22 - Curricular and Extra-curricular Fees Collection
School Ack: Sections 30; 39
School Fees and Costs Regulfalions

EDUCATIONAL SERVICES 7 - Curricular and Extra-Curricutar Fees 1/2



EDUCATIONAL SERVICES 7

ﬁrﬁ EDUCATIONAL SERVICES 7 — Curricular and Extra-Curricular Fees

L=_aT AN

1
OIEAN

T

Date: June 30, 2004 Revised; January 15, 2018 Responsible Administrator: Secretary Treasurer

3.6

3.7

3.8

The principal will present the completed schedule of curricular and extra-curricular activities
to the school council, indicating the means for funding the activities. The principal will take
into consideration advice received from the school council subsequent to the presentation.

The schedule of curricular and extra-curricular activities, once complete with a clear
indication as to fees to be levied to parents/guardians, shall be forwarded to the
Superintendent for approval on or before April 30" which will then be forwarded to the
Committee of the Whole Meeting in May.

3.7.1 For any new fees or increased fees by an amount that exceeds 5% of the fee or cost set
out in the Board’s current fee schedule, the Principal shall provide rationale to justify
the proposed implementation of a new fee or a proposed increase to the existing fees

3.7.1 does not apply to field trips and non-curricular travel.

The principal shall ensure that a student shall not be penalized because of an inability to meet
the financial requirements of a given curricular or extra-curricular activity. (Excluding
academies, extended student trips or tours not necessary to meet the learning expectations of a
particular grade or course.)

References:  Board Policy: F/l/T Curricular and Extra-curricular Fees

Admin Practice;: Administration 22 — Curricular and Extra-curricufar Fees Collection
Schoof Act: Sections 30; 39
School Fees and Costs Regulations

EDUCATIONAL SERVICES 7 - Curri_c?ular and Extra-Curricular Fees 2f2



EDUCATIONAL SERVICES 7

EDUCATIONAL SERVICES 7 — Curricular and Extra-Curricular Fees

Date: June 30, 2004 Revised: January 15, 2016 Responsible Administrator: Secretary Treasurer

1.0

2.0

3.0

3.1

3.3

RATIONALE

Curricular and Extra-curricular Fees are established by the school within the context of each
school and are based on students’ interests and needs for programs and services that are
clasmﬁed as CUI‘I‘ICUIdI‘ and Extra- currlcular activities. hﬁme&eﬁa-l—Ma&eﬂ-a-ls-Feeﬁ-&fe

PROCESS

The principal, in consultation with school staff and with the advice of school council, will be
responsible to establish a list of fees to be submitted to the Superintendent before they are
provided to the Board of Trustees for their review.

GUIDELINES

A curricular activity is an activity which may require specialized materials or that is outside of
the regular classroom activities and that complements or supplements regular instruction; this
includes project work, field trips, dramatic productions, musical performances, etc.
Participation in a curricular activity for which fees are levied is on a voluntary basis.

An extra-curricular activity is an activity that is normally outside of the regular school day,
which may complement or supplement regular instruction or allow a student to explore a
particular skill, talent or interest; these can include sports, music, drama and theatre, debating,
publishing, etc. Participation in an extra-curricular activity is on a voluntary basis.

Funding for curricular and extra-curricular activities can be supplemented through means
other than the charging of fees to parents/guardians with the support of students, staff, parents
and/or the school council.

References: Board Policy: FAlT Curricular and Extra-curricular Fegs

Admin Practice: Administration 22 — Curricular and Extra-curricular Fees Collection
School Act: Sections 30; 39
School Fees and Costs Regulations

EDUCATIONAL SERVICES 7 — Curricular and Extra-Curricular Fees 1/2



EDUCATIONAL SERVICES 7

EDUCATIONAL SERVICES 7 — Curricular and Extra-Curricular Fees

Date: June 30, 2004 Revised: January 15, 2016 Responsible Administrator: Secretary Treasurer

34

3.5

3.6

37

3.8

During the spring planning process for the new school year, staff members will submit to the
principal for consideration suggestions for curricular and extra-curricular activities with a plan
for the funding of the activity.

In consultation with the school staff, the principal will identify those curricular and extra-
curricular activities that will be scheduled for the coming school year. The schedule will
include a plan for the funding of each activity.

The principal will present the completed schedule of curricular and extra-curricular activities
to the school council, indicating the means for funding the activities. The principal will take
into consideration advice received from the school council subsequent to the presentation.

The schedule of curricular and extra-curricular activities, once complete with a clear
indication as to fees to be levied to parents/guardians, shall be forwarded to the
Superintendent for approval on or before April 30" which will then be forwarded to the
Committee of the Whole Meeting in May.

3.7.1 Forany new fees or increased fees by an amount that exceeds 5% of the fee or cost set
out in the Board's current fee schedule, the Principal shall provide rationale to justity
the proposed implementation of a new fee or a proposed increase to the existing fees

3.7.1 does not apply to field trips and non-curricular travel.

The principal shall ensure that a student shall not be penalized because of an inability to meet
the financial requirements of a given curricular or extra-curricular activity. (Excluding
academies, extended student trips or tours not necessary to meet the learning expectations of a
particular grade or course.)

References:  Board Policy: FA/T Curricular and Extra-curricular Fees

Admin Practice: Adminisiration 22 — Curricular and Extra-curricular Fees Collection
School Act: Sections 30; 39
School Fees and Costs Regulations

EDUCATIONAL SERVICES 7 - Curricular and Extra-Curricular Fees 2/2
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Collection

Original Date: June 24 2013 Revised Date: Jan. 18, 2016  Responsible Administrator: Secretary Treasurer

1.0

2.0

3.0

3.1

3.2

3.3

34

35

RATIONALE:

Curricular and Extra-curricular Fees are established by the school within the context of
each school and are based on students’ interests and needs for programs and services that
are classified as Curricular and Extra-curricular activities.

PROCESS:

The Secretary Treasurer will be responsible for ensuring the collection of Curricular and
Extra-curricular Fees is undertaken according to established guidelines (3.0).

GUIDELINES:

In May and June of each school year, schools shall notify parents through their
newsletter of the Curricular and Extra-curricular Fees for the subsequent school year and
about the processes for payment plans, refunds and waiving of fees if applicable.

Fees are due and payable by September 30" of each year. Each school shall send a
reminder letter to parents who have not submitted payments and request such fees.

Schools are required to submit payments of fees collected, to the central office Finance
Advisor by the 15" of each month

In December and March, a letter shall be sent to parents with respect to delinquent
accounts.

3.4.1 Any outstanding account as of April 30" other than those on payment plans shall
be placed with a collection agency.

3.4.2 A final list of all outstanding accounts shall be forwarded to the collection
agency by the school office personnel before June 30™,

In cases of genuine hardships, principals have the discretion and flexibility to waive or
make alternative payment arrangements. Parents may request to waive their children’s
fees by filling out the Division’s Fee Waiver Application Form.

References; Board Policy: FAl/T — Curricular and Extra-curricular Fees

Board Regulation: Administration 2 - Appeal

Admin Practice: ~ Education Services 7 — Curricular and Exira-curricular Fees
School Fees and Costs Regulation

Fee Waiver Application Form

ADMINISTRATION 22 - Curricular and Extra-curricular Fees Collection 1/2
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Original Date: June 24 2013 Revised Date: Jan. 18, 2016  Responsible Administrator: Secretary Treasurer

3.6  Once an account is placed for collection, the collected balances will follow the process
in Guidelines 3.3.

3.7  Swdents transferring out of the Division during the school year may receive from the
school a refund of unspent fees or costs associated with those fees.

3.8  Principals shall be responsible for ensuring that all curriculum and non-curriculumn goods
are returned by students and the appropriate charges are assessed for lost or damaged
goods.

3.9  The school’s goal shall be to collect 100% of the Curricular and Extra-curricular Fees.
Schools shall refund parents any unspent fees that were previously collected.

3.10  Any concerns and disputes of the school fees will follow the process as outlined in
Board Regulation: Administration 2 — Appeal.

References: Board Policy: F/Il/1 — Curricular and Extra-curricular Fees
Board Regulation: Adminisiration 2 - Appeal
Admin Practice:  Education Services 7 — Curricular and Extra-curricular Fees
School Fees and Costs Regulation
Fee Waiver Application Form

ADMINISTRATION 22 — Curricular and Extra-curricular Fees Collection 2/2
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M ADMINISTRATION 22 — Curricular and Extra-curricular Fees
STURGEO\
Collection

Original Date: June 24 2013 Revised Date: Jan. 18,2016 Responsible Administrator: Secretary Treasurer

1.0 RATIONALE:

Curricular and Extra-curricular Fees are established by the schoo! within the context of
each school and are based on students’ interests and needs for programs and services that
are classified as Curricular and Extra-curricular activities.

2.0 PROCESS:

The Secretary Treasurer will be responsible for ensuring the collection of Curricular and
Exira-curricular Fees is undertaken according to established guidelines (3.0).

3.0 GUIDELINES:

3.1 In May and June of each school year, schools shall notify parents through their
newsletter of the Curricular and Extra-curricular Fees for the subsequent school year and
about the processes for payment plans, refunds and waiving of fees if applicable,

32 Fees are due and payable by September 30" of each year. After-the-Grst-Eriday-in-the
nrew-seheelyear-Eeach school shall send a reminder letter to parents who have not

submitted payments and request such fees.

3.3 Schools are required to submit
with-payments of fees collected, to the central office Finance Advisor by the 15" of each
month

34  In December and Marchdanuary, a letter shall be sent to parents with respect to

delinquent accountsyindicating-afinal-payment-due-date-of January-31"-and-that-any

3.4.1 Any outstanding account as of April 30" other than those on payment plans shall
be placed with a collection agency.

3.4.2 A final list of all outstanding accounts shall be forwarded to the collection
agency by the school office personnel before June 30"

References: Board Policy: F/Il/1 — Curricular and Extra-curricular Fees
Board Regulation: Administration 2 - Appeal
Admin Praclice:  Education Services 7 — Curricular and Exira-curricular Fees
School Fees and Costs Regulation
Fee Waiver Application Form

ADMINISTRATION 22 — Curricular and Extra-curricular Fees Collec%ﬁum 1/5
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Original Date: June 24 2013 Revised Date: Jan. 18, 2016 Responsible Administrator: Secretary Treasurer

3.5  In cases of genuine hardships, principals have the discretion and flexibility to waive or
make alternative payment arrangements. Parents may request to waive their children’s
fees by filling out the Division’s Fee Waiver Application Form.

3.6 Once an account is placed for collection, the collected balances will follow the process
in Guidelines proeess-in-3.3.

3.7 Students transferring out of the Division during the school year may receive from the
school a refund of unspent fees or costs associated with those fees.

3.8  Principals shall be responsible for ensuring that all curriculum and non-curriculum goods
are returned by students and the appropriate charges are assessed for lost or damaged
goods.
f=]

3.9  The school’s goal shall be to collect 100% of the Curricular and Extra-curricular Fees.
Schools shall refund parents any unspent fees that were previously collected.

3.10  Any concerns and disputes of the school fees will follow the process as outlined in
Board Regulation: Administration 2 — Appeal.

References: Board Policy: F/ll/1 — Curricular and Extra-curricular Fees
Board Regulation: Administration 2 - Appeal
Admin Praclice:  Educaltion Services 7 — Curricular and Extra-curricular Fees
School Fees and Costs Regulation
Fee Waiver Application Form

ADMINISTRATION 22 — Curricular and Extra-curricular Fees Collection 2/2
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STIRGEON  Board Memorandum

Date: June 28, 2017

To: Board of Trustees

From: Committee of the Whole

Subject: Policy I/1 — Student Transportation Services

Background

At the June 14, 2017 Committee of the Whole meeting Trustees reviewed
Policy I/1 — Student Transportation Services and forwarded to the Public Board
Meeting.

Associated Admin Practice Transportation 11 — Student Transportation Fees is
provided for Trustee information.

Recommendation

That the Board of Trustees approve Policy I/1 — Student Transportation
Services.

BOARD __Q_Z_?_



I/1 - Student Transportation Services I

EFFECTIVE: January 28, 2004 REVISED: May 27, 2015 REVIEW: 2018-2019

1.0 POLICY

1.1 The Board has established and operates a child and/or student transportation system to
provide service to a child’s or student’s directed school. This service is available to all
children and/or students within the Board’s jurisdiction who qualify for this service in
accordance with criteria as contained in the School Act of Alberta or as outlined in
administrative practices.

2.0 GUIDELINES

2.1 Transportation service will be provided on regular morning:and afteérnoon school bus
routes. Early Childhood and ECS children enrolled’in half day programs operated by the
Board may be provided with transportation services at noon based on available resources.

2.2  The Board will provide transportation forzll children and students enrolled in an education
program, Early Childhood Services to grade 4, who reside further than 1,200 meters from
the school to which the board has directed/the child or student to attend.

2.3 The Board will provide transportatipni;er\'ric@jof all students enrolled in an education
program, grade 5 - 12, who reside further than 2400 meters from the school to which the
student has been directed to attend.

24 A fee is charged for ali l__cj_l_'ldErgarten — grade 12 children and/or students, who do not
qualify for funding by Alberta Education and are accessing transportation. Transportation
fees are reviewed annually and‘are approved by the Board.

2.5 Children and studentsresiding closer to the school site than the distances as specified in
Guidelines"2.2 or, 2.3 of this policy may be provided with transportation service if space is
available onan existing school bus route.

2.6 Thé Superintendent or designate shall ensure that sufficient resources are available to
provide transportation service for children and students in accordance with Board policy.

2.7  TheManager of Transportation Services is directed by the Superintendent of Schools to
maintain the administrative practices required by this policy.

References:  Admin Practice(s): Transportation 3 - Support Staff & Bus Riding Duties
Transportation 5 - Student Transporiation Services
Transportation 11 — Student Transporiation Fees
School Act: Transportation 51(1)
School Transportation Regulation

POLICY | - Transportation 11



I/1 — Student Transportation Services 11

EFFECTIVE: January 28, 2004 REVISED: May 27, 2015 REVIEW: 2018-2019
1.0 POLICY
1.1  The Board has established and operates a student transportation system to provide service

2.0

2.1

2.2

2.3

24

2.5

2.6

2.7

to a student’s directed school. This service is available to all students within the Board’s
jurisdiction who qualify for this service in accordance with criteria as contained in the
School Act of Alberta or as outlined in administrative practices.

GUIDELINES

Transportation service will be provided on regular morning and afternoon school bus
routes. Early Childhood and ECS students enrolled in half day programs operated by the
Board may be provided with transportation services at noon based on available resources.

The Board will provide transportation for all students enrolled in an education program,
Early Childhood Services to grade 4, who reside further than 1,200 meters from the school
to which the board has directed the student to attend.

The Board will provide transportation service for all students enrolled in an education
program, grade 5 - 12, who reside further than 2,400 meters from the school to which the
student has been directed to attend.

A fee is charged for all kindergarten - grade 12 students accessing transportation.
Transportation fees are reviewed annually/and are approved by the Board.

Students residing closer to the school site than the distances as specified in Guidelines 2.2
or 2.3 of this policy may be provided with transportation service if space is available on an
existing school bus route.

The Superintendent or designate shall ensure that sufficient resources are available to
provide transportation service for students in accordance with Board policy.

The Manager of Transportation Services is directed by the Superintendent of Schools to
maintain the administrative practices required by this policy.

References:  Admin Practice(s): Transportation 3 - Support Staff & Bus Riding Duties

Transportation 5 - Student Transporiation Services
Transportation 11 = Student Transporiation Fees
Schoof Act: Transportation 51(1)
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TRANSPORTATION 11

E:a TRANSPORTATION 11 — Student Transportation Fees

STURGEON

Date: May 5,2014 Revised Date: Feb. 24, 2016 Responsible Administrator: Secretary-Treasurer

1.0 RATIONALE
All Early Childhood Services to Grade 12 children and/or students, who do not qualify
for transportation funding by Alberta Education and are accessing transportation services
in Sturgeon Public School Division shall pay a transportation fee as directed in Policy
I/1 — Student Transportation Services.

I.1 Transportation will be available for children and students who meet the criteria as set out
in the Guidelines 2.2 and 2.3 of Policy I/1.

.2 Children and students residing closer to the school site than the distances as specified in
Guidelines 2.2 and 2.3 of Policy I/] may be provided with transportation service if space
is available.

20 PROCESS
The Secretary Treasurer will be responsible for ensuring the collection of transportation
fees is undertaken according to established guidelines.

3.0 GUIDELINES
Transportation fees for the 2017-2018 school year are:

Regular Rate
Headstart $175
Pre School Enrichment Program (PEP) $175
Headstart and PEP (Noon Transportation) $275
Kindergarten Full day $175
Kindergarten Half day $275
Eligible
Ineligible $275
School of Choice $275
Non Resident $360
Ineligible Family Rate $825
School of Choice Family Rate $825
References: Board Policy: I/1 — Student Transportation Services
Board Regulation:  Administration 2 - Appeal
School Transportation Regulation
Fee Waiver Application Form
TRANSPORTATION 11 - Student Transportation Fees 1/3



TRANSPORTATION 11

m 1 TRANSPORTATION 11 — Student Transportation Fees

STURGEON

SRR LVINIC RN

Date: May 5, 2014 Revised Date: Feb. 24, 2016 Responsible Administrator: Secretary-Treasurer

3.1

3.2

Definitions:
Student — is an individual who is registered in grades 1 — 12.

Child - is an individual who attends an Early Childhood program and is not
registered in grades 1 — 12.

Headstart and PreSchool Enrichment Program (PEP) — any child enrolled in a
Headstart or PreSchool Enrichment Program (PEP).

Kindergarten Full days - any Kindergarten child or student that is enrolled in a full
day program or a Headstart or PEP child who is enrolled in a half day program but
reside in an area where there is no noon time transportation available.

Kindergarten Half Days — any Early Childhood child that is attending Sturgeon Heights*,
Morinville Public, Namao or Guthrie schools and is eligible for and resides in the noon
transportation boundaries.

*Sturgeon Heights only applies to the children attending day cares that are serviced at
noon time.

Ineligible - any child or student who resides less than 2.4 km to their designated school.

School Of Choice - any student who is attending a school other than the one designated
by the established boundaries and LOGOS, which is considered a program of choice.

Non Resident — any student who lives outside of the Sturgeon Public School Division
boundary and attends a Sturgeon school.

Family Rates — the family rate applies to families with more than three children in the
same category. If your family is a blend of two or more categories the fees reflected
in your Parent Portal account will be the fees for your individual family rate.

Fees shall be due and payable at the time of registration by online payment via the
PowerSchool Parent Portal, cash or cheque.

3.1.1  An administration fee will be charged for each cheque returned-

Any child or student new to the Division, will pay the regular rate or a portion of the fee,
prorated on a 10 month basis.

References:; Board Policy: I/1 — Student Transporiation Services

Board Regulation:  Administration 2 - Appeal
School Transportation Regulation
Fee Waiver Application Form

TRANSPORTATION 11 — Student Transportation Fees
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Date: May 5, 2014 Revised Date: Feb. 24, 2016 Responsible Administrator: Secretary-Treasurer

33

34

3.5

3.6

3.7

38

3.2.1 Any child or student entering the Division after March 3 1% of the school year
will not be charged any portion of the Transportation fee.

All refunds shall be determined by the Transportation Department. No refunds will be
approved except for children or students moving out of the transportation service area,
transferring to another school jurisdiction or graduating during the school year. A
request in writing will be required from parent/guardian stating reason for cancellation
of transportation service before refund will be granted.

3.3.1 A refund of Transportation fees will be determined on a prorated monthly basis.
3.3.2 After March 31 of the school year, Transportation fees will not be refunded.

Children or students enrolled prior to September 30™ may apply for transportation
services at any time during the school year. The transportation fee will be the regular
rate (not prorated). Payment is due in full upon registration. Children or students must
meet the criteria as set out in Policy I/1.

Any child or student registered f